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FOREWORD 


This  volume  of  DoD  5010. 15. 1-M,  "Standardization  of  Work 
Measurement",  Is  one  of  a  series  published  under  the  authority 
of  DoD  Directive  5010.31,  Productivity  Enhancement,  Measurement, 
and  Evaluation.  It  provides  standard  time  data  for  Clerical  and 
Sales  Occupations  as  classified  by  Department  of  Labor  codes  and 
includes  guidelines  for  uniform  application.  The  occupations 
covered  are  clerical  in  nature  and  include  such  tasks  as  typing, 
filing,  and  operating  computing  machines. 

Maximum  use  of  the  guidelines  and  standard  time  data  is  mandatory 
at  each  Department  * o f  Defense  activity  where  Labor  Performance 
Standards  are  developed  and  applied. 

All  of  the  included  standard  time  data  have  been  reviewed  and 
approved  by  a  Joint  Service /Agency  Standard  Time  Data  Group 
prior  to  publication. 
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DoD  5010.15.1-M 
VOLUME  II 

DEFENSE  WORK  MEASUREMENT  STANDARD  TIME 
DATA  PROGRAM  (DWMSTDP) 


CLERICAL  AND  SAIES  OCCUPATIONS 
PART  ONE  -  GUIDANCE 
CHAPTER  I  -  GENERAL  INFORMATION 


1.1  PURPOSE 

This  volume  of  Clerical  and  Sales  Occupations  standard  time  data  is  one  of 
several  volumes  Included  in  the  Defense  Work  Measurement  Standard  Time  Data 
Program  (DWMSTDP).  It  provides  a  single  DoD  source  of  clerical  standard  time 
data  to  be  used  in  the  economical  development  of  labor  standards  for: 

1.1.1  Organizations,  functions,  or  activities  whose  primary  mission  is  clerical 
in  nature,  e.g.,  Finance,  Data  Processing,  and  Personnel  Administration. 

1. 1.2  Clerical  jobs  which  are  a  part  of  organizations,  functions,  or  activities 
whose  primary  mission  is  not  clerical  in  nature,  e.g.,  clerks,  typists,  and 
keypunch  operators . 

1. 1.3  Elements  of  work  performed  by  personnel  whose  primary  job  is  other  than 
clerical  but  who  do  clerical  work  as  a  part  of  their  job,  e.g.,  filing  of  shop 
orders,  filling  out  forms,  sorting  documents,  and  telephoning. 

1.2  SCOPE 

This  publication  applies  to  all  military  services  and  defense  agencies.  The 
data  contained  herein  will  be  used  to  the  maximum  extent  possible  in  the  de¬ 
velopment  of  labor  performance  standards  in  compliance  with  DoD  Directive  5010.31 
and  DoD  Instruction  5010.34. 

1.3  APPLICATION 

The  clerical  standard  time  data  contained  in  this  volume  must  be  applied  in 
accordance  with  the  general  instructions  contained  in  the  Basic  Volume  and 
the  specific  instructions  contained  in  this  volume. 

1.4  SUBMISSION  OF  NEW  ELEMENTS 

All  newly  developed  or  existing  clerical  standard  time  data  element (s)  not  now 
included  herein  will  be  submitted  with  back-up  motion  pattern  analysis  to  the 
Defense  Industrial  and  Management  Engineering  Office  (DIMEO),  for  review  and 
possible  inclusion  in  this  volume.  The  Basic  Volume  contains  procedures  for 
submitting  this  input. 
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DoD  5010.15.1-M 
VOLUME  II 


CHAPTER  II  -  CODING 


2.1  GENERAL 


*  2.1.1  Information  requirements  applicable  to  DWMSTDP  have  been  standardized.  Appli¬ 
cable  DoD  Standard  Data  elements  have  been  utilized  and  all  other  data  elements  have 
been  proposed  for  data  representation  standardization  action  in  accordance  with  the 
provisions  of  DoD  Instruction  5000.12,  "Data  Elements  and  Codes  Standardization  Pro- 
cedures"  and  DoD  5000. 12-M. 

2.1.2  The  complete  coding  structure  for  a  Defense  Work  Measurement  Standard  Time  Data 
Program  element  is  explained  in  the  Basic  Volume.  Figure  1  highlights  a  typical  Occu¬ 
pation  Code,  Work  Category  Code,  and  Work  Sub-Category  Code  for  Clerical  and  Sales 
Occupations.  _ 


DL  (20^  MAL 

BCSF  M  (^X^)  01 

^Occupation  Code 

l-Work  Category  Code  1 

(2=*Clerical, 

(FL  -  Filing) 

06*File  Clerk) 

Work  Sub-Category  Code  — ’ 

(DF  -  Document,  File) 

Figure  1.  DWMSTD  Coding  Structure 


2.2  TYPES  OF  CODES 


2.2.1  Occupation  Codes 

The  Occupation  Codes  for  standard  time  data  elements  in  this  volume  conform  to 
the  numeric  codes  of  Clerical  and  Sales  Occupations  listed  in  the  U*  3.  Depart- 
ment  of  Labor  Dictionary  of  Occupational  Titles.  All  Department  of  Labor  Clerical 
and  Sales  Occupations  are  shown  in  Figure  2.  Figure  3  identifies  the  work  ascribed 
to  the  specific  Clerical  and  Sales  Occupations  contained  in  this  volume. 


2.2.2  Work  Category  Codes 

The  two  position  Work  Category  Code  encircled  in  Figure  1  further  identifies 
the  various  types  of  work  performed  within  the  occupation  groups.  The  classi¬ 
fication  Category  indicates  the  major  action  being  performed  or  major  equipment 
involved  in  the  standard  time  data  element.  Figure  4  lists  and  defines  the  work 
categories  used  in  coding  clerical  standard  time  data. 

2.2.3  Work  Sub-Category  Codes 

The  two  position  Work  Sub-Category  Code  encircled  in  Figure  1  is  a  sub-division  of 
the  Work  Category  Code  and  identifies  the  object,  process,  or  condition  associated 
with  the  action  or  equipment.  This  code  is  generally  oriented  to  a  noun/verb  rela¬ 
tionship,  e.g.,  DF  is  the  code  for  "Document,  Filed"  in  the  element  description  header 
line.  However,  if  the  noun/verb  sequence  in  the  element  code  causes  a  duplication  of 
the  code,  the  sequence  has  been  modified.  The  noun/verb  sequence  will  remain  in  the 
verbage  of  the  title  whenever  possible. 
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al  mmss. 


TIME  DATA 


Every  occupation  includes  general  purpose  data  such  as  get,  place,  read,  or  write 

which  are  fundamental  to  each  occupation  but  not  specific  to  any  one.  These 

are  called  "Universal”  and  are  contained  in  Volume  X  -  Universal  Standard  Time  Data. 
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CLERICAL  AND  SALES  OCCUPATION  CODES 
2  -  CLERICAL  AND  SALES  OCCUPATIONS 
(Clerical  and  Sales  Work) 


20  Stenography,  Typing,  Filings  and  Related  Occupations 

(Stenography,  Typing,  Filing,  and  Related  Work) 

201.  Secretaries  (Secretarial  work) 

202.  Stenographers  (Stenography) 

203.  Typists  (Typing) 

204.  Correspondence  clerks  (Correspondence  work) 

205.  Personnel  clerks  (Personnel  work) 

206.  File  clerks  (Filing) 

207.  Duplicating-machine  operators  (Duplicating-machine  work) 

208.  Miscellaneous  office  machine  operators  (Miscellaneous  office 

machine- work) 

209.  Stenography,  typing,  filing,  and  related  occupations,  n.e.c. 

(Stenography,  typing,  filing,  and  related  work,  n.e.c.) 

21  Computing  and  Account-Recording  Occupations 

(Computing  and  Account  Recording) 

210.  Bookkeepers  (Bookkeeping) 

211.  Cashiers  (Cashiering) 

212.  Tellers  (Teller  service) 

213.  Automatic  data-processing-equipment  operators  (Automatic  data 

processing) 

214.  Billing-machine  operators  (Billing-machine  work) 

215.  Bookkeeping-machine  operators  (Bookkeeping-machine  work) 

216.  Computing-machine  operators  (Computing -machine  work) 

217.  Account-recording-machine  operators,  n.e.c.  (Account-recording- 

machine  work,  n.e.c.) 

219.  Computing  and  account-recording  occupations,  n.e.c.  (Computing 
and  account  recording,  n.e.c.) 

22  Material  and  Production  Recording  Occupations 

(Material  and  Production  Recording) 

221.  Production  clerks  (Clerical  work,  production) 

222.  Shipping  and  receiving  clerks  (Clerical  work,  shipping  and 

receiving) 

223.  Stock  clerks  and  related  occupations  (Stock  checking  and 

related  work) 

224.  Weighers  (Weighing) 

229.  Material  and  production  recording  occupations,  n.e.c.  (Material 
and  production  recording,  n.e.c.) 


Figure  2  -  Clerical  Occupation  Codes 
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"clerical  work  category 


Work  Category 


Definition 


Addressograph  Machine 


Actuate  AC  Manual  manipulation  of  an  object  for  en- 

—  gaging,  disengaging,  starting,  or  stopping 

a  device.  The  process  of  manipulating  an 
object  by  cranking,  turning,  or  moving  a 
fixed  part.  Putting  something  else  in 
action  by  handling  a  switch  or  control. 
(Examples;  crank,  dial  set  with  knob, 
move  lever.) 

Addressograph  Machine  AM  The  processes  and  motions  involved  in 

“  operating  machines  for  embossing  infor¬ 

mation  on  metal  plates  used  in  addressing, 
labeling. 

Calculate  CA  The  processes  and  motions  involved  in 

“  calculating  machine  computations. 

(Example;  Add  column  of  numbers  by 
machine.) 

Data  Machine  DM  The  processes  and  motions  involved  in  the 

~  /  operation  of  various  data  machines,  EAM/ 

ADP  and  peripheral  equipment. 

Fi^e  FL  The  motions  necessary  to  locate,  place, 

-  remove  or  partially  remove  and  replace 

cards,  documents  and  folders  at  file 
location. 

Film  Reader /Printer  Machine  FR  The  processes  and  motions  involved  in  the 

—  operation  of  microfilm  reader-printer 

machines. 


Calculate 


Data  Machine 


Identify 


The  processes  and  motions  required  to 
stamp,  tab,  label,  or  mark  documents, 
cards,  folders,  or  objects  to  provide 
for  locating,  recognizing  or  comparing. 
The  actions  necessary  to  recognize, 
match  or  compare  similar  character¬ 
istics. 


Keypunch 


The  processes  and  motions  involved  in  the 
handling  and  preparation  of  punched  cards 
used  in  the  Electrical  Accounting  Machine 
(EAM)  and  Automatic  Data  Processing 
Equipment  (ADPE)  processes,  and  the  card 
punch  machines  used  to  produce  them. 


Figure  A  -  Major  Categories  of  Work  Used  in  Coding  Clerical  Data 


7 


DoD  5010.15.1-M 
VOLUME  II 


CLERICAL  WORK  CATEGORY  CODES  (CONTINUED) 


Office  General 

Q£ 

The  processes  and  motions  covering  a 
large  variety  of  actions  commonly 
occurring  in  any  office  which  have  not 
been  included  in  other  categories. 

(Examples:  telephoning,  opening  and 
closing  doors  and  drawers,  and  moving 
chairs.) 

Paper  Fastening 

SL 

The  processes  and  motions  involved  in 
applying  and  removing  fastening  devices 
used  to  keep  papers  together  in  stacks, 
batches,  rolls,  or  loose  leaf  forms. 

Paper  Handling 

PH 

The  processes  and  motions  involved  in  the 
securing,  movement,  placement  and  alignment 
of  paper,  cards,  sheets,  etc. 

Reproduce 

RP 

The  processes  and  motions  involved  in 
obtaining  copies  of  documents  through  the 
use  of  various  reproduction  machines. 

Type 

TY 

Set  up  and  use  of  manual,  electric,  and 

IBM  Selectric  typewriters. 

Figure  4  -  Major  Categories  of  Work  Used  in  Coding  Clerical  Data  (Continued) 
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DEFENSE  WORK  MEASUREMENT  STANDARD  TIME 
DATA  PROGRAM  -  (DWMSTDP) 

CLERICAL  AND  SALES  OCCUPATIONS 

PART  TWO  -  STANDARD  TIME  DATA 

SECTION  I  -  INDEXES 


This  provides  fouir  indexes  as  follows: 

The  Occupation  Code  Index  which  includes  the  page  location  for  each  code  in  both  the 
DWMSTDP  Element  Index  and  the  DWMSTDP  Element  Listing,  Page  A-l. 

The  DWMSTDP  Element  Index  which  is  sequenced  according  to  DWMSTDP  Element  Codes, 

Page  B-l. 

The  Noun/Verb  Index  which  is  an  alphabetical  listing  of  the  "title"  line  of  the 
DWMSTDP  Operation /Element  Description,  Page  C-l. 

The  Verb  Index  which  is  an  alphabetical  listing  of  the  "title"  line 
of  the  DWMSTDP  Operation/Element  Description  sequenced  by  the  verb, 
page  D-l. 


NOTE:  Indexes  included  in  changes  to  this  volume  will  be  inserted  with  the 

appropriate  index  (B  and  C) . 
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DWMSTDP 


Code 

Occupation 

Element  Index 

203 

Typist  (Typing) 

B-l 

206 

File  Clerk  (Filing) 

B-2 

207 

Duplicating  Machine  Operator 
(Duplicating  Machine  Work) 

B-2 

208 

Miscellaneous  Office  Machine 
Operator  (Miscellaneous  Office 
Machine  Work) 

B-3 

209 

General  Office  Worker 
(General  Office  Work) 

B-4 

213 

Automatic  Data  Processing 
Equipment  Operator 
(Automatic  Data  Processing) 

B-7 

216 

Computing  Machine  Operator 
(Computing  Machine  Work) 

•  B-10 

222 

Shipping  and  Receiving  Clerk 
(Clerical  Work,  Shipping  and 
Receiving) 

B- 11 

234 

Addressograph  Machine  Operator 
(Addressograph  Machine  Work) 

B-12 

DWMSTDP 

Element  Listing 
1 
6 

10 

14 


15 

31 


43 

49 


55 
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OEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OAT A 
ELEMENT  INDEX 


OCCUP¬ 

ATION 

QUALITY 

OWMSTOP 

ELEMENT 

TMU 

VALUE 

OPERATION/ELEMENT  DESCRIPTION 

PAGE 

203 

TAL 

btyctxx 

VARIABLE 

CARR  I AGE  » TRAVEL t T IME  FOR  MANUAL. ELECTR IC 

OR  BALL  TRAVEL  ON  IBM  SELECTRIC  TYPEWRITER 
PER  INCH  OF  TRAVEL 

l 

203 

MAL 

BTYKOOI 

4 

KEY, OEPRESS, CONTINUOUS  TYPE  PER  STROKE 

203 

HAL 

BTYK002 

5 

KEY .OE PRESS .CONTINUOUS  TYPE  PER  STROKE 

203 

MAL 

BTYLIOI 

10 

LINE,  INDEX, AOCITIONAL, MANUAL  TYPEWRITER 

2C3 

MAL 

BTYLI02 

4 

L I NE.INOEX. ADDITIONAL. ELECTR tC  TYPEWRITER 

203 

MAL 

BTYPT01 

41 

PAGE. TURN, COPY  MATERIAL  TO  BE  TYPED 

2C3 

MAL 

BTYSA01 

22 

SWITCH, ACTUATE 

203 

TAL 

BTYSC01 

20 

SPACING, CONTINUOUS, ELECTRIC  TYPEWRITER, 

MACHINE  TIME  ONLY  PER  INCH 

203 

TAL 

BTYTCXX 

VARIABLE 

TYP ING,CONT INUOUS.OASH/UNOERL INEZ  ANY  KEY, 

ELECTRIC  TYPEWRITER 

203 

MAL 

MTYCPOI 

38 

CARRIAGE/BALL,  POSITION, TO  EXACT  LINE  USING 

ROLLER  KNCB  FROM  WITHIN  6  LINES  OR  1  INCH 

2 

203 

MAL 

MTYCP02 

66 

CARRIAGE/BALL, POSITION, TO  EXACT  LINE  USING 

VARIABLE  LINE  SPACER  FROM  WITHIN  6  LINES 

OR  1  INCH 

203 

MAL 

MTYCP03 

77 

BALL,PGSIT!ON,TO  EXACT  LINE  USING  VARIABLE 

LINE  SPACER  FROM  WITHIN  6  LINES  OR  1  INCH 

203 

MAL 

MTYCP04 

13 

CARRIAGE/BALL,  POSITION, TO  EXACT  LINE  FOR  EACH 
AOCITIONAL  6  LINES  OR  l  INCH 

203 

MAL 

MTYCP05 

34 

CARRIAGE, POSITIONED  EXACT  SPACE  CN  SAME  LINE 

203 

MAL 

MTYCP06 

36 

BALL, POSITION, TO  EXACT  SPACE  CN  SAME  LINE 

203 

MAL 

mtycrxx 

VARIABLE 

CARRIAGE/BALL, RETURN 

3 

203 

MAL 

MTYKSXX 

VARIABLE 

KEY, SHIFT, LOCK  OR  UNLOCK  TYPEWRITER-MANUAL, 
ELECTRIC,  S  IBM  SELECTRIC. 

203 

MAL 

mtyltxx 

VARIABLE 

LINE, TYPE 

2C3 

MAL 

mtymsoi 

42 

MARGIN, SET, WITH  MAGIC  MARGIN  OR  MARGIN  SET  KEY 

OR  VISIBLE  SLICING  TYPE 

203 

MAL 

mtyrtoi 

14 

ROLLER, TIGHTEN 

203 

MAL 

MTYSSCI 

22 

SPACING. SET, SINGLE, COUBLE  OR  TRIPLE  LINE 

SPACING, MANUAL. ELECTRIC  OR  IBM  SELECTRIC 

4 

203 

MAL 

MTYTCXX 

VARIABLE 

TYPING, CONTINUCUS, OEPRESS  KEY  6  HGLC  FOR  1 

INCH  OF  TYPE, WITH  FINAL  POSITIONING  BY  3 
REPEATED  DEPRESSIONS 

2C3 

MAL 

MTYTMOi 

348 

TYPEWRITER, MOVE, FROM  CESK  SIOE  WELL 

203 

MAL 

MTYTM02 

459 

TYPEWRITER, MOVE, INTO  STORAGE  IN  SIOE  DESK  WELL 

203 

MAL 

MTYTROI 

20 

T AB , RE LE AS E /CL EAR , PER  STOP, WITH  UP  TO  NINE 

INCHES  OF  CARRIAGE/BALL  TRAVEL , MANUAL , 
ELECTRIC  OR  IBM  SELECTRIC  TYPEWRITERS 

203 

MAL 

MTYTR02 

57 

TAB ,RELEAS E/CLEAR ,ALL  STOPS  CONTINUOUSLY, 

MANUAL  OR  ELECTRIC  TYPEWRITER 

203 

MAL 

MTYTSOI 

34 

TAB, SET, POSITIONING  CARRIAGE  BY  4  TO  8  REPEAT¬ 
ED  DEPRESSIONS  OF  SPACE  BAR. MANUAL, ELECTR IC 
IBM  SELECTRIC  TYPEWRITER 

5 

OR 

a- 1 


DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA 
ELEMENT  INDEX 


OCCUP¬ 

ATION 

QUALITY 

OWMSTOP 

ELEMENT 

TMU 

VALUE 

OPERATION/ELEMENT  DESCRIPTION 

PAGE 

203 

MAL 

MTYTS02 

44 

TAB, SET ♦  WITH  UP  TO  1  INCH  OF  SPAC  ING,  IBM 
SELECTR1C  TYPEWRITER 

5 

203 

MAL 

TTYPSXX 

TABLE 

PAPER  » SET-U Ft  SHEET  1 S )  OF  BONO/FORMS  £  CARBONS 

203 

MAL 

STYETXX 

VARIABLE 

ENVELOPE, TYPE, MAILING  AOORESS 

206 

MAL 

BFLCLXX 

VARIABLE 

CARO » LOCATE • I N  TAB  INDEX  FILE 

6 

2C6 

MAL 

BFLDLXX 

VARIABLE 

OOCUMENT  tLQCATE  tPQS IT  ION  IN  FOLDER  CONTAINING 
COCUMENTS-SIZE  8X10  TO  8-1/2X14 

206 

MAL 

bflflxx 

VARIABLE 

FOLDER, LOCATEtPOSIT ION  IN  FILE  OF  FOLDERS  9X12 

OR  9X15  INCH  SIZE 

206 

MAL 

MFLCHCl 

30 

CARO,HINOLE, RAISE  FROM  FILE  TO  REAC  £  PUSH 

BACK  INTO  FILE 

2C6 

MAL 

MFLCH02 

36 

CARD, HANDLE , REMOVE  FROM  FILE  £  SET  ASIDE 

7 

206 

MAL 

MFLCH03 

32 

CARO, HANCLE, INSERT, INTO  FILE 

206 

MAL 

MFLCH04 

52 

CARO, REMOVE  FROM  FILE  ANO  TILT  NEXT  CARO 

206 

MAL 

MFLCH05 

56 

CARC,HANOLE, REPLACE  IN  FILE, NEXT  CARO  TILTED 

206 

MAL 

MFLCH06 

42 

CARO, HANOLE, REPLACE  IN  FILE, NEXT  CARD  TILTEC 

206 

MAL 

MFLCP01 

*  205 

CARD, PLACE, IN  VISIBLE  INDEX  FILE 
(3X5  TC  8X11  INCH  CARD) 

206 

MAL 

MFLCROl 

109 

CARO, REMOVE, FROM  VISIBLE  INDEX  FILEI3X5  TO 

8X11  INCH  CARO) 

206 

MAL 

MFLCSXX 

VARIABLE 

CARCS , SCRT , 6Y  HAND  (PER  CARC) 

8 

206 

MAA’ 

MFLOFCl 

56 

DOCUMENT, FILING, IN  MANILA  FCLCER 

206 

MAL 

MFLOSOl 

232 

OOCUMENT, SUSPENSE, PLACE  IN, REMOVE  FROM  FILE 

206 

MAA 

MFLFOXX 

VARIABLE 

FILE  CRAWER ,QPEN  ANC  CLOS 6 , ST ANCARO  UPRIGHT 

TYPE  FILE, MULTI  ORAWER 

206 

MAL 

TFLCHXX 

TABLE 

CAROIS)  , HANCLE, FILING  3X5  TO  5X9  INCH  CAROS 

9 

206 

MAL 

TFLOHXX 

TABLE 

OOCUMENTS, HANCLE, SINGLE  OR  BATCH  AT  FILE 

LCCATICN 

206 

MAL 

TFLFHXX 

TABLE 

FOLDERS, HANCLE, SINGLE  OR  BATCH  AT  FILE 

LOCATION 

10 

207 

TAL 

8RPMT01 

29 

MACHINE  TIME, PHOTC-COPIER, EXPOSURE  TIME  PER 

ClAL  SETTING 

207 

TAt 

BRPMT02 

262 

MACHINE  TIME, PHOTOCCPIER, PRINT  OUT  TIME  PER 
SINGLE  COPY 

207 

TAL 

BRPMTC3 

277 

MACHINE  TIME, PHOTC-COPIER, PRINT  OUT  TIME  PER 

COPY  FCR  MULTIPLE  COPIES 

2C7 

TAL 

BRPMTC4 

204 

MACHINE  TIME, PHCTC-CCPIER, PRINT  OUT  TIME  FOR 
BCUNO  GRIGINALS 

2C7 

TAL 

BRPMT05 

26 

MACHINE  TIME, PHOTC-COPIER, ROTATE  FILM  FOP 

BCUNO  ORIGINALS 

207 

TAL 

BRPMTC6 

17 

MACHINE  TIME, PHOTOCOPIER, MACHINE  TIME  TC 

READY  FOR  EXPOSURE  FOR  BCUNO  ORIGINALS 

11 

2C7 

TAL 

BRPMTC7 

2113 

MACHINE  TIME , WARM-UP, COLD  MACHINE 

207 

TAL 

BRPMT08 

1057 

MACHINE  TIME,  WARM-UP, WARM  MACHINE 
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PAGE 

207 

TAL 

8RPMT09 

703 

MACHINE  TIME* ELEC TRO-STAT  COP IER. EXPOSURE  ANC 
PRINT  CUT  TIME 

11 

207 

TAL 

BRPMT10 

128 

MACHINE  TIME, THERMO-FAX 

207 

TAL 

BRPHT11 

368 

MACHINE  T IRE* VER IFAX  COPIER.EXPOSURE  TIME 

207 

TAL 

BRPMT  12 

472 

MACHINE  TIME*  VER IFAX  C OP I ER, ACT  IV ATE  TIME 

207 

TAL 

BRPMT13 

727 

MACHINE  TIME* WARM-UP* XEROX  COPIER 

207 

TAL 

BRPMT 14 

223 

MACHINE  TI ME* EXPOSURE  * XEROX  CCPIEP 

207 

TAL 

BRPMT1S 

692 

MACHINE  TIME* PRINT  OUT. XEROX  COPtER 

12 

207 

TAL 

BRPMT16 

32 

MACHINE  TIME.PRINT  OUT*XEROX  COP I ER* AOOITIONAL 
PRINT  CUT  TIME  FOR  14  INCH  COPIES 

207 

TAL 

MRPSAOl 

1079 

SWITCH.ACTUATE, START  ANO  STOP  * PHQTQ-CCP I ER 

COLO  MACHINE 

207 

TAL 

MRPSCOl 

735 

SHEET .COPY * SINGLE* ORIGINAL-ONE  CQPY-APECG 

MOOEL  171 

207 

TAL 

MRPSC02 

336 

SHEET, COPYtSINCLE. ORIGINAL  ON  3M  AUTOMATIC  DRY 
PHOT O-CQ PIER, MOO EL  209-SINGLE  COPY  ONLY 

207 

TAL 

MRPSC03 

74 

SHEET. COPY, SINGLE.ORIGINAL.ON  3M  AUTOMATIC  CRY 
PHOTO-COPIER  MODEL  209-MULTIPLE  COPIES 

207 

TAL 

MRPSCQ4 

456 

SHEET  .COPY. S INGLE  *80UN0  OR IGINAL*  PHOTO— CCP I ER 

3M  MCCEL  209  DRY  COPIER 

207 

TAL 

MRP  SC  05 

153 

SHEET, COPY, SINGLE, FROM  0RIGINAL.3M  .THERMO-FAX 
SECRETARY  MOOEL 

13 

207 

TAL 

MAPSC06 

1314 

SHEET,  COPY, SINGLE/FIRST  COPY, VER  IFAX  MOCEL  3 

207 

TAL 

MRPSC07 

268 

SHEET. COPY, ADDITIONAL ,  FROM  SINGLE  SHEET 

CP IGINAL, VER IFAX  MOOEL  3 

207 

TAL 

MRPSC08 

1670 

SHEET, COPY, SINGLE.-ll  INCH  SHEET, XEROX  914 

CCPIER 

207 

TAL 

MRPSC09 

1702 

SHEET. COPY, SINGLE, -14  INCH  SHEET, XEROX  914 

COPIER 

207 

TAL 

MRP  SC  10 

1029 

SHEET, COPY, SINGLE, ORIGINAL, ONE  SICE, 11  INCH 

COPY  ANO  MACHINE  WARM, XEROX  914  COPIER 

207 

TAL 

MRP  SC  11 

1061 

SHEET, COPY, SINGLE, ORIGINAL, ONE  SICE, 14  INCH 

COPY  ANO  MACHINE  WARM, XEROX  914  COPIER 

IA 

2C7 

TAL 

MRP  SC  12 

1962 

SHEET, CCPY, SINGLE, ORIGINAL, BOTH  SIOES,  11  INCH 
FIRST  COPY-COLD  MACHINE,  XERCX  914  COPIER 

207 

TAL 

MRP  SC  13 

1994 

SHEET, CCPY, SINGLE, ORIGINAL, BOTH  SIOBS,  IA  INCH 
FIRST  COPY-COLD  MACHI NE , XE ROX  914  CCPIER 

207 

TAL 

MRP  SC  14 

1321 

SHEET,CCPY, SINGLE, ORIGINAL, BOTH  SIOES,  11  INCH 
SHEET,  WARM  MACHINE,  XEROX  914  CCPIER 

207 

TAL 

MRPSC15 

1353 

SHEET .COPY,  SINGLE, ORIGINAL, BCTH  SICES, 1A  INCH 
SHEET, WARM  MACHINE.  XEROX  91A  COPIER 

200 

MAL 

MFR0I01 

51 

OECK, INSERT, MICROFILM  CARTRIDGE  INTO  MICROFILM 
READER 

208 

MAL 

MFROOOl 

83 

OECK, CBTAIN, MICROFILM  CARTRIDGE  FRCM  STORAGE 

FILE 

2C8 

MAL 

MFR0R01 

34 

DECK, REMOVE, MICROFILM  CARTRIDGE  FROM 

MICROFILM  READER 

15 
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208 

MAL 

MFR0S01 

*0 

OECK, STORE.  MICROFILM  CARTRIDGE  IN  FILE 

15 

208 

TAL 

MFRMAOX 

750 

MICROFILM,  AOVANCE,  READER  MACHINE,  FILM  TO 

DESIREC  FRAME,  PRINT,  ETC* 

208 

TAL 

MFRMROI 

332 

MICROFILM.REWINO,  READER  MACHINE, F ILM, TO  STOP 
POSITION,  MACHINE  TIME  INCLUCEC 

208 

MAL 

MFRSA01 

23 

SWITCH, ACTUATE, MICROFILM  READER 

209 

MAL 

MID0S01 

26 

OOCUMENT, STAMP, WITH  AUTOMATIC  TIME  STAMP 

209 

MAL 

MID0S02 

31 

DOCUMENT, STAMP, WITH  MANUAL  TYPE  STAMP 

209 

MAL 

MI00SC3 

47 

OOCUMENT, STAMP, WITH  RUBBER  INK  STAMP  TO  A 

CLOSE  LOCAT ION,F IRST  DOCUMENT 

209 

MAL 

M [ODSQ* 

62 

OOCUMENT, STAMP, WITH  RUBBER  INK  STAMP  TO  A 

CLOSE  LOCATION, EACH  ADDITIONAL  UP  TC  FIVE 
COCUMENTS  ANC  ASIDE 

16 

209 

MAL 

MIOOSOS 

35 

OOCUMENT, STAMP, WITH  RUBBER  INK  STAMP  TO  AN 
APPROXIMATE  LOCATION, FIRST  DOCUMENT 

209 

MAL 

MI0OS06 

55 

DOCUMENT, STAMP, WITH  RUBBER  INK  STAMP  TO  AN 

APPROXIMATE  LOCAT ION, EACH  AOCITICNAL  UP  TO 
FIVE  COCUMENTS  ANO  ASIDE 

209 

MAL 

MI0DS07 

#  27 

DOCUMENT, STAMP, WITH  A  PLUNGER  TYPE  NUMBERING 

INK  STAMP  TO  A  CLOSE  LOCAT  ION, F I RST  DGCIMENT 

209 

MAL 

MI00S08 

78 

DOCUMENT, STAMP, WITH  A  PLUNGER  TYPE  NUMBERING 

INK  STAMP  TO  A  CLOSE  LOCATION,  ACDITIONAL 
COCUMENTS  ANO  ASIDE 

209 

MAL 

MIOOS09 

21 

DOCUMENT, STAMP,  WITH  A  PLUNGER  TYPE  NUMBERING 

INK  STAMP  TO  AN  APPROXIMATE  LOCATION,  FIRST 
COCUMENT 

209 

nal 

MIDDSXO 

65 

OOCUMENT, STAMPfWlTH  A  PLUNGER  TYPE  NUMBERING 

INK  STAMP  TO  AN  APPROXIMATE  LOCATION,  AOC- 
ITIONAL  OOCUMENT  ANO  ASICE 

17 

209 

MAL 

MI0LA01 

226 

LABEL, ATTACH, GUMMED  FOLO  TYPE  TO  FOLDER  CR 

CARD  STOCK 

209 

MAL 

MIOLA02 

144 

LABEL, ATTACH,GUMMEO  FLAT  TYPE  TO  FOLCER, CARC 

STCCK  CR  PACKAGE 

209 

MAL 

M1DLA03 

135 

LABEL, ATTACH, FLAT  PRESSURE  SENSITIVE  TYPE  TO 

FCLOER ,CARO  STCCK  OR  PACKAGE 

209 

MAL 

MI0LA04 

112 

LABEL , ATTACH, OYMO  TAPE  WRITER, TC  SURFACE  AT  AN 
APPROXIMATE  LOCATION 

209 

MAL 

MI0LC01 

204 

LABEL, CUT »TG  LENGTH, OYMO  TAPE  WRITER 

209 

MAL 

MI0LPC1 

51 

LABEL • PREPARE, PER  CHARACTER  OYMO  TAPE  WRITER 

209 

MAL 

MIOLSOl 

21 

LABEL, SPACINGtBETWEEN  WORDS  OR  CHARACTERS, OYMO 

TAPE  LABEL  WRITER 

18 

209 

MAL 

MIOPOOI 

52 

PAO,OPEN/CLCSE,INK 

209 

MAL 

MI0TA01 

68 

TA8*ATTACH, METAL  SIGNAL, TO  CARO  STOCK 

209 

MAL 

MI0TAC2 

76 

TAB, ATTACH, METAL  SIGNAL, TO  FOLDER  OR  CIVIDER 

209 

MAL 

MI0TA03 

156 

TAB, ATTACH, EITHER  FGLCEOIUP  TC  3  INCHES  LONG) 

CR  RDUNO  PROJECTION  TYPE  GUMMED  INOEX, TC  CARO 
STCCK  CR  SHEET 
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0PERATI0M/6LEHENT  DESCRIPTION  RACE 

209 

NAL 

BOGCMXX 

VARIABLE 

CHAIR, MOVE, WITH  CASTERS, WHILE  SITTING 

18 

209 

NAL 

BOGCTXX 

VARIABLE 

CHAIR, TURN,SWIV6L  CHAIR 

209 

TAL 

BOGNAOI 

28 

MANUAL  AQOITIGN, PER  DIGIT, AFTER  FIGURES  HAVE 

BEEN  TRANSCRIBED  FOR  COMPUTATION 

209 

TAL 

BOGNNXX 

VARIABLE 

MANUAL  MULTIPLICATION 

19 

209 

TAL 

B0GMS01 

24 

MANUAL  SUBTRACTION, PER  DIGIT, AFTER  FIGURES 

HAVE  BEEN  TRANSCRIBED  FOR  COMPUTATION 

209 

TAL 

0OGTCXX 

VARIABLE 

TELEPHONE, CONVERSATION, TINE 

209 

NAL 

BOGTOOl 

34 

TELEPHONE* OIAL, ONE  DIGIT 

209 

TAL 

60GTIXX 

VARIABLE 

TELEPHONE, IDENTIFICATION 

209 

TAL 

BOGTLOl 

39 

TELEPHONE, LISTEN, FOR  BUSY  SIGNAL, CIAL  TONE, OR 

PARTY  ALREAOY  ON  LINE 

209 

TAL 

BOGTL02 

209 

TELEPH0N6tLISTEN,F0P  PARTY  TO  ANSWER  RING 

20 

209 

NAL 

nogarxx 

VARIABLE 

ARTICLE, REMOVE, FROM  A  OESK  DRAWER 

2C9 

NAA 

MGG8A0I 

74 

BOOKCASE, ACCESS, OPEN  OR  CLOSE  GLASS  COOR 

209 

NAL 

NOGCCOl 

66 

CABINET, CLOSE, 2  OOOP  STORAGE, WITH  BOTH  HANDS 

EMPTY, OR  WITH  ONE  HANC  HOLDING  OBJECT  WEIGHING 
LESS  THAN  2-5  LBS. 

209 

NAL 

NOGCOOl 

49 

CABINET, OPEN* 2  DOOR  STORAGE, WITH  BOTH  HANOS 

EMPTY, OR  WITH  ONE  HANO  HOLDING  OBJECT  WEIGHING 
LESS  THAN  2.5  IBS. 

209 

MAL 

NOGDCXX 

VARIABLE 

ORAWER,  CLOSE, DESK,  ALL  SIOES  6  CENTER 

209 

NAL 

NOGOOXX 

VARIABLE 

ORAWER,  OPEN,OESK,  ALL  SIDES  ANC  CENTER 

209 

NAL 

NOGNCXX 

VARIABLE 

NUMB ER/CIG I T,COPY, MANUALLY 

21 

209 

NAL 

mogtcxx 

VARIABLE 

TELEPHONE, CALL 

209 

NAL 

TCGMMXX 

TABLE 

MANUAL  MULTI  PLICATION, FIRST  AND  ACOITIGNAL 

DIGITS 

209 

NAL 

NPFBCOl 

30 

BINDER, CLOSE, 2- 3  RING  LOOSE  LEAF  TYPE 

22 

209 

NAL 

NPFBC02 

143 

BINOEP, CLOSE, TECHNICAL  ORDER  TYPE  WITH  RING 

ANC  CENTER  POST  LOCKING  MECHANISM 

209 

NAL 

NPFBC03 

217 

BINDER, CLOSE, 4  POST  TYPE, WITH  SCREW  AND  LEVER 

LATCH  MECHANISM 

209 

NAL 

MPF8C04 

159 

BINDER,  CLOSE  *  2  PCST  LEDGER  TYPE  WITH  KEY 

LOCKING  MECHANISM 

209 

NAL 

NPFBC05 

118 

BINDER, CLOSE, 2  PCST  LEDGER  TYPE  WITH  THUMB 

ACTUATED  LATCH  BAR  MECHANISM 

209 

NAL 

NPFBC06 

115 

BINDER, CLOSE ,2  POST  LEDGER  TYPE, WITH  eUTTDN 

TYPE  LATCH  MECHANISM 

209 

NAL 

NPFBIXX 

VARIABLE 

BANO , INSTALL, RUBBER,  ON  BUNDLE  CR  ROLL 

209 

NAL 

NPF80CI 

26 

BIN0ER,CPEN,2-3  RING  LOOSE  LEAF  TYPE 

209 

NAL 

NPFB002 

128 

8IN0ER, OPEN, TECHNICAL  ORDER  TYPE 

RING  AND  CENTER  POST  LOCKING  MECHANISM 

23 

209 

NAL 

MPFB0C3 

126 

B I NCER , OPEN  ,4  POST  TYPE, WITH  SCREW  ANC  LEVER 

LATCH  MECHANISM 
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PAGE 

209 

MAL 

MPFB004 

137 

BI NOER yOPEN'2  POST  LEOGER  TYPE  WITH  KEY 

LOCKING  MECHANISM 

23 

209 

MAL 

MPFB005 

76 

BIN0ER«0PEN92  POST  LEOGER  TYPE  WITH  THUMB 

ACTUATED  LATCH  BAR  ANO  MECHANISM 

209 

MAL 

MPFB006 

89 

BINOER, OPEN, 2  POST  LEDGER  TYPE  WITH  BUTTON 

TYPE  LATCH  MECHANISM 

209 

MAL 

MPFBRXX 

VARIABLE 

BAND* REMOVE  tRUBBERf  FROM  8UN0LE  OR  ROLL 

209 

MAL 

MPFCA01 

36 

CLIP* ATTACH t SPRING  TYPE  B I NCER*  TO  PAPERS  1/4 

TO  1  INCH  CAPACITY 

209 

MAL 

MPFCA02 

29 

CL  IP* ATTACH, GEM  OR  IDEAL  PATTERN  PAPER  CLIP  TO 

PAPERS-UP  TO  1-3/4  INCH  WIDE  ANO  2-1/2  INCH 
LONG 

2C9 

MAL 

MPFCRGl 

28 

CLIP, REMOVE  *SPR ING  TYPE  BINOER  FROM  PAPERS  1/4 

TO  l  INCH  CAPACITY 

24 

209 

MAL 

MPFCR02 

16 

CL  IP* REMOVE ,GEM  OR  IDEAL  PATTERN  PAPER  CLIP 

FRCM  PAPERS  UP  TO  1-3/4  INCH  WlOE  ANO  2-1/2 
INCH  LONG 

209 

MAL 

MPFFAXX 

VARIABLE 

FASTENER, ATTACH.ACCC  TYPE 

209 

MAL 

MPFFCOl 

30 

FASTENER, CLOSE, 2-3/4  INCH  ACCO  TYPE  t  W  ITHCUT 
LOCKSTRAP  ANC  PRONGS  BENT  OUTWARC 

2C9 

MAL 

MPFFC02 

182 

FASTENER, CL0SE,2-3/4  OR  8-1/2  INCH  ACCC  TYPE 

WITH  LOCKSTRAP  ANO  WITH  OR  WITHOUT  OVERLAPPING 
PRONGS 

209 

MAL 

MPFFOXX 

VARIABLE 

FASTENER, OPEN, 2-3/4  OR  8-1/2  INCH  ACCC  TYPE 

209 

MAL 

MPFF003 

34 

FASTENER, OPEN, 2-3/4  INCH  ACCO  TYPE  WITHOUT 

LOCKSTRAP  ANC  PRONGS  BENT  CUTWARC 

209 

MAL 

MPFFP01 

44 

FASTENER, PREPARE, 2-3/4  OR  8-1/2  INCH  ACCC  TYPE 

FOR  ATTACHMENT 

25 

209 

MAL 

MPFHPCl 

14 

HAN0LE5, PLACE, 0INC6R  CLIP, IN  COWN  POSITICN 

209 

MAL 

MPFHPC2 

48 

HANDLES, PLACE. BINOER  CUP,  IN  UP  POSITION 

209 

MAL 

MPFSIXX 

VARIABLE 

SHEET(S), INSERT, 1-25  SHEETS  IN  B I NOER/F A STENER 

209 

MAL 

MPFSRXX 

VARIABLE 

SHEET  I S ) , REMOVE .FROM  BINOER 

209 

MAL 

TPFOSXX 

TABLE 

DOCUMENTS, STAPLE 

2C9 

MAL 

BPHCAC1 

78 

CAROS/PAPERS, ALIGN, 50  CAROS  OP  PAPERS  8X12  IN, 
SIZE-APPROXIMATE  ALIGNMENT  LYING  ON  FLAT 
SURFACE 

26 

209 

MAL 

0PHCHOI 

37 

CARCS, HANDLE, PICKUP  FROM  FLAT  SUR F ACE , LOCS E L Y 
STACKED, UP  TC  25  CAROS  IN  BATCH 

209 

MAL 

BPHCH02 

52 

CARDS, HANOLE, PICKUP  FRCM  FLAT  SURFACE  WITH  TWO 
HANDS, LOOSELY  ST ACKED, 25-50  CAROS  IN  BATCH 

209 

MAL 

BPHCJOI 

15 

CAROS/PAPERS, JOSTLE, ONE  TIME, ANY  SIZE 

209 

MAL 

BPHDTXX 

VARIABLE 

DOCUMENTS)  .TURN,  WITH  BOTH  HANCS 

2C9 

MAL 

8PHSHCI 

31 

SHEFTS.HANCLE, BATCH  PICK  UP, ANY  SIZE, FROM  FLAT 

SURFACE  WITH  ONE  HAND-UP  TO  25  PAPERS  LCOSELY 
STACKEC 

209 

MAL 

8PHSH02 

4  L 

SHEETS, HANCL6, BATCH  PICK  UP, ANY  SIZE, FROM  FLAT 

SURFACE  WITH  TWO  HAN0S-25-50  PAPERS  , LOG SEL Y 

27 

STACKEC 
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PAGE 

209 

HAL 

MPH0FQ1 

150 

DOCUMENT ,FOLO,THRU  e  1/2  X  15  INCH  SIZE, TWO 

FOLDS 

27 

209 

MAL 

MPHOIXX 

VARIABLE 

DOCUMENTISlt INSERT, IN  ENVELOPES 

209 

MAL 

MPH0001 

62 

OOCUMENTICQPY, DRAFT), OBTAIN, FROM  CESK  DRAWER 

209 

MAL 

MPH0002 

32 

OOCUMENTICOPY,ORAFT), OBTAIN, AND  MOVE  TO  kORK- 
PL ACE /TYPE WRITER 

209 

MAL 

MPHORXX 

VARIABLE 

DOCUMENTS), REMOVE, FROM  ENVELOPE 

28 

2C9 

MAL 

MPHOSXX 

VARIABLE 

DOCUMENT, SORT, SHEETS/PACES, eY  HANC 

209 

MAL 

MPHOUOl 

48 

DOCUMENT, UNFOLO, THRU  8  1/2  X  15  INCH  SIZE,  TWO 
FOLOS 

209 

MAL 

MPHEOOl 

76 

ENVELOPE,  OPEN ,MA IL ING  TYPE 

2C9 

MAL 

MPHESXX 

VARIABLE 

ENVELOPE,  SEAL ,GUMMEO  FLAP 

209 

MAL 

MPHI001 

105 

ITEM, DELETE, ON  WORK  SHEET/ OOCUMENT 

2C9 

MAL 

MPHLC01 

31 

LATCH, CLOSE,  ON  HANCLE  OF 

GUILLOTINE  PAPER  CUTTER 

29 

2C9 

MAL 

MPHL0C1 

38 

LATCH,  OPEN,ON  HANOLE  OF  GUILLOTINE 

PAPER  CUTTER 

2C9 

MAL 

MPHPFC1 

4  23 

PAGE/SHEET, FLIP, CORNER  OF  CARC  OR  PAPER  TO 

TURN,  REMOVE*  COUNT  OR  SEARCH 

2C9 

MAL 

MPHSCXX 

VARIABLE 

SHEETIS), CUT, ON  15X15  INCH  GUILLOTINE 

TYPE  PAPER  CUTTER 

2C9 

MAL 

MPHSPC1 

61 

SHEET  <  S ) ,  PUNCH,  HOLES 

209 

MAL 

MPHSSXX 

VARIABLE 

SHEET (S), SEPARATE, ALONG  PERFORATION 

209 

MAL 

TPHOAXX 

TABLE 

DOCUMENTS, ALIGN, BATCH, CAROS /SHEETS  (PAPERS) 

30 

209 

MAL 

TPHFSXa 

TABLE 

FORM(S),  SEPARATE,  INTERLEAVED,  ANC  PULL 

SHEET ( S) /CARBON ( S ) 

209 

MAL 

TPHSSXX 

TABLE 

SHEETIS) , SEPARATE,  FROM  PERFORATEC  BOROER 

OF  MULTI-SHEET  IS )  FORM  LISTING 

209 

MAL 

TPHSTXX 

TABLE 

SHEETIS), TEAR, FROM  GLUED  PAC 

31 

209 

MAL 

8TYPA01 

33 

PAPER, ASIOE, FINISHED 

2X3 

MAL 

MACBPXX 

VARIABLE 

BUTTON,  PUSH,  CONTROL  TYPE  SWITCH 

213 

MAL 

MACBP04 

69 

BUTTONS, PUSH, CONTROL, MULTIPLE  SET 

213 

MAL 

MACBP05 

64 

BUTTONS ,PUSH, CONTROL  SET  LINE  PRINT  CONTROL 

213 

MAL 

M0MB001 

25 

BRUSH-MCLOER, DISENGAGE, CONTROL  TAPE  (IBM 

ACCTG  MACHINE) 

213 

MAL 

M0MCAC1 

32 

CLUTCH, ADJUST, PLATEN 

213 

MAL 

M0MCC01 

33 

COVER, CLOSE ,CARR I AGE— CONTROL  TAPE  (IBM  ACCTG 
MACHI NE ) -CLOSE  CARRIAGE  COVER 

32 

213 

MAL 

M0MCH01 

40 

CARCS, HANDLE, (IBM  ACCTG  MACHINE)  REMOVE  . 

CAROS  FRCM  HOPPER 

213 

MAL 

M0MCH02 

70 

CARDS, HANOLE,  (IBM  ACCTG  MACHINE)  REMOVE 

CARCS  FRCM  TRAY 

■ 

213 

MAL 

M0MCH03 

54 

CAROS, HANDLE,  (IBM  ACCTG  MACHINE)  REMOVE  CARCS 
FROM  RACK  (1  HANC) 

8-7 
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QUALITY 
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ELEMENT 

TMU 

VALUE 

OPERAT ION/ ELEMENT  DESCRIPTION 

PAGE 

213 

MAL 

MCMCH04 

117 

CAROS , HANOLE,  1  IBM  ACCTG  MACHINE)  REMOVE  CARCS 

FROM  RACK  (2  HANCS) 

32 

213 

MAL 

M0MCH05 

30 

CAROS*  HANDLE*  (IBM  ACCTG  MACHI N6 1 “REMOVE 

CARCS  FROM  ONE  POCKET 

213 

MAL 

M0MCHG6 

60 

CAROStHANOLErl IBM  ACCTG  MACHINE)  REMOVE  CARCS 

FROM  STACK  AT  BOTTOM  OF  MACHINE 

213 

MAL 

M0MCH07 

130 

CAROS*HANOLE*UBM  ACCTG  MACHINE)  PLACE 

CAROS  IN  HOPPER 

213 

MAL 

MDMCH08 

66 

CAROS, HANCLE,! IBM  ACCTG  MACHINE)  -  PLACE  CARCS 

IN  TRAY 

33 

213 

MAL 

M0MCHC9 

52 

CAROS, HANOLE, PLACE  CARCS  IN  RACK 

213 

MAL 

MCMCHIO 

20 

CARCS, HANOLE,  PL AC E  CAROS  ON  MACHINE  TCP 

213 

MAL 

MCMCH11 

135 

CAROS* HANOLE.  FAN  NEW  CAROS 

213 

MAL 

M0MCH12 

78 

CAROStHANOLE. VERIFY  SEVERAL  (3  TO  9)  CARCS 

213 

MAL 

M0MCH13 

42 

CAROS, HANOLE, COMPARE  2  CARCS 

213 

MAL 

MOMCH14 

46 

CAROS, HANOLE, ASSEMBLE  CAROS  ANO  CECK 

213 

MAL 

MOMCH15 

51 

CARCS, HANCLEpSORT  CARCS  TO  CORRECT  SEQUENCE 

213 

MAL 

MOMCROl 

36 

COVER  *R A! SE*CARR I  AGE-CONTROL  TAPE  (IBM  ACCTG 
MACHINE) 

213 

MAL 

MOMCSXX 

variable 

COLUMN-SORT, SET, FIRST  ANO  OTHER  (IBM 

SORTING  MACHINES) 

34 

213 

MAL 

MOMHHG1 

145 

MATER(ALS,HANCLE,OATA  machine 

213 

MAL 

MOMPAOl 

95 

PAPER, ALIGN, IN  ROLLERS-CONTROL  TAPE  (IBM 

ACCTG  MACHINE) 

213 

MAL 

MOMPHXX 

VARIABLE 

PAPER, HANCLE, REMOVE  ANO  INSTALL  PAPER  ( I eM 

ACCTG  MACHINE)  ENGAGE  ANO  DISENGAGE 

PAPER  eRAKE 

213 

MAL 

M0MPH03 

35 

PAPER, HANOLE, REMOVE  ANC  INSTALL  PAPER  ( I  EM 

ACCTG  MACHINE)  REMOVE  CARRIAGE  BAR 

213 

MAL 

M0MPHC4 

85 

PAPER, HANOLE, REMOVE  £  INSTALL  PAPER  (  ieM  ACCTG 
MACHINE)  INSTALL  CARRIAGE  BAR 

213 

MAL 

MDMPH05 

172 

PAPER, HANCLE, REMOVE  £  INSTALL  PAPER  (IBM 

ACCTG  MACHINE)  WALK  ARCUNC  MACHINE 

213 

MAL 

M0MPH06 

133 

P APER , HANDL E , REMOVE  £  INSTALL  PAPER  (IBM  ACCTG 
MACHINE)  REMOVAL  CF  PAPER 

213 

MAL 

M0MPH07 

39 

PAPER, HANCLE*R€MGVE  £  INSTALL  PAPER  (  IBM 

ACCTG  MACHINE)  PLACE  PAPER  ON  MACHINE 

35 

213 

MAL 

M0MPH08 

25 

PAPER, HANCLE, REMOVE  £  INSTALL  PAPER  (IBM 

ACCTG  MACHINE)  OPEN  PAPER  GUICES 

213 

MAL 

M0MPH09 

83 

PAPER, HANOLE, REMOVE  £  INSTALL  PAPER  (IBM  ACCTG 
MACHINEI-SLICE  PAPER  UNOER  LEVER  £  ROLLER 

213 

MAP. 

MOMPHIO 

70 

PAPER,  HANOLE, REMOVE  £  INSTALL  PAPER  (IBM 

ACCTG  MACHINE)  POSITION  PAPER  GUIDE  TO  PAPER 

213 

MAL 

MOMPTOl 

62 

PLATEN, TURN, KNOB 

213 

MAL 

MOM  SU  XX 

VARIABLE 

MACHINE, SET-UP, REPLACE  CONTROL 

PANEL  IN  SMALL  OR  LARGE  BOARC  RACK 

0-8 
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ELEMENT 

TMU 

VALUE 

OPERATION/ELEMENT  DESCRIPTION 

PAGE 

213 

MAL 

MDMSU03 

235 

MACHINE, SET-UP, GET  CONTROL  PANEL  FROM  CA61 NET 

35 

213 

MAL 

M0MSU04 

123 

MACHINE, SET-UP, OBTAIN  CONTROL  PANEL 

FROM  SMALL  BOARO  RACK 

213 

MAL 

MOMSUC5 

134 

MACHINE, SET-UP,  GET  CONTROL  PANEL 

FRCM  LARGE  BOARD  RACK 

36 

213 

MAL 

MOMSU06 

194 

MACHINE, SET-UP, REPLACE  CONTROL  PANEL 

IN  DESK  TYPE  CABINET 

213 

MAL 

MOMSU07 

80 

MACHINE, SET-UPIIBM  402  CONTROL  PANEU-OPEN 

GATE  OPERATION 

213 

MAL 

MOMSU08 

59 

MACHINE, SET-UPIIBM  402  CONTROL  PANEL)  REMOVE 
BOARO  OPERATION 

213 

MAL 

M0MSU09 

137 

MACHINE, SET-UP  (IBM  402  CONTROL  PANEL) 

install  bcarc 

213 

MAL 

MOMSUIO 

89 

MACHINE, SET-UP  (IBM  402  CONTROL  PANEL) 

CLCSE  GATE 

213 

MAL 

MOMSUll 

52 

MACHINE, SET-UPIIBM  519  CONTROL  PANEL ) REMOVE 

GATE  OPERATION 

213 

MAL 

M0MSU12 

72 

MACHINE, SET-UP  U 8M  519  CONTROL  PANEL)  REMOVE 
BOARO  OPERATION 

213 

MAL 

M0MSU13 

<  114 

MACHINE, SET-UP  (IBM  519  CONTROL  PANEL) 

INSTALL  BCARO 

37 

213 

MAL 

M0MSU14 

92 

MACHINE, SET-UPIIBM  519  CONTROL  PANED-CLCSE 

GATE  OPERATION 

213 

MAL 

MOMSU15 

55 

MACHINE, SET-UP, OPEN  GATE  TO  REMOVE  ANC  INSTALL 
CONTROL  PANEL  BOARO 

213 

MAL 

MOMSU-16 

44 

MACHINE, SET-UP, REMOVE  CONTROL  PANEL  8QARC 

213 

MAL 

MOMSU17 

98 

MACHINE, SET-UP, INSTALL  CONTROL  PANEL  BOARO 

213 

MAL 

MOMSU18 

75 

MACHINE, SET-UP, CLOSE  CONTROL  PANEL  GATE 

213 

MAL 

MOMTHC1 

60 

TRAYS,HANOLE,(IBM  ACCTG  MACHINE) 

UNLOCK  TRAY  FASTENER 

213 

MAL 

MOMTHC2 

27 

TRAYS, HANOLEt (IBM  ACCTG  MACHINE)  -  LOCK  TRAY 
FASTENER 

213 

MAL 

MOMTH03 

83 

TRAYS, HANDLE, (IBM  ACCTG  MACHINE)  REMOVE 

TRAY 

38 

213 

MAL 

MOMTH04 

30 

TRAYS, HANOLE, ( IBM  ACCTG  MACHINE)  PUT  TRAY 

CCNN 

213 

MAL 

MOMTH05 

31 

TR AYS • HANOLE , (IBM  ACCTG  MACHI NE )-P ICK  UP  TRAY 

213 

MAL 

MOMTHC6 

85 

TRAYS, HANOLE, ( IBM  ACCTG  MACHINE )-PL ACE  TRAY 

IN  FILE  OR AUER 

213 

MAL 

MOMTROl 

77 

TAPE, REMOVE, OLD  CONTROL  TAPE  (IBM  ACCTG 

MACHINE) 

213 

MAL 

MOM VT  0 1 

26 

VERNIER, TURK, KNOB 

213 

MAL 

BKPCMOl 

44 

CARC,  MOVE,  TO  HOPPER 

213 

MAL 

8KPCR01 

44 

CARO, REMOVE, FROM  RELEASE  HOPPER 

213 

MAL 

BKPCSOl 

31 

CARC, S  IGHT-CHECK , PUNCHED 

B-9 


DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA 
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OCCUP¬ 

ATION 

QUALITY 

DWMSTDP 

ELEMENT 

TMU 

VALUE 

213 

MAL 

BKPKOOl 

5 

213 

tal 

BKPMTXX 

VARIABLE 

213 

MAL 

BKPROOl 

29 

213 

FAL 

BKPRTOi 

6 

213 

MAL 

MKPCBQi 

30 

213 

MAL 

MKPCB02 

53 

213 

MAL 

MKPCOXX 

VARIABLE 

213 

MAL 

MKPC003 

11 

213 

MAL 

MKPCG01 

69 

213 

MAL 

MKPCI01 

47 

213 

MAL 

mkpcmoi 

128 

213 

MAL 

MKPC001 

69 

213 

MAL 

MKPCPCi 

139 

213 

MAL 

MKPCROl 

60 

213 

MAL 

MKPCSOl 

42 

213 

MAL 

MKPOAOl 

116 

213 

MAL 

MKP0C01 

160 

213 

MAL 

MKP0IC1 

1C6 

213 

MAL 

MKPOMXX 

VARIABLE 

213 

MAL 

MKP0R01 

91 

213 

MAL 

MKPOSXX 

VARIABLE 

213 

MAL 

MKPOTXX 

VARIABLE 

213 

MAL 

MKPHL01 

126 

213 

MAL 

MKPHUC1 

47 

213 

MAL 

MKP0P01 

15 

213 

MAL 

MKPROXX 

VARIABLE 

216 

TAL 

BCABDXX 

VARIABLE 

216 

MAL 

BCAK001 

5 

216 

MAL 

BCAKD02 

3 

216 

MAL 

BCAK003 

15 

CP ER AT  ION/ EL  EM ENT  DESCRIPTION 

KEY,  DEPRESS 

MACHINE  TIME,  DUPLICATE  OR  SKIP  CCLUMNIS) 

REGISTER  KEY,  OEPRE5S 

REACTION  TIME, PER  OCCURRENCE  OF  AUTOMATIC  SKIP 
OR  DUPLICATION 

CARC,  BATCH ,  SET-UP,  REPLACE  I.D.  CARO 

CARO,  EATCH, SET-UP,  PLACE  BLANK  CARD 
BEHIND  DECK 

C ARO «OUPL I CAT E , 0C  COLUMNS 

CARD,  SKIP,  OR  OUP,  MANUALLY,  EACH  OCCURRENCE 
CURING  CARD  PUNCHING. 

CARO,  GET,  NEW  PROGRAM 

CARO, INSERT, MANUALLY, INTO  REAC  CR  PUNCH 
STATION  OF  CARO  BED. 

CARCS,  MEASURE,  KEYPUNCH 

CAROS, OBTAIN, HANCFUL  ( AVG  200  CARCS  I  FROM  A 
STANOARO  2000  COUNT  EAM  CARO  BOX 

CARO , PLACE , PROGRAM, ONTO  IBM  MACHINE  PROGRAM 
CRUM 

CARO, REMOVE, PROGRAM, FROM  IBM  MACHINE  PROGRAM 
ORUM 

CARO,  SLOT,  PLACE  OLD  CARO  IN 

CAROS, ALIGN. OECK, INTO  A  PRECISE  BLOCK 

OECK, CHECK, CARO, BY  RIFFLING 

DRUM, INSTALL, PROGRAM  TYPE  ON  ICH  CARO  PUNCH 
MACHINE 

DRAWER,  MOVE,  CPEN  ANC  CLOSE  CARO  CABINET 

ORUM, REMOVE, PROGRAM  TYPE,FRCM  IBM  CARC  PUNCH 
MACHINE 

OECK, SIGHT-CHECK, CARO  PUNCHING 

DOCUMENT, TURN, AS  ICE  SOURCE  DOCUMENT 

HOPPER, LOAO, HORIZONTAL  TYPE,  WITH  DECK  OF 
CARCS 

HCPPER, UNLOAD, HORIZONTAL  TYPE  CARC 

X/OVEPPUNCH 

OATA.REJO, (AOCITICNAL  DATA  UNIT!  FROM  SOURCE 
CCCUMENT 

BAR , DEPRESS  tOF  10  KEY  AOOING  OR  CALCULATOR 
MACHINE 

KEY,  Cf PRESS,  AOOING  MACHINE  CR  CALCULATOR 

KEY, DEPRESS,  IG  KEY  ADDING  OR  CALCULATING 
MACHINE,  USED  l  CR  MORE  HOURS  PER  DAY 

KEY .DEPRESS ,  ENTER  FIRST  OIGIT  ON  MULTI-COLUMN 
KEYBOARO  CALCULATOR 


PAGE 

39 


40 


41 


42 


43 
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ELEMENT  1NOEX 


OCCUP¬ 

ATION 

QUALITY 

OWMSTOP 

ELEMENT 
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PAGE 

216 

MAL 

BCAKDC4 

8 

KEY  tOEPRESS  ,  ENTER  ADDITIONAL  O-IGIT  ON  MULTI- 

COLUMN  KEYBOARD  CALCULATOR  OR  ADDING  MACHINE. 

44 

216 

TAL 

BCAMRXX 

variable 

MACHINE » RUN  TIME, FOP  MULTI-COLUMN  KEYBOARD 
CALCULATOR 

45 

216 

TAL 

BCAMTXX 

VARIABLE 

MACHINE  T I MEf  FCR  10  KEY  MACHINES 

46 

216 

MAL 

MCAOEXX 

VARIABLE 

OIGIT(S),  ENTER 

216 

MAL 

MCAMCXX 

VARIABLE 

MACHINE, CLEAR 

216 

MAL 

MCAMRXX 

VARIABLE 

MACHINE, RUN  TIME ,FR IOEN  CALCULATOR 

216 

MAL 

MCATTOl 

58 

TAPE, TEAR, PRINTING  CALCULATOR 

47 

216 

MAL 

TCAMAXX 

TABLE 

MACHINE, ADDITION, WITH  TEN  KEY  ADDING  OR 

CALCULATOR  MACHINE 

216 

MAL 

TCAMOXX 

TABLE 

MACHINE, OIVISICN, ENTER  FIRST  ANC  ACOtTIONAL 

DIGITS  IN  DIVIDEND  AND  QIVISCR 

216 

MAL 

TCAMMXX 

TABLE 

MACHINE,MULTIPLICATI0N,WITH  CALCULATOR 

48 

216 

MAL 

TCAMRXX 

TABLE 

MACHINE, RUN  TIME, FOR  CIVISION  OPERATIONS  ON 
CALCULATORS 

216 

MAL 

TCAMSXX 

TABLE 

MACHINE, SUBTRACTION, TEN  KEY  ACCINC  MACHINE  OR 
CALCULATOR 

222 

MAL 

MIOCAOl 

1119 

CARO, ANNOTATE, ADJUSTMENTS  FROM  SHIPMENT  PLAN¬ 
NING  WORKSHEET 

49 

222 

MAL 

M IOCS  0 1 

450 

CARD, SELECT, OATA 

222 

MAL 

MIOOAOl 

593 

DOCUMENT, ATTACH, TC  CATA  CAROS 

222 

MAL 

MIOOMXX 

VARIABLE 

DOCUMENTS, MATCH 

222 

MAL 

MIDDROI 

492 

DOCUMENT, REVI EW, SHIPMENT  PLANNING  WORK  SHEET, 

FCR  ENTRIES, MATCH  CAROS 

222 

MAL 

MID0R02 

297 

DOCUMENT, REVIEW,  PULL  CARDS  TC  COMPARE  OATA. 

222 

MAL 

SIOCMXX 

VARIABLE 

CAROS, MATCH, TC  SHIPMENT  PLANNING  WORKSHEET 
(SPWS)CR  DD 1 348— 1  SHIPPING  OCCUMENTS 

222 

MAL 

SLOPCC1 

5752 

PLANCGRAPH, COMPLETE 

50 

222 

MAL 

STY  MP  XX 

variable 

MESSAGE, PREPARE, FCPM, CO  173 

222 

MAL 

MWRNWCl 

113 

PRIORITY  NUMBER, WRITE 

222 

MAL 

SWRCCQi 

3068 

C ARC! MAGAZINE  OATA I , COMPLETE! BECE I V ING) 

222 

MAL 

SWRCC02 

1578 

C ARC (MAGAZINE  OATA 1 *COMPLETE (SHIPPING) 

222 

MAL 

SWRCPOl 

3625 

CARC<BIN  REPLENISHMENT-00  FCRM  856), PREPARE 

222 

MAL 

SWRDPC1 

429 

DOC UME NT ( PER  PALLET  SHIPPED  OR  RECEIVED), 

PROCESS 

51 

222 

MAL 

SWRDPC2 

917 

DOCUMENKPER  BILL  OF  L  AOl  NG-SH  I  PP  ING  ) ,  PRCC  E  S  S 

222 

MAL 

SWROP03 

1495 

DOCUMENTOR  BILL  OF  LAOING  RECE  I  VEC )  ,  PRCC  E  S  S 

222 

MAL 

SWROPC4 

501 

OOCUMENTISI NGLE  LINE  ITEM-PARCEL  POST-PACK), 

PROCESS 

222 

MAL 

SWRDP05 

848 

DOCUMENT ( K  EY-P  ACK  MULTI-LINE  P ACK S  ) , PROC ES S 

222 

MAL 

S WR0P06 

1598 

OOCUMENT, PROCESS-PEP  LINE  ITEM  RECEIVEC  AT 

CCEAN  TERMINAL 

52 

e-u 
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PAGE 

222 

HAL 

SNROPG7 

565 

DOCUMENT t  PROCESS-PEP  LINE  ITEM  PACKED 

52 

222 

HAL 

SWR0P08 

1702 

DOCUMENT C PER  LINE  ITEM  PACKAGED! • PROCESS 

222 

HAL 

SWROPG9 

954 

DOCUMENT! PER  LINE  ITEM  SHI PPEC ) , PROCESS 

222 

HAL 

SWROPIO 

1878 

DOCUMENTIPER  LINE  ITEM  SHIPPEO-LOT  VERIFI¬ 
CATION  REQUIRED), PROCESS 

222 

HAL 

SWROPll 

1426 

DOCUMENTIPER  PARCEL  POST  ITEM  RECEIVED), 

PROCESS 

222 

HAL 

SWR0P12 

1358 

OOCUHENTIPER  LINE  ITEM  AECE IVEO )• PROCESS 

53 

222 

HAL 

SWR0P13 

2282 

DOCUMENTIPER  LINE  ITEM  RECEIVED-LOT 

SEGREGATION  RECU IRED ), PROCESS 

222 

HAL 

SWROP14 

676 

DOCUMENT  I  OTHER  THAN  KEY-PACKING  MULTI-LINE 

ITEM  PACK!, PROCESS 

222 

HAL 

SWROP15 

1531 

OOCUHENTIPER  PACKING  LIST-KEY  COC . ) , PROCESS 

222 

HAL 

SWR0P16 

1271 

OOCUMENTI 8REAK0CWN  CF  CONSOLIDATED  PACK), 

PROCESS 

222 

HAL 

SWR0P18 

1121 

OOCUMENT , PROCESS-PER  LINE  ITEM  SHtPPEC  FROM 

OCEAN  TERMINAL 

222 

HAL 

SUR0PL9 

«  6483 

OOCUMENTI DC  FORM  808-OVER / SHORT  FREIGHT), 

PROCESS 

54 

222 

HAL 

SWRDP20 

6397 

OOCUMENT I OC  FORM  6-CAMAGEO/ IMPROPER 

SHIPMENT  REPORT) , PROCESS 

222 

HAL 

SWROP21 

1025 

OOCUHENTIPER  LINE  I SSUEO ), PROCESS 

222 

HAL 

SWROP22 

•  617 

OOCUMENTI I NTRA-OEPOT  MOVEMENT ) , PROCESS 

222 

HAL 

SWOP23 

714 

OOCUMENT, PRCCESS-PER  PIECEIAIP  CARGO) 

RECEIVED 

55 

222 

HAL 

SWR0P24 

1466 

DOCUMENT, PRCCESS-PER  BIN  ST0WI0N6  LINE  ITEM) 

222 

HAL 

SHRP017 

4721 

OOCUMENT  * PRCCESS-PER  BIN  REPLENISHMENT 

222 

HAL 

SWRSWOl 

234 

SIZE  OF  CARTON, WRITE  ON  FORM 

234 

HAL 

SAMPPXX 

VARIABLE 

PLATEIS), PREPARE , AO CP ESSQGRAPH  FOR  1NCIVI0UAL 

CR  ACTIVITY 

0-12 
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NOUN/ VERB  INDEX 
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TMU 

VALUE 

OCCUP¬ 

ATION 

DWMSTCP 

ELEMENT 

PAGE 

ARTICLE* REMOVE .FROM  A  OESK  DRAWER 

VARIABLE 

209 

MGGARAX 

20 

BALL* PCS  IT  I ON t TO  EXACT  LINE  USING  VARIABLE 

LINE  SPACER  FROM  WITHIN  6  LINES  OR  1  INCH 

77 

203 

MTYCPC3 

2 

BALL*  POS IT  ION *  TO  EXACT  SPACE  ON  SAME  LINE 

36 

203 

MTYCPC6 

2 

SANOt INSTALL 'RUBBER *  ON  BUNOLE  OR  ROLL 

VARIABLE 

209 

MFFB  I  MX 

22 

B AND, REMOVE*  RUBBER .FROM  BUNOLE  OR  ROLL 

VARIABLE 

209 

MFFBR  >X 

23 

BAR* OE PR ESS* OF  10  KEY  AOOING  OR  CALCULATOR 

MACHINE 

VARIABLE 

216 

BCABCXX 

43 

S INOER  « CLOSE* TECHN ICAL  OROER  TYPE  WITH  RING 

ANC  CENTER  POST  LOCKING  MECHANISM 

143 

209 

MFFBCC2 

22 

8  INOER .CLOSE, 2-3  RING  LOOSE  LEAF  TYPE 

30 

209 

MPF6CC1 

22 

BINDER  *  CLOSE*  2  POST  LEOCER  TYPE  WITH  KEY 

LOCKING  MECHANISM 

15? 

209 

MPFBCC4 

22 

BINOER.CLOSE » 2  POST  LEDGER  TYPE  WITH  THUMB 

ACTUATED  LATCH  BAR  MECHANISM 

118 

209 

MFFBCC5 

22 

BINDER *CL0SE*2  POST  LEOGER  TYPE, WITH  SUTTON 

TYPE  LATCH  MECHANISM 

115 

209 

MPFBCC6  ‘ 

22 

BINOER  *CL0$E*4  POST  TYPE  * W ITH  SCREW  ANO  LEVER 

LATCH  MECHANISM 

217 

20? 

MPFBCC3 

22 

BINDER, OPEN, TECHNICAL  OROER  TYPE 

RING  ANO  CENTER  POST  LOCKING  MECHANISM 

128 

209 

MPF9CC2 

23 

B  INOER  *  OPEN*  2-  3  RING  LOOSE  -LEAF  TYPE 

26 

209 

MPF60C1 

22 

8  INOER  *OPEN*  2  POST  LEDGER  TYPE  WITH  KEY 

LOCKING  MECHANISM 

137 

209 

MPFB0C4 

23 

B  INOER *OPEN* 2  POST  LEOGER  TYPE  WITH  THUMB 

ACTUATED  LATCH  BAR  ANO  MECHANISM 

76 

209 

MPFB0C5 

23 

B INOER ,0PEN*2  POST  LEDGER  TYPE  WITH  BUTTON 

TYPE  LATCH  MECHANISM 

a? 

209 

MPFBCC6 

23 

B INOER  *  0PEN.4  POST  TYPE* WITH  SCREW  ANO  LEVER 

LATCH  MECHANISM 

126 

209 

MPFB0C3 

23 

BOOKCASE  * ACC  ESS* OPEN  OR  CLOSE  GLASS  DOOR 

74 

209 

HCGBACI 

20 

BRUSH-HOLDER *0 1 SENG AGE ♦ CONTROL  TAPS  II BM 

ACCTG  MACHINE! 

25 

213 

MCMBCC1 

31 

BUTTON,  PUSH,  CONTROL  TYPE  SWITCH 

variable 

212 

MACBP>X 

31 

BUTTONS .PUSH, CONTROL .MULTIPLE  SET 

69 

213 

MACBPC4 

31 

BUTTONS* PUSH, CONTROL  SET  LINE  PRINT  CONTROL 

64 

213 

MAC8PC5 

31 

C APtNET , CLOSE*  2  OOOR  STORAGE, WITH  BOTH  HANDS 

EMPTY, OR  WITH  ONE  HAND  HOLOING  OBJECT  WEIGHING 
LESS  THAN  2.5  LBS. 

66 

209 

MCGCCC1 

20 

CABINET, 0PEN.2  OOOR  STORAGE*!*  ITH  BOTH  HANOS 

EMPTY, OR  WITH  ONE  HANO  HOLOING  OBJECT  WEIGHING 
.  LESS  THAN  2.5  LBS. 

49 

209 

MCGCOCl 

20 

C ARC ( B IN  REPLENISHMENT-00  FCPM  6561  , PREPARE 

3625 

222 

s*rcpci 

50 

C  ARC  (MAGAZINE*  OATA  )  .COMPLE  TE  I  REC  El  V I NG 1 

3068 

222 

SWRCCC1 

50 

CARCIMAGAZINE  OATA 1 .COMPLETE (SHIPPING! 

1578 

222 

SWRCCC2 

50 

C-l 


DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  DATA 
NOUN/ VERB  INOEX 


OPERATION/ELEMENT  DESCRIPTION 

C AROI S I , HANOLE  »F IL ING  3X5  TO  5X9  INCH  CARDS 

CAPCt ANNOT ATE t ADJUSTMENTS  FROM  SHIPMENT  PLAN¬ 
NING  WORKSHEET 

CARD,  QATCHt SET— UP?  PLACE  BLANK  CARO 
BEHIND  DECK 

CARD?  BATCH?  SET-UP?  REPLACE  l.C.  CARO 

CAPOtDUPL ICATE?80  COLUMNS 

CARC,  GET?  NEW  PROGRAM 

CAPO, HANCLE, INSERT, INTO  FILE 

CARO, HANDLE, RAISE  FROM  FILE  TO  REAO  C  PUSH 
BACK  INTO  FILE 

CARO, HANDLE, REMOVE  FROM  FILE  £  SET  ASIDE 

CARC,  HANCLE. REPLACE  IN  F  ILE#NE XT  CARO  TILTED 

CAPO, HANOLE, REPLACE  IN  FILE, NEXT  CARD  TRTEO 

CARO, INSERT, MANUALLY, INTO  REAO  OR  PUNCH 
STATION  OF  CARO  BED. 

CARD,  LOCATE, IN  TAB  INDEX  FILE 

CAPO*  MOVE,  TO  HOPPER 

CARO, PLACE, IN  VISIBLE  tNCEX  FILE 
<  3X5  TO  8X11  INCH  CARO) 

CAPO, PLACE, PROGRAM, ONTO  IBM  MACHINE  PROGRAM 
DRUM 

CAPO, REMOVE, FROM  RELEASE  HOPPER 

CARC, REMOVE, FRCM  VISIBLE  INOEX  FfLC»3X5  TO 
8 X  L  I  INCH  CARO) 

CAPO, REMOVE, PROGRAM, FROM  IBM  MACHINE  PROGRAM 
ORUM 

CAPO, REMOVE  FROM  FILE  ANO  TILT  NEXT  CARO 
CARC, SELECT, DATA 
C AP  0 , S I GHT— CHECK , PUNCH EO 

CAPC,SKIP,  OR  CUP,  MANUALLY,  EACH  OCCURRENCE 
DUPING  CARO  PUNCHING. 

CAPO,  SLCT ,  PLACE  OLD  CARO  IN 

CARCS/PAP6RS, ALIGN, 50  CAROS  CR  PAPERS  8X12  IN. 
SIZE- APPROXIMATE  ALIGNMENT  LYING  ON  FLAT 
SURFACE 

CAPCS/PAPERS, JOSTLE, ONE  TI ME  ,ANY  SIZE 

CAPCS, ALIGN, OECK, INTO  A  PRECISE  BLOCK 

C  Afi  CS  »  HANC’.E  »  (  IBM  ACCTG  MACHINE!  REMOVE 
CARCS  FROM  HOPPER 

CAPCS, HANOLE,  U8M  ACCTG  MACHINE)  REMOVE 
CARCS  FROM  TRAY 

CAPOS, HANDLE,  (IBM  ACCTG  MACHINE)  REMOVE  CAROS 
FROM  RACK  ( I  HAND) 


TMU 

VALUE 

OCCUP¬ 

ATION 

DWMSTCP 

ELEMENT 

PAGE 

TABLE 

206 

TFLCHXX 

5 

1119 

222 

MI0CAC1 

45 

53 

213 

MKPCBC2 

39 

30 

213 

MKPCBCi 

39 

VARIABLE 

213 

MKPCOXX 

40 

65 

213 

MKPCGCi 

40 

32 

206 

MFLCHC3 

7 

3G 

206 

MFLCHCi 

6 

36 

206 

MFLCHC2 

7 

56 

206 

MFLCHC5 

7 

42 

206 

MFLCHC6 

7 

47 

213 

MKPCIC1 

40 

VARIABLE 

206 

BFLCLXX 

6 

44 

213 

BKPCMC1 

38 

205 

206 

MFLCPCl 

7 

139 

213 

MKPCPC1 

41 

44 

213 

BKPCRC1 

38 

109 

206 

MFLCRC1 

7 

60 

213 

MKPCRCl 

41 

52 

206 

MFLCHC4 

7 

450 

222 

M  IOC  SCI 

49 

31 

213 

BKPCSC1 

30 

11 

213 

MKPC0C3 

40 

42 

213 

MKPCSCl 

41 

78 

209 

BPHCACl 

.  26 

15 

205 

BPHC JC1 

26 

1 16 

213 

MKP0AC1 

41 

40 

213 

MCMCHC1 

32 

70 

213 

MCMCHC2 

32 

54 

213 

MCMCHC3 

32 

C-2 


DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA 
NOUN/VERB  INOEX 


OPERATION/ELEMENT  DESCRIPTION 

TMU 

VALUE 

OCCUP¬ 

ATION 

OWMSTCP 

ELEMENT 

PAGE 

CAROS* HANOLE »  (IBM  ACCTG  MACHINE)  REMOVE  CARDS 

FROM  RACK  (2  HANOS) 

117 

213 

MCMCHC4 

32 

C ARCS*  HANOLE,  (IBM  ACCTG  MACH INEJ-REMOVE 

CARCS  FROM  ONE  POCKET 

30 

213 

MCHCHC5 

32 

CAROS* HANOLE  * ( IBM  ACCTG  MACHINE)  REMOVE  CAROS 

FROM  STACK  AT  BOTTOM  OF  MACHINE 

60 

213 

MCMCHC6 

32 

CAROS' HANOLE t < IBM  ACCTG  MACHINE)  PLACE 

CARCS  IN  HOPPER 

130 

213 

MCMCHC7 

32 

CARCS' HANOLE  f ( IBM  ACCTG  MACHINE)  -  PLACE  CAROS 

IN  TRAY 

66 

212 

M0MCHC8 

33 

CAROS'HANOLE 'ASSEMBLE  CARCS  ANC  CECK 

46 

213 

HCMCH14 

33 

CAROS* H ANCLE 'COMPARE  2  CAROS 

42 

213 

MCMCH13 

33 

CAROS'HANOLE'  FAN  NEW  CAROS 

135 

213 

MCMCHU 

33 

CAROS'HANOLE  * PICKUP  FROM  FLAT  SURFACE ' LOOSELY 
STACKED' UP  TO  25  CAROS  IN  BATCH 

37 

209 

BPHCHCi 

26 

CAPOS' HANOLE VP 1CKUP  FROM  FLAT  SURFACE  WITH  TWO 

HANOS 'LOOSELY  STACKEO'25-50  CAROS  IN  BATCH 

52 

209 

BPHCHC2 

26 

CAPOS'HANOLE'PLACE  CAROS  IN  RACK 

52 

213 

MCMCHC9 

33 

CAROS'HANOLE'PLACE  CAROS  ON  MACHINE  TOP 

20 

213 

MCMCH10 

33 

CARCS'HANOLE'SQRT  CAROS  TO  CORRECT  SEQUENCE 

51 

213 

M0MCH15 

33 

CAROS'HANOLE. VERIFY  SEVERAL  (3  TO  9)  CAROS 

78 

213 

MCMCH12 

33 

CAROS. MATCH, TO  SHIPMENT  PLANNING  WORKSHEET 
(SPWS)OR  001348*1  SHIPPING  OOCUMENTS 

VARIABLE 

222 

S  IOC M XX 

49 

CAPOS'  MEASURE.  KEYPUNCH 

128 

213 

MKPCMC1 

40 

CAPOS'OBTAIN'HANOFUL  (AVG  200  CAROS)  FROM  A 

STANOARO  2000  COUNT  EAM  CARC  BOX 

69 

213 

MKPC0C1 

40 

CAROS. SORT ' BY  HANO  (PER  CARC) 

variable 

206 

MFLCSXX 

8 

CAPR IAGE/8ALL .  POSITION,TO  EXACT  LINE  USING 

ROLLER  KNCB  FROM  WITHIN  6  LINES  OR  1  INCH 

38 

203 

MTYCPC1 

2 

CARRUGE/BALL'POSITION'TQ  EXACT  LINE  USING 

66 

203 

MTYCPC2 

2 

VARIABLE  LINE  SPACER  FROM  WITHIN  6  LINES 
OR  1  INCH 


CARRIAGE/BALL.  POSITION, TO  EXACT  LINE  FOR  EACH 
ACCITIONAL  6  LINES  OR  1  INCH 

13  ‘ 

203 

MTYCPC4 

2 

CARR  I AGE/BALL .RETURN 

VARIABLE 

203 

MTYCRXX 

3 

CAPRIAGE'POSITION'TO  EXACT  SPACE  ON  SAME  LINE 

34 

203 

MTYCPC5 

2 

CAPRIAGE.TRAVEL'TIME  FOR  MANUAL, ELECTRIC 

VARIABLE 

203 

BTYCTXX 

1 

OR  BALL  TRAVEL  ON  IBM  SELECTRIC  TYPEWRITER 
PER  INCH  GF  TRAVEL 


CHAIR, MOVE'WITH  CASTERS, WHI LE  SITTING 

VARIABLE 

209 

8CGCMXX 

18 

CHAIR, TURN'SWIVEL  CHAIR 

VARIABLE 

209 

8CGCTXX 

18 

CLIP, ATTACH, GEM  OR  IDEAL  PATTERN  PAPER  CLIP  TO 

PAPERS-UP  TO  1-3/4  INCH  WIDE  ANO  2-1/2  INCH 
LCNG 

29 

209 

MEFCAC2 

23 

CLIP, ATTACH, SPRING  TYPE  BINOER,TO  PAPERS  1/4 

TO  1  INCH  CAPACITY 

36 

209 

MPFCAC1 

23 

C-3 


OEFENSE  WORK.  MEASUREMENT  STANDARD  TIME  DATA 
NOUN/VERB  INCEX 


gperation/element  DESCRIPTION 


CL  IP.REMGVE » GEM  OR  IDEAL  PATTERN  PAPER  CLIP 

FROM  PAPERS  UP  TO  1-3/4  INCH  WIDE  AND  2-1/2 
INCH  LONG 

CL IP*R£MOVE» SPRING  TYPE  EINOER  FROM  PAPERS  1/4 
TO  1  INCH  CAPACITY 

CLUTCH » AC JUST ♦ PLATEN 

CCLUMN-SGRT, SET, FIRST  ANO  OTHER  (IBM 
SORTING  MACHINES  ) 

COVER, CLOSE*  CARR  I AGE— CONTROL  TAPE  (IBM  ACCTG 
MACHINEI-CLOSE  CARRIAGE  COVER 

COVER, RAISE, CARRIAGE-CONTROL  TAPE  (IBM  ACCTG 
MACHINE) 

DATA, READ, (ADDITIONAL  OATA  UNIT)  FROM  SOURCE 
COCUMENT 

CECK, CHECK, CARC, BY  RIFFLING 

DECK, INSERT, MICROFILM  CARTRIDGE  INTO  MICROFILM 
REACER 

CECK, OPTAIN, MICROFILM  CARTRtCGE  FROM  STORAGE 
FILE 

CECK, REMOVE, MICRCF ILM  CARTRIDGE  FROM 
MICROFILM  READER 

OECK, SIGHT-CHECK, CARC  PUNCHING 

CECK, STORE,  MICROFILM  CARTRtCGE  IN  FILE 

CICIT(S).  ENTER 

COCUMENT ( BREAKDOWN  OF  CONSOLIDATED  PACK), 
PROCESS 

COCUM€NT(COPY, DRAFT), OBTAIN, FRCM  DESK  DRAWER 

CCCUME NT (COPY, OR AFT), OBTAIN, AND  MOVE  TO  WORK¬ 
PLACES  YPEWR  I  TER 

CCCUMENT  <  CC  FORM  6-OAMAGEO/ I MPROPER 
SHIPMENT  REPORT), PROCESS 

CCCUMENT ( DC  FORM  80 8-OVER /SHORT  FREIGHT), 
PROCESS 

CCCUMENT ( INTRA-OEPOT  MOVEMENT) .PROCESS 

CCCUMENT! KEY— PACK  MULTI-LINE  PACKS) , PROCESS 

OOCUMENTICTHER  THAN  KEY-PACKING  MULTI-LINE 
ITEM  PACK), PROCESS 

CCCUMENT (PER  BILL  OF  LAO  I NG- SH  I PP I NG ) , PROCESS 

CCCUMENT (PER  BILL  OF  LACING  RECEIVED ), PR CC ESS 

CCCUME  NT ( PER  LINE  I S SUED ), PROCESS 

CCCUMENT  (  PER  LINE  ITEM  PACK AC-EC  )  .PROCESS 

CCCUMENT (PER  LINE  ITEM  RECEIVED), PROCESS 

CCCUMENT (PER  LINE  ITEM  RECEIVEC-LOT 
SEGREGATION  R ECU  I  RED ) , PPOCE SS 


T  MU 

VALUE 

OCCUP¬ 

ATION 

OWMSTCP 

ELEMENT 

PAGE 

16 

209 

MFFCRC2 

24 

28 

209 

MFFCRC1 

24 

32 

213 

MCMCAC1 

31 

VARIABLE 

213 

MCMCS  >X 

34 

33 

213 

MCMCCC1 

32 

36 

213 

MCMCRC1 

33 

VAR  I  ABLE 

213 

MKPRCXX 

43 

16C 

213 

MKPCCC1 

41 

51 

208 

MFR0IC1 

14 

83 

208 

MFR00C1 

14 

34 

208 

MFRDRC1 

15 

VARIABLE 

2X3 

MKPDSXX 

42 

40 

208 

MFRDSC1 

15 

VARIABLE 

216 

MCAOEXX 

46 

1271 

222 

SWR0P16 

53 

62 

209 

MPH0QC1 

27 

32 

209 

MFH0002 

27 

6397 

222 

S  kR  CP  20 

54 

6483 

222 

SfcROP  19 

54 

617 

222 

SWRDP22  ‘ 

54 

848 

222 

SWR0PC5 

51 

676 

222 

SWRDP14 

53 

917 

222 

SWR0PC2 

51 

1495 

222 

S*RDPC3 

51 

1025 

222 

SWR0P21 

54 

1702 

222 

SWR0PC8 

52 

L35e 

222 

ShROP  12 

53 

22  82 

222 

SWROP  13 

53 

C-4 


DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  CATA 
NOUN/VERB  INOEX 


OPERAT ION/ELEHENT  DESCRIPTION 


DOCUMENTIPER  LINE  ITEM  SHI PPED I, PROCESS 

OCCUMENTIPER  LINE  ITEM  SHIPPEO-LQT  VERIFI¬ 
CATION  REQUIRED!, PROCESS 

DOCUMENTIPER  PACKING  LIST-KEY  COC. I, PROCESS 

CCCUMENT ( PER  PALLET  SHIPPED  CR  RECEIVED!, 

PROCESS 

COCUMENT C PER  PARCEL  POST  ITEM  RECEIVED!, 

PROCESS 

COCUMENT I S), INSERT, IN  ENVELOPES 

CCCUMENT(S) , REMOVE, FROM  ENVELOPE 

CCCUMENTIS), TURN, WITH  BOTH  HANCS 

COCUMENT (SINGLE  LINE  ITEM-PARCEL  POST-PACK), 
PROCESS 

CCCUMENT, ATTACH, TO  DATA  CAROS 

DOCUMENT, FILING, IN  MANILA  FCLOER 

DOCUMENT, FOLD, THRU  8  1/2  X  15  INCH  SIZE, TWO 
FOLCS 

DOCUMENT. LOCATE, POSITION  IN  FOLDER  CONTAINING 
00CUM6NTS-S I ZE  8X10  TO  8-1/2X14 

OOCUMENT , PROCESS— PER  BIN  STOWICNE  LINE  ITEM) 

DOCUMENT, PROCESS-PER  BIN  REPLEN I SHMENT 

COCUMENT, PROCESS-PER  LINE  ITEM  RECEIVED  AT 
OtEAN  TERMINAL 

COCUMENT, PROCESS-PER  LINE  ITEM  PACKED 

CCCUMENT, PROCESS-PER  LINE  ITEM  SHIPPED  FROM 
OCEAN  TERMINAL 

COCUMENT, PROCESS-PER  PIECEIAIR  CARGO) 

RECEIVEO 

CCCUMENT, REVIEW,  PULL  CAROS  TC  COMPARE  DATA* 

CCCUMENT.REVIEW, SHIPMENT  PLANNING  WORK  SHEET, 

FOR  ENTRIES, MATCH  CAROS 

CCCUMENT , SORT , SHEETS/P AGES, BY  FANO 

COCUMENT, STAMP.WITH  A  PLUNGER  TYPE  NUMBERING 

INK  STAMP  TO  A  CLOSE  LOCA T I  ON ,F IR ST  OOCUMENT 

CCCUMENT, STAMP, WITH  A  PLUNGER  TYPE  NUMBERING 

INK  STAMP  TO  A  CLOSE  LOCATION,  AOOITICNAL 
DOCUMENTS  AND  ASIDE 

DOCUMENT , STAMP ,  WITH  A  PLUNGER-  TYPE  NUMBERING 

INK  STAMP  TO  AN  APPROXIMATE  LOCATION,  FIRST 
COCUMENT 

CCCUMENT, STAMP, WITH  A  PLUNGER  TYPE  NUMBERING 

INK  STAMP  TO  AN  APPROXIMATE  LOCAT ION, AOO- 
ITIONAL  COCUMENT  AND  ASIDE 

DOCUMENT, STAMP.WITH  AUTOMATIC  TIME  STAMP 

CCCUMENT, STAMP, W ITH  MANUAL  TYPE  STAMP 


TMU 

VALUE 

OCCUP¬ 

ATION 

DWMSTCP 

ELEMENT 

PAGE 

954 

222 

SWRDPC9 

52 

1878 

222 

SWRDPiO 

52 

1531 

222 

SWR0PI5 

53 

429 

222 

SWR0PC1 

51 

1426 

222 

SWR0P11 

52 

VARIABLE 

209 

MPHOIXX 

27 

VARIABLE 

209 

MFHORXX 

28 

VARIABLE 

209 

8PH0TXX 

26 

501 

222 

SWR0PC4 

51 

593 

222 

MID0AC1 

49 

56 

206 

MFLDFCl 

8 

150 

209 

MPHOFCl 

27 

VARIABLE 

206 

BFLDLXX 

6 

1466 

222 

SWROP24 

55 

4721 

222 

SWRP0I7 

55 

1598 

222 

SWR0PC6 

52 

56  5 

222 

SWR0PC7 

52 

1121 

222 

SWROP 18 

53 

714 

222 

SWRDP23 

55 

297 

222 

MIDDRC2 

49 

492 

222 

MIDDRCi 

49 

VARIABLE 

209 

MFHOSXX 

28 

27 

209 

MID0SC7 

16 

78 

209 

MIDDSC8 

16 

21' 

209 

MIDDSC9 

16 

65 

209 

MIDDSrO 

17 

26 

209 

MIDDSC1 

15 

31 

209 

MIDDSC2 

15 

C-5 


DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  DATA 
NOUN/ VERB  INOEX 


OPERATION/ELEMENT  DESCRIPTION 

TMU 

VALUE 

OCCUP¬ 

ATION 

DVMSTCP 

ELEMENT 

PAGE 

OGCUMENT . STAMP  »W ITH  RUBBER  INK  STAMP  TO  A 

CLOSE  LOCAT ION* F IRST  DOCUMENT 

47 

209 

MI0DSC3 

15 

CQCUMENT « STAMP «W ITH  RUBBER  t NK  STAMP  TO  A 

CLOSE  LOCATION. EACH  ADDITIONAL  UP  TO  FIVE 
DOCUMENTS  ANO  ASIOE 

62 

209 

MI00SC4 

16 

DOCUMENT. STAMP. WITH  RUBBER  INK  STAMP  TO  AN 
APPROXIMATE  LOCAT ION.F IRST  OOCUMENT 

35 

209 

M  IDDSCS 

16 

DOCUMENT, STAMP, WITH  RUBBER  INK  STAMP  TO  AN 

APPROXIMATE  LOCAT ION. EACH  ACOITIONAL  UP  TO 

FIVE  DOCUMENTS  ANO  ASIOE 

55 

209 

MID0SC6 

16 

DOCUMENT . SUSPENSE . PL AC E  IN, REMOVE  FROM  FILE 

232 

206 

MFLOSCl 

8 

COCUMENT, TURN, ASIOE  SOURCE  OCCUMENT 

VARIABLE 

213 

MKPOTXX 

42 

CCCUMENT, UNFOLD. THRU  8  1/2  X  l*  INCH  SIZE.  TWO 

FCLOS 

48 

209 

MPHOUC 1 

28 

DOCUMENTS. AL IGN. BATCH. CAROS/ SHEETS  (PAPERS! 

TABLE 

209 

TPHOAXX 

30 

C0CUMENTS.HAN0L6.SINGLE  cr  BATCH  AT  FILE 
location 

TABLE 

206 

TFLOHXX 

9 

COCUMENTS.MATCH 

VARIABLE 

222 

MIOOMXX 

49 

CCCUMENTS, STAPLE 

TABLE 

209 

TPFOSXX 

25 

DRAWER,  CLOSE, OESK,  ALL  SIDES  £  CENTER 

VARIABLE 

209 

MOGOCXX 

20 

DRAWER.  MOVE,  OPEN  ANO  CLOSE  CARC  CABINET 

VARIABLE 

213 

MKPOMXX 

42 

DRAWER*  OPEN, OESK,  ALL  SIDES  ANO  CENTER 

VARIABLE 

209 

MOGOOXX 

20 

CRUM, INSTALL. PROGRAM  TYPE  ON  IBM  CARO  PUNCH 

MACHINE 

106 

213 

NKPDIC1 

41 

CRUM, REMOVE, PROGRAM  TYPE, FROM  IBM  CARO  PUNCH 

MACHINE 

91 

213 

MKP0RC1 

42 

ENVELOPE.  OPEN, MAILING  TYPE 

76 

209 

MPHEQC1 

28 

ENVELOPE,  SEAL, GUMMED  FLAP 

VARIABLE 

209 

MPHESXX 

28 

ENVELOPE, TYPE, MAILING  AOORESS 

VARIABLE 

203 

styetxx 

5 

FASTENER, ATTACH,ACCO  TYPE 

VARIABLE 

209 

MFFFAXX 

24 

FASTENER, CLOSE. 2-3/4  INCH  ACCO  TYPE, WITHOUT 
LOCKSTRAP  AND  PRONGS  BENT  OUTWARO 

30 

209 

MFFFCC1 

24 

FASTENER, CLOSE. 2-3/4  OR  8-1/2  INCH  ACCO  TYPE 

182 

209 

MPFFCC2 

24 

WITH  LOCKSTAAR  ANO  WITH  OR  WITHOUT  OVERLAPPING 
PRONGS 


FASTENER, OPEN. 2-3/4  INCH  ACCC  TYPE  WITHOUT 
LOCKSTRAP  ANO  PRONGS  BENT  OUTWARD 

34 

209 

MFFFCC3 

24 

FASTENER, OPEN, 2-3/4  OR  8-1/2  INCH  ACCO  TYPE 

VARIABLE 

209 

MFFFCXX 

24 

FASTENER, PREPARE, 2-3/4  OR  8-1/2  INCH  ACCC  TYPE 

FOR  ATTACHMENT 

44 

209 

MFFFPCl 

25 

FILE  DRAWER, OPEN  AND  CLOSE, STANDARD  UPRIGHT 

TYPE  FILE, MULTI  ORAWER 

VARIABLE 

206 

mflfox 

8 

FCLDER. LOCATE, POSITION  IN  FILE  CF  FOLOERS  9X12 

OR  9X15  INCH  SIZE 

V.AR  I  ABLE 

206 

BFLFLXX 

6 

FCLDERS, HANDLE, SINGLE  OR  BATCH  AT  FILE 

TABLE 

206 

TFLFHXX 

10 

ICC  AT  ION 

06 


DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA 
NOUN/VERB  INDEX 


OPERATION/ELEMENT  OESCRIPTICN 

FGRMISl,  SEPARATE,  INTERLEAVED  »  ANO  PULL 
SHEETISJ/CARBONIS) 

HANDLES, PLACE, BINDER  CLIP, IN  DCWN  POSITION 

HANOLES,PLACE , 8IN0ER  CLIP, IN  UP  POSITION 

HOPPER, LOAD, MOR tZONTAL  TYPE,  WITH  DECK  OF 
CARCS 

HCPPER, UNLOAD, HORIZONTAL  TYPE  CARO 
ITEMtOELETEfON  WORK  SHEET/COCUMENT 
KEY,  DEPRESS 

KEY,  DEPRESS,  ACDINC  MACHINE  OR  CALCULATOR 

KEY, OEPRESS, CONTINUOUS  TYPE  PER  STROKE 

KEY, DEPRESS, CONTINUOUS  TYPE  PEP  STROKE 

KEY,CEPRESS,  ENTER  AOOITIONAL  DIGIT  ON  MULTI- 

COLUMN  KEYBOARD  CALCULATOR  CR  AODING  MACHINE 

KEY, DEPRESS*  ENTER  FIRST  OIGIT  ON  MULTI-COLUMN 
KEYBOARD  CALCULATOR 

KEY, OEPRESS,  10  KEY  ACCING  OR  CALCULATING 
MACHINE,  USED  l  OR  MORE  HCURS  PER  DAY 

KEY, SHIFT , LOCK  OR  UNLOCK  TYFEWfl  I TER-MANUAL , 
ELECTRIC*  £  IBM  SELECTR IC • 

LABEL. ATTACH, OYMO  TAPE  WRITER, TO  SURFACE  AT  AN 
APPROXIMATE  LOCATION 

LABEL. ATTACH, FLAT  PRESSURE  SENSITIVE  TYPE  TO 
FCLCER ,CARO  STOCK  OR  PACKAGE 

LABCL. ATTACH, GUMMED  FLAT  TYPE  TO  FQLOER.CARD 
STOCK  OR  PACKAGE 

LABEL, ATTACH, GUMMED  FOLO  TYPE  TO  FOLDER  OR 
CARD  STOCK 

LABEL, CUT, TO  LENGTH, OYMO  TAPE  WRITER 

LABEL. PREPARE. PER  CHARACTER  CYMC  TAPE  WRITER 

LABEL, SPACING, BETWEEN  WORDS  CR  CHARACTERS, OYMO 
TAPE  LABEL  WRITER 

LATCH, CLCSE,  ON  HANDLE  OF 

GUILLOTINE  PAPER  CUTTER 

LATCH,  OPEN, ON  HANOLE  OF  GUILLOTINE 
PAPER  CUTTER 

L  INE, INOEX, ACC  IT IONAL, ELECTRIC  TYPEWRITER 
L  INE, INDEX, ACC  IT IONAL. MANUAL  TYPEWRITER 
L  INE, TYPE 

MACHINE, AODITION, WITH  TEN  KEY  ACCING  OR 
CALCULATOR  MACHINE 

MACHINE, CLEAR 

MACHINE, DIVISION, ENTER  FIRST  ANC  ADDITIONAL 
DIGITS  IN  DIVIDEND  ANC  DIVISOR 


TMU 

VALUE 

OCCUP¬ 

ATION 

OWMSTCP 

ELEMENT 

PAGE 

TABLE 

209 

TPHFSJX 

30 

14 

209 

MPFHPC1 

25 

46 

209 

MFFHPC2 

25 

126 

213 

MKPHLC1 

42 

47 

213 

MKPHUC1 

42 

105 

209 

MFHIDCI 

28 

5 

213 

BKPK0C1 

39 

5 

216 

BCAKCCl 

43 

4 

203 

BTYK0C1 

1 

5 

203 

BTYKCC2 

1 

6 

216 

BCAKCC4 

44 

15 

216 

8CAKCC3 

43 

3 

216 

BCAKCC2 

43 

VARIABLE 

203 

MTYKSXX 

3 

L 12 

209 

MIDLAC4 

17 

135 

209 

MIDLAC3 

17 

144 

209 

MIDLAC2 

17 

226 

209 

MIDLAC1 

17 

204 

209 

MI0LCC1 

17 

51 

209 

MIDLPC1 

17 

21 

209 

MICLSCi 

18 

31 

209 

MPHLCC1 

29 

38 

209 

MFHLGC1 

29 

4 

203 

8TYL IC2 

1 

10 

203 

9TYL1C1 

l 

VARIABLE 

203 

MTYLTXX 

3 

TABLE 

216 

TCAMAXX 

47 

VARIABLE 

216 

MCAMOX 

46 

TABLE 

216 

TCAMCJX 

47 
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DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  CATA 
NOUN/ VERB  INDEX 


OPERATION/ELEMENT  DESCRIPTION 

TMU 

VALUE 

OCCUP¬ 

ATION 

OWMSTCP 

ELEMENT 

PAGE 

MACHINE, MULTIPLICATION, WITH  CALCULATOR 

TABLE 

216 

TCAMMXX 

48 

MACHINE, RUN  TIME, FOR  DIVISION  CPERATIONS  QN 
CALCULATORS 

TABLE 

216 

TCAMR  >X 

48 

MACHINE, RUN  TIME, FOR  MULTI-COLUMN  KEYBOARD 
CALCULATOR 

VARIABLE 

216 

8CAMRJX 

45 

MACHINE, RUN  T IME,FRIDEN  CALCULATOR 

VARIABLE 

216 

MCAMRM 

46 

MACHINE, SET-UPUBM  402  CONTROL  PANEU-OPEN 

GATE  OPERATION 

80 

213 

MCMSUC7 

36 

MACHINE, SET-UPUBM  402  CGNTRCL  PANEL)  REMOVE 

80ARC  OPERATION 

59 

213 

MCMSUC8 

36 

MACHINE, SET-UP  (IBM  402  CONTROL  PANEL) 

INSTALL  BOARO 

13? 

213 

MCMSUC9 

36 

MACHINE, SET-UP  (IBM  402  CONTROL  PANEL) 

CLOSE  GATE 

89 

213 

MCMSU10 

36 

MACHINE, SET-UPUBM  519  CONTROL  PANEDREMOVE 

GATE  OPERATION 

52 

213 

MCMSUll 

36 

MACHINE,SET-UP  (IBM  519  CONTROL  PANEL)  REMOVE 
BOARC  OPERATION 

72 

213 

MCMSU12 

36 

MACHINE, SET-UP  (IBM  519  CONTROL  PANEL) 

install  bcaro 

114 

213 

MCMSUI3 

37 

MACHINE, SET-UPUBM  519  CONTROL  PANED-CLOSE 

GATE  OPERATION 

92 

213 

MCMSUI4 

37 

MACHINE, SET-UP, CLOSE  CONTROL  PANEL  GATE 

75 

213 

MCMSU18 

37 

MACHINE, SET-UP, GET  CONTROL  PANEL  FROM  CABINET 

235 

213 

MCMSUC3 . 

35 

MACHINE, SET-UP,  GET  CONTROL  PANEL 

FROM  LARGE  BOARO  RACK 

134 

213 

MCMSUC5 

36 

MACHINE, SET-UP, INSTALL  CCNTRQL  PANEL  BOARC 

98 

213 

MCMSU17 

37 

MACH IN6,SET— UP, OBTAIN  CONTROL  FANEL 

FROM  SMALL  BOARO  RACK 

123 

213 

MCMSUC4 

35 

MACHtNE,ScT-UP,OPEN  GATE  TO  REMOVE  ANO  INSTALL 
CONTROL  PANEL  BOARO 

55 

213 

MCMSU15 

37 

MACHINE, SET-UP .REMOVE  CONTROL  FANEL  BOARD 

44 

213 

MCMSU16 

37 

MACHINE, SET-UP, REPLACE  CCNTRCL 

PANEL  IN  SMALL  OR  LARGE  BCARO  RACK 

VARIABLE 

213 

MCMSUXX 

35 

MACH  I NE  *  SET-UP .REPLACE  CCNTRCL  PANEL 

IN  DESK  TYPE  CABINET 

194 

213 

MCMSUC6 

36 

MACHINE, SUBTRACTION, TEN  KEY  ACDING  MACHINE  OR 
CALCULATOR 

TABLE 

216 

T CAMS  XX 

40 

MACHINE  TIME,  CUPLICATE  OR  SKIP  COLUMN(S) 

VARIABLE 

213 

8KPMT  > X 

39 

MACHINE  T1ME,ELECTR0-$TAT  CCP 1 ER , EXPOSURE  ANO 
PRINT  OUT  TIME 

703 

207 

8RPMTC9 

11 

MACHINE  TIME, EXPOSURE, XEROX  COPIER 

223 

207 

8RPMT14 

11 

MACHINE  TIME, FOR  10  KEY  MACHINES 

variable 

216 

8CAMTXX 

46 

MACHINE  TIME, PHOTO-COPIER, EXPOSURE  TIME  PER 

29 

207  • 

BRPMTC1 

10 

DIAL  SETTING 


C-6 


DEFENSE  WORK  MEASUREMENT  STANOARO  TINE  DATA 
NOUN/ VERB  INOEX 


OPERAT I ON/ ELEMENT  DESCRIPTION 

MACHINE  T IME , PHOTO— COPIER, PRINT  OUT  TINE  PER 
SINGLE  COPY 

MACHINE  TIME .PHOTO— COP I ER* PR INT  OUT  TIME  PER 
COPY  FOR  MULTIPLE  COPIES 

MACHINE  TIME, PHOTO-COPIER, PRINT  OUT  TIME  FOR 
8QUNC  ORIGINALS 

MACHINE  TIME  .PHOTO— COP !ER, ROT ATE  FILM  FOR 
BOUND  ORIGINALS 

MACHINE  T IME.PHOTO— C CP  IE R, MACHINE  TIME  TO 

REAOY  FOR  EXPOSURE  FOR  BOUNO  ORIGINALS 

MACHINE  TIME, PRINT  OUT.XERCX  COPIER 

MACHINE  TIMEtPRINT  OUTtXERCX  CCP IERt ADDITIONAL 
PRINT  OUT  TIME  FOR  14  INCH  COPIES 

MACHINE  TIMEtTHERMO-FAX 

MACHINE  TIMEtVERIFAX  COP IER *  EXPOSURE  TIME 

MACHINE  TIMEtVERIFAX  COP IER .ACTIVATE  TIME 

MACHINE  T I ME  * WARM-UP t COLO  MACHINE 

MACHINE  TIME#  WARM— UP,  WARM  MACHINE 

MACHINE  T I  ME  , WARM— UP*  XEROX  CCPIER 

MANUAL  ACC  IT  ION. PER  DIGIT, AFTER  FIGURES  HAVE 
BEEN  TRANSCR I  BED  FOR  COMPUTATION 

MANUAL  MULTIPLICATION 

MANUAL  MULTIPLICATION, FIRST  ANC  AOOlflGNAL 
OIG  ITS 

MANUAL  SUBTRACTION, PER  OKIT, AFTER  FIGURES 
HAVE  BEEN  TRANSCRIBED  FCR  COMPUTATION 

MARGIN, SET, WITH  MAGIC  MARGIN  OR  MARGIN  SET  KEY 
OR  VISIBLE  SLIOING  TYPE 

MATERIALS, HANCLErOATA  MACHINE 

MESSAGE, PREPARE, FORM, 00  173 

MICROFILM,  ADVANCE,  READER  MACHINE,  FILM  TC 
OESIRED  FRAME,  PRINT,  ETC. 

MICROFILM, REHINO,  REAOER  NACHI NE ,F I LM, TO  STOP 
POSITION,  MACHINE  TIME  INCLUOEO 

NUMBER /DIG  IT, COPY, MANUALLY 

PAC, OPEN/CLOSE, INK 

PAGE/SHEET,FUIP,CORNER  OF  CARO  OR  PAPER  TO 
TURN,  REMOVE,  COUNT  OR  SEARCH 

PAGE, TURN, COPY  MATERIAL  TO  BE  TYPED 

PAPER, ALIGN, IN  ROLLERS-CCNTRCL  TAPE  (I BM 
ACCTG  MACHINE! 

PAPER, ASIDE, FINISHED 

PAPER, HANDLE, REMOVE  £  INSTALL  PAPER  (IBM  ACCTG 
MACHINE!  INSTALL  CARRIAGE  BAR 


TMU 

OCCUP¬ 

OWHSTCP 

PAGE 

VALUE 

ATION 

EiEMENT 

26  2 

207 

BRPMTC2 

10 

277 

207 

BRPMTC3 

10 

204 

207 

BRPMTC4 

10 

26 

207 

BRPMTC5 

10 

17 

207 

8RPMT06 

11 

692 

207 

8RPMT15 

12 

32 

207 

8RPMT16 

12 

128 

207 

BRPMT  10 

11 

368 

207 

BRPMT  1 1 

11 

472 

207 

BRPMT  12 

11 

2113 

207 

BRPMTC7 

11 

1057 

207 

BRPMTC8 

11 

72  7 

20  7 

BRPMT 13 

11 

28 

209 

BCGMACi 

16 

VARIABLE 

209 

80GMMXX 

19 

TABLE 

209 

TGGMMXX 

21 

24 

209 

0OGMSC1 

19, 

42 

203 

MTYMSCl 

3 

145 

213 

MCMMHCl 

34 

VARIABLE 

222 

STYMPXX 

50 

750 

208 

MFRMAC1 

15 

332 

208 

MFRMRC1 

15 

VARIABLE 

209 

MCGNCXX 

21 

52 

209 

MIDP0C1 

18 

23 

209 

MFHPFC1 

29 

41 

203 

BTYPTCt 

l 

95 

213 

MCMPAC1 

34 

33 

209 

9TYPAC1 

31 

85 

213 

MCMPHC4 

34 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA 
NOUN/VERB  INDEX 


OPERATION/ELEMENT  DESCRIPTION 

TMU 

VALUE 

OCCUP¬ 

ATION 

OWMSTCP 

ELEMENT 

PAGE 

PAPER, HANOLE# REMOVE  £  INSTALL  PAPER  (IBM 

ACCTG  MACHINE!  WALK  AROUNC  MACHINE 

172 

213 

MCMPHC5 

34 

PA PER* HANOLE * REMOVE  £  INSTALL  PAPER  (IBM  ACCTG 
MACHINE)  REMOVAL  OF  PAPER 

133 

213 

MCMPHC6 

34 

PAPER, HANDLE, REMOVE  £  INSTALL  PAPER  (IBM 

ACCTG  MACHINE)  PLACE  PAPER  ON  MACHINE 

39 

213 

MCMPHC7 

35 

PAPER* HANOLE, REMOVE  £  INSTALL  PAPER  (IBM 

ACCTG  MACHINE)  OPEN  PAPER  GUIDES 

25 

213 

MCMPHC8 

35 

PAPER, HANOLE , REMOVE  t  INSTALL  PAPER  (IBM  ACCTG 

MACH INE l-SL IOE  PAPER  UNCER  LEVER  £  ROLLER 

83 

213 

MCMPHC9 

35 

PAPER*  HANOLE* REMOVE  £  INSTALL  PAPER  (IBM 

ACCTG  MACHINE)  POSITION  PAPER  GUIDE  TO  PAPER 

70 

213 

MCMPH10 

35 

PAPER, HANDLE, REMOVE  ANO  INSTALL  PAPER  (IBM 

ACCTG  MACHINE)  ENGAGE  ANO  DISENGAGE 

PAPER  BRAKE 

VARIABLE 

213 

MCMPHXX 

34 

PAPER, HANCLE, REMOVE  ANO  INSTALL  PAPER  (IBM 

ACCTG  MACHINE)  REMOVE  CARRIAGE  BAR 

35 

213 

MCMPHC3 

34 

PAPER*  SET-UP , SHE ET ( S )  OF  BCNO/FCRMS  £  CARBONS 

TABLE 

202 

T  TYPSXX 

5 

PLANOGRAPH*COMPL ete 

5752 

222 

SL0PCC1 

50 

PLATE! S) , PREPARE , ADDRESS OCR APH  FOR  INDIVIDUAL 

OR  ACTIVITY 

VARIABLE 

234 

SAMPPXX 

55 

PLATEN, TURN, KNOB 

62 

213 

MCMPTC1 

35 

PRIORITY  NUMBER, WRITE 

113 

22  2 

MWRNWC1 

50 

REACTION  TIME, PER  OCCURRENCE  OF  AUTOMATIC  SKIP 

OR  DUPLICATION 

6 

213 

9KPRTCI ’ 

39 

REGISTER  KEY,  DEPRESS 

29 

213 

8KPRCC1 

39 

RCLLEP, TIGHTEN 

14 

203 

MTYRTC1 

SHEET ( S ) , CUT ,0N  15X15  INCH  GUILLOTINE 

TYPE  PAPER  CUTTER 

VARIABLE 

209 

MFHSCXX 

29 

SHEETIS), INSERT, 1-25  SHEETS  IN  8 INOER/FASTENER 

VARIABLE 

209 

MPFSIXX 

25 

SHEET <  S ) ,  PUNCH,  HOLES 

61 

209 

MFHSPC1 

29 

SHEET(S), REMOVE, FROM  8IN0ER 

VARIABLE 

209 

MFFSRXX 

25 

SHEET! S), SEPARATE, ALONG  PERFORATION 

VARIABLE 

209 

MFHSSXX 

29 

SHEET(S), SEPARATE,  FROM  PERFCRATEO  BORDER 

OF  MULTI-SHEET ( S )  FORM  LISTING 

TABLE 

209 

TPHSSXX 

30 

SHEET ( S ) , TEAR, FROM  GLUEC  PAC 

TABLE 

209 

TPHSTXX 

31 

SHEET, COPY, AOOITIONAL,  FROM  SINGLE  SHEET 

ORIGINAL, VERIFAX  MCCEL  3 

268 

207 

MPPSCC7 

13 

SHEET,  COPY, SINGLE/FIRST  COPY, VERIFAX  MOOEL  3 

1314 

207 

MRPSCC6 

13 

SHEET, COPY, SINGLE, -11  INCH  SHEET, XEROX  914 

COPIER 

1670 

207 

MRPSCC8 

13 

SHEET, COPY, SINGLE, -14  INCH  SHEET  , XEROX  914 

COPtER 

1702 

207 

MPPSCC9 

13 

SHEET, COPY, SINGLE, BOUND  OR IG INAL .PHOTO-CCP IER 

456 

207 

MPPSCC4 

12 

3M  MODEL  209  DRY  COPIER 
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DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  DATA 
NOUN/VERB  1NCEX 


OPERATION/ELEMENT  DESCRIPTION 

TMU 

VALUE 

OCCUP¬ 

ATION 

DWMSTCP 

ELEMENT 

PAGE 

SHEET .COPY ,S INGLE « FROM  ORIGINAL, 3M  THERMO-FAX 
SECRETARY  MOOEL 

153 

207 

MRPSCC5 

13 

SHEET ♦COPY, SINGLE •GRIG INAL-ONE  CQPV-APECO 

MOCEL  171 

735 

207 

MPPSCOl 

12 

SHEET tCOPYtS INGLE* OR IG INAL  ON  3M  AUTOMATIC  DRY 
PHOTO-CCPIERf MODEL  209-SINGLE  COPY  ONLY 

336 

207 

MRPSCC2 

12 

SHEET*COPYt  S INGLE  *  OR IGINAL ,GN  3M  AUTOMATIC  DRV 
PHOTO-COPIER  MOCEL  209-MULTIPLE  COPIES 

79 

207 

MRPSCC3 

12 

SHEET*  COPY*  S INGL  E*OR IGINAL ,CN6  SIDE, 11  INCH 

COPY  ANO  MACHINE  HARM*  XEROX  919  COPIER 

1029 

207 

MRPSC  10 

13 

SHEET , COPY  *  SINGLE  *OR IG INAL  *CKE  SIDE.14  INCH 

COPY  ANO  MACHINE  WARM, XEROX  919  COPIER 

1061 

207 

MRPSC11 

19 

SHEET, COPY, SINGLE, ORIGINAL, eCTH  SIDES,  11  INCH 

FIRST  COPY-COLD  MACHINE,  XEROX  919  COPIER 

1962 

207 

MRPSC 12 

14 

SHEET, COPY, SINGLE,ORIGINAL, BOTH  SIOES,  19  INCH 

FIRST  COPY-COLD  MACHI NE , XEROX  919  COPIER 

1999 

207 

MRPSC  13 

14 

SHEET, COPY, SINGLE, ORIGINAL, BOTH  SIOES,  11  INCH 

SHEET.  WARM  MACHINE,  XEROX  919  COPIER 

1321 

207 

MRPSC  19 

14 

SHEET ,CQPY ,  SlNGLE,ORIGINAL,BOTH  SIDES. 19  INCH 

SHEET .WARM  MACHINE,  XEROX  919  COPIER 

1353 

207 

MRPSC  15 

14 

SHEETS, HANOLE, BATCH  PICK  UP, ANY  SIZE, FROM  FLAT 

SURFACE  WITH  ONE  HANO-UF  TO  25  PAPERS  LOOSELY 
STACKED 

31 

209 

8PHSHCI 

26 

SHEETS, HANCLE, BATCH  PICK  UP, ANY  $IZE,FRQM  FLAT 

SURFACE  WITH  TWO  HANOS-25-5C  PAPERS  .LOOSELY 
STACKED 

91 

209 

8PHSHC2 

27 

SIZE  OF  CARTON, WRITE  ON  FORM 

239 

222 

SWRSWC1 

55 

SPAC ING, CONT INUOUS , ELECTR IC  TYPEWRITER , 

MACHINE  TIME  ONLY  PER  INCH 

20 

203 

BTYSCC1 

1 

SPACING, SET, SINGLE, OOUBLE  CR  TRIPLE  LINE 

SPACING, MANUAL. ELECTRIC  OR  IBM  SELECTRIC 

22 

203 

MTYSSCi 

4 

SWITCH, ACTUATE 

22 

203 

0TYSAC1 

1 

SWITCH, ACTUATE, MICROFILM  R FACER 

23 

208 

MFRSACi 

15 

SWITCH, ACTUATE, START  AND  STOP , PHCTO-COP I ER 

COLO  MACHINE 

1079 

207 

MRPSAC1 

12 

TAP, ATTACH, EITHER  FOLDED  I  UP  TC  3  INCHES  LONG) 

OR  ROUND  PROJECTION  TYPE  GUMMED  INOEX.TO  CARO 
STOCK  OR  SHEET 

156 

209 

MIDTAC3 

ie 

TAEfATTACH.METAL  SIGNAL, TO  CARC  STOCK 

68 

209 

MI0TAC1 

18 

TAe.ATTACHtMETAL  S I GNAL , TO ‘FOLCER  OR  OIVIOER 

76 

209 

MI0TAC2 

10 

TAe.PELEASE/CLEAR.ALL  STOPS  CONTINUOUSLY, 

MANUAL  OR  ELECTRIC  TYPEWRITER 

57 

203 

MTYTRC2 

4 

TAB, RELEASE/CLEAR, PER  STOP, WITH  UP  TO  NINE 

INCHES  OF  CARRIAGE/BALL  TRAVEL , MANUAL , 

ELECTRIC  OR  IBM  SELECTRIC  TYPEWRITERS 

20 

203 

MTYTRC1 

4 

TAB, SET, POSITIONING  CARRIAGE  BY  9  TO  8  REPEAT¬ 
ED  OEPRESSIONS  OF  SPACE  BAR .MANUAL, ELECTRIC  CP 
leM  SELECTRIC  TYPEWRITER 

39 

203 

MTYTSC1 

5 

C-li 


DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA 
NOUN/VERB  INDEX 


GPER AT  I ON/ELEMENT  DESCRIPTION 

TAB « SET .WITH  UP  TO  I  INCH  OF  SPACINO»IBM 
SELECTRIC  TYPEWRITER 

TAPE » REMOVE » OLD  CONTROL  TAPE  (IBM  ACCTG 
MACHINE) 

TAPE, TEAR, PRINTING  CALCULATOR 

TELEPHONE , CALL 

TELEPHONE .CONVER SAT ION t  T l ME 

TELEPHCNE.OI AL.ONE  OIGIT 

TELEPHONE, IDENTIFICATION 

T  ELEPHQNE , L I  ST EN*  FOR  BUSY  S IGNAL  ,01 AL  TONE, OR 
PARTY  ALREACY  ON  LINE 

TELEPHONE,LISTEN,FOP  PARTY  TC  ANSWER  RING 

TR AYS, HANCLE , ( IBM  ACCTG  MACHINE) 

UNLOCK  TRAY  FASTENER 

TRAYS, HANCLE, (IBM  ACCTG  MACHINE)  -  LOCK  TRAY 
FASTENER 

TRAYS, HANCLE, (IBM  ACCTG  MACHINE)  REMOVE 
TRAY 

4 

TRAYS, HANOLE , ( IBM  ACCTG  MACHINE)  PUT  TRAY 
DOWN 

TRAYS. HANDLE,! IBM  ACCTG  MACHINEl-PICK  UP  TRAY 

TRAYS, HANCLE, (IBM  ACCTG  MACH  INC J-PLACE  TRAY 
IN  FILE  DRAWER 

TYPEWRITER, MOVE, FROM  DESK  SIDE  WELL 

TYPEWRITER, MOVE, INTO  STORAGE  IN  SIOE  DESK  WELL 

typing.cgntinugus.oash/unoerline/any  key, 
ELECTRIC  TYPEWRITER 

TYPING .CONTINUOUS, DEPRESS  KEY  C  HOLD  FOR  1 

INCH  OF  TYPE, WITH  FINAL  POSITIONING  BY  3 
REPEATED  DEPRESSIONS 

VERNIER, TURN, KNOB 

X/CVERPUNCH 


TMU 

VALUE 

OCCUP¬ 

ATION 

DWMSTCP 

ELEMENT 

PAGE 

44 

203 

MTYTSC2 

5 

77 

213 

MCMTROl 

38 

58 

216 

MCATTC1 

47 

VARIABLE 

209 

MCGTCXX 

21 

VARIABLE 

209 

BOGTCXX 

19 

34 

209 

B0GTCC1 

19 

VARIABLE 

209 

BCGTIXX 

19 

39 

209 

80GTLC1 

19 

209 

209 

BCGTLC2 

20 

60 

213 

MCMTHCl 

37 

27 

213 

MCMTHC2 

37 

83 

213 

MCMTHC3 

38 

30 

213 

MCMTHC4 

38 

31 

213 

HCHTHC5 

38 

85 

213 

MCMTHC6 

38 

348 

203 

MTYTMC1 

4 

459 

20  3 

MTYTMC2 

4 

VARIABLE 

203 

8TYTOX 

1 

VARIABLE 

203 

MTYTCXX 

4 

26 

213 

MCMVTCI 

38 

15 

213 

HKP0PC1 

43 

CEFENSE  RORK  MEASUREMENT 
verb/noun 

stanoaro  time 
inoex 

DATA 

OPEPaTION/ELFMENT  DESCRIPTION 

TMU 

VALUE 

OCCUP- 
ATI  ON 

CMMSTOP 

element 

PAGE 

ACTUATE  SWITCH 

22 

203 

8TYSA01 

l 

ACTUATE  :>WlTCH#MtCRCFILM  REAOER 

23 

200 

MFRSA01 

15 

actuate  s  mi tch# stop  photo-copier  COLO 
machine 

1079 

207 

MRPSA01 

12 

ACDITtON  MACHINE  WITH  TEN  KEY  AOOING  OR 

CALCULATOR  MACHINE 

table 

216 

TCAMAXX 

47 

AOOITION  MANUAL  PER  CIGIT. AFTER  FIGURES  HAVE 

9EEN  TRANSCRiaeD  FOR  COMPUTATION 

28 

209 

8OGMA01 

IE 

ADJUST  PLATEN  CLUTCH 

32 

213 

MOMCAOl 

31 

ACVANCE  film  to  OESIPEO  FRAME# PR INT#ETC« 

michoftlm  reaoer  machine. 

750 

208 

MFOMA01 

15 

align  CAROS/PAPERSiSO  CAROS  OR  PAPERS  8*12 

INCHES.SI2E-APPR0XIMATE  ALIGNMENT  lying  on 

FLAT  SURFACE 

78 

209 

BPHCAOl 

26 

ALIGN  CAROS. CECK, INTO  A  PRECISE  BLOCK 

116 

213 

mkPOAOI 

41 

ALIGN  DOCUMENTS  BATCH  CAP CS/SH SETS ( PAPERS  I 

TABLE 

209 

TPHOAXX 

30 

ALIGN  PAPER  IN  ROLLER S-CCNTROL  TAPE! IBM 

ACCTG  MACHINE) 

95 

213 

MOMPAOl 

34 

ANNOTATE  CARO  ADJUSTMENTS  FROM 

SHIPMENT  PLANNENG  WORKSHEET 

1119 

222 

M  10CA01 

49 

ASIDE  FINISHuO  PAPER  , 

33 

209 

eT YPAOl 

31 

ASSEMBLE  CAROS  AnC  CECK 

46 

21  3 

MCMCHl 4 

33 

ATTACH  ACCO  TYPE  FASTENER 

VAR  I ABLE 

209 

MPFFAXX 

2  * 

ATTACH  Cl-  IP  SPRING  TYPE  BINDER  TO  PAPERS 

36 

209 

MPFCA01 

23 

ATTACH  CUCUMENT  TC  OAT A  CARCS 

•93 

222 

MI00A01 

49 

ATTACH  GEM  OR  I  DEAL  PAPER  CLIP  TO  PAPERS# 

CLIP  UP  TO  1-3/A  INCHES  W ICE  ANC  2-1/2 

INCHES  LONG 

29 

209 

WPFCA02 

23 

ATTACH  GJMMEO  LABEL  FLAT  TYPE  TO  FQLCER# 

CARU  STOCK  OP  PACKAGE 

1*6 

209 

MICLA02 

17 

ATTACH  LABEL  FLAT  PRESSURE  SENSITIVE  TYPE 

TO  F  CL OE R • CAPO  STCCK  CB  PACKAGE 

135 

209 

MI0LAO3 

17 

ATTACH  LABEL  GUMMED  FOLD  TYPE  TO  FOLDER  OR 

CARU  STOCK 

226 

209 

MIOLAOI 

1  7 

ATTACH  LABEL.OYMO  tape  writer#  to  surface  at 

AN  APPROXIMATE  LCCATICN 

112 

209 

M I OLA  04 

17 

ATTACH  MuTAL  TAB  SIGNAL  TO  FOLDER  OR  OlVtOER 

76 

209 

M I0TA02 

ie 

ATTACH  MfcTAL  TAe  SIGNAL  TO  CARO  STOCK 

68 

209 

MICT401 

18 

ATTACH  TAB  EITHER  FOLOEOIUP  TO  3  INCHES 

LCNGJOR  ROUNC  PROJECTION  TYPE  GUMMED  INOEX# 

TC  CARO  STOCK  OR  SHEET 

156 

209 

MIOTA03 

18 

CHECK  CAm 0  CECK  BY  RIFFLING 

160 

21  3 

MKP0C01 

41 

CLEAR  MACHINE 

VARIABLE 

21  6 

mcamcxx 

46 

CLOSE  BINDER  TECHNICAL  CBOER  TYPE  WITH  RING 

ANO  CENTER  PCST  LCCK ING  MECHANISM 

143 

209 

MPF6C02 

22 

CLOSE  8IN0E9  2  POST  LEDGER  TYPE# WITH  BUTTON 

TYPc.  LATCH  MECHANISM 

115 

209 

MPF0CO6 

22 

0-1 


DEFENSE  WORK  MEASUREMENT  4TAN0AR0  TIME  OAT A 
VERR/NOUN  | NOCK 


OPERA T10N/ELCH6NT  DESCRIPTION 

TWU 

VALUE 

OCCUP¬ 

ATION 

OWN STOP 
ELEMENT 

PAGE 

CLOSE  SlNDcR.2  POST  LEDGER  TYPE  WITH  THUMB 

ACTUATED  LATCH  EAR  MECHANISM 

its 

204 

MPF0CO5 

22 

CLOSE  0INOER.2  POST  LEDGER  TYPE  WITH  KEY 
locking  mechanism 

IBB 

209 

mpfbcoa 

22 

CLOSE  BlNOER.2-3  RING  LOCSE  LEAF  TYPE 

30 

209 

MPFBC  01 

22 

CLOSE  BINCER.4  POST  TYPE .WITH  SCREW  ANO 

LEVcR  LATCH  MECHANISM 

2IT 

209 

MPFBC03 

22 

CLOSE  CAd 1NET .2CQQR  STORAGE*  WITH  BOTH  HANOS 

44 

209 

MOGCCOI 

20 

EMPTY. OR  WITH  ONE  HANC  HOLOING  OBJECT 
weighing  less  than  2.3  lbs. 


CLOSE  COYER .CARR! AGE-CONTROL  TAPE! IBM  ACCTG 

MACHINE! -CLOSE  CARRIAGE  CCV6R 

33 

213 

MOMCCOt 

32 

CLOSE  DESK  DRAWER  ALL  SICES  ANO  CENTER 

VARIABLE 

200 

MO GDC XX 

20 

CLOSE  FASTENER  2-3/*  INCH  ACCO  TYPE. WITH 

OUT  LOCKSTRAP  ANO  PRONGS  BENT  OUTWARD 

30 

204 

MPFFCOI 

2* 

CLOSE  FASTENER. 2- 3/4  CR  8-1/2  INCH  ACCO  TYPE 

102 

204 

MRFFC02 

2* 

WITH  LOCKS TRAP  AND  WITH  OR  WITHOUT  OVER¬ 
LAPPING  PRONGS 


CLOSE  LATCH  CN  HANOLfi  OF  GUILLCTINE  PAPER 

CUTTER 

3» 

209 

MPHLCOI 

29 

COMPARE  2  CARCS 

*2 

213 

M0MCH13 

33 

COMPLETE  MAGAZINE  DATA  CAROI RECEIVING! 

3040 

222 

SWRCC01 

90 

complete  magazine  OATA  C ARC f SH IPPINC ) 

1B7B 

222 

SWRCC02 

SO 

CCMPLfcTE  PLANOGRAPH 

1702 

222 

SLOPCOt 

SO 

CCNTINUOJS  TYPING. OE PRESS  KEY  ANO  HOLD  FOR 

203 

MTYTCXX 

4. 

l  INCH  OF  TYPE. WITH  FINAL  POSITIONING  BY  3 
REPEATED  CEPRESSIONS 


CCNVERSAT ION- TELEPHONE  TIME 

VARIABLE 

209 

BOGTCXX 

19 

CCPY 

4001 T ION AL  SHEET  FRCM  SINGLE  SHEET 

CRIMINAL. VERIFAX  MCCEL  3 

240 

tor 

MRPSC07 

13 

COPY 

ING l£  SHEET  FROM  OR IGlNAL  *3M  THERMC- 
FAX  secretary  MODEL 

I  S3 

207 

MRP SC 05 

13 

COPY 

NUM6ER/01GIT  MANUALLY 

VARIABLE 

200 

MOGNCXX 

21 

COPY 

SHfiiT  SINGLE  ORIGINAL  ON  3M  AUTOMATIC 

DRY  PHOTO-COPIER  MODEL  209-MULTJPLE  COPIES 

T4 

207 

MRPSC03 

12 

COPY 

SHEtT, SINGLE  30UN0  ORIGINAL  PHOTO- 
CCPIER  3m  MODEL  209  ORV  CCPIER 

494 

207 

MRPSC04 

12 

COPY 

SHEET. SINGLE  ORIGINAL  ON  3M  AUTOMATIC 

ORY  PHOT O-CCP I ER. MODEL  209-StNGLE  COPY  ONLY 

334 

207 

MRPSC02 

12 

COPY 

SHEc  T . SINGLE .OR  1 G INAL-ONE  COPY- APE CO 
*OC<-L  171 

735 

207 

MAPSC01 

12 

COPY 

SINGLE  SHEET  OR IG INAL* BOTH  SIDES. |A  INCH 

FIRST  COPY-COLD  MACHINE* XEROX  914  COPIER 

1994 

207 

MRPSC13 

14 

COPY 

SINGLE  SHEET- If  INCH  SHEET* XEROX  9|4 

COPI ER 

1470 

207 

MRPSCOB 

13 

CCPY 

SINGLE  SHEET-1*  INCH  SHEET. XEROX  914 

COPIER 

1702 

207 

MRP SC 09 

13 

COPY 

SINGLE  SHEET  .OR  1GINAL*0NS  SXOE*U  INCH 

COPY  ANO  MACHINE  WARM* XERCX  914  COPIER 

1029 

207 

MRP SCI  0 

13 

0-2 


CEFENSI  «OBK  «*SyBE«et.T  STANOABO  TIME  OATA 

VERB/ NOUN  SNOeX 


OPFRaT l ON/ELEMENT  DESCRIPTION 


CCPY  SINGLE  SHerr.ORlGINAL.eOTNSICES.il 

INCrt  SHEET .WARM  MACHINE* XEROX  914  COPIER 

COPY  SINGLE  SHEET .ORIGINAL  BOTH  SXOES*ll 

INCH  PIR5T  COPY— COLD  MACHINE* XEROX  91 A 
COP1 ER 

COPY  SINGLE  SHEET. ORIGINAL .ONE  SIOE.1A  INCN 
COPY  ANC  MACHINE  WARM.XERCX  914  COPIER 

COPY  SINGLE  SHEET  .0RIGINAL.6CTH  S10ES.1A 
SH££ T*  HARM  MACHINE  XEROX  S14  COPIER 

COPY  SINGUE/PIRST  COPY  SHEET. 
y£R[PAX  MOOEL  3 

CUT  LABEL  TO  LENGTH* CYMO  TAPE  »® ITER 

CUT  SHEET  IS!  ON  15X15  INCH  GUILLOTINE  TYPE 
PAPER  CUTTER 

OASH/UNOERLINE/ANT  KEY  TYPING. ELECTRIC 
TYPEWRITER 

Og^ETE  ITEM  ON  PORK  SHEET /DOCUMENT 

DEPRESS  aCOING  MACHINE  OR  CALCULATOR  KEY 

DEPRESS  EAR  OP  10  KEY  AOOING  OR  CALCULATOR 
MACH 1NE 

« 

depress  key 

depress  key  enter  pirst  oigit  on  MULTI- 

COLUMN  KEveOAAO  CALCULATOR 

OEPRESS  KEY. CONTINUOUS  TYPE  PER  STROKE 

DEPRESS  key. continuous  type  per  strcke 

DEPRESS  KEY. ENTER  AOOITIONAL  OIGIT  ON 
vACH (NE 

OEPRESS  KEY.IO  KEY  AOOING  OR 

calculIticn  machine.useo  t  or  more  hours 

PER  CAY 

OEPRESS  REGISTER  KEY 
DIAL  TELcPHCNE.CNE  DIGIT 

D  iSENGAGc  0UP SH-HCLOER .CONTROL  TAPEIIEM 
4CCTG  MACHINE! 

OUPLlCATc  CARC.flO  COLUMNS 

OUPLICATC  MACHINE  TIME  OR  SKIP  COLUMN! SI 

ELEC T RO— i T AT  COPIER  MACHINE  T IME .EXPOSURE 
AND  PRINT  OUT  TIME 

ENGAGE  AND  DISENGAGE  ICN  ACCTC  MACHINE 
FAPcfi  eRAKe 

ENTER  OIGIT! SI 

ENTER  PIRST  ANO  AOOITIONAL  DIGITS  IN 

0  I VI OENO  ANO  01 V I SOR< MACHINE  DIVISION! 

EXPOSURE  MACHINE  TIME-XEROX  COPteR 

EXPOSURE  TIME  PER  DIAL  SETTING. 

rhcto-copier 

FAN  NEW  CAROS 


TMU 

VALUE 

OCCUP¬ 

ATION 

OWMSTOP 

ELEMENT 

PAGE 

1321 

207 

HR P SC 14 

14 

1942 

207 

MRPSC12 

14 

1061 

207 

MRP SC 11 

14 

1353 

207 

MRPSC1S 

14 

1314 

207 

MRPSC06 

13 

204 

209 

MtOLCOl 

17 

VARIAeLE 

209 

MPH  SC  XX 

29 

VARIA0LE 

203 

BTYTCXX 

1 

105 

209 

MPHlCOl 

28 

5 

21  6 

acAnooi 

42 

VARIABLE 

216 

BCAQOXX 

43 

5 

21  3 

expKCOi 

39 

15 

216 

0CAKDO3 

43 

5 

203 

0  T  >*CD02 

1 

4 

203 

0TYKOO1 

1 

S 

216 

0CAKOO4 

44 

3 

21  6 

ecAKCoa 

43 

29 

213 

axpcooi 

39 

34 

209 

eCGTCOl 

19 

25 

21  3 

MOM6001 

31 

VARIABLE 

21  3 

MKPCCXX 

40 

V ARI A8LE 

21  3 

0K  PMT  X X 

29 

703 

207 

0RPMT 09 

11 

VARIABLE 

213 

HCMPHXX 

34 

VARIABLE 

216 

mCACEXX 

46 

TABLE 

21  6 

TCAMCXX 

47 

223 

207 

9PPMT14 

11 

29 

207 

0RPMTO1 

10 

135 

213 

MOMCHil 

33 

0-3 


DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  OAT A 
V6R0/MOUN  INDEX 


OPERaTICN/ELEMENT  CESCRIPTION 

FILING  DOCUMENT  IN  MANILA  FOLDER 

FLIP  PAG^/SHEET  CORNER  OF  CARO  OR  PAPER  TO 
TURN  .REMOVE • COUNT  OR  SEARCH 

FOLD  DOCUMENT  THRU  8  1/2  X  15  INCH  SXZE.TwO 
FOLDS 

GET  NEW  PRGGCAN  CARO 

HANDLE  CuCUMEnTS. SINGLE  CR  BATCH  AT  FILE 
LOCATION 

hanolc  folders. single  or  batch  at  file 

LOCATION 

HANDLE  MATERIALS  CAT  A  MACHINE 

HANOLF  ThAVSIIBM  ACCTG  MACHINE  JREMOVE  TRA V 

HANDLE  TRAYSIieM  ACCTG  M ACH  IKE  I-LOCK  TRAY 

fastener 

mangle  T«AVS(ieM  ACCTG  MACHINE)  UNLOCK 
THAT  FASTENER 

hANCLE  TM  A V $  1 1 8M  ACCTG  MACHINE  )PLAC6  TRAT  IN 
FILE  CRAWER 

HANOLE  T^AYSIIEM  ACCTG  MACHINE  )PUt  TRAY 
OC*n 

HANDLE  TuAVSIieM  ACCTG  MACHINE  )PICK  UP 
T  o  AY 

HANOLC  3X6  TO  S>9  INCH  FILING  CAROIS) 

I C  EN  TIF  I v  A  T ION  TELEPHONE 

I  NOE  X  LINE.  AODITICNAL.ELECTRIC  TYPE WR  I  TtP 
I  NOE  X  L InE. ADDITIONAL .MANUAL  TYPEWRITER 
INSECT  CARO  INTO  FILE 

INSERT  CARC  MANUALLY  INTO  PEAO  OR  PUNCH 

station  of  card  eec. 

INSERT  OGCUmENT(S)  in  ENVELOPES 

INSERT  MICROFILM  cartridge  into  microfilm 
film  reader 

INSERT  SrtE£T<S>l-25  SHEETS  IN  EINOER/ 

fastener 

INSTALL  CARRIAGE  EAR  I pm  ACCTG  MACHINE 

INSTALL  uRUMI PROGRAM  TYPE)  ON  IBM  CARO 
OUN^H  MACHINE 

INSTALL  PAPERCte*  ACCTG  MACHINE)  POSITION 
PAPt«  GUIDE  TO  PAPER 

INSTALL  PAPERUEM  ACCTG  MACH  I NE  )  SL  I  CE 
PAPc R  UNDER  LEVER  C  ROLLER 

I  N'T ALL  RU6EER  6ANC  ON  BUNCLE  CR  ROLL 

JOSTLE  CAROS/PAPERS.ONE  TIME. ANY  SI26 

LISTEN  FUR  DIRTY  to  asnwer  telephone  ring 

LISTEN  Fjfi  TcLEFHCNE  8LSV  SIGNAL .DIAL  TCNE 

LCAO  HOPPER  HORIZONTAL  TYPE# WITH  DECK  OF 

CARuS 


•  TMU 

value 

OCCUP¬ 

ATION 

OwMSTOP 

element 

PAGE 

54 

206 

MPLCFOt 

8 

23 

209 

MPHPF01 

29 

150 

209 

MPHOFOt 

27 

6? 

213 

MKPCG01 

40 

TAeLfc 

206 

TFLDHXX 

9 

table 

206 

TFLFHXX 

1C 

145 

213 

MOMMHOl 

34 

83 

213 

M0MTH03 

36 

27 

213 

M0MTH02 

37 

£  0 

213 

M0MTH01 

37 

§5 

213 

M0MTH06 

36 

30 

213 

MOMTH04 

36 

31 

21  3 

M0MTH05 

38 

TABLE 

206 

TFLCHXX 

« 

VARIABLE 

209 

8CGTI XX 

19 

4 

203 

BTVLI02 

1 

1C 

203 

dTYLIOl 

1 

32 

206 

MFLCH03 

7 

47 

213 

MX  PC 101 

40 

VARIABLE 

209 

MPHC1XX 

27 

51 

200 

mfroioi 

14 

VARIABLE 

209 

MPFSI XX 

25 

•5 

213 

M0MPH04 

34 

104 

213 

MKP0I01 

41 

?C 

21  3 

MOMPMl 0 

35 

83 

21  3 

M0MPM09 

35 

VARIABLE 

209 

MPFBIXX 

22 

15 

209 

BPHCJ01 

26 

200 

209 

90GTL02 

20 

39 

209 

0OGTLO1 

19 

126 

21  3 

MKPHLOI 

42 

0-4 


CEFEHSE  .OW  «*SU»e*tNT  STANOARO  TIME  DATA 
verb/ noun  inoex 


OPPRATl GN/eLEFENT  DESCRIPTION 


CCPV  SINGLE  SHEET. ORIGINAL. BOTH  SICK.ll 

INCH  SHEET. HARM  MACHINE. XEROX  SI*  COPIER 

COPT  SINGLE  SHEET. ORIGINAL  BOTH  S««S.U 

INCH  FIRST  COPT-COLD  MACH  I HE .XEROX  91* 
COPI  ER 

CCPT  SINGLE  SHEET  .ORIGINAL.ONB  SIOE.l*  INCH 
COPT  ANC  MACHINE  MARM.XEROX  91*  COPIER 

COPT  SINGLE  SHEET .ORIGINAL.BOTHSIOES.l* 
SHEET..ARM  MACHINE  XEROX  SI*  COPIER 

CCPT  SINGLE/FIRST  COPT  SHEET. 

VER l FAX  M006L  3 

CUT  LABEL  TO  LENGTH. CYMO  TAPS  •PITCR 

CUT  SHEETIS)  ON  15X15  INCH  GUILLOTINE  TYPE 
PAPER  CUTTER 

DASM/UNOdPClNE/ANY  KEY  TYP tNG . EL£ CTR I C 

TYPePR  ITER 

(jgl_ETE  IT  EM  ON  PORK  SHEET /OOCUMENT 
DEPRESS  ACOINC  MACHINE  OR  CALCULATOR  KEY 

depress  bar  or  10  key  adding  or  calculator 

MACH INE 
DEPRESS  KEY 

OEPRESS  KEY  ENTER  FIRST  OIGXT  ON  MULTI- 
COLUNN  KEYeOARO  CALCULATOR 

OEPRESS  KEY. CONTI  KUDUS  TYPE  Pe*  STROKE 

OEPRESS  KEY .CONTINUOUS  TYPE  PER  STRCKE 

OEPRESS  KEY. ENTER  AOOITIONAL  DIGIT  ON 
VACH INE 

QfPGISS  KEY #10  KEY  AOOING  OR 

CALCULATION  MACHINE. USED  1  OR  *0*6  M3UR5 
PER  CAY 

depress  register  KEY 

DIAL  TELcFHCNF.  .CNE  OIGIT 

OISENGAC*  8UR SH— HCLDE R # CONTROL  TAPEdEM 
4CCTG  MACHINE1 

OUPLlCATc  C ARC. 80  COLUMNS 

OUPL ICAT*  MACHINE  TIME  OR  SKIP  COLUMNIS! 

ELECTRO-* TAT  COPIER  MACHINE  T IM€ *E XPOSUPE 
AND  PRINT  OUT  TIME 

ENGAGE  ANO  OISENGAGE  I EM  ACCTG  MACHINE 
FAFcR  eflAKE 

ENTER  OIGIT(S) 

ENTER  FIRST  ANO  AOOITIONAL  OIGITS  IN 

0  I Vi OENO  ANO  01 VI  SOP I  MACH INE  DIVISION! 

EXPOSURE  MACHINE  TIME-XEROX  COPtW 

EXPOSURE  TIME  PER  DIAL  SETTING. 

photo-copier 

FAN  NEP  CAROS 


TMU 

VALUE 

OCCUP¬ 

ATION 

OpMSTOP 

element 

page 

1321 

207 

MRRSC14 

1* 

1962 

207 

MRPSC12 

14 

1061 

207 

MRP SC 11 

14 

1353 

207 

MRPSC  1 5 

14 

1314 

207 

VRPSC06 

13 

204 

209 

MIOLCOl 

17 

VAR  I  ABLE 

209 

MPH SC XX 

29 

VAR I  ABLE 

203 

dTYTCXX 

1 

105 

209 

MPHtCOl 

28 

5 

21  6 

0CAKOO1 

43 

VAR ( ABLE 

216 

BCA60XX 

43 

5 

21  3 

exPKCOi 

39 

15 

216 

BCAK003 

43 

S 

203 

STYK002 

l 

4 

203  • 

8TYK001 

l 

8 

216 

8CAKG04 

44 

3 

21  6 

ecAKCoa 

43 

29 

213 

8KPC001 

39 

34 

209 

eGGTCOl 

19 

25 

213 

M0M8001 

31 

VARIABLE 

213 

M KPCCXX 

40 

V API  ABLE 

21  3 

BKPMT  XX 

39 

703 

207 

SRPPT09 

11 

VAR 1  ABLE 

213 

MCNPHXX 

34 

VARIABLE 

216 

PC ACE  XX 

4* 

TABLE 

21  6 

TCAMCXX 

47 

223 

207 

3RFPT14 

n 

29 

207 

8RPMT01 

10 

135 

213 

MOMCHl 1 

33 

0-3 


CEFENSE  »ORK  MEASUREMENT  STANOARO  TIME  OAT  A 

verb/ngun  inoex 


OPEBaT l CN/ELEmENT  description 

FILING  DOCUMENT  IK  MANILA  FOLDER 

FLIP  PAG^/SHEET  CCPNfiP  OF  CARO  OB  PAPER  TO 
TURN  'REMOVE* COUNT  OB  SEARCH 

FCLO  OOCJMENT  THRU  9  1/2  X  15  INCH  51Z6*T«0 
FOLDS 

GET  NEW  PROGRAM  CARO 

HANOLE  CuCUMENTS.SINGLE  CP  BATCH  AT  FILS 
LOCATION 

HANOLc  FjLOtOS, SINGLE  OR  BATCH  AT  FILE 
LCCATICN 

HANOLE  MATERIALS  CAT  A  MACH  INE 

HANOLE  THAVS(I0M  ACCTG  MACHINE  IREMOVE  TRAY 

HANOLE  TRAVSUeM  ACCTG  * ACH  INE  )-LOCK  TRAY 
FASTENER 

HANCLS  T  w  AYS  <  I  BM  ACCTG  MACHINE)  UNLOCK 
TRAY  FASTENER 

HANDLE  T h  AY 5(1 BM  ACCTG  M ACH  INE  )PLACE  TRAY  IN 
F  IL&  CGAKfcfi 

HANOLE  TWAVSCieM  ACCTG  MAChlNEIPUT  TRAY 
OCMn 

HANOLE  TuAYSfieM  ACCTG  MACHINE )PICK  UP 
TO  AY 

AanOl e  3x5  TD  5  >9  INCH  FILING  CAROIS) 

I CENTIF IwAT ION  TELEFHCKE 

iKOfcX  LINE,  AOOIT  IGNALiELECTRIC  TYPE MR  I  TfcR 
IKOEX  L  INE. AOOIT  IONAL .MANUAL  TYPEWRITER 
INSERT  CABO  INTO  FILE 

INSERT  CAPC  MANUALLY  INTO  READ  OR  PUNCH 
STATION  OF  CARO  eEC- 

IKSERT  DOCUMENT <S)  IN  ENVELOPES 

INSERT  MICROFILM  CARTRIDGE  INTO  MICROFILM 
FILM  ceaofr 

INSERT  SriEETC  Sll-25  SHEETS  IN  EINOER/ 
fastener 

INSTALL  CARRIAGE  EAR  I FM  ACCTG  MACHINE 

INSTALL  URUM'PRCGRAM  TYPE)  ON  tBM  CABO 
OUNCH  MACHINE 

INSTALL  PAPER!  I  Em  ACCTG  MACHINE)  POSITION 
OAPfcR  GUIDE  TO  PAPER 

INSTALL  H  APE  R  C l EM  ACCTG  maCH INE )SL I CE 
PAPcR  UNOER  LEVER  G  ROLLER 

INSTALL  RU6EER  BANC  ON  BUNCLE  OR  ROLL 

JOSTLE  CAROS/PAPERS.ONE  TIME.AKV  SIZE 

LISTEN  F J fi  PARTY  TO  ASNMER  TELEPHONE  RING 

LISTEN  FJR  TELEPHONE  BLSV  SIGNAL. OIAL  TCKE 

LCAO  HOPPER  HORIZONTAL  TVPE.RlTH  DECK  OF 
CABuS 


TMU 

value 

OCCUP¬ 

ATION 

OtMSTDP 

element 

PAGE 

56 

206 

MPLCF01 

a 

23 

209 

mphpfoi 

29 

150 

200 

MPHOFOl 

27 

69 

213 

MtcPCGOl 

40 

TAELt 

206 

TFLDHXX 

9 

table 

206 

tflfhxx 

1C 

IA5 

213 

MOMMHOl 

34 

53 

213 

M0MTH03 

38 

27 

213 

MOMTH02 

37 

6  0 

213 

MOMTHOl 

37 

fi5 

21  3 

M0MTH06 

38 

30 

213 

M0MTH04 

38 

31 

21  3 

M0MTH05 

38 

table 

206 

TFLCMXX 

9 

VARIABLE 

200 

BCGTI XX 

1 9 

A 

203 

BTYL102 

1 

1C 

203 

8TYLI01 

1 

32 

206 

MFLCH03 

7 

47 

213 

MM  PC  I  01 

40 

VARIABLE 

200 

MPHCIXX 

27 

SI 

203 

MFQ01 01 

14 

VARIABLE 

209 

MPFSIXX 

25 

•5 

213 

MOM PH 04 

34 

too 

213 

MKPOIOl 

41 

7  C 

21  3 

MOMPHIO 

35 

93 

21  3 

MOMPHOO 

35 

variable 

209 

MPFBIXX 

22 

IS 

209 

BPHCJ01 

26 

200 

209 

90GTL02 

20 

30 

209 

80GTL01 

19 

126 

21  3 

MMPML01 

42 

0*4 


CEFENSC  WORK  measurement  stanoard  time  data 

VEPB/NCUN  INDEX 


opebation/element  description 


LOCATE  CARO  IN  TAB  INDEX  FILE 

locate  document  position  IN  FOLDER 

CCNT  A  IN  tNG  COCU»»eNTS-SIZe  8«o  TO  e-*'**** 

LCCATe  FULD6P  POSITION  IN  Mt£  GF  FCXOSPS 
9X12  OR  9X15  INCH  SIZE 

LOCH  SHIFT  KEY  TYFe»*tTeB-«ANUFL. ELECTRIC 
ANO  I0N  SELECTR1C 

MACHINE  TIME  FOB  10  KEY  MACHINES 

MACHINE  TIME  ONLY. ELECTRIC  TYPEWRITER 
CONTINUOUS  SPACING  PEP  INCH 

machine  time  photocopier  to  react  FOR 

EXPOSURE  FOB  SOUND  ORIGINALS 
MAKE  TELEPHONE  CALL 

MATCH  CANOS  TO  SHIPMENT  PLANNING  WORKSHEET 
iSpisiOR  DC 1248-1  SHIPPING  COCUMENTS 

match  documents 
measure  keypunch  carcs 
move  CARO  TO  HOPPER 

MCVE  chair  with  CASTERS  while  SITTING 

move  TYPc writer  from  oesk  stoe  well 

MCVE  TYPEWRITER  INTO  STORAGE  IN  SICE  OESK 
WELL 

MULTIPLICATION  manual 

MULTIPLICATION  MANUAL  FIRST  ANC  AOCITIONAL 
OlGl TS 

mult  I  FLIC  at  I  QN<  MACH  !N€  )  WITH  CALCULATOR 

obtain  capos. HANOFOCi ays  200  CAPOS!  FPC-  A 
STAN  CARO  2000  COUNT  EAM  CARC  BOX 

OeTAIN  COPY.CRAFT  oocument  from  desk 
CRAWER 

OBTAIN  ON AFT  COPY  DOCUMENT  ANO  MOVE  TO  WCRK 
PL  ACE /TYPE wR  ITER 

OETAIK  AICROFILF  CECK  CARTPICGS  FROM  STOPAfie 

file 

CPEN  ANC  CLOSE  CARC  CABINET  ORAwER 

OPEN  aiNUEP  TECHNICAL  CBDER  TYPE  RING  ANC 
CENTER  POST  LOCKING  MECHANISM 

OPEN  BINDER .2  POST  LECCER  TYPE  WITH 
BUTTON  TYPE  LATCH  MECHANISM 

OPEN  8IN0EB.2  PCST  LEDGER  TYPE  WITH  THUMB 
ACTUATED  latch  BAR  ANO  MECHANISM 

OPEN  EINUER.2  PCST  lEOGER  TYPE  WITH  KEY 
LOCKING  MECHANISM 

QFEN  eiNUER.2-3  RING  LOOSE  LEAF  TYPE 

OPEN  BINDER. 4  POST  TYPE. WITH  SCREW  ANO 
LEVEB  LATCH  MECHANISM 

OPEN  CABINET, 2  DOOR  STORAGE. wITH  BOTH  HANOS 
EMPTY, OR  WITH  ONE  MANC  HOLDING  OBJECT 
•EIGHING  LESS  THAN  2.5  LeS. 


TMU 

VALUE 

OCCUP¬ 

ATION 

OWMSTDF 

element 

PAGE 

VARIABLE 

206 

BFLCLXX 

6 

VAR  I  ABLE 

206 

bfldlxx 

6 

variable 

206 

BFLPLXX 

6 

VARIABLE 

203 

MTYKSXX 

3 

VARIABLE 

216 

eCAMTXX 

46 

20 

20  3 

8TYSC01 

1 

17 

207 

3PPMT06 

11 

VAR  I ABLE 

209 

MOGTCXX 

21 

VARIABLE 

222 

SICCMXX 

49 

variable 

222 

M ICOMXX 

49 

128 

213 

WKPCMG1 

40 

44 

21  3 

8KPCM01 

38 

VAR  I  ABLE 

209 

eoGCMxx 

xe 

348 

203 

MTYTM01 

4 

459 

203 

MfY  r«02 

4 

VAR  I ABLE 

209 

eOGMMXX 

1  9 

TABLE 

209 

TOGMMXX 

21  ' 

TABLE 

216 

TC  A  MM  XX 

48 

69 

213 

MKPCOOl 

40 

62 

209 

mphOOOI 

27 

22 

209 

MPHOO  02 

27 

e3 

2oe 

MF  P  CO  01 

14 

VARIABLE 

21  3 

MMPOMXA 

42 

1  28 

209 

MPFB002 

23 

es 

209 

MPFBGOb 

23 

76 

209 

MPFBCJ05 

23 

137 

209 

MPFB004 

23 

26 

209 

MPFecoi 

22 

126 

209 

MPF  600  3 

23 

49 

209 

MOGC001 

2C 

0-5 


DEFENSE  »GKK  MEASUREMENT  STANOARU  T IMC  DATA 
VER6/NCUN  INOEX 


ORE  RATI  ON /ELEMENT  DESCRIPTION 


OPEN  UfcSK  OfiAWEfi.ALL  SIDES  ANO  CENTER 
OPEN  -NVcLUFE. MAILING  TYP€ 

CPEN  F AST  EN£R  » 2*3 /A  IN*  ACCO  TYPE  WlTMCUT 
LOCK  STRAP  ANO  PRONGS  SENT  OUTVAPO 

OPEN  P I  Li  DRAWER  STANCACC  UPR  I GHT  TYPE 
FIlc. MULTI  DRAWER 

OPEN  LATCH  on  HANDLE  of  GUILLOTING  PAPER 
CUTTER 

OPEN  CR  CLOSE  GLASS  600KCASE  OCOR 
OPEN  PAPcP  GUlOesOBM  ACCTG  MACHINE! 

CPF.N  2-3/ *  OR  8-1/2  INCH  ACCO  FASTNCR 
0 PEN/CL CSE  INK  PAC 
CVERPUNCH  X 

PICK  UP  J AT CH  CF  SHEETS. FRCM  FLAT  SURFACE 

WITH  TWO  HANOS-25-50  PAPERS. LOOSELY  STACKFO 

PtCKUP  BATCH  CF  SHEETS  FROM  FLAT 

SURFACE  WITH  ONE  HANO-UP  TO  25  PAPERS 
LOCSELV  STACKEC 

PICKUP  CAPOS  FROM  FLAT  SURFACE  *  I TH  TV^ 

HANOS.LOCSEL Y  STACKED. 25-50  CAROS  IN  BATCH 

PICKUP  CAROS  FRCM  FLAT  SURF ACE  .LOOSELY 
STACKED. UP  TO  2S  CAROS  IN  OATCH 

PL  AC  L  CARO  IN  VISIBLE  I NC E X  F  I  LE I  3 X5  TC 
INCH  CARO ) 

PLACE  CARCS  IN  HCPPER-ieM  ACCTC-  MACHINE 

PLACE  CAROS  IN  FA-TK 

PLACE  CARCS  IN  TRAV-ie*  ACCTG  MACHINE 

^LAcc  CARCS  ON  MACHINE  TOP 

PLACE  hAnCLES. 5INCER  CLIP.  IN  OCWN  POSITION 

PLACt  HiNCLES. BINOER  CLIP. IN  UP  POS1TICK 

PLACE  OLJ  CARC  IN  CARO'  SLOT 

PLACE  PAPER  ON  I  EM  ACCTG  MACHINE 

PLACE  PPG  GRAM  CARO  ONTO  IBM  MACHINE 
PROGRAM  CRUM 

PLACE  SUSPENSE  DOCUMENT  IN  FILE 

CEMJVE  SUSPENSE  CCCUM6NT  FRCM  FILE 

POSITION  eALL  TC  EXACT  LINE  USING  VARIABLE 

LIN£  SPACER  FROM  WITHIN  6  LINES  OR  1  INCH 

POSIT  TON  BALL  TC  EXACT  SPACE  ON  SAME  L I Nfc 

POSITION  CARRIAGE  TO  EXACT  SPACE  ON  $AMe 
LlNc: 

POSITION  CARO IAGE/0ALL  TC  EXACT  LlKfi  FCR 
EACH  AOOITIONAL  6  L  INES,  OR  1  INCH 

POSITION  CARR  I  AGE/BALL  TO  EXACT  LINE  USING 

VARIABLE  LINE  SPACER  FROM  WITHIN  6  LINES 
OR  l  INCH 


TMU 

VALUE 

OC CUR- 
ATI  ON 

OVMSTDP 

ELEMENT 

PAGE 

VAPIAHti 

209 

MQ GOO XX 

2C 

76 

209 

MPHEC01 

26 

J* 

209 

MPFP003 

24 

VAQ1  AtlLfc 

206 

mplfoxx 

e 

je 

209 

MPHL001 

29 

7  A 

209 

M0GBA01 

20 

2b 

213 

MOMPHOO 

35 

VAR! ABLE 

209 

MPFFOXX 

24 

52 

209 

MtOPOOl 

ie 

15 

21  3 

MKP0P01 

43 

A  1 

209 

8PHSH02 

27 

21 

209 

BPHSH01 

26 

52 

209 

BPHCH02 

26 

37 

209 

BPHCM01 

26 

2  CF 

2  06 

MFLCP01 

7 

130 

213 

M0MCH07 

32 

52 

213 

MCMCH09 

33 

66 

213 

MOMCH06 

33 

20 

213 

M0MCH10 

33 

14 

209 

VPFNPQ 1 

25 

46 

209 

MPFHP02 

25 

42 

21  3 

MKPCS01 

41 

39 

213 

MOMPH07 

35 

139 

213 

MKPCPOI 

41 

232 

206 

MFL0S01 

6 

77 

203 

MTYCP03 

2 

36 

203 

MTYCP06 

2 

34 

203 

NTYCP05 

2 

13 

203 

WTYCP04 

2 

66 

203 

MTYCP02 

2 

0-6 


CfiFCNSE  »Ofi*  MCASWE^Nf 

ven8/«cuN 


0PeFATi0N/eteH6NT  description 

P0S,T^jrKNrBe«SM\rTMNiTCLI^S  0Se'r«.CH 

„BepAaE  CARCISIN  HEPLENISHMENT-00  PORN'  tit 

PREPARE  FASTENER. 2-S/*0«  ®-‘/S  ,MCH 
TYPe  FOB  ATTACHMENT 

PREP ABE  LABEL  -ITH  DVMC  TAPE  VRITER-PER 
CHARACTER 

PPCPABE  MESSAGE  FORM  CCX73 

print  out  machine  tipe.xercx  ccpier 

print  out  time-bhoto  ccp.er-por 
bound  CRIGINM.S 

PRINT  out-photo-copier  -*cmnb  time  per 
copy  fo»  multiple  copies 

PRINT  out-photo-copier  MACHINE  time  per 
SINGLE  COPY 

PROCESS  DOCUMENT  8RSAK00.N  OP  CONSOLIOATEO 
PACK 

PROCESS  JCCLMENT  CThEH  THAN  KEY-PACKING 
MULTI-LINE  item  PACK 

PROCESS  DOCUMENT  PER  BILL  CP  LAOING  RECEIVEO 

PROCESS  DOCUMENT  PER  BILL  CP  LAOING— SHIPP  t  NO 

PROCESS  JCCUMENT  per  UN.  .TIM  SH.PREO-LOT 
VERIFICATION  ReOUlPCO 

PROCESS  jOtU-ENT  PER  LINE  ITEM  RECE.VEC- 
lot  SEGREGATION  REQUIRED 

PROCESS  JCCUMENT  PER  LINE  ITEM  RECEIVED 

PRUCESS  JCCUMENT  PER  LINE  ITEM  PACKAOeC 

PROCESS  JCCUMENT  PER  LINE  -ITEM  PACKEO 

PROCESS  JCCUMENT  PER  LINE  ITEM  RECEIVEC  AT 
CCCAN  TERMINAL 

PROCESS  JCCUMENT  PER  PACKING  L IST-KET  COC. 

PROCESS  UOCU-ENT  PER  PALLET  shipped  OR 
RECc  iveo 

PROCESS  DOCUMENT  PER  PARCEL  POST  ITEM 
RF.CE  IVEO 

PROCESS  JOCUMENTICC  FCRP  SOB-OVER/ SHORT 
FREICHT  ) 

PROCESS  JOCUMENT! OO  FORM  6— DAMAGED/ IMPROPER 
3HIPMLNT  REPORT ) 

PROCESS  DOCUMENT! INTRA-OEPOT  MOVEMENT* 
PROCESS  OOCUMENTIPER  LINE  ISSUED* 

PROCESS  JOCUMENT-PER  BIN  STO.iONE  LINS  ITEM* 
PROCESS  UOCUMENT-PER  BIN  REPLENISHMENT 


STANDARD  TIME  DATA 
inocx 


TMU 

VALUE 

OCCUP¬ 

ATION 

CVMSTDP 

6LEMFNT 

PAGE 

38 

203 

mtvcpoi 

2 

3625 

222 

SVRCPOI 

50 

44 

209 

mpffpoi 

25 

51 

209 

MICLP01 

17 

variable 

222 

STYMPXX 

SO 

variable 

234 

SAMPP  XX 

55 

32 

207 

BBPMT16 

12 

6  <92 

207 

0RPMT1 S 

12 

204 

207 

0APMTO4 

10 

277 

207 

0RFMTO3 

fo 

262 

207 

0APMTO2 

10 

1271 

222 

SVROP16 

53 

676 

222 

SuflOPl* 

53 

1405 

222 

SVACP03 

51 

<917 

222 

SVR0P02 

51 

1676 

222 

SvPCPl 0 

52 

22  62 

222 

SVRCP13 

S3 

1356 

222 

SWP0PI2 

53 

1702 

222 

svpopoe 

52 

565 

222 

SVRCP07 

52 

1596 

222 

S»flDP06 

52 

1531 

222 

SVR0P15 

S3 

429 

222 

SVR0P01 

51 

1426 

222 

SVPOPll 

52 

6463 

222 

SwftOP l 9 

£4 

6  397 

2  22 

SVROP20 

54 

617 

222 

SVACP22 

54 

1025 

222 

SVR0P21 

54 

1466 

222 

SVPOP2* 

55 

4721 

222 

SVRP017 

55 

0-7 


DEFENSE  «CRK  MEASURE ME  NT  STANOARO  TIME  DATA 

v5»e/NOUN  iNoex 


OPE  RA  T  l  UN /ELEMENT  DESCRIPTION 


PROCESS  wOCUMENT-PPy  LINE  ITEM  SHIPPED 
FRCM  CCFAN  tccjmInAL 

PROCESS  uCCUMfc*NT-Rf.  u  PieceiAlR  CARGO 
sf.cc  iv  eo 

PROCESS  kEY-paCk  MULTI-LIKE  PACKS  DOCUMENT 

PROCESS  HE©  LINE  ITEM  SHIPPEO  OOCUNENT 

PROCESS  SINGLE  LIKE  ITEM-PACCEL  POST-PACK 
PROCESS 

PUNCH  NG_ES  IN  SHE E T ( S  ) 

PUSH  BUTT ON, CONTROL  TYPE  SftlTCH 

PUSH  euTTCNS  CONTROL  SET  LINE  PRINT  CONTROL 

PUSH  dUTTCNS. CONTROL  KLLTIPLc  SET 

SAtse  CAkC  FROM  FILE  TO  PF AO  AKO  PUSH 
SACK  IKTC  FILE 

RAISE  COVER. CARPI AGE-CCNTPOL  T APE I  I 0M  ACC TG 
MACH INc  ) 

R 6 AO  data < ACC  IT  IONAL  Data  UNIT)  FROM  SOURCE 
cocjment 

RcLfcASC/CLCAR  T  AG  .ALL  STOPS  CCNT I NUCUSL V . 
manual  OR  ELECTRIC  TYPE  MR  ITER  . 

RELEASfcA.Lt  AR  T  A6  *  PER  STQpf«|T>.  UP  TC  KIKE 
INCnfcS  OF  CAPRI  AGE/BALL  TRAVEL  .MANUAL 
ELECTRIC  CR  IBM  SFL  ECTfi  1C  TYPEWRITERS 

REMOVE  AnC  INSTALL  PAPER  IBM  ACCTG  MACHINE 
ASIuE  PAPFt 

remove  article  Fncm  a  desk  opawer 

REMOVE  CARL  FROM  FILE  ANC  SET  ASIDE 

PCMUVv  CARO  FROM  FILE  ANC  TILT  NEXT  CARC 

REMOVE  CARC  FQCM  RELEASE  HOPPER 

REMOVE  CARC  FROM  VISIBLE  INCEX  FILEI3X5 
TO  B All  INCH  CARO) 

remove  capos  frcm  hcppec  cf  lew  acctg 
Mach  INE 

REMOVE  CAROS  FRCM  ONt  POCKET- 1  CM  ACCTG 
maCh  INE 

REMGVE  CARDS  FRCM  STACK  AT  BOTTOM  OF 
maChINc-IBm  ACCTG  MACHINE 

REMOVE  CAROS  FRCM  TRAY— [ EM  ACCTG  MACHINE 

MEMOv-t  CARRIAGE  OAR<  IBM  ACCTG  VAChInC) 

REMOVE  Ci_  IP  SPRING  TVPF  "FINDER  FROM  PAPERS 

REMOVE  CLIP. GEM  OP  IDEAL  PATTERN  PAPER  CLIP 

FROM  PAPFRS  UP  TO  1-3/4  INCH  ft  I OE  ANO  2- 
1/2  INCH  LONG 

REMOVE  CcCK  MICROFILM  CARTRIDGE  FROM 
m I Crt  CF IL  M  REACER 

REMOVE  OJCUMENTS  FROM  ENVELOPE 

&fMOV£  Cm'JMIPROGRAM  TVPEIFROM  IBM  CARO 
PUNCH  MACHINE 


TMU 

OCCUP¬ 

VALUE 

ATION 

list 

222 

714 

222 

940 

222 

954 

222 

sot 

222 

61 

200 

VAR  (ABLE 

2t  3 

64 

213 

60 

213 

30 

20* 

36 

21  J 

VAR  I AOLE 

213 

57 

201 

2  C 

20  3 

133 

21  3 

V4R|  ABLE 

200 

36 

206 

52 

206 

44 

213 

too 

206 

40 

213 

30 

213 

60 

213 

70 

213 

35 

213 

20 

200 

16 

200 

34 

206 

VARIABLE 

200 

01 

213 

o-a  ' 


OvMSTDP 

ELEMENT 

PAGE 

SMR0P16 

S3 

SAROP23 

55 

SftROPOS 

51 

SMROP09 

52 

SVR0P04 

51 

MPHSP01 

29 

MACBPXX 

31 

MAC BROS 

31 

MACBP04 

31 

MEL CHOI 

6 

MOMCROl 

33 

MKPROXX 

42 

MTYTR02 

4 

MTYTROt 

4 

MOM  PH  06 

34 

MO GAR XX 

20 

MFLCH02 

7 

MPLCH04 

7 

BKPCROt 

38 

MPLCR01 

7 

MOMCHOl 

32 

MOMCHOS 

32 

M0MCH06 

32 

M0MCHO2 

32 

MOMPH03 

34 

MPFCR01 

24 

MPPCR02 

24 

MFROROl 

IS 

mphorxx 

28 

MKP0R01 

42 

CEFEN3E  wORK  MEASUREMBNT  ST  A  NO  ABO  TINE  DATA 
VERe/NCUN  INOEX 


OPERA  T I CN/ CLEMENT  DESCRIPTION 


REMOVE  IBM  ACCTG  MACHINE  CAROS  PROM  RACK 
(TWU  HANDS) 

REMOVE  IJM  ACCTC  MACHINE  CAROS 
(CHE  HANO) 

REMOVE  PROGRAM  CARO  PRCM  IBM  MACHINE 
PROGRAM  OPUM 

remove  rubber  a ANO  PROM  eUNOLE  or  roll 

REMOVE  SHEET! S)  PROM  EINCEP 

REMOVE  TAPE*OLO  CONTROL  TAPE! I  EM  ACCTG 
MACHINE) 

REPLACE  CARC  IN  FILE.NEXT  CARO  TILTEC-LCCSE 

REPLACE  CARC  IN  FILE.NEXT  CARO  TILTEC. 

CARO  TIGHTLY  PACKEO  tN  PILE 

RETUPN  CARR IAGE/BALL 

Review  OO  13*6-1  ANO  PULL  CAROS  to  compare 
DATA 

REVIEW  SHIPMENT  PLANNING  WORK  SHEET  POP 
ENTR IES, MATCH  CAROS 

REWINO  MICROFILM  READER  MACHINE. FILM  TO 

ST  CP  POSITION.  MACHINE  time  <incluoec 

RCTATE  PHOTC-COPIER  MACHINE  TIME  FILM  FCP 
BOUND  CPIGINALS 

RUN  MACHINE  TIME  FOR  MULTI-COLUMN 
KEYUOARC  CALCULATOR 

RUN  MACHINE  T1MEvFPIOEN  CALCULATOR 

RUN  TIME  FOR  DIVISION  OPERATIONS  ON 
CALC LLATOP5 

SEAL  ENVELOPE, GUM ME C  FLAP 
SELECT  CATA  CARC 

SEPARATE  FORMIS)  INTERLEAVED  ANO  PULL 
SHEc T! SI/CAREONIS) 

SEPARATE  SHEET! S)  ALONG  PERFORATION 

SEPARATE  SHEET! S>FRCM  PERFORATED  aCROEP  OF 
MULT t-SMEET! S)  FORM  LISTING 

SET  COLUMN-SORT  FIRST  ANO  OTHER ( I eM 
SORTING  MACHINES) 

SET  MARGIN  WITH  MAGIC  MARGIN  OR  MARGIN  SET 
KEY  OR  VISIBLE  SLICING  TVPg 

SET  SPACING .SINGLE .DOUBLE  CR  TRIPLE  LINE 

SET  TAB  PCS  IT IQNI NGCARRI AGE  0V  *  TO  6 

REPEATED  DEPRESSIONS  OF  SPACE  BAR. MANUAL. 
ELECTRIC  OR  IBM  SELECTRIC  TYPEWRITER 

SET  TAB  WITH  UP  TO  1  INCH  CF  SPACING. IBM 
SELECTRIC  TYPEWRITER 

SET-UP  CARO  BAT CH, PLACE  BLANK  CARO  SEHINO 

DECK 

SET-UP  CARO.aATCH.REPLACE  I-C  CARC 

SET-UP  MACHINE! IBM  *02  CONTROL  PANEL  CLCSE 
GATE 


TMU 

value 

OCCUP¬ 

ATION 

CWMSTDP 

ELEMENT 

PAGE 

117 

21  3 

MCMCHO* 

32 

5* 

21  3 

MCMCH03 

32 

60 

21  3 

MKPCS01 

*1 

variable 

209 

MPFBRXX 

23 

VARIABLE 

209 

NPFSRXX 

25 

77 

21  3 

MOMTROl 

je 

*2 

206 

MFUCH06 

7 

56 

206 

MFLCH05 

7 

VAR  1  ABLE 

203 

MTYCRXX 

3 

297 

222 

M100R02 

49 

*92 

222 

m I  OCR  01 

332 

208 

MFRMP01 

IS 

26 

207 

gRpMT  05 

i  0 

VAR  I  ABLE 

21  6 

6CAMRXX 

*5 

VARIABLE 

21  6 

MC  AMP  XX 

*fe 

TABLE 

216 

TCAMOXX 

*8, 

VAR IAQLE 

209 

MPHgSXX 

2e 

*60 

222 

MIOCSOl 

*9 

TABLE 

209 

TPHESXX 

30 

VAR  I  ABLE 

209 

MPHSSXX 

29 

TABLE 

209 

TPHSSXX 

3C 

VARIABLE 

213 

M  O  MC  S  x  x 

3* 

*2 

203 

MTYMS01 

2 

22 

203 

MTYSS01 

A 

2* 

203 

MTYTS01 

5 

** 

203 

MTYTS02 

5 

53 

213 

MKPCS02 

39 

30 

21  3 

MKPCBOl 

39 

89 

213 

MCMSUI 0 

36 

D-9 


CEEENSE  ttOSK  MEASUREMENT  STANDARD  TIME  DATA 
VEPB/NOUN  I  NOE A 


OPE^aTION/ELEMENT  DESCRIPTION 

TMU 

VAL  Ufi 

OCCUP¬ 

ATION 

DYMSTDP 

ELfcMfcNT 

PAGE 

sr-uc  machine!  ie»*  *02  control  panedinstall 
eo»nc 

137 

21  3 

MCMSUO'i 

J6 

SPT-Jp  M4CHINEC  ieM  * C2  CONTROL  PANEL )REMCVE 
tiCA^C  OPERATION 

59 

213 

MCMSUC6 

36 

set-up  machine!  ia«  *02  control  panel)-cpen 

GATc.  OPERATION 

BO 

21  3 

MOMSU07 

36 

SET-UP  MACHINE!  IHM  51  5  CONTROL  PANEL) 

CLCaE  CATE  OPERATION 

92 

213 

MOM  SU 1  A 

37 

SET-UP  MACHINE! IBM  510  CONTROL  PANEL) 

INSTALL  80ARC 

11* 

213 

MOMSU13 

37 

SET-UP  MACHINE!  IBM  519  CONTROL  PANEL) 

CEMUvE  BOARD  OPERATION 

72 

213 

MOM  SU  1  2. 

36 

S ET— UP  MACHINE!  16 A  519  CONTROL  PANEL) 
cEMUVE  GATE  OPERATION 

52 

213 

MOMSU1 1 

36 

S £T— UP  maCHINEi CLOSE  CONTROL  PANEL  GATE 

75 

213 

momsuib 

37 

SET-JP  MACHINE. GET  CONTROL  PANEL  PROP  LARGE 

rqahC  rack 

13* 

213 

M0MSU05 

36 

SET-UP  MACHINE. GET  CONTROL  PANEL  PRC* 

CABINET 

235 

213 

M0MSU03 

35 

SET-UP  MACH INEi INSTALL  CONTROL  PANEL 

^QAWO  # 

96 

21  3 

MOM  SU 1 7 

37 

S£T-U*>  MACHINE*  OBTAIN  CONTROL  PANEL  PROM 

SMAcL  BCAPC  RACK 

123 

21  3 

MOM  SU  0* 

35 

SET-UP  MACHINE. OPEN  GATE  TO  REMOVE 

CONTROL  PANEL  BOARD 

55 

21  3 

M0MSU15 

37 

SET-  JP  MACH  INE * REMOVE  CONTROL  PANEL  80AR0 

A  A 

21  3 

MCMSU16 

37 

SET-UP  ma  Ch I NE  *  REPLACE  CONTROL  PANEL  IN 
.  OES<  TYPE  CAE I NET 

ISA 

21  3 

MDMS006 

36 

>6T-u®  MACHlNc, REPuACS  CLNTROL  PANEL  IN 

SMALL  C»  LARGE  EOARO  RACK 

VARIABLE 

21  3 

MOMSUXX 

33 

ScT-uP  PAPER  SHEETCS)  OF  SONO/FORMS  t  CAROS 

table 

203 

TTYPSXX 

5 

SIGHT-CHt_CK  CECk.CARC  PUNCHING 

VAR | ABLE 

213 

MKPOSXX 

A2 

S  IGMT-C1--  C*  PUNCHED  CAPC 

31 

213 

exPCSO! 

38 

SKIP  CARU  ns  CUP.  MANUALLY  .EACH  OCCURRENCE 

DUPING  C  AC  C  PUNCHING 

11 

21  3 

MKPCO03 

AQ 

SCAT  CACJS  F  Y  HAKCCPER  CARC) 

VAR  I  ABLE 

2oe 

MELCSXX 

e 

SD.HT  CAPUS  TO  CORRECT  SEQUENCE 

51 

21  3 

MOMCH1 5 

33 

SC«T  DOCUMENT  SHEETS/ PAGES  BY  HANO 

VARIABLE 

209 

MPHOSXX 

20 

SPACE  tfET*n:4  tfCROS  OR  CHARACTERS— 

DYMU  TAOE  L  aEEL  aRITEP 

21 

209 

miol  soi 

18 

STAMP  DOCUMENT  aITM  A  PLUNGER  TYPE  NUMBERING 

INK  STAMP  TO  AN  APPROXIMATE  L OC A T I ON • AOO— 

ITIJ  KAL  DOCUMENT  AND  ASIDE 

65 

209 

M I DOS 1 0 

17 

STAMP  0(VUmfnT  »ITH  A  PLUNGER  TYPE  NUMBER ING 

INK  TAMP  TC  an  APPCC  X I MATE  LOCATION. 

FlPaT  DOCUMENT 

21 

209 

MI00S09 

16 

5T\Mr  CCCUMfNT  *ITH  A  PLUNGER  TYPE 

NUMBERING  INK  STAMP  A  CLOSE  LOCATION. 

ACCITICNAL  C0CUM6NTS  ANO  ASIDE 

78 

209 

MIDDS08 

16 

0-10 


DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA 
VERB/NOUN  INDEX 


OPEPATION/ELEMENT  description 

TMU 

VALUE 

DCCUP- 
AT  I  CN 

DWMSTDP 

element 

STAMP  DOCUMENT  WITH  A  PLUNGER  TYPE  NUMBER  INC 
ink  stamp  to  a  CLOSE  LOCAT ION.F IP  ST 

27 

209 

M  I ODS07 

t  6 

DOCUMENT 

STAMP  OOCUMENT  WITH  AUTOMATIC  TIME  STAMP 

26 

209 

M1CCS01 

15 

STAMP  DOCUMENT  WITH  MANUAL  TYPE  STAMP 

31 

209 

MIDDS02 

15 

STAMP  DOCUMENT  WITH  RUBBER  INK  STAMP  TO  AN 

approximate  locatiqn.each  acoitional  up 

55 

209 

MI DDS06 

16 

TO  FIVE  DOCUMENTS  AND  A5I0E 

STAMP  OOCUMENT  WITH  RU6B ER  INK  STAMP  TO  AN 

APPROXIMATE  LOCATt ON .FIRST  DOCUMENT 

35 

209 

M100S05 

16 

STAMP  OOCUMENT  KITH  RUBBER  INK  STAMP  TO  A 

CLCSE  LCCATICN.EACH  ACCITIONAL  UP  TC  FIVE 

62 

209 

MI COS 04 

16 

DOCUMENTS  ANO  ASIOE 

STAMP  DOCUMENT  PITH  RUBBER  INK  STAMP  TO  A 

CLOSE  LOCATION. FIRST  OOCUMENT 

47 

209 

M I  COS  03 

15 

STAPLE  DOCUMENTS 

TABLE 

209 

T  PF  CS  XX 

25 

STORE  OECK  MICROFILM  CARTRIDGE  IN  P  ILE 

40 

208 

MFROSOl 

15 

SUBTRACTION  MANUAL  PER  DIGIT. AFTER  FIGURES 

HAVE  BEEN  TRANSCRIBED  FOR  COMPUTATION 

24 

209 

bogmsoi 

19 

SUBTRACT I  ON. TEN  KEY  AGOING  MACHINE  OR 

TABLE 

21  6 

T  C  AMS  X  X 

48 

CALCULATOR  , 

TEAR  SHEET! S)  FROM  GLUED  PAO 

TABLE 

209 

tphstxx 

31 

TEAR  TAPE  PRINTING  CALCULATOR 

58 

21  e 

MC  A  t  r  o  1 

i7 

TMERMO-FAX  MACHINE  TIME 

128 

207 

BRPMT1 0 

11 

TIGHTEN  ROLLER 

14 

203 

MTYRT01 

3 

TIME  REACTION, PER  OCCURENCE  OF  AUTOMATIC 

6 

.  213 

8KPRT01 

39 

SKIP  OR  OUPL  ICAT  ION 

TRAVEL  CARRIAGE  TIME  FOR  MANU AL • EL ECTR < C 

OR  dALL  TRAVEL  CN  IBM  S6LECTRIC  TYPEWRITER 

VAP  CABLE 

203 

BTYCTXX 

1 

PER  INCH  CF  TRAVEL 

TURN  DOCUMENT  ASIDE! SOURCE  OOCLMENT 1 

VAR  t  ABLE 

21  3 

mkpctxx 

42 

TURN  DOCUMENT (S>. WITH  eCTH  HANCS 

VARIABLE 

209 

flPMOTXX 

26 

TURN  PAGE  .COPY  MATERIAL  TO  BE  TYPED 

41 

203 

0TYPTO1 

1 

TURN  PLATEN  KNCe 

62 

21  3 

VOMFTOI 

35 

TURN  SWIVEL  CHAIR 

VARIABLE 

209 

30GCTXX 

1c 

TURN  VERNIER  KNOB 

26 

213 

MOMVTOi 

38 

TYPE  LINE 

VARIABLE 

20  3 

mtyltxx 

3 

TYPE  MAILING  ACCRESS  ON  ENVELOPE 

VARIABLE 

203 

STYETXX 

5 

UNFOLD  DOCUMENT  THRU  8  1/2  X  IS  INCH  SITE* 

48 

209 

MPHOUOl 

28 

TWO  FOLDS 

UNLOAD  K)FPFR*HCR!ZCNTAL  TYPE  CARO 

47 

21  3 

MKPMClO  1 

42 

VERIFAX  COPIER  MACHINE  T  I  ME • E X PO SURE  TIME 

368 

207 

eRPMTi i 

1  1 

VERIFAX  ccpier  MACHINE  T IME* activate  TIME 

472 

207 

BRPMT12 

1  1 

VERIFY  Sc.  VER  At_(  3  TO  9)  CAROS 

78 

21  3 

MOMCHl ? 

» 2 

«ALK  AROUNO  IBM  ACCTG  MACHINE 

172 

21  3 

VOMPH05 

34 

D-tl 


CEFENSE  *ORK  MEASURE MENT  STANOAPO  TIME  OAT A 
VcPE/NOUN  INOEX 


OdfiA  T  ICN/LLEMENT  DESCRIPTION 

TMU 

VALUE 

OCCUP¬ 

ATION 

CVNSTOP 

ELEMENT 

PAGE 

VAPM-UP  MACH  INC 

T  IME-AERCX  COP  1 EP 

T?7 

207 

8PPMT13 

11 

flSM.gP  MACHINE 

time.cclc  machine 

2113 

207 

BPPMT  or 

11 

* ARM-UP  MACHINE 

tim£*«apm  machine 

1057 

207 

BRPMT08 

11 

VP  IT  E  PPIONITY 

KUM0ER 

113 

2  22 

MftPNwOl 

50 

■PITc  SI^C  OF  CARTON  CN  FORM 

234 

222 

smrsmoi 

55 
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NOTE: 


DEFENSE  WORK  MEASUREMENT  STANDARD  TIME 
DATA  PROGRAM  -  (DWMSTDP) 

CLERICAL  AND  SALES  OCCUPATIONS 

PART  TWO  -  STANDARD  TIME  DATA 

SECTION  II  -  DWMSTDP  ELEMENT  LISTING 


New  DWMSTDP  Elements  included  in  changes  to  this  volume  will  be 
inserted  in  this  section. 


DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  DATA  ELEMENTS 


OATA 

SOURCE 

OCCUP¬ 

ATION 

QUALITY 

SOURCE 

CODE 

OWMSTDP 

ELEMENT 

THU 

VALUE 

FF 

203 

TAL 

8TYTTXX 

BTYCTXX 

VARIABLE 

1 

2 

FF 

203 

MAL 

8TYK001 

BTYK001 

4 

NS 

203 

MAL 

TY21 

BTYK002 

5 

FF 

203 

MAL 

BTYLIOi 

BTYLIOI 

10 

FF 

203 

MAL 

BTYLI02 

8TYLIC2 

4 

NS 

203 

MAL 

C6A7G 

BTYPT01 

41 

NS 

203 

MAL 

C6A7C 

BTVSA01 

22 

FF 

203 

TAL 

8TYCS01 

BTYSC01 

20 

FF 

203 

TAL 

BTYCTXX 

BTYTCXX 

variable 

39 

23 


OPERATION/ELEMENT  DESCRIPTION 


CARRIAGE  * TRAVEL*  TIME  FOR  MANUAL  *  EL ECTR IC 
OR  BALL  TRAVEL  CM  IBM  SELECTRIC  TYPEWRITER 
PER  INCH  OF  TRAVEL 

STARTS-WITH  TA6/CARR IAGE  RETURN  KEY  CEPRESSED 
I NCLUOES* AUTOMAT IC  CARRIAGE/BALL  TRAVEL 
PROCESS/MACHINE  TIME 
ENCS-WHEN  CARRIACE/BALL  STOPS 
CONOITIONS-TMU  VALUES  REPRESENT  ONE  INCH  OF 
BALL  OR  CARRIAGE  TRAVEL 
CASE  01  MANUAL  OR  ELECTRIC 
02  IBM  SELECTRIC 

KEY* DEPRESS* CONTINUOUS  TYPE  PER  STROKE 

STARTS-WITH  RELEASE  CF  PREVIOUS  KEY  OR  SPACE 

BAR 

I NCLUOES* REACH*  TCUCH*  AND  DEPRESSION  OF  KEY 
/SPACE  BAR 

ENOS-WITH  DEPRESSION  OF  KEY  &  FINGER  STILL  ON 
KEY 

CONOITIQNS-TYPING  ON  MANUAL* ELECTR IC  OR  IBM 
TYPEWRITER. GENERAL/NARRATIVE  TYPING 

KEY*OEPRESS*CQNTINUOUS  TYPE  PER  STROKE 
STARTS-REACH  TO  NUMBER  OR  OASH  KEY 
INCLUOES-CONTACT  ANO  SUBSEQUENT  CEPRESS  OF 
NUMBER  CP  CASH  KEY 
ENOS-RELEASE  OF  NUMBER  OR  OASH  KEY 
CONOITIGNS-ELECTRIC  ANO  MANUAL  TYPEWRITER* 
TECHN IC AL/FCRMATTEC  TYPING 

LINE, INOEX, ADDITIONAL. MANUAL  TYPEWRITER 

STARTS-WITH  LEFT  HANC  CN  CARRIAGE  RETURN  LEVER 
INCLUOES-MCVE  LEVER  ANO  GET  HAND  OUT  OF  WAV 
ENOS-HITH  HANC  ON  CARRIAGE  RETURN  LEVER 
CQNOITICNS-MANUAL  TYPEWRITER 

LINE* INOEX, ACOITIGNAL* ELECTRIC  TYPEWRITER 
STARTS-WITH  FINGER  ON  CARRIAGE  RETURN  KEY 
INCLUOES-MCVE  KEY  OOWN  ANO  BACK  UP 
ENOS-WITH  HANC  ON  CARRIAGE  RETURN  KEY 
CONO IT ICNS-ELECTR IC  OR  I eM  SELECTRIC 

PAGE, TURN, CCPY  MATERIAL  TO  BE  TYPEC 
STARTS-REACH  TC  CCPY  PAGE 
INCLUOES-TURN  PAGE  OF  COPY  MATERIAL  TO 
CONTINUE  TYPING 
ENOS-RELEASE  OF  CCPY  PAGE 
CONO ( T IONS— COPY  MATERIAL  ON  06SK  BESIDE 
TYPEWRITER 

SWITCH, ACTUATE 

STARTS-REACH  TC  SWITCH 

INCLUDES— CON T  ACT  I NG  SWITCH  OPENING  OR  CLOSING 
ANO  RELEASING 

ENOS-HANOS  RETURNED  TO  HOME  POSITION 
CONO IT ICNS-ELECTR IC  TYPEWRITER 

SPACING, CONTINUOUS, ELECTRIC  TYPEWRITER* 

MACHINE  TIME  ONLY  PER  INCH 

STARTS-WITH  SPACE  BAR/BACK  SPACE  KEY  CEPRESSED 
INCLUOES— MACHINE  TIME  ONLY  PER  INCH  MOVEMENT 
ENOS-WITH  SPACE  BAR/BACK  SPACE  KEY  RAISED 
CQND ITICNS— IBM  SELECTRIC 

TYPI  NG.CONT  INUOUS  ,  DA  SH/U  NOE  RUNE /ANY  KEY, 
ELECTRIC  TYPEWRITER 

STARTS-WITH  CONTINUOUS  TYPE  KEY  DEPRESSED 
INCLUOES-MACHINE  TIME  ONLY  PER  INCH  MOVEMENT 
ENOS-WITH  CONTINUOUS  TYPE  KEY  RAISEO 
CONO IT IONS-ELE CTR IC  TYPEWRITER 
CASE  01  ELITE 

02  IBM  BALL 


DEFENSE  WORK  MEASURE RENT  STANOARO  TIME  OATA  ELEMENTS 


OATA  OCCUP-  QUALITY  SOURCE  OWMSTOP  TMU  OPERATION/ ELEMENT  DESCRIPTION 

SOURCE  ATION  CODE  ELEMENT  VALUE 


MAL  NTYCPOl  MTYCPOl  38  CARRIAGE/8ALL*  PCSITIONtTO  EXACT  LINE  USING 

ROLLER  KNOB  FROM  WITHIN  6  LINES  OR  I  INCH 
STARTS-WITH  HANDS  ON  HOME  KEYS  &  REACH  TO 
ROLLER  KNOB 

INCLUOES-GETTING  C  TURNtNG  ROLLER  KNCB  &  POSI¬ 
TIONING  CARRIAGE/BALL  TO  DESIREO  LINE 
ENOS-WITH  HANG  STILL  ON  ROLLER  KNOB 
CONOITICNS-MANUALtELECTRIC  OR  IBM  SELECTRIC 
TYPEWRITER 


FF  203  MAL  MTYCP02  MTYCPC2  66  CARR  I AGE/ BALL* POSIT  ION »T0  EXACT  LINE  USING 

VARIABLE  LINE  SPACER  FROM  WITHIN  6  LINES 
QR  I  INCH 

STARTS-WITH  HANDS  ON  HOME  KEYS  £  REACH  TO 
ROLLER  KNOB 

INCLUOES-GETTING  £  TURNING  ROLLER  KNCB* 

DEPRESSING  VARIABLE  LINE  SPACER  £  POSITIONING 
CARRIAGE/BALL  TO  OESIRED  LINE 
ENOS-WITH  HANC  STILL  ON  ROLLER  KNOB 
CONO I TICNS— MANUAL  OR  ELECTRIC  TYPEWRITER 

FF  203  MAL  MTYCP03  MTYCP03  77  BALL *POS IT  ION* TO  EXACT  LINE  USING  VARIABLE 

LINE  SPACER  FROM  WITHIN  6  LINES  CR  1  INCH 
STARTS-WITH  HANDS  CN  HOME  KEYS  £  REACH  TO 
ROLLER  KNOB 

INCLUDES  GETTJNG  £  TURNING  ROLLER  KNCB. 

CARRIAGE/BAIL  TO  CESIREO  LINE 
ENOS-WITH  HAND  STILL  ON  ROLLER  KNOB 
CONO I  TICKS- 1 8M  SELECTRIC  TYPEWRITER 

FF  203  MAL  MTYCPG6  MTYCPOA  13  CARR  I AGE/BALL .  POSITION.TO  EXACT  LINE  FOR  EACH 

ADDITIONAL  6  LINES  OR  1  INCH 

STARTS-WITH  HANO  ON  ROLLER  KNOB 
INCLUDES-TURNING  ROLLER  KNOB 
ENOS-WITH  HANO  ON  ROLLER  KNOB 
CONOITIONS-MANUAL*  ELECTRIC  OR  IBM  SELECTRIC 


FF  203  MAL  MTYCP05  MTYCP05  36  CARRIAGE, POSITICN.TQ  EXACT  SPACE  ON  SAME  LINE 

STARTS-WITH  CONTACT  OF  CARRIAGE  RELEASE  LEVER 
I NCLUOES— ACTUATING  CARRIAGE  RELEASE  LEVER  £ 
POSITIONING  CARRIAGE  TO  OESIRED  SPACE 
ENOS-WITH  ROLLER  KNOB  STILL  IN  HANO 
CONOITIONS-MANUAL  OR  6LFCTRIC  TYPEWR ITER .NOTE- 
IF  REQUIRED  POSITIONING  IS  LESS  THAN  3  INCHES 
SPACE  BAR  SHOULD  BE  USED  TO  POSITION  CARRIAGE 

FF  203  MAL  MTYCP06  MTYCP06  36  BALL *POS ITICN* TO  EXACT  SPACE  ON  SAME  LINE 

STARTS-WITH  HANDS  ON  HOME  KEYS  £  REACH  TO 
SPACE  BAR/BACK  SPACE  KEY 
INCLUCES-GET  AND  CEPRESSICN  OF  SPACE  BAR/BACK 
SPACE  KEY.MACHINE  TIME  WHILE  BAR/KEY  IS 
DEPRESSED  £  3  FINAL  DEPRESSIONS  FCR  EXACT 
POSITIONING 

ENOS-WITH  RAISING  OF  FINGER  AFTER  EXACT 
POSITIONING 

CONO I T IONS-I BM  SELECTRIC  TYPEWRITER. 

LIMITED  TO  CONTINUOUS  SPACING  OF  1  INCH  FOR 
POSITIONING  OF  BALL .WITH  OVER  1  INCH  OF 
CONTINUOUS  SPACING,  USE  36  THUS  PLUS  2C  THUS 
X  NUMBER  OF  INCHES  OVER  l  INCH 


2 


OEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OAT A  ELEMENTS 


OATA 

SOURCE 

FF 


FF 


FF 


FF 

-  NS 


OCCUP-  QUALITY  SOURCE  OWMSTOP  TMU  OPERATICN/ELEMENT  DESCRIPTION 

ATION  COOE  ELEMENT  VALUE 


203  MAL  MTYCRXX  MTYCRXX  VARIABLE  CARR I AGE /BALL, RETURN 

ST ARTS- WITH  HANDS  CN  HCME  KEYS  £  REACH  TO 
CARRIAGE  RETURN  LEVER  OR  KEY 
INCLUDES-ALL  MCTICNS  REQUIRED  TO  GET  LEVER  OR 
KEY  £  RETURN  OF  CARRIAGE 
ENOS-WITH  HANOS  CN  HCME  KEYS 
CONDIT IONS-APPLI ES  TO  MANUAL  *  ELECTRIC  OR  IBM 

SELECTRIC, NCTg-FQR  EACH  AOOITIONAL  MANUAL  LINE 
INOEX, REFERENCE  BTYII01-10  THUS, FOR  EACH 
AOOITIONAL  SELECTRIC/IBM  REFERENCE  BTYLIC2- 
4  TMUS 

35  CASE  01  CARRIAGE  RETURN  TO  TYPE  NEXT  LINE 

MANUAL ,CARR IAGE  TRAVEL  UP  TO  9  INCHES 

12  02  CARRIAGE  RETURN  TO  TYPE  NEXT  LINE* 

ELECTR IC  *CARR IAGE  TRAVEL  UP  TO  9 
INCHES 

18  03  BALL  RETURN  TO  TYPE  NEXT  LINE, IBM 

SELECTRIC.BALL  TRAVEL  UP  TO  9  INCHES 


203  MAL  MTYKLXX  MTYKSXX  VARIABLE  KEY, SHIFT  ,LCCK  OR  UNLOCK  TYPEWRITER-MANUAL* 

ELECTRIC*  £  IBM  SELECTRIC. 

^STARTS-WITH  REACH  FRCM  HOME  KEYS  TO  LOCK  OR 
SHIFT  KEY* 

INCLUOES-GET  SHIFT  KEY  ANC  LOCK  OR  UNLOCK 
ENOS-WITH  HANOS  CN  HOME  KEYS. 

CONOIT ICNS-CASES  DIFFER  BY  TYPE  OF  TYPEWRITER. 
19  CASE  01  LOCK  OR  UNLOCK  SHIFT  KEY  ON  MANUAL 

TYPEWRITER 

8  02  LOCK  OR  UNLOCK  SHIFT  KEY  CN  ELECTRIC 

OP  IBM  SELECTRIC  TYPEWRITER 


203 


203 


MAL 


MAL 


MTYLTXX  MTYLTXX  VARIABLE 


MTYMS01  MTYMSOl 


LINE, TYPE 

STARTS-W ITH  TYPIST  IN  POSITION  TO  TYPE 
I NCLUOES-LCOK  TO  SOURCE  PAPER  AT  START # ALL 

KEY  C£PRESSES*KEY  SHI FT5*  KEY  LOCKS  £  UNLCCKS* 
CARRIAGE  RETURN  ANC  ACOITIONAL  EYE  FOCUSES 
ENOS-WITH  CARRIAGE*  RETURNED  ANC  TYPIST  R6A0Y 
TO  CONTINUE  TYPING 

CONOITIONS-CASE  01  TO  04,G000  SOURCE  MATERIAL 
05  TC  C8  ROUGH  SOURCE  MATERIAL 

TYPE  FIRST  LINEtMANUAL  TYPEWRITER 
EACH  ADDITIONAL  LINE, MANUAL 
TYPE  FIRST  LINE, ELECTRIC  OR  IBM 
SELECTRIC 

EACH  ACOITICNAL  LINE, ELECTR IC  OR 
ieM  SELECTRIC 

TYPE  FIRST  LINE, MANUAL  TYPEWRITER 
EACH  AOOITIONAL  LINE, MANUAL 
TYPE  FIRST  LINE. ELECTRIC  CR  IBM 
SELECTRIC 

EACH  AOOITIONAL  L I NE, ELECTR IC  OR 
IBM  SELECTRIC 

ITH  MAGIC  MARGIN  OR  MARGIN  SET  KEY 
CR  VISIBLE  SLIDING  TYPE 

STARTS-GETTING  LEVER,  l  KEY  OR  MARGIN  STOP 
INCLUOES-AtL  MCTICNS  REQUIRED  TO  SET  MARGIN 
LEFT  OR  RIGHT 

ENOS-WITH  FINGER(S)  RAISED  OVER  LEVERS  (GR> 
MARGIN  SET  KEY  (OR)  MARGIN  STOP 
CONOITIONS-MANUAL,  ELECTRIC  £  IBM  TYPEWRITERS 


382 

CASE  01 

355 

02 

336 

03 

309 

04 

408 

05 

381 

06 

362 

C7 

335 

08 

42 

MARGIN, SET, W 

203  MAL  TY11  MTYRTC1  14  ROLLER , T IGHTEN 

STARTS-R6ACH  TO  LEVER 
INCLUOES-MCVING  LEVER  TO  TIGHT 
POSITION 

ENOS-RELEASE  OF  LEVER 

CONOI T 10NS-ELECTR IC  CR  MANUAL  TYPEWRITER 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA  ELEMENTS 


OAT A  CCCUP-  QUALITY  SOURCE  OWMSTOP  TMU 

SOURCE  ATION  COOE  ELEMENT  VALUE 

FF  203  MAL  MTYSSOl  MTYSS01  22 

FF  203  MAL  MTYCTXX  MTYTCXX  VARIABLE 


55 

39 

FF  203  MAL  MOGTROi  MTYTM01  348 

FF  203  MAL  MQGTS01  MTYTM02  459 


FF  203  MAL  MTYTCOl  MTYTRGl  20 


OPERATICN/ELEMENT  DESCRIPTION 


SPACING. SET. SINGLE, OCUBLE  CR  TRIPLE  LINE 
SPACING. MANUAL. ELECTRIC  OR  IBM  SELECTRIC 
STARTS-WITH  REACH  TO  SPACING  LEVER 
INCLUOES-GET  £  ACTUATE  SPACING  LEVER 
ENCS-WITH  REQUIRED  LINE  SPACING  SET  £  NANO 
STILL  ON  SPACING  LEVER 
CONOITIONS-MANUAL. ELECTRIC  OR  IBM  SELECTRIC 
TYPEWRITER 

TYPING. CONTINUOUS. DEPRESS  KEY  £  HOLO  FCR  l 
INCH  OF  TYPE, WITH  FINAL  POSITIONING  eY  3 
REPEATED  DEPRESSIONS 

STARTS-WITH  REACH  FROM  HOME  KEYS  TO  CONTINUOUS 
TYPE  KEY. 

INCLUOES-GET  £  DEPRESSION  OF  KEY.  MACHINE  TIME 
WHILE  KEY  tS  DEPRESSED  £  FINAL  3  CEPRESSIONS. 
ENOS-WITH  FINGER  RAISEC  FROM  KEY. 

CONO IT IONS-FOR  MANUAL  BACKUP,  REFERENCE 
NS  203  C6A7C 

CASE  01  MANUAL  OR  ELECTRIC  TYPEWRITER 

02  IBM  SELECTRIC  TYPEWRITER.  NOTE-KEY¬ 
LOCK  TO  BE  AOCEO  AS  APPLICABLE 

TYPEWRITER. MOVE, FRCM  DESK  SIDE  WELL 

STARTS-WITH  A  MOVE  OF  CHAIR  ANO  TURN  TO  CLOSED 
DESK  WELL  OOOR 

I NCLUOES— OPENING  CCOR, P6M0V ING  TYPEWRITER  FROM 
WELL  ANO  PLACING  IN  POSITION  TO  USE 
ENOS-WITH  OPERATOR  IN  POSITION  TG  TYPE 
CONOITIONS-OPERATCR  IN  SEATED  POSITION 
THROUGHOUT 

TYPEWRITER. MCVE • INTO  STORAGE  IN  SICE  OESK  WELL 
STARTS-WITH  OPERATOR  SEATED  IN  WORK  POSITION 
AT  OESK 

INCLUDES-MOVING  TYPEWRITER  INTO  CESK  WELL  ANO 
CLOSING  OCCR 

ENOS-WITH  OPERATOR  MOVING  CHAIR  INTO  WORK 
POSITION 

CONO I T IONS-OPERATOR  IN  SEATED  POSITION 
THROUGHOUT 

TAB, RELEASE/CLEAR , PER  STCP.WlTH  UP  TO  NINE 
INCHES  OF  CARRIAGE/BALL  TRAVEL • MANUAL , 

ELECTRIC  CR  IBM  SELECTRIC  TYPEWRITERS 

STARTS-WITH  HANOS  ON  HCME  KEYS  £  REACH  TO 
TAB  KEY 

INCLUOES-GET  ANO  DEPRESSION  OF  TAB  KEY, 

MACHINE  TRAVEL  TIME,  GET  £  CEPRESSICN  OF  TAB 
CLEAR  KEY  £  RAISING  OF  FINGER 
ENOS-WITH  FINGER  RAISEC  OVER  TAB  CLEAR  KEY 
CONO IT IONS-LIM ITEO  TC  CARRIAGE/BALL  TRAVEL  CF 
9  INCHES  OR  LESS 


203  MAL  MTYTC02  MTYTRC2  57  TAB, RELEASE/CL  EAR, ALL  STOPS  CONTINUOUSLY, 

MANUAL  CR  ELECTRIC  TYPEWRITER 

STARTS-WITH  HANOS  ON  KEYBOARO  £  REACH  TO  ROL¬ 
LER  KNOB 

INCLUOE  S-GETTI NG  ROLLER  KNOB  £  CARRIAGE 

RELEASE  LEVER,  GETTING  TAB  CLEAR  K  E  Y , MO V  ING 
CARRIAGE  TO  CLEAR  ALL  STOPS  £  RETURNING  HANC 
TO  KEYBOARD 

ENOS-WITH  HANCS  ON  KEYBOARO 

CO NO I T IGNS-USE  FOR  MANUAL  OR  ELECTRIC. 


4 


OFFENSE  WORK  MEASUREMENT  STANDARD  TIME  OATA  ELEMENT 


DATA  OCCUP-  QUALITY  SOURCE  OWMSTDP  TMU  OP ER AT  I ON/ ELEMENT  DESCRIPTION 

SOURCE  ATION  CODE  ELEMENT  VALUE 


FF  203 


FF  203 


FF  203 


NS  203 


MAL  NTYTS03  MTYTS01  -  34  TAB* SET, POSITION  ING  CARRIAGE  BY  4  TO  0  REPEAT¬ 

ED  DEPRESSIONS  OF  SPACE  BAR. MANUAL .ELECTR IC  OR 
IBM  SELECTR 1C  TYPEWRITER 

STARTS-WITH  HANDS  CN  HOME  KEYS  &  REACH  TO 
SPACE  BAR 

INCLUOES-CETTING  £  DEPRESSING  SPACE  BAR 

REPEATEOLV .SETTING  TAB,  £  RETURNING  HANDS  TO 
HOME  KEYS 

ENOS-WITH  HANCS  ON  HCME  KEYS 
CONOITIONS-MANUAL,  ELECTRtC  OR  ieM  SELECTRIC 

typewriter 

MAL  MTYTS04  MTYTSC2  44  TAB«SET .WITH  UP  TO  I  INCH  OF  SPACING.IBM 

SELECTRIC  TYPEWRITER 

STARTS-WITH  HANDS  ON  HOME  KEYS  &  REACH  TO 
SPACE  eAR/BACK  SPACE  KEY 
INCLUOES-POSITIONING  BALL  TO  EXACT  SPACE  € 

DEPRESSING  TAB  SET  KEY  &  RETURNING  HANDS  TO 
HOME  KEYS 

ENOS-WITH  HANCS  ON  HOME  KEYS 
CONDITIONS** IBM  SELECTRIC  TYPEWRITER 

NOTE-FOR  SETTING  TAB  OVER  1  INCH  CF  SPACING 
USE  46  TMU  PLUS  20  TMU  PER  INCH 

MAL  TTYSUXX  TTYPSXX  TABLE  PAPER. SET-UP .SHEET  I S I  OF  BONO/FORMS  £  CARBONS 

STARTS-WITH  REACH  TO  BCNC/FORM  £  CAReONS 
INCLU06S-CCUNTING  OR  TEARING  CARBON  SETS  FROM 
PAD.  PLACING  IN  £  REMOVING  FRCM  TYPEWRITER 
SEPARATE  C  ASICE  CARBONS  AS  NECESSARY 
.  ENOS-WITH  TYPEC  COPY  IN  HANO 

CONOIT IONS-TYP ISTS  FACING  DESK  COOE  A-BONO  CR 
BONO  £  MANIFOLD  FROM  OE$K  ORAWER.COCE  B— FOR  MS 
£  CARBONS  FROM  PAC  ON  DESK  3-5  INCH  TEAR.  COCE 
C— FORMS  £  CARBONS  FROM  PAD  ON  DESK  10-15  INCH 
TEAR 

COOE  NUMBER  OF  MANIFOLD  SETS 

0  1  2  3  4  5  6  7 

a  a  c  o  e  f  g  .h 

A  619  769  756  023  850  077  5C4  931 

A  629  779  006  033  360  007  914  941 

B  682  705  728  751  774  757  82C 

C  727  759  782  005  028  851  874 

MAL  TY2N0R  STYETXX  VARIABLE  ENVELOPE • TYPE . MA IL ING  AODRESS 

STARTS-WITH  PICK-UP  CF  ENVELOPE  FROM  CESK 
INCLUDES— TURN  I NG  CHAIR  TC  TYPEWRITER 

INSERTING  ENVELOPE.  ACTUATING  S W  I TCH, TYP  ING 
ADORE SS .  REMOVING  ENVELOPE  ANC  ACTUATING 
SWITCH 

ENOS-WITH  CHAIR  TO  OESK  ANO  ENVELOPE  IN  HANC 
CO NO IT  IONS -CASE  01-02  LETTER  SIZE  ENVELOPE, 

CASE  03-04-9  X  L2  INCH  ENVELOPE 
512  CASE  01  AOORESS  LETTER  SIZED  ENVELOPE, 

THREE  LINES 

5B9  02  AOORESS  LETTER  SIZED  ENVELOPE, 

FOUR  LINES 

538  03  AODRESS  9  X  12  INCH  ENVELOPE, 

THREE  LINES 

615  04  AOORESS  9  X  12  INCH  ENVELOPE , 

FOUR  LINES 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  QATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE 
SOURCE  AT  I  ON  COOE 


OWMSTDP  THU 
ELEMENT  VALUE 


OPERATION/ELEMENT  DESCRIPTION 


FF 


206 


FF 


206 


MAI  8FLCLXX  BFLCLXX  VARIABLE 


113 

129 

160 

96 

109 

134 


MAL  BFLOLXX  BFLOLXX  VARIABLE 


FF 


206 


73 

108 

143 


MAL  BFLFLXX  BFLFLXX  VARIABLE 


NS 


206 


MAL  C302A 


MFLCHC1 


CARO. LOCATE. IN  TAB  INDEX  FILE 

STARTS-WITH  OPERATOR  POSITIONED  IN  FRONT  OF 
OPEN  FILE 

INCLUOES-LGCATING  INDEX  TAB  £  SEARCHING 

THROUGH  CARDS  8EHINC  INDEX  TAB  £  LOCATING  CAPO 
£  PARTIAL  REMOVAL  FROM  FILE 
ENOS-WITH  CARC  LOCATED  G  FINGERS  GRASPING  CARO 
CASE  01  TIGHT  FILE  UP 

02  TIGHT  FILE  11 

03  TIGHT  FILE  26 

5X9  INCH 

UP 


TO  10  CARDS  3X5  INCH 
TO  25  CAROS  3X5  INCH 
TO  100  CAROS  3X5  TO 


04  LOOSE  FILE 
5X9  INCH 
05  LOOSE  FILE 
5X9  INCH 
06  LOOSE  FILE 
5X9  INCH 


TO  10  CARDS  3X5  TO 
11  TO  25  CARCS  3X5  TO 
26  TO  100  CAROS  3X5  TC 


OOCUMENT. LOCATE. POSITION  IN  FOLDER  CONTAINING 
QOCUMENTS-SIZE  8X10  TO  8-1/2X14 

STARTS-NITF  OPERATOR  POSITIONED  IN  FRONT  OF 

F I LE .FOLDER  IN  FILE  OR  PARTIALLY  REMOVED  WITH 
FINGERS  IN  CONTACT  WITH  BACK  EDGE  OF  FOLOER 
ANO  REACH  TC  FRONT  EDGE  OF  FOLCER 
I NCL UO E S“ SEARCH l NG  THROUGH  OOCUMENTS  ANO 
LOCATING  OOCUMENT  POSITION 
ENOS-WITH  DOCUMENT  POSITION  LOCATED  ANC 
FINGERS  GRASPING  OESIRED  OOCUMENT 
CONOITIONS-CASE  C6PEN0ENT  UPON  QUANTITY  OF 

OOCUMENTS  IN  FILE*  TMU  VALUE  APPLIES  TO  EACH 
POSITION  LOCATED* 

CASE  01  FOLCER  CONTAINING  UP  TO  5  CCCUMENTS 
02  FOLDER  CONTAINING  FROM  6  TO  20 
OOCUMENTS 

03  FOLCER  CONTAINING  FROM  21  TO  100 
OOCUMENTS 

FOLDER.LOCATE, POSITION  IN  FILE  OF  FOLCERS  5X12 
OR  9X15  INCH  SIZE 

STARTS**  ITH  OPERATOR  POSITIONED  IN  FRONT  OF 
OPEN  FILE* 

INCLUOES-HESITATIGN  TO  ORIENT  PRIOR  CF  SCAN- 
I NG  FILE. REACH  TO  APPROXIMATE  FOLCER  FROM 
DRAWER  HANOLE  ANO  SEARCH  TO 
LOCATE  REQUIRED  FCLCER 
ENOS-WITH  FOLOER  LOCATED  ANO  FINGERS  IN 

CONTACT  WITH  BACK  EDGE  OF  REQUIRED  FOLDER* 
CONDITICNS-TMU  VALUES  FOR  INOIVICUAL  CASES 
OEPENCENT  UPON  QUANTITY  OF  FOLOER  IN  FILE. 
FILE  CONTAINING  UP  TO  15  FCLDERS 
SEQUENCED  NON- INOEXED 
FILE  CONTAINING  16  TO 
SEQUENCED  NON- INOEXED 
FILE  CONTAINING  31  TO 
SEQUENCED  NGN- INOEXED 


95 

CASE  Cl 

135 

C2 

157 

03 

87 

OA 

118 

05 

148 

06 

30 

CARO. HANOLE. 

FILE 
30  FCLDERS 
FILE 

60  FCLDERS 
FILE 

5  FCLDERS  IN¬ 


DEXED 
FILE  CD* 
INDEXED 
FILE  COf* 
INDEXED 


6  TO  15  FCLDERS 


$E  FROM  FILE  TO  REAC  £  PUSH 

BACK  I NTC  FILE 

STARTS-WITH  CARO  FILE  PARTEO  AT  CESIPEC  CARC 
ANC  HANDS  AT  FILE. 

INCLUDES-  IDENTIFYING.  RAISING 
£  PUSHING  CARC  BACK  INTO  FILE 
ENDS-RELEASE  OF  CARO  IN  FILE 
CONDI  TICK S-OOES  NOT  INCLUCE  TIME  TC 
PROCESS  CARC  WHEN  IT  IS  OUT  OF  FtLE 


6 


DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA  ELEMENTS 


DATA  OCCUR-  QUALITY  SOURCE  OWMSTOP  TMU  OPERAT I CN/ ELEMENT  DESCRIPTION 

SOURCE  AT  I CN  CODE  ELEMENT  VALUE 


NS  206  MAL  C3C2B  MFLCHC2  36  CARO *HANCLE • REMOVE  FROM  FILE  £  SET  ASICE 

ST  ARTS-W  ITH  CARO  FILE  PARTEO  AT  CESIREC  CARC 
ANO  HANCS  AT  FILE 

INCLUOES-ICENTIFYING  CARC,  £  REMCVINC- 

FROM  FILE,  TILTING  NEXT  CARC  IF  REQUIRED 
ENOS-RELEASE  OF  CARO  AT  ASIOE  POSITION 
CONOl T IONS— T I LTt NG  TIME  LIMITED  OUT. 

NS  206  MAL  C302C  MFLCH03  32  CARO , HANDLE,  INSERT, INTO  FILE 

STARTS-WITH  HANO  ON  BATCH  OF  CARCS  IN  SEQUENCE 
TO  BE  FILED 

INCLUOES-GETT I NG  £  MOVING  TO  FILE 
ALIGNING  AND  OROPPING  INTO  FILE 
ENOS-RELEASING  CARO  IN  FILE 
COND ITICNS-TIME  TO  LOCATE  PLACE  FOR 

INSERTION  OF  CARO  IN  FILE  NOT  INCLUDED. 

NS  206  MAL  C302D  MFLCHC4  52  CARO, REMOVE  FROM  FILE  ANO  TILT  NEXT  CARC 

STARTS-WITH  CARO  FILE  PARTED  AT  CESIREC  CARC 
ANO  HANCS  AT  FILE 

INCLU0ES-I06NT  IFY 1NG  AND  CHECK  INC, RA IS ING 

ANO  REMOVING  CARO  WHILE  LEFT  HANO  TILTS  NEXT 
CARC 

ENOS-RELEASE  CARO  AT  WORKING  AREA 
CQNOI T IONS-AT  FILE.  TIME  TO  LOCATE  CARC  IN 
FILE  NOT  INCLUDED 

NS  206  MAL  C302E  MFLCH05  56  CARO, HANDLE , PEPL ACE  IN  FILE, NEXT  CARC  TILTEO 

STARTS-WITH  REACH  TO  CARC 
I NCLUOES-NCV I NG  CARO  TC  FILE  LOCATION  ANC 
*  PLACING  IT  IN  FILE  WHILE  S I  MULT ANEOUSL Y 

RETURNING  TILTEO  CARD  TO  FILE 
ENOS-WITH  CAROS  IN  FILE 

CONOIT IONS -ST A NO ING  AT  FILE, CAROS  ARE  PUSHEC 
TOGETHER— TI GHTLY/CLCS ELY  PACKEC  IN  FILE 

NS  206  MAL  C3C2F  MFLCH06  42  CAPO, HANOLE, REPLACE  IN  FILE, NEXT  CARC  TILTED 

STARTS-WITH  REACH  TO  CARO 

I NCLUOES— NOVI NG  CARO  TC  FILE  LOCATION  ANC 
.  PLACING  IT  IN  FILE  WHILE  SIMULTANEOUSLY 

RETURNING  TILTEO  CARO  TO  FILE 
ENOS-WITH  CARCS  IN  FILE 

CONOITIONS-STANOING  AT  FILE, CAROS  ARE  NOT 
TIGHTLY /CLOSELY  PACKEC  IN  FILE 

FF  206  MAL  MFLCPOl  MFLCPOI  205  CARO , PL ACE ,  IN  VISIBLE  INCEX  FILE 

(3X5  TO  flXU  INCH  CARO) 

STARTS-WITH  OPERATOR  POSITIONED  IN  FRCNT  OF 

OPEN  FILE, CARC  IN  HANC  ANO  EYE  FOCUS  TO  LOCATE 
INOEX 

INCLUOES-LCCAT ING  £  OPENING  INDEX, 

INSERTING  CARC  INTO  FILE  ANO  CLOSING  INCEX 
ENOS-WITH  CARC  INSERTED  INTO  FILE  ANC  RELEASED 
CONOIT IONS-USE  3X5  TC  8X11  INCH  CARC  ANC 
VISIBLE  INDEX  FILE 

FF  206  MAL  MFLCR01  MFLCRCl  109  CARO ,R EMCVE , FROM  VISIBLE  INCEX  FILEI3X5  TO 

8X11  INCH  CARO) 

STARTS-WITH  OPERATOR  IN  FRONT  OF  FILE  ANC  EYE 
FOCUSES  TO  LOCATE  INDEX 
INCLUOES-LCCAT  ING  £  OPENING  I  NOE  X, REMO  V I NG 
CARO  ANC  CLCSING  INCEX 

ENOS-WITH  CARC  REMOVED  FROM  FILE, INDEX  CLOSED 
ANO  RELEASEC 

CONOIT l ONS-USE  3X5  TC  8X11  INCH  CARC  ANO 
VISIBLE  INOEX  FILE 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA  ELEMENTS 


OATA  OCCUP-  QUALITY  SOURCE  OWMSTDP  TMU 

SOURCE  AT l ON  CODE  ELEMENT  VALUE 

NS  206  MAL  CI01A  MFLCSXX  VARIABLE 

22 

28 

43 

33 

51 

AF  206  MAA  AA 112  MFL0FC1  56 

OL  206  MAL  8CSF  MFLDSOl  232 

AF  206  MAA  AA 116/7  MFLFOXX  VARIABLE 


135 

170 


OPERATICN/ELEMENT  DESCRIPTION 


CAROS*  SORT  *  BY  HAND  IPEP  CARO 
STARTS-BATCH  OF  CAROS  IN  HANO 
INCLUD6S-S6PARATING  TOP  CARO* IOENT IFY ING* 

MOVING  AND  RELEASING  TO  CORRECT  PILE 
ENCS-RELEASE  OF  SINGLE  CARO  ON  CORRECT  PILE 
CONDI TIGNS-VAR l ABLES  ARE  NUMBER  OF  PILES* 
DIFFICULTY  IN  IDENTIFYING  £  HANCL ING  EASE 
CASE  01-NUH8ER  OF  PILES-2-4,QUICK (NUMERIC) 
DECISION  AS  TO  PILE»NO  TENOENCY  TO 
STICK  TOGETHER 

02-SAME  CONDITIONS  AS  CASE  01  EXCEPT 
CARCS  FREQUENTLY  STICK  TOGETHER 
03-SAME  CONDITIONS  AS  CASE  01  EXCEPT 
DECISION  AS  TO  PILE  REQUIRES  READING 
2-3  WOROS 

04-NUMBER  OF  PILES  5-12* QUICK! NUMER IC J 
OECISICN  AS  TO  PILE 
05-SAME  CONDITIONS  AS  CASE  04  EXCEPT 
DECISION  AS  TO  PILE  REQUIRES  R6ACING 
2-3  WORDS 

DOCUMENT *FILING«IN  MANILA  FQLOER 
STARTS-REACH  TO  FILE  CCPY 
INCLUDES-GETT ING.MOV ING  ANO  SUBSEQUENT 
PLACING  OF  DOCUMENT  IN  MANILA  FOLCER 
ENOS-FOLDER  ASIDE 

COND I T ICNS-MATER I ALS  ON  DESK  OR  TABLE 

DOCUMENT *SUSPENSE* PLACE  IN, REMOVE  FROM  FILE 
STARTS-WITH  A  REACH  TO  THE  OQCUMENT 
I NCLUDES- ALL  THE  TIME  NECESSARY  TC  PLACE  A 

DOCUMENT  IN  A  SUSPENSE  FILE, OR  TO  LOCATE  AND 
REMOVE  A  0CCUM6NT  FROM  THE  FILE 
ENOS-WITH  C0CUM6NT  IN  HANO 
COND ITICNS-FILE  ON  OESK 

FILE  DRAWER  *QPEN  ANO  CLOSE , STANDARD  UPRIGHT 
TYPE  FILE, MULTI  CRAW6R 

STARTS-WITH  GETTING  DRAWER  HANOLE,  INCLUDES  A 
*  STOCP  TO  BOTTOM  OPAWERS  (CASE  21 
INCLUDES-RELEASING  LOCK  WITH  THUMB  ANC  OPENING 
DRAWER  ANO  CLOSING  0RAW6R  UPON  COMPLETION  OF 
FILING  OPERATION 

ENOS-WITH  CRAWER  CLQSEC*AOD  ARISE  FRCM  STOOP 
FROM  BOTTOM  DRAWER  (CASE  2) 

COND IT  IONS -OPERATOR  AT  FILE  CABINET 
CASE  01  TOP , S ECONO  CR  THIRO  DRAWER 
02  FOURTH  OR  BOTTOM  DRAWER 
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OEFENSE  WORK  MEASURE KENT  STANOARO  TINE  OAT 4  ELEMrNTS 


DATA  OCCUP-  QUALITY  SOURCE  OWNSTOP  THU  OPERATICN/ElEMENT  DESCRIPTION 

SOURCE  ATION  COOE  ELEMENT  VALUE 


FF  206  MAL  TFLCAXX  TFLCHXX  TABLE  CARO (S) .HANOLE , F ILING  3X5  TO  5X9  INCH  CAROS 

STARTS-WITF  LOCATING  CARO  POSITION  t  REACH  TO 
CARO 

INCLUOES-LOCAT ING  CARO  POSITIONS  INSERTING* 
REMOVAL.  PARTIAL  REMOVAL  6  REPLACING  G  OP 
MAKING  AN  OPENING 

ENOS-WITH  CARC(S)  INSERTED  INTO  FILE  & 

RELEASED  OR  CAROS  REMOVED  FROM  FILE  G  IN 
HAND 

CONOITIONS-OCES  NOT  INCLUOE  ANY  OPERATION 
PERFORMED  WHILE  CARO  IS  PARTIALLY  REMOVED 
REFERENCE-COLUMN  A  TIME  TO  PLACE  SINGLE  CARC 
COLUMN  8  TIME  TO  PLACE  BATCH  CAROS 
COLUMN  C  TIME  TO  PARTIALLY  REMOVE 
CAROS 


COLUMN  0  TIME 

TO 

PARTIALLY 

REMOVE 

ANO  REPLACE  < 

CARCS 

CONDITIONS 

CASE  A 

e 

C 

C 

TIGHT 

CAROS 

UP  TO  10 

A 

143 

146 

126 

134 

file 

BEHIND 

11  TO  25 

B 

159 

164 

142 

150 

TAB 

26  TO  100 

C 

190 

195 

173 

161 

APPROX 

LOCATION 

0 

59 

64 

34 

51 

LOOSE 

CAROS 

UP  TO  10 

E 

113 

126 

105 

1C6 

file 

BEHINO 

11  TO  25 

F 

126 

139 

122 

119 

TAB 

26  TO  100 

G 

151 

164 

147 

144 

APPROX 

LOCATION 

H 

35 

46 

47 

62 

LOOSE 

AOOITIONAL  CARO 

J 

34 

FILE 

TIGHT 

AOOITIONAL  CARO 

K 

47 

.  FILE 

FF  206  MAL  TFLOAXX  TFLOHXX  TABLE  DOCUMENTS .HANOLE .S INGLE  CR  BATCH  AT  FILE 

LOCATION 

STARTS-WITH  LOCATE  CCCUMENTIS) 

OR  REACH  TO  EDGE  OF  FGLD6R. 

INCLUOES-LOCATING  DOCUMENT  I S ), POSI TI CN ING* 
INSERTING. REHCVING*GR  PARTIALLY  REMOVING 
ANO  REPLACING  OOCUMENT(S)  IN  A  FOLDER 

CMOS— W I TH  DOCUMENT  I S I  PLACED  IN  FOLDER  ANO 
RELEASED  OR  REMOVED  FROM  FOLDER  ANC  ASIDE 
REFERENCE-COLUMN  A-TIM6  TO  PLACE  COCUMENTIS) 
COLUMN  B-TIME  TO  REMOVE  DOCUMENT! S) 
COLUMN  C-PART I ALL Y  REMOVE  C  REPLACE 
COLUMN  O-PLACE  DOCUMENT  IS)  IN  APPR¬ 
OXIMATE  LOCATION 

COLUMN  E-REMOVE  AC^ITIONAL  DOCUMENT 
FILING  COCUMENTS 
NO.  OOCUMENTS 


IN  FOLDER 

REF 

A 

a 

C 

0 

E 

UP 

TO 

5 

A 

100 

94 

97 

40 

32 

6 

TO 

20 

6 

135 

129 

132 

21 

TO 

100 

C 

170 

164 

167 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


OATA  GCCUP-  QUALITY  SOURCE  OWMSTOP  TMU  OPERATION/ELEMENT  DESCRIPTION 

SOURCE  ATION  COOE  ELEMENT  VALUE 


FF  206 


FF  207 


FF  207 


MAL  TFLFAXX  TFLFHXX  TABLE  FOLDERS* HANDLE t SINGLE  OR  BATCH  AT  FILE 

LOCATION 

STARTS**  ITH  LOCATING  FOLDER  POSITION 
INCLUDES-LCCATINC  FGLOER  POS I T ION. PLAC 1 NG« 

REMOVING  OR  PARTIALLY  REMOVING  ANC  REPLACING 
ENCS-WITH  FOLDER  PLACEC  INTO  FILE  ANC  RELEASED 
CONOITIONS-OOES  NOT  INCLUDE  ANY  OPERATIONS 

PERFORMED  WHILE  FOLDER  IS  PARTIALLY  REMOVED 
REFERENCE-COLUMN  A-T1M6  TO  PLACE  FOLOERS 
•COLUMN  B-TIME  TO  REMOVE  FCLCERS 
-COLUMN  C-TIME  TO  PARTIALLY  REMOVE 
AND  REPLACE  FOLCERS 

VARIABLES 

SEQUENCEO  FILE  REF  NO  FOLCERS  A  e  C 

IN  FILE 


NON- INDEXED 

.TIGHT 

A 

UP 

TO 

15 

132 

143 

156 

TIGHT 

B 

16 

TO 

30 

172 

183 

1 96 

TIGHT 

C 

31 

TO 

60 

194 

2C5 

218 

LOOSE 

C 

UP 

TO 

15 

116 

135 

132 

LOOSE 

E 

16 

TO 

30 

156 

178 

172 

LOOSE  F  31 
NO  FOLDERS 
BEHINC  INDEX 

TO 

60 

1 7a 

2  CO 

154 

INOEXED 

TIGHT 

G 

UP 

TO 

5 

124 

135 

14B 

TIGHT 

H 

6 

TO 

15 

155 

166 

179 

TIGHT 

J 

16 

TO 

30 

185 

156 

2C9 

LCOSE 

K 

UP 

TO 

5 

108 

127 

124 

LOOSE 

L 

6 

TO 

15 

139 

158 

155 

LOOSE 

M 

16 

TO 

30 

169 

188 

165 

TAL  BRPPM01  8RPMT01  29  MACHINE  TIME  •PHOTO-COP IER, EXPOSURE  TIME  PER 

OIAL  SETTING 

STARTS-WHEN  EXPOSURE  LIGHT  COMES  ON 
I NCL UDE S- EXPO SURE  TIME  ONLY 
ENOS-WHEN  EXPOSURE  LIGHT  GOES  OFF 
C0NDITICNS-3M  AUTCMAT IC  CRY  "2G9"  MOCEL 

TAL  0RPPMO2  0RPKTC2  262  MACHINE  T I  ME .PHOTO-COP I ER. PR INT  CUT  TIME  PER 

SINGLE  COPY 

STARTS-WHEN  "PUSH-TC-COPY"  OR  "BOOK  COPY** 
BUTTON  IS  PRESSED 

INCLUOES-MACHINE  MOVING  COPY  IN  ANC  CUT  CF 
MACHINE 

ENCS-WH6N  COPY  IS  EMITTEC  FROM  MACHINE 
CONO l TIQNS-3M  AUTOMATIC  DRY  209  MODEL 


FF  207  TAL  8RPPM03  8RPMT03  277  MACHINE  T IME .PHOTO-COP IER* PRINT  OUT  TIME  PER 

COPY  FOR  MULTIPLE  COPIES 

STARTS-WHEN  "PUSH-TO-COP Y**  OR  **BCCK  COPY" 
BUTTON  IS  PRESSED 

INCLUOES-MACHINE  MOVING  ORIGINAL  AND  COPYS 
IN  ANC  CUT  CF  MACHINE 

ENOS-WHEN  LAST  COPY  IS  EMITTED  FROM  MACHINE 
CONO IT IQNS-3M  AUTOMATIC  ORY  209  MODEL 


FF  2C 7  TAL  BRPPM04  BRPMTC4  204  MACHINE  T I  ME  * PHOTO-CCPI ER. PR INT  OUT  T  t  ME  FCR 

80UNC  ORIGINALS 

STARTS-WHEN  "PUSH-TG-CCP Y"  OR  "BCOK  COPY" 
BUTTON  IS  PRESSED 

INCLUOES-MACHINE  MOVING  ORIGINAL  ANO  COPY(S) 
IN  ANO  CUT  OF  MACHINE 

ENOS-WHEN  LAST  COPY  IS  EMITTED  FROM  MACHINE 
CONO IT I0NS-3M  AUTOMATIC  ORY  209  MOCEL 

FF  207  TAL  BRPPH05  BRPMTC5  26  MACHINE  T  I  ME  ,  PHOTO-CCP I E P , RCT AT E  FILM  FOR 

BOUND  ORIGINALS 

STARTS-WHEN  eCCK  COPY  eUTTON  IS  PRESSEC 
INCLUOES-MACHINE  TIME  FOR  FILM  TC  ROTATE 
ENOS-  WHEN  FILM  HAS  ROTATEO  AND  INSTRUCTION 
PANEL  LIGHTS  UP 

CONO I T I0NS-3M  AUTOMATIC  ORY  "209"  MOCEL 
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DEFENSE  WORK  MEASUREMENT  STANDARO  TIME  DATA  ELEMENTS 


OATA 

SOURCE 

OCCUP¬ 

ATION 

QUALITY 

SOURCE 

CODE 

DWMSTOP 

ELEMENT 

TMU 

VALUE 

OPEP AT  I CN/ ELEMENT  DESCRIPTION 

FF 

207 

TAL 

0RPPMO6 

6RPMTC6 

17 

MACHINE  TIME, PHOTO-COPIER, MACHINE  TIME  TO 

READY  FOR  EXPOSURE  FOR  BOUNQ  ORIGINALS 
STARTS-WHEN  BOCK  COPY  BUTTON  IS  PRESSED 
INCLUOES-MACHINE  TIME  FOR  FILM  TC  ROTATE 

ENOS— WHEN  FILM  HAS  ROTATEO  AND  INSTRUCTION 
PANEL  LIGHTS  UP 

CQNO I T I0NS-3M  AUTOMATIC  ORY  *209"  MODEL 

FF 

207 

TAL 

BRPPM07 

8RPMT07 

2113 

MACHINE  TIME# WARM-UP* COLO  MACHINE 

STARTS-WHEN  "CN"  BUTTON  IS  PRESSED 
INCLUOES-MACHINE  TIME  TO  WARM  UP 

ENOS-WHEN  INSTRUCTION'  PANEL  LIGHTS  UP 

CQNO  I T I0NS-3M  AUTOMATIC  ORY  **209"  MOCEL 

FF 

207 

TAL 

8RPPM08 

BRPMT08 

1057 

MACHINE  TIME  »  WARM-UP , WARM  MACHINE 

STARTS-WHEN  "ON**  BUTTON  IS  PRESSED 
INCLUOES-MACHINE  TIME  TO  WARM  UP 

ENOS-WHEN  INSTRUCTION  PANEL  LIGHTS  UP 

COND IT IQNS-3M  AUTOMATIC  ORY  "209"  MOCEL 

FF 

207 

TAL 

8RPAM0I 

8RPMT09 

703 

MACHINE  T I ME • ELECTRO- ST AT  CCPI ER , EXPOSURE  ANC 
PRINT  OUT  TIME 

STARTS-WHEN  MACHINE  CATCHES  ORIGINAL  ANC 
STARTS-TO  EXPCSE  (LIGHT  GOES  OUT! 

INCLUDES— EXPOS ING  ORIGINAL,  EMITTING  ORIGINAL, 
AND  EMITTING  COPY 

ENOS-WHEN  COPY  CLEARS  MACHINE 

CONOIT IQNS-APECO  MOOEL  171 

FF 

207 

TAL 

BRPTMOl 

BRPMTIC 

128 

MACHINE  TIME, THERMC-FAX 

STARTS-WHEN  MACHINE  CATCHES  ANC  STARTS  TO  PULL 
PAPERS,  (LIGHT  COMES  CN) 

INCLUOES-MACHINE  TIME  TO  EXPOSE  AND  PRINT  OUT 
(TIME  LIGHT  REMAINS  ON) 

ENOS-WHEN  COPY  AND  ORIGINAL  ARE  EMITTEC  FROM 
THE  MACHINE  (LIGHT  GOES  OFF) 

CONO I T I0NS-3M  THERMO-FAX  "SECRETARY" 

FF 

207 

TAL 

BRPVM01 

BRPMT 1 1 

368 

MACHINE  T  I  ME , VER IFAX  COP IER , EXPOSURE  TIME 

STARTS-WHEN  EXPOSURE  BUTTON  HAS  BEEN  PRESSEC 
:ncludes-time  EXPOSURE  LIGHT  IS  CN 

ENOS-WHEN  EXPOSURE  LIGHT  GOES  OFF 

CONO ITIONS-VERIFAX  VISCOUNT  COPIER  ( MOCEL  3) 

FF 

207 

TAL 

BRPVM02 

BRPMT12 

472 

MACHINE  T IME, VER IFAX  CCP IER , ACT  I VATE  TIME 

STARTS-WHEN  ACTIVATE  BUTTON  HAS  BEEN  PRESSED 
INCLUDES-TIME  ACTIVATE  LIGHT  IS  GN 

ENOS-WHEN  ACTIVATE  LIGHT  GOES  OFF 
CONOITICNS-VERIFAX  VISCOUNT  COPIER  (MOCEL  3) 

FF 

207 

TAL 

BRPZM01 

BRPMT 13 

727 

MACHINE  TIME, WARM-UP, XEROX  COPIER 

STARTS-WHEN  "GN"0UTTCN  IS  PRESSEC 

INCLUDES-TIME  REQUIRED  FGR  MACHINE  TC  WARM  UP 
TO  START  REPRODUCING  COPIES 

ENCS-WHEN  MACHINE  STARTS  EXPOSURE 

CONOIT I CNS-XERCX  914  CCPIER 

FF 

207 

TAL 

BRPZM02 

BRPMT 14 

223 

MACHINE  TIME, EXPOSURE, XEROX  COPIER 

ST ARTS- AFTER "PR  I NT"8UTT0N  HAS  eEEN  PUSHED  AND 

WHEN  EXPOSURE  LIGHT  COMES  ON 
INCLUDES* EXPOSURE  LIGHT  MOVING  OCWN  EXPOSING 
ORIGINAL, ANC  RETURN  OF  LIGHT  TO  STARTING 
POSITION 

ENOS-WHEN  EXPOSURE  LIGHT  HAS  RETURNEC  TO  THE 

STARTING  POSITION, READY  FOR  THE  NEXT  EXPOSURE 
CONDITIONS* XEROX  914  CCPIER 
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DEFENSE  WORK  MEASUREMENT  STANOARD  TIME  DATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE  OWMSTCP  TMU  OPERATION/ ELEMENT  DESCRIPTION 

SOURCE  AT  ION  CODE  ELEMENT  VALUE 


FF  207  TAL  6RPZM03  BRPMT15  692  MACHINE  TIMEtPRINT  OUT*XERGX  COPIER 

STARTS-WHEN  ORIGINAL  HAS  SEEN  EXPQSEC  ANC  EX¬ 
POSURE  LIGHT  HAS  RETURNED  TO  STARTING  POSITION 
INCLUDES-MACHINE  TIME  FOR  COPY  TO  eE  PR  INTEC 
OUT 

ENOS-WHEN  COPY  CLEARS  MACHINE  AND  IS  CROPPED 
INTO  THE  RECEIVING  TRAY 
CQNOITIONS-XERCX  914  COPIER 

FF  207  TAL  BRPZM04  BRPMT16  32  MACHINE  TIMEtPRINT  CUT*XEROX  COP  IER. AOC IT IONAL 

PRINT  OUT  TIME  FCR  14  INCH  COPIES 

STARTS-WHILE  MACHINE  IS  PRINTING  OUT  COPY 
INCLUOES-THE  ADDITIONAL  TIME  REQUIREC  TO  PRINT 
OUT  A  14  INCH  COPY  RATHER  THAN  AN  11  INCH  COFY 
ENOS-WHEN  COPY  CLEARS  MACHINE  ANC  IS  ORQPPEC 
CONDITIONS* XEROX  914  COPIER 

FF  207  TAL  MRPPS02  MRPSA01  L079  $W ITCH , AC TUATE *  START  AND  STOP, PHOTC-CQP I ER 

COLD  MACHINE 

STARTS-* ITH  REACH  TO  ON-CFF  BUTTON 
I NCLUOES— TURN ING  MACHINE  ON, WARM  UP  TIME, ANC 
TURNING  MACHINE  OFF 
ENOS-WITH  OFF-BUTTON  PRESSED 

FF  207  TAL  MRPACOl  MRPSCOl  735  SHEET t COPY »S INGLE* ORIGINAL-ONE  COPY-APECO 

MOOEL  171 

STARTS-WITH  ORIGINAL  ANC  COPY  PAPER  IN  HANO 
I NCLUOES-FEEO ING  ORIGINAL  AND  COPY  INTO  MACH¬ 
INE,  MACHINE  TIME  AND  GETTING  COPY  ANC 
ORIGINAL  FROM  MACHINE 

♦  ENOS-WITH  ORIGINAL  ANO  COPY  IN  HANC  AS  COPY 

CLEARS  THE  MACHINE 

CO NO tTICNS- ORIGINAL  ANC  COPY  MUST  eE  PREALIGN- 
6D , TOP  EDGES  SEPARATED  SL IGHTLY ,PR 10R  TO 
FEEOING  INTC  MACHINE 

FF  207  •  TAL  MRPPCOl  MRPSCC2  .  336  SHEET, COPY  .SINGLE* ORl GINAL  ON  3M  AUTOMATIC  DRY 

PHOTO-COP l ER, MODEL  209-SINGLE  COPY  ONLY 

STARTS—*  ITH  MACHINE  taARM  AND  ORIGINAL  IN  HANO 
INCLUOES-PLACING  ORIGINAL  IN  FEEC  TRAY, SETTING 
COUNTER  OIAL*PRESSING  BUTTON, GETT ING  ORIGINAL 
ANO  COPY  FRCM  TRAY 

ENOS-WITH  ORIGINAL  ANC  CCPY  REMOVED  FRCM  EXIT 
TRAYS  ANO  IN  HANOS 

FF  207  TAL  MRPPC02  MRPSC03  74  SHEET, COPY , S INGL E, OR  I G  INAL , ON  3M  AUTOMATIC  ORY 

PHOTO-COPIER  MOOEL  209-MULTIPLE  COPIES 

STARTS-WITH  MACHINE  WARM  ANO  ORIGINAL  IN  HAND 
INCLUOES-PLACING  ORIGINAL  IN  FEEC  TRAY, SETT  ING 
COUNTER  Ot AL • PRESSING  BUTTON, GETT  ING  ORIGINAL 
ANC  CCPY  FRCM  TRAY 

ENOS-WITH  ORIGINAL  ANC  CCPY  REMOVEC  FRCM  EXIT 
TRAYS  ANC  IN  HANCS 

FF  207  TAL  MRPPC03  MRPSC04  456  SHEET, COPY , S INGLE , 80UN0  CR  IGINAL , PHOTO-CCP IER 

3M  MCD6L  209  ORY  CCPI6P 

STARTS-*  ITH  BOCK  H£LC  IN  HANO, QPENEC  TC  PROPER 
PAGE, REACH  TOWARD  BCOK  COPY  BUTTON 
INCLUCES-GET  ANC  PRESS  BUTTON , R A  IS ING  ANC 

CLOSING  LIC, INSERTING  ANO  REMOVING  PAGE  AND 
REMCVE  COPY  FRCM  TRAY 

ENOS-WITH  COPY  IN  HANO ,REMQVEO  FROM  EXIT  TRAY 
CONOITIONS-APPLIES  TC  80UNC  PAGE  ONL  V • 8RPMT  Cl 
MUST  BE  USED  WITH  THIS  ELEMENT  TO  ALLOW  FOR 
EXPOSURE  TIME. MULTIPLY  DIAL  SETTING  BY  TIME 
FOR  BPPMT01 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE 
SOURCE  ATION  COOE 


dmmstop  TMU 

ELEMENT  VALUE 


‘OPERATION/ELEMENT  DESCRIPTION 


TAL  MRPTCOl  MRPSCC5  153  SNEET.COPV, SINGLE, FROM  ORIGINAL* 3M  THERMO-FAX 

SECRETARY  MODEL 

STARTS-WITH  ORIGINAL  ANO  COPY  PAPER*  ANC  BACK¬ 
UP  PAPER  WHERE  REOU IRED.AL IGNED  IN  HANDS 

INCLUOES— MOVI NG  PAPERS  INTO  MACHINE* MACH INE 

PROCESS  TIME, ANO  GETTING  THE  ORIGINAL  ANC  COPY 
FROM  MACHINE 

ENOS— W ITH  ORIGINAL  ANC  COPY  IN  HAND  AS  THEY 
ARE  EMITTEO 

CONOITIONS-aXIO  1/2  INCH  COPIES.  MACHINE  TIME 
BEGINS  AS  PAPER  STARTS  BEING  PULLED  INTO  THE 
MACHINE  ANO  ENOS  WHEN  COPY  CLEARS  MACHINE  FEED 


TAL  MRPVCOl  MRPSCC6  1314  SHEET*  COPY  ,S INGLE/FIRST  COPY,VER!FAX  MOCEL  3 

STARTS-WITH  ORIGINAL  IN  HANOtREACH  FCR  COVER 
LATCH 

INCLUOES-OPENING  COVER*EXPOS ING  MAT, CE VELOP  ING 
MAT  ANO  MAKING  ONE  COPY  FROM  MAT 
ENOS-WITH  MAT  IN  HANC  ANC  COPY  PLACED  ASIDE 
CQNDITIONS-VER  IF AX  MOOEL  3 


FF_  207  TAL  MRPVC02  MRPSC07 


FF  207  TAL  MRPZC01  MRPSCO0 


FF  207  TAL  MRPZC02  MRPSCC9 


268  SHEET«CQPY  * AODtT IGNAL #  FROM  SINGLE  SHEET 
ORIGINAL, VERIFAX  MOCEL  3 

ST ARTS-HCLCING  EXPOSEO  MAT, REACH  FOR  CLOSED 
CLAMP  WITH  OTHER  HAND 

INCLUDES-PUTTING  MAT  IN  SOLUT I  ON , GETTING  COPY 
PAPER « MAKING  COPY, SEP ARAT I NG  COPY  ANO  MAT, 
PLACE  ASIDE 

ENOS-WITH  MAT  IN  HANC  ANC  COPY  PLACEC  ASIDE, IF 
ADDITIONAL  COPIES  ARE  REQU l RED. WI 7H  COPY  IN 
HANC  ANO  MAT  DISCARDED, IF  ADDITIONAL  COPIES 
ARE  NCT  REQUIRED 

CQND IT ICNS-VER IF AX.  MQ0EL3,0NLY  TWO  ADDITIONAL 
COPIES  PER  MAT 

1670  SHEET, COPY, SINGLE, -XI  INCH  SHEET, XEROX  914 
COPIER 

STARTS-WITH  MACHINE  CFF  ANO  OOCUMENT  IN  HANC, 
REACH  FCR  THE  -ON11  BUTTON 
INCLUDES-TURNING  ON  MACHINE, PL AC  ING  ANO  RE¬ 
MOVING  ORIGINAL  FROM  GLftSS ,  EXPOS!  NG  ANO  PRINT¬ 
ING  CNE  COPY  ANO  REMOVING  COPY 
ENOS-WITH  OOCUMENT  ANC  COPY  IN  HANC  AS  COPY 

'  CLEARS  THE  RECEIVING  TRAY 

CONOITICNS-XERCX  914  CCPIER 

1702  SHEET, COPY, SINGLE, -14  INCH  SHEET, XEROX  914 
COPIER 

STARTS-WITH  MACHINE  CFF  ANO  OOCUMENT  IN  HANC, 
REACH  FOR  THE  •ON’*  BUTTON 
INCLUDES-TURNING  ON  MACH INE, PL AC ING  ANC  REMCV- 
I NG  ORIGINAL  FROM  GLASS , EXPOS ING  ANC  PRINTING 
ONE  COPY  ANC  REMOVING  COPY 
ENOS-WITH  COCUMENT  ANO  COPY  IN  HANC  AS  COPY 
CLEARS  THE  RECEIVING  TRAY 
COND I T IONS-XEROX  914  CCPIER 


FF  207  TAL  MRPZC03  MRPSC10  1029  SHEET, COP Y ,  $  INGLE , GRI G INAL , ONE  SIDE,  II  INCH 

COPY  ANO  MACHINE  WARM, XEROX  914  COPIER 

STARTS-WITH  ORIGINAL  IN  HAND  AND  MACHINE  WARM- 
RELOAC  LIGHT  ON, REACH  TO  COVER  HANDLE 
INCLUOES-OPENING  COVER, PLACI NG  OR  IGINAL, SELECT 
ING  NUMBER  OF  COP IES, PUSH  I NG  PRINT  BUTTON, 
MACHINE  TIME  ANO  GETTING  ORIGINAL  ANC  COFY 
ENDS-WITH  DOCUMENT  ANO  COPY  IN  HANC  AS  COPY 
CLEARS  THE  RECEIVING  TRAY 
CONOITIONS-XERCX  914  CCPIER 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA  ELEMENTS 


DATA  OCCUR-  QUALITY  SOURCE  OWMSTOP  TKU  OPERATI CN/ELEMENT  DESCRIPTION 

SOURCE  ATION  CODE  ELEMENT  VALUE 


FF  207  TAL  MRPZC04  MRPSCU  1061  SHEET, COPY , S I NGLEt OR  1 GINAL  .ONE  SIDE,U  INCH 

COPY  AND  MACHINE  WARM, XEROX  914  COPIER 

STARTS-WITH  ORIGINAL  IN  HAND  ANO  MACHINE  WARM 
RELCAC  LIGHT  CN, REACH  TO  COVER  HANDLE 
INCLUOES-OPENING  COVER ,PLACI NG  OR IG INAL »  SELECT 
ING  NUMBER  CF  COPIES, PUSHI NG  PRINT  BUTTON, 
MACHINE  TIME  AND  GET  ORIGINAL  ANC  COPY 
ENOS-WITH  COCUMENT  ANO  COPY  IN  HAND  AS  CGPY 
CLEARS  THE  RECEIVING  TRAY 
CONDITIONS" XEROX  914  COPIER 


FF  207  TAL  MRP2C05  MRPSCU  1962 

A 


FF  207  TAL  MRPZC06  MRPSC13  1994 


FF  207  TAL  MRPZC07  MRPSCU  1321 


SH6ET,C0PY, SINGLE, ORIGINAL, BOTH  SIDES,  11  INCH 
FIRST  COPY-CGLO  MACHINE,  XEROX  914  COPIER 

ST ARTS-W ITH  MACHINE  OFF  ANO  DOCUMENT  IN  HANC, 
REACH  FCR  "CN"  BUTTON 

INCLUOES-TURNING  CN  MACHINE,  PLACING  ORIGINAL, 
EXPOSING,  TURNING  OVER,  REMOVING  ORIGINAL  ANT 
GETTING  COPIES 

ENOS-WITH  COCUMENT  ANO  COPIES  IN  HANC  AS  THEY 
CLEAR  THE  TRAY 
CONOITICNS-XERCX  914  CCPIER 

SHEET, COPY, SINGLE, ORIGINAL, eQTH  SICES,  14  INCH 
FIRST  COPY-COLD  MACH l NE , XEROX  914  COPIER 

STARTS-WITH  MACHINE  CFF  ANO  DOCUMENT  IN  HANC, 
REACH  FCR  "CN"  BUTTON 

INCLUOES-TURNING  ON  MACH  I NE, PL AC ING  ORIGINAL, 
EXPOSING, TURNING  OVER , REMOV ING  ORIGINAL  ANO 
GETTING  COPIES 

ENOS-WITH  COCUMENT  AND  COPIES  IN  HANC  AS  THEY 
CLEAR  THE  TRAY 
CONOI T IONS- XEROX  9U  CCPIER 

SHEET, COPY, SINGLE, ORIGINAL, BOTH  SICES,  11  INCH 
SHEET,  WARM  MACHINE,  XEROX  914  CCPIER 

ST ARTS-W ITH  ORIGINAL  IN  HAND, REACH  TC  COVER 
HANOLE 

INCLUOES-MAKING  CCPY  OF  BOTH  SIDES  OF  AN 
ORIGINAL' 

ENCS-WITH  ORIGINAL  ANO  COPIES  IN  HANC  AS 
COPIES  CLEAR  THE  RECEIVING  TRAY 
CONOITIONS-XERCX  914  CCPIER 


**  207  TAL  MRPZCOB  MRPSC15  1353  SHEET, COPY,  S I NGLE , OR  I  Cl NAL , BOTH  SICES, 14  INCH 

SHEET, WARM  MACHINE,  XEROX  914  COPIER 

STARTS-WITH  ORIGINAL  IN  HANO,  REACH  TC  CCVER 
HANCLE 

INCLUDES-MAKING  COPY  OF  BOTH  SIDES  OF  AN  ORIG¬ 
INAL 

ENCS-HITH  ORIGINAL  AND  COPIES  IN  HANC  AS 
COPIES  CLEAR  RECEIVING  TRAY 
CONOITICNS-XERCX  914  CCPIER 


AF  208  MAL  S4P1E2  MFRCIQ1  51  CECK , I NSERT ,M ICRCF ILM  CARTRIDGE  INTO  MICROFILM 

READER 

STARTS-WITH  A  MOVE  OF  THE  DECK  TC  THE  REAOEP 
INCLUDES-PCSITIOMNG  ANO  INSERTING  MICROFILM 
CARTRIDGE  CECK  INTO  THE  REACER 
ENCS-WITH  RELEASE  CF  THE  CECK 
CONDITIONS- SEATED  AT  REACER 


AF  208  MAL  S4PIE1  MFRCOOl  83  CECK ,OBT A I N , N ICRCF I LM  CARTRIDGE  FR  CM  STORAGE 

file 

STARTS-WITH  REACH  TO  THE  STORAGE  FILE 
INCLUDES  -  IDENTIFY ING  ANO  OBTAINING  THE  CESIPEO 
MICROFILM  CARTRIDGE  DECK 
ENOS-WITH  CECK  IN  OTHER  HANO 

CONOITICNS-STOPAGE  FILE  IN  CLOSE  PROXIMITY  TO 
SEATED  OPERATOR 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


DATA 

SOURCE 

OCCUP¬ 

ATION 

quality 

SOURCE 

CCOE 

OWMSTOP 

ELEMENT 

TMU 

VALUE 

OPERATION/ ELEMENT  DESCRIPTION 

AF 

208 

MAL 

S4P3E5 

MFRCROi 

34 

CECK tREMOVE i MICROFILM  CARTRIDGE  FROM 

MICROFILM  REACER 

STARTS-WITh  A  REACH  TO  THE  RELEASE  LEVER 
INCLUOES-CEPRESSING  LEVER  ANO  REMOVING  MICRO¬ 
FILM  CARTRIDGE  06CK  FROM  THE  REAOER 

ENOS-WITH  OECK  IN  HANC 

CONOITIONS-SEATEC  AT  REACER 

A  F 

208 

MAL 

S4P3E5 

MFRCSOl 

40 

OECK  *$TORE »  MICROFILM  CARTRIDGE  IN  FILE 

STARTS-WITH  A  MOVE  OF  THE  OECK  TO  THE  FILE 
INCLUOES— POSIT  ION ING  ANO  INSERTING  MICROFILM 
CARTRIDGE  CECK  INTO  THE  FILE 

ENOS-WlTH  RELEASE  OF  THE  DECK 

CONO ITICNS- STORAGE  FILE  IN  CLOSE  PROXIMITY  TO 
SEATED  OPERATOR 

AF 

208 

TAL 

S4P2E4 

MFRMA01 

750 

MICROFILM,  ACVANCE ,  REAOER  MACHINE.  FILM  TC 
OESIRED  FRAME*  PRINT,  ETC. 

STARTS-WITH  A  REACH  TO  ACVANCE  KNOB 

I NCLUOES-TURN I NG  KNOB*  DEPRESSING  THREACING 

LEVER*  CONTROL  OF  FILM  ADVANCE  TO  APPPOXIMAT! 
LOCATtCN,  REACH  TC  HANO  CRANK  TC  ALIGN. ANO 
FOCUS  TO  OESIRED  FRAME,  READING  TC  ASCERTAIN 
OESIRED  OATA 

ENOS-WITH  RELEASE  OF  HANC  CRANK 

AF 

208 

TAL 

S4P2E4 

MFRMROI 

332 

MICROF ILM,REWINC,  REAOER  MACHINE  ,F ILM* TC  STOP 
POSITION*  MACHINE  TIME  INCLUOEO 

STARTS-WITH  A  REACH  TO  REWINO  KNOB 
INCLUOES-TURMNG  KNOB*  MACHINE  TIME  TO  REWIND 
MICROFILM  TO  STOP  POSITION 

ENOS-WITH  MACHINE  STCPPEC  ANO  FILM  REWOUND  IN 
CARTRIDGE 

AF 

208 

MAL 

S4PIE3 

MFRSAOI 

23 

SWITCH, ACTUATE, MICROFILM  READER 

STARTS-WITH  A  REACH  TC  THE  REACER  SWITCH 
INCLUDES-TURN  MACHINE  CN  OR  OFF 

ENOS-WITH  RELEASE  OF  THE  SWITCH 

FF 

209 

MAL 

MTODSOI 

MI0CS01 

26 

DOCUMENT, STAMP.WITH  AUTOMATIC  TIME  STAMP 
STARTS-WITH  MCV6  CF  COCUMENT  TC  ST AMF 

INCLUDES-  INSERT  CCCUMENT  INTO  STAMP  ANC  REMOVE 
AFTER  STAMPING 

ENOS-WITH  STAMPEC  DOCUMENT  IN  HANC 

CONO ITICNS- COCUMENT  IN  HANO 

FF 

209 

MAL 

MIC0S02 

MI0CSC2 

31 

DOCUMENT, STAMP, WITH  MANUAL  TYPE  STAMP 

STARTS-WITH  MCVE  CF  CCCUMENT  TC  STAMP 

INCLUOES-  INSERT  COCUMENT  INTO  ST AMP , MANUALL Y 
ACTIVATE  STAMP  ANC  REMOVE  COCUMENT 

ENOS-WITH  STAMPEC  OCCUMENT  IN  HANC 

CO NO ITICNS- DO CUM ENT  IN  HANO 

FF 

209 

MAL 

MI00S03 

MI0CS03 

47 

DOCUMENT, STAMP, WITH  RUBBER  INK  STAMP  TC  A 

CLOSE  LOCATICN, FIRST  DOCUMENT 

STARTS-WITH  STAMP  IN  HANC  IN  CONTACT  *  ITH  INK 
PAO, PRESS  STAMP  ON  INK  PAO, OTHER  HANO  IN 
CONTACT  WITH  COCUMENT 


INCLUOES-INK  STAMP*  MCVE  TO  ANO  STAMP  CCCUMENT 
ENOS-STAMP  IN  HAND  IN  CONTACT  WITH  DOCUMENT, 
OTHER  HANC  IN  CONTACT  WITH  COCUMENT 
CONOITIONS-STAMP  SIZES  1/4XI-1/4  INCH  TO 
2X3-1/4  INCH 
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OEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


DATA  QCCUP-  QUALITY  SOURCE  OWMSTCP  TMU  OPERATION/ ELEMENT  DESCRIPTION 

SOURCE  ATION  CODE  ELEMENT  VALUE 


FF  209  MAL  MI0DS04  MIOCSCA  62  OOCUMENT, STAMP ,W ITH  RUBBER  INK  STAMP  TC  A 

CLOSE  LOCATION, EACH  ADDITIONAL  UP  TO  FIVE 
OOCUMENTS  ANC  ASIOE 

ST  ARTS- W  ITH  STAMP  IN  HANC  CONTACTING  CCCUMENT, 
MOVE  STAMP  AWAY, OTHER  HANO  CONTACTING  DOCUMENT 
INCLUOES-MOVE  OOCUMENT  ASIOE  TO  AN  APPROXIMATE 
LOCATION  ANC  STAMP  NEXT  OOCUMENT 
ENOS-WITH  STAMP  IN  HANC  tN  CONTACT  WITH 

OOCUMENT, OTHER  HANO  IN  CONTACT  WITH  DOCUMENT 
CONOITICNS-STAMP  SIZE  1/4  x  1-1/4  INCH  TO 
2  X  3-1/4  INCH 

FF  209  ‘  MAL  MI00S05  MIOOSG5  35  DOCUMENT,  ST  AMP,  M  ITH  RUBBER  INK  STAMP  T.C  AN 

APPROXIMATE  LOCATION, FIRST  OOCUMENT 

STARTS-WITH  STAMP  IN  HANC  IN  CONTACT  WITH  INK 
PAO, PRESS  STAMP  ON  INK  PAO, OTHER  HANC  IN 
CONTACT  WITH  DOCUMENT 

INCLUOES- IKK  STAMP, MOVE  TO  ANO  STAMP  COCUMENT 
ENOS-STAMP  IN  HANC  IN  CONTACT  WITH  OCCUMENT, 

OTHER  HANO  IN  CONTACT  WITH  COCUMENT 
CONDI TIONS- ST AMP  SIZES  1/4  X  l-L/4  INCH  TO 
2  X  3-1/4  INCH 

OOCUMENT, STAMP, WITH  RUBBER  INK  STAMP  TC  AN 
APPROXIMATE  LOCATION, EACH  ADDITIONAL  UP  TO 
FIVE  OOCUMENTS  ANO  ASICE 

STARTS-WITH  STAMP  IN  HANC  CONTACTING  COCUMENT, 
MOVE  STAMP  AWAY,  CTHER  HANO  CONTACTING  DOC¬ 
UMENT 

INCLUOES-MCVE  COCUMENT  ASIDE  TC  AN  APPROXIMATE 
LOCATION  ANO  STAMP  NEXT  OOCUMENT 
ENOS-WITH  STAMP  IN  HANC  IN  CONTACT  WITH 

OOCUMENT, CTHER  HANC  IN  CONTACT  WITH  COCUMENT 
CO NO  I T 1  ON S- STAMP  SIZE  1/4  X  1-1/4  INCH  TO 
2  X  3-1/4  INCH 

OOCUMENT, STAMP, WITH  A  PLUNGER  TYPE  NUMBERING 
INK  STAMP  TC  A  CLOSE  LCCAT ION, F IRST  COCUMENT 
STARTS-WITH  STAMP  IN  HANC  CONTACTING  COCUMENT, 
OTHER  HANO  IN  CONTACT  WITH  COCUMENT 
INCLUOES-MCVE  ST AMP , PCS  IT  ION, STAMP  CCCUMENT 
ANO  MOVE  PLUNGER  HANOLE  UPWARC 
ENOS-WITH  STAMP  IN  HANC  IN  CONTACT  WITH 

DOCUMENT, OTHER  HANO  IN  CONTACT  WITH  OCCUMENT 

FF  209  MAL  M10DSO8  MlOCSCe  78  OOCUMENT, STAMP, W  ITH  A  PLUNGER  TYPE  NUMBERING 

INK  STAMP  TO  A  CLOSE  LCCAT ION,  AOOITIONAL 
CCCUMENTS  ANC  ASIOE 

STARTS-WITH  STAMP  [N  HANC  CONTACTING  COCUMENT, 
MOVE  STAMP  AWAY, OTHER  HAND  CONTACTING  OOCUMENT 
INCLUOES-MCVE  COCUMENT  ASIOE  TO  AN  APPROXIMATE 
LOCATION  ANC  STAMP  NEXT  OOCUMENT 
ENOS-WITH  STAMP  IN  HANC  IN  CONTACT  WITH 

OOCUMENT , OTHER  HANO  IN  CONTACT  WITH  DOCUMENT 

FF  209  MAL  MI0DS09  MI0CSC9  21  DOCUMENT, STAMP ,  WITH  A  PLUNGER  TYPE  NUMBERING 

INK  STAMP  TC  AN  APPROXIMATE  LOCATION,  FIRST 
OCCUMENT 

STARTS-WITH  STAMP  IN  HANC  CONTACTING  CCCUMENT, 
OTHER  HANO  IN  CONTACT  WITH  COCUMENT 
I NCLUOE 5-5T AMP  CCCUMENT  ANO  MOVE  PLUNGER 
HANCLE  UPWARO 

ENOS-WITH  STAMP  IN  HANC  IN  CONTACT  WITH 

OOCUMENT, CTHER  HANO  IN  CONTACT  WITH  OOCUMENT 


FF  209  MAL  MI0DS06  MIOOSQ6  55 


FF  209  MAL  MI0OS07  MI0CS07  27 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE  OWMSTOP  TMU  QPER AT  I CN/ ELEMENT  DESCRIPTION 

SOURCE  AT  ION  CODE  ELEMENT  VALUE 


FF  209  MAC  MI0DS10  MIDCSIO  65  OOCUMENT* STAMP, W ITH  A  PLUNGER  TYPE  NUMBERING 

INK  STAMP  TO  AN  APPROXIMATE  LQC ATI  ON , ADD¬ 
ITIONAL  DOCUMENT  ANO  ASIDE 

STARTS**  ITH  STAMP  IN  HANC  CONTACTING  COCUMENT, 
MOVE  STAMP  AWAY, OTHER  HANO  CONTACTING  DOCUMENT 
INCLUOES-MOVE  C0CUM6NT  ASIOE  TQ  AN  APPROXIMATE 
LOCATION  ANC  STAMP  NEXT  DOCUMENT 
ENOS-WITH  STAMP  IN  HANC  IN  CONTACT  WITH 

DOCUMENT  «  OTHER  HANO  IN  CONTACT  WITH  COCUMENT 

FF  209  MAL  MIOLAOI  MlDLAOI  226  LABEL* ATTACH ♦GUNMEC  FOLD  TYPE  TO  FOLDER  OR 

CARD  STOCK 

STARTS-WITH  LABEL  IN  HANCSt  GUMMEC  SICE  COWN* 

MOVE  LABEL  TO  MOISTENER 
INCLUOES-MQISTEN  LABEL*  FOLD  ANO  ATTACH  TO 
FCLDEP  OR  CARO  STOCK 
ENOS-WITH  FOLDER  IN  HAND 

CONDITIONS* LABEL  SUES  1-1/8  X  3-1/4  INCH  TO 
1-1/8  X  3-3/4  INCH-APPLIED  TO  EDGE  *  USING  A 
SPONGE  CR  ROLLER  TYPE  MOISTENER 

FF  209  MAL  MIOLA02  MI0LAQ2  144  LABEL  *  A TTACF , GUMMEC  FLAT  TYPE  TO  FCLCEP,CARO 

STOCK  OR  PACKAGE 

ST ARTS-L AeEL  IN  HANOS, GUMMED  SIDE  COWN,  MOVE 
LABEL  TO  MOISTENER 

I NCLUOE  S— MO  I  ST  EN  LABEL  AND  ATTACH  TO  FCLCER, 

CARO  STCCK  OR  PACKAGE 
ENDS-HANOS  IN  CONTACT  WITH  SURFACE 
CONOITICNS-LABEL  SIZES  i-l/4  X  1-3/4  INCH  TC 

4  X  5-1/2  INCH-APPLIEC  TO  FLAT  SURFACE.  USING 
,  A  SPONGE  OR  ROLLER  TYPE  MOISTENER 

FF  209  MAL  MI0LA03  M I DLA03  135  LABEL , ATTACH .FLAT  PRESSURE  SENSITIVE  TYPE  TO 

FCLOER  *CARC  STOCK  GP  PACKAGE 

STARTS-WITH  SHEET  OF  LABELS  IN  HANO,  MOVE  TO 
LABEL  WITH  OTHER  HANO 

INCLUDES-REMOVE  LABEL  FROM  BACKING  ANC  ATTACH 
TO  SURFACE 

ENOS-WITH  HANO  IN  CONTACT  WITH  SURFACE 
CONO I T ICNS-PR ESSURE  SENSITIVE  FILE  FCLOER  OR 
AODPESS  LABELS  3-1/2  Xl/2  INCH  TO  3-1/2  X 
1-1/2  INCH, WITH  PROTECTIVE  SACKING 

FF  209  MAL  MI0LA04  MI0LAC4  112  LABEL . ATT ACH ,OYMC  TAPE  WRITER, TO  SURFACE  AT  AN 

APPROXIMATE  LOCATION 

STARTS-WITH  LABEL  IN  HANC, MOVE  TC  LABEL  WITH 
OTHER  HAND 

INCLUDES-REMOVE  PROTECTIVE  BACKING  FROM  TAPE 
AND  ATTACH  TC  SURFACE 
FNOS-HANO  IN  CONTACT  WITH  SURFACE 
CONDITIONS- LABELS  UP  TC  3  INCHES  IN  LENGTH 

FF  209  MAL  MICLC01  MICLC01  204  LABEL, CUT, TO  LENGTH, DYMO  TAPE  WRITER 

STARTS-WITH  TAPE  WRITER  IN  RIGHT  HANC, REACH 
TO  TAPE  ROLLER  KNOB 

INCLUOES-RCLL  TAPE  PAST  CUTTING  8AR,  ENGAGE 
TAPE  LOCK  AND  CUT  OFF  LABEL 
ENDS-LABEL  IN  LEFT  HANC, TAPE  WRITER  IN  RIGHT 
HANC 

FF  209  MAL  MIDLM01  MIOLPOl  51  LABEL, PREP ARE , PER  CHAR  ACTE R  OYMO  TAPE  WRITER 

STARTS-WITH  TAPE  WRITER  IN  HANC  REACH  TC 
PRINTING  WHEEL 

1NCLUDES-TURN  PRINTING  WHEEL  TO  CESIR6C 

CHARACTER  ANO  ACTUATE  TAPE  WRITER  HANCL6 
ENOS-TAPE  WRITER  IN  HANO 

CONDITICNS-APPLICABLE  FOR  EITHER  NAMES, STOCK 
NUMBERS, CLOCK  NUMBFRS ,  OR  0AOGE  NUMBERS 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA  ELEMENTS 


DATA  OCCUR-  QUALITY  SOURCE  OWMSTOP  TMU 
SOURCE  AT  ION  ’  CCOE  ELEMENT  VALUE 

FF  209  MAL  MIDLSOl  MtOLSOi  21 

FF  209  MAL  MICPOOI  M10P0Q1  52 


FF  209  MAL  MIOTAOl  MIOTAOl 


FF  209  MAL  MCDTA02  MI0TA02  76 


FF  209  MAL  MICTA03  MI0TAO3  156 


FF  209  MAL  BGGMCXX  BOGCMXX  VARIABLE 


53 

LOO 

25 

U 

FF  209  MAL  80GTCXX  BCGCTXX  VARIABLE 


66 

125 


OPERATION/ELEMENT  DESCRIPTION 


LABEL* SP AC ING*  BETWEEN  WORDS  OR  CHARACTERS* CYMC 
TAPE  LABEL  WRITER 

STARTS-WITH  WRITER  IN  HAND, REACH  TO  TAPE 
ROLLER  KNOB 

INCLUDES-APPLY  PRESSURE  TO  KNOB  ANC  ROTATE 
ENOS-WITH  TAPE  WRITER  IN  HANO 

PAO* OPEN/C LOSE  *  INK 

STARTS-6CTH  HANOS  IN  CONTACT  WITH  INK  PAQ  LID, 
LIFT  EDGE  OF  PAO 
INCLUOES-OPEN  ANC  CLOSE  LIO 
ENOS-HANO  IN  CONTACT  WITH  LID 
CONOITIONS-FR ICTIQN  TYPE  LIO 


TAB, ATTACH, METAL  S IGNALf TO  FOLDER  OR  OIVICER 
STARTS-WITH  OPAWER  OPEN, PEACH  TO  T AB , FCLCER  IN 
OTHER  HAND 

INCLUOES-MCVE  TAB  TO  FCLCER  ANC  ATTACH 
ENOS— FOLOEP  IN  HAND 

CQNOITIONS-FOLCEP/CIVIOER  UPRIGHT  IN  FILE,  15 
TO  20  INCH  REACH  AREA 

TAB, ATTACH, EITHER  FGLOEOIUP  TO  3  INCHES  LONG! 

OR  ROUND  PROJECTION  TYPE  GUMMED  INCEX,TQ  CARO 
STOCK  OR  SHEET 

STARTS-WITH  TAB  IN  HANC, CARO  STOCK/SHEET  ON 

DESK  IN  NORMAL  WORK  AREA, REACH  TO  OTHER  ENO  OF 
TAB  CR  MOVE  TAB  TC  MO ISTENER 
INCLUDES— MO ISTEN  TAB  ANO  ATTACH  TO  CARC  STOCK  • 
OR  SHEET 

ENOS-WITH  ATTACHED  TAB  IN  HANO 
CO NO  IT  I  ON S— TWO  DIFFERENT  TYPE  TAe  ATTACHMENTS 
ARE  COMBINED  FOR  USE  OF  EITHER 

CHAIR, MOVE, WITH  CASTERS, WH I LE  SITTING 

STARTS-WITH  OPERATOR  IN  SITTING  POSITION 
INCLUDES-PULLING  OR  PUSHING  CHAIR 
FROM  OR  TO  WORK  POSITION 
ENOS-WITH  CHAIR  MGVEC  ANC  OPERATOR  STILL 
SEATED  IN  CHAIR 

CO NO  IT  I ONS— OPERATOR  FACING  DESK 

CASE  01  CHAIR  FROM  WORK  POSITION-1  FT. 

02  CHAIR  TO  WORK  PQSITION-l  FT. 

03  MOVE  CHAIR  (FIRST  FOOT  ONLY) 

04  MOVE  CHAIR  (EACH  AOCITIONAL  FOOT) 

CHAI R, TURN, SWIVEL  CHAIR 

STARTS-WITH  BOTH  FEET  ON  FLOOR 
INCLUDES— MOTIONS  TO  START  £  TURN  CHAIR 
ENOS-WHEN  BOTH  FEET  CN  FLOOR  AT  NORMAL  WCRK  ING 
ATT  ITUOE 

CONOITICNS-PERSON  SITTING  IN  CHAIR  £  TURNS  90 
OR  180  CEGREES 

CASE  01  TURN  SWIVEL  CHAIR  90  CEGREES 
02  TURN  SWIVEL  CHAIR  180  DEGREES 


68  TAB, ATTACH, METAL  SIGNAL, TO  CARO  STOCK 

STARTS-WITH  A  REACH  TO  TAB  ANO  CARD  STOCK 
INCLUOES-MCVE  TAe  ANC  CARO  STOCK  TO  CENTER  CF 
DESK  ANC  ATTACH  TAB  TQ  CARO  STOCK 
ENOS-WITH  CARO  STOCK  IN  HANO 
CONOITICNS-CARC  STOCK  CN  DESK  TOP, 3-9  INCH 
REACH 


TAL  BQGMAOl  BOGMAOl  28  MANUAL  ACDITION,PER  DIGIT, AFTER  FIGURES  HAVE 

BEEN  TRANSCRIBED  FCR  COMPUTATION 
STARTS-WITH  READ  DIGIT 

INCLUOES-T I  ME  ANC  MOTICNS  TO  REAC, MENTALLY  ADO 
FIGURES  ANO  WRITE  ANSWER 
ENCS-WITH  ANSWER  RECCPCEC 

CONOITICNS-APPLICATICN  PULE, COUNT  THE  TOTAL 

NUMBER  OF  DIGITS  IN  THE  PROBLEM  EXCLUDING  THE 
ANSWER  6  MULTIPLY  BY  THE  TMU  VALUE 
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DEFENSE  WORK  MEASUREMENT  STANOARD  TIME  OATA  ELEMENTS 


DATA  QCCUP-  QUALITY  SOURCE  OWMSTDP  TMU 

SOURCE  AT I ON  CODE  ELEMENT  VALUE 


FF  209  TAL  80GMMXX  BOGMMXX  VARIABLE 


070 

115 

175 

215 

268 

290 

545 

675 

882 

707 

1027 

1225 

FF  209  TAL  BCAHS01  B0GMS01  24 


FF  209  TAL  BOGCTXX  80GTCXX  VARIABLE 


845 

411 

4651 

FF  209  MAL  80GDD01  B0GTD01  34 


FF  2C9  TAL  30GTIXX  BQGT1XX  VARIABLE 


18 

87 


FF  209  TAL  BOGTLOl  B0GTL01  39 


OPER AT  I CN/ ELEMENT  DESCRIPTION 


MANUAL  MULTIPLICATION 

STARTS-WITH  WRITING  INSTRUMENT  HELD  IN  HANO 
WITHIN  FRACTIONAL  MCVE  OF  WRITING  SURFACE 
INCLUOES-MENTAL  TIME  TO  MULTIPLY  £  MOTIONS  TO 
WRITE  FIGURES  IN  ANSWER 
ENOS-WITH  WRITING  INSTRUMENT  IN  HANO  £  IN 

CONTACT  WITH  WRITING  SURFACE  AT  COMPLETION  OF 
PROBLEM 

CASE  Cl  MULTIPLY  CNE  DIGIT  BY  ONE  OIGIT 
02  MULTIPLY  TWO  DIGIT  BY  ONE  DIGIT 
03  MULTIPLY  THREE  OIGIT  BY  ONE  OIGIT 
04  MULTIPLY  FOUR  OIGIT  BY  ONE  OIGIT 

05  MULTIPLY  FIVE  OIGIT  BY  ONE  OIGIT 

06  MULTIPLY  TWO  CIGIT  BY  TWO  DIGIT 
07  MULTIPLY  THREE  OIGIT  BY  TWO  CIGIT 
08  MULTIPLY  FOUR  OIGIT  BY  TWO  CIGIT 

09  MULTIPLY  FIVE  OIGIT  BY  TWO  CIOIT 

1C  MULTIPLY  THREE  OIGIT  BY  THREE 

11  MULTIPLY  FOUR  DIGIT  BY  THREE 

12  MULTIPLY  FIVE  OIGIT  8Y  THREE 

MANUAL  SUBTRACTION? PER  OIGIT tAFTER  FIGURES 

HAVE  BEEN  TRANSCRIBED  FOR  COMPUTATION 
STARTS-WITH  READ  CIGIT 

INCLU06S-TIME  £  MOTIONS  TO  RE AD# MENTALLY 
SUBTRACT  FIGURES  £  WRITE  ANSWER 
ENOS-WITH  ANSWER  RECORCEO 

COND I T IONS-APPLICAT ION  RULE. COUNT  THE  TOTAL 

NUMBER  OF  DIGITS  IN  THE  PROBLEM  EXCLUDING  THE 
ANSWER  £  MULTIPLY  BY  THE  TMU  VALUE 

TELE  PHONE .CCNVEPSAT ION, TIME 
STARTS-WHEN  TALKING  BEGINS. 

! NCLUOES— CON VERS ATI  ON  TIME  ONLY. 

ENOS-WHEN  TALKING  ENOS. 

CONOITICNS-TIME  VALUES  WERE  DEVELOPED  IN 
ALL  TYPES  OF  ORGANIZATIONS 
CASE  01  TAKE  MESSAGE  FOR  PERSGN  OUT  OF 
OFF  TCE 

02  RELAY  CALL  TO  PERSON  IN  OFFICE. 

03  CONCUCT  ROUTINE  BUSINESS. 

TELEPHONE, DIAL. CNE  DIGIT 

STARTS-WITH  POSITION  FINGER  TO  DIAL  HOLE 
INCLUDES— MOT  IONS  TO  DIAL  ONE  OIGIT 
ENCS-AT  END  QF  DIAL  RETURN 
C0N0ITICNS-R6ACH  TO  DIAL  FIRST  OIGIT  IS 
LIMITED  OUT  BY  LISTENING  TIME 

TELEPHONE, IDENTIFICATION 

STARTS-THE  OPERATOR/ INCI V IDUAL  ON  THE  LINE  ANO 
BEGINNING  TC  SPEAK  THE  FIRST  SYLLABLE  OF  T  lE 
FIRST  WC«0 

INCLUDES— PRONOUNCING  THE  WORO-OPER ATCR 
OR  THE  ORGANIZATION  TITLE,  THE 
INDIVIDUALS  NAME  ANC  THE  WORD-SPE AK I NG 
ENOS-WITH  THE  WORDS  PRONOUNCED 

CASE  01  IDENTIFICATION  BY  OPERATOR 

C2  IDENTIFICATION  BY  INDIVIDUAL 
ANSWERING  CALL 

TELEFHONE, LISTEN, FOR  BUSY  SIGNAL, DIAL  7CNE.0R 

PARTY  ALREAOY  ON  LINE 

STARTS-WITH  RECEIVER  IN  POSITION  AT  EAR  ANO 
SIGNAL  STARTING  TC  IMPINGE  ON  EARCRUM 
INCLUDES-LISTENING  TC  IDENTIFY  SIGNAL 
ENOS  WITH  RECEIVER  ,  l N  POSITION  AT  EAR  ANC  WITH 
SIGNAL  R6CCGNI ZED 

CONO IT IONS-THE  SAME  RECOGNITION  TIME  IS 

ALLCWEC  FOR  A  BUSY  SIGNAL, A  DIAL  TONE  OR  FOR 
PARTY  ON  LINE 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


OATA  OCCUR*  QUALITY  SOURCE  CWMSTCP  TMU  OPERATION/ ELEMENT  DESCRIPTION 

SOURCE  AT  ION  CODE  ELEMENT  VALUE 


FF  209  TAL  BQGTL02  BCGTL02  209  TELEPHONE, LISTEN, FOR  PARTY  TO  ANSWER  RING 

STARTS-WHEN  OIAL  HAS  RETURNEO  TO  STOP  AFTER 
OIALING  LAST  CHARACTER 
INCLUOES-ELAPSEC  TIME  FOR  PARTY  TO  ANSWER 
RINGING  TELEPHONE 

ENOS-WHEN  SOUNC  CF  VOICE  IS  HEARD  FROM  PARTY 
ANSWERING  TELEPHONE 

FF  209  MAL  MOGARXX  MOGARXX  VARIABLE  ARTlCLE,REMGVE*FROM  A  CESK  DRAWER 

STARTS-WITH  OPENING  DESK  DRAWER 
INCLUOES-REMOVING  A  STAPLER, ST APLE  REMOVER, 

RULER, SCOTCH  TAPE,PENC IL, PEN, ERASER, RUBBER 
BANO, PAPER  CL  IP, ETC., FROM  A  SICE  CR  THE  CENTER 
DRAWER 

ENOS-WITH  OESK  ORAWER  CLOSED 


132 

207 

CASE  01  SICE  DESK  ORAWER 

02  CENTER  OESK  DRAWER 

AF 

209 

MAA 

AA  11 

MOGBAOl 

74 

BOOKCASE, ACCESS, CPEN  OR  CLOSE  GLASS  OQCR 

STARTS-REACH  TC  GLASS  COOR 
1NCLU0ES-GETTING  KNOB  AND  MOVING  DOOR 


UP/OOWN, SLICING  OCOR  INTO/OUT  OF  CABINET 
ENOS-KNOB  RELEASED 

CONOITIONS-APPLIES  TO  PULL-OUT/LET-OCWN  CR 
RAISE-UP/PUSH  BACK.  OPERATOR  AT  BOOKCASE 

FF  209  MAL  MOGCCOl  MOGCCOl  66  CAB! NET , CLOSE, 2  OOOR  STORAGE, WITH  BOTH  HANCS 

EMPTY, OR  WITH  ONE  HANC  HOLDING  OBJECT  WEIGHING 
LESS  THAN  2.5  LBS. 

STARTS-WITH  HANOS  IN  FRONT  OF  BODY  ANC  BODY 
*  FACING  CABINET 

INCLUOES-CLOSING  ANO  LATCHING  COCRS 
ENCS-WITH  DOORS  CLOSEC  ANO  HANDLE  RELEASEO 
CONDI T IONS* A PPL I ES  TO  2  COOR  OFFICE  SUPPLY 

CABINET  WITH  LATCHING  CONTROLLED  eY  TURNING 
ONE  HANCLE 

FF  209  MAL  MOGCOOl  MQGC001  49  CABINET, QPEN.,2  DOOR  STORAGE, WITH  BOTH  HANCS 

EMPTY, OR  WITH  ONE  HAND  HOLDING-  OBJECT  WEIGHING 
LESS  THAN  2.5  LBS. 

STARTS-WITH  REACH  BY  HANCS  FROM  POSITION  IN 
FRONT  OF  CABINET 

I NCLUOES-UNL ATCH I NG  ANC  OPENING  CGORS 
DELETE  eAO  ENTRY 

ENDS-WITH  COOPS  OPENED  ANO  RELEASED 
CONOITIONS-APPLIES  TC  2  COOR  OFFICE  SUPPLY 

CABINET  WITH  UNLATCHING  CONTROLLEC  BY  TURNING 
ONE  HANCLE 

FF  209  MAL  MOGOCXX  MQGCCXX  VARIABLE  DRAWER,  CLOSE, OESK,  ALL  SICE5  &  CENTER 

STARTS-WITH  HAND  CN  HANCLE  OR  DRAWER 
INCLUOES-CLOSING  OF  DRAWER.  CASE  01  INCLUOES 
NECESSARY  MOVEMENT  CF  CHAIR 
ENOS-WITH  CRAWER  CLOSED  £  HANDLE  RELEASED 
,  CO NO  I T I CNS-OOE  S  NOT  INCLUDE  REACH  TO  CRAWER 
HANCLE 

67  CASE  01  CENTER  OESK  CRAWER 

25  C2  EACH  SIDE  DESK  DRAWER 

FF  209  MAL  MOGOOXX  MQGOQXX  VARIABLE  ORAWER,  CPEN,DESK»  ALL  SIDES  ANC  CENTER 

STARTS-REACH  TC  DRAWER  FROM  SITTING  POSITION 
WITH  HANDS  IN  WCRK  PLACE  ON  DESK  TCP 
INCLUD6S-GETT I NG  HANOLE  OF  SIDE  CRAWER  OR 
BCTTCM  EOGE  OF  CENTER  CRAWER  ANC  SLIOING 
DRAWER  OPEN.  CASE  01  INCLUOES  NECESSARY 
MOVEMENT  OF  CHAIR 

ENOS-WITH  CRAWER  OPEN  ANC  RELEASEO 
CONDITICNS-OOES  NOT  INCLUDE  MOTICNS  TO 
REMOVE  OR  PLACE  OBJECTS  IN  CRAWER 
80  CASE  01  CENTER  OESK  ORAWER 

5 i  02  EACH  SICE  OESK  ORAWER 
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DEFENSE  WORK  MEASURE KENT  STANOARO  TIME  DATA  ELEMENTS 


DATA  OCCUR-  QUALITY  SOURCE  OWMSTOR  TMU 

SOURCE  ATION  CODE  ELEMENT  VALUE 


FF  209  MAL  MCAOCXX  MOGNCXX  VARIABLE 


54 

23 

211 

25 


FF  209  MAL  MOGTCXX  MOGTCXX  VARIABLE 


469 

503 

537 

571 

605 

678 

712 

741 


785 


819 


853 

746 

400 

FF  209  MAL  TCAMHXX  TOGMMXX  TABLE 


ORERATICN/ELEMENT  DESCRIPTION 


NUMBER /DIGIT  » COPY , MANUALLY 

STARTS-WITH  LOOK  TO  NUMERAL  AT  SOURCE  DOCUMENT 
ANO  WRITING  INSTRUMENT  HELO  IN  HAND  WITHIN 
FRACTIONAL  MOVE  OF  WRITING  SURFACE* 
INCLUOES-REAO  ANO  TRANSCRIBE  NUMERALS  (UR  THRU 
101. 

ENOS-WITH  WRITING  INSTRUMENT  IN  HAND  ANO  IN 

CONTACT  WITH  WRITING  SURFACE  AT  THE  COMRLET ICN 
OF  LAST  DIGIT* 

CONOIT IONS— OESCR I PTIONS  ANO  TMU  VALUES  ARE 
VARIABLE  TO  CASE* 

CASE  01  FIRST  CIGIT  OF  A  NUMBER 

02  EACH  ADDITIONAL  DIGIT  OF  A  NUMBER 
UR  THROUGH  5  DIGITS 
03  FIRST  6  DIGITS  OF  A  NUMBER 
04  EACH  AOOITIONAL  OIGIT  OF  A  NUMBER 
CONTAINING  7  THROUGH  10  DIGITS 


TELEPHONE, CALL 

STARTS-WITH  HANOS  REACHING  FOR  TELEPHONE  FRCM 
WORKPLACE 

INCLUDES— GET  PHONE.L ISTEN  FOR  DIAL  TCNE, C IAL 

D1GITIS), WAIT  WHILE  RINGING  ANO  IDENTIFICATION 
OCCURtHANG  UP  ANO  RETURN  HANO 
ENOS-WITH  HANC  AT  REST  IN  WORKPLACE 
CONOIT IQNS-OOE S  NOT  INCLUOE  CONVERSATION  TIME 

WITH  PERSON  ANSWERING  CALL*APPLIES  TO  STANOARO 
DIAL  TELEPHONE  ON  DESK  TOP*  DOES  INCLUOE  CON¬ 
STANT  TIME  FOR  TELEPHONE  CALL  (SOURCE  COCE 
M0G-TC-01 )  FOR  ALL  CASES 
CASE  01  CALL  ONE  CIGIT  NUMBER 
CALL  TWO  CIGIT  NUMBER 
03  CALL  THREE  OIGIT  NUMBER 
C4  CALL  FOUR  OIGIT  NUMBER 
05  CALL  FIVE  OIGIT  NUMBER 
06  CALL  SIX  OIGIT  NUMBER 
07  CALL  SEVEN  OIGIT  NUMBER 
08  CALL  SEVEN  OIGIT  TIE  LINE  NUMBER 
WITH  ONE  OIGIT  TANDEM  CODE 
09  CALL  EIGHT  CIGIT  TIE  LINE  NUMBER 
WITH  ONE  OR  TWO  DIGIT  TANCEM  CODE 

10  CALL  NINE  OIGIT  TIE  LINE  NUMBER 
WITH  TWO  OR  THREE  DIGIT  TANCEM 
COCE 

11  CALL  TEN  CIGIT  TIE  LINE  NUMBER 
WITH  THREE  OIGIT  TANOEM  CODE 

12  CALL  COMMERCIAL  NUMBER 

13  CALL  OPERATOR 

MANUAL  MULTIPLICATION, FIRST  ANO  AOCITICNAL 
DIGITS 

STARTS-WITH  LOCK  TO  DOCUMENT  ANO  WRITING 

INSTRUMENT  IN  HANC  CLOSE  TO  WRITING  SURFACE 
I NCLUOES-tCOK  AT  SOURCE  C0CUM6NT ,R EAC 
NUMERALS, TRANSCRIBE  MULTIPLICANC  ANC 
MULTIPLIER,  UNDERLINE  PRQ8LEM,MENTALLY 
MULTIPLY  ANO  RECORO  ANSWER 
ENOS-WITH  WRITING  INSTRUMENT  IN  HANO  ANO  IN 
CONTACT  WITH  WRITING  SURFACE 

NUMBER  OF  DIGITS  IN  MULTIPLICANC 
1  2  3  4  5 

NUMBER  OF 
DIGITS  IN 

MULTIPLIER  A  e  C  C  E 

1  A  178  244  342  395  479 

2  B  526  640  760  948 

3  C  845  1C95  1269 
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DEFENSE  WORK  MEASUREMENT  STANDARD  TINE  DATA  ELEMENTS 


OATA 

SOURCE 

OCCUP¬ 

ATION 

QUALITY 

SOURCE 

CODE 

OWMSTOP 

ELEMENT 

TMU 

VALUE 

0P6RATICN/ELEMENT  DESCRIPTION 

FF 

209 

MAL 

MPFBC01 

MPFBC01 

30 

BINOERtCLGSE.2-3  RING  LOOSE  LEAF  TYPE 

STARTS-WITH  HANOS  AT  EDGES  OF  BINOER, REACH 
TOWARC  RING  IS) 

I NCLUOE S-GETT ING  RINGIS)  WITH  THUMB ( S  )  ANO 
FOREFINGER! SI  ANO  CLOSING  THE  RINGIS) 
ENOS-WITH  RINGIS)  CLOSED  ANO  RELEASEC 

FF 

209 

MAL 

MPFBC02 

MPFBC02 

143 

BINOER, CLOSE, TECHNICAL  OROER  TYPE  WITH  RING 

ANO  CENTER  POST  LOCKING  MECHANISM 

STARTS-WITH  REACH  TO  TRANSFER  eAR  et  BCTH 

HANOS 

INCLUOES-ASSEMBLING  THE  TRANSFER  BAR  ANO 

8IN0ER  COVER  TO  THE  BINOER 

ENOS-WITH  COVER  IN  PLACE  ANO  RING  RELEASED 

FF 

209 

MAL 

MPFBC03 

MPFBCC3 

217 

BINOER, CLCSE, 4  PCST  TYPE, WITH  SCREW  ANC  LEVER 
LATCH  MECHANISM 

STARTS-WITH  REACH  TO  TRANSFER  BAR  eY  BOTH 

HANOS 

INCLUOES-  INST  ALL ING  TRANSFER  BAR  ANC  COVER  CN 
BINOER, ACT U AT  I NG  THE  LATCHING  MECHANISM 
ENOS-WITH  SCREWS  TIGHTENED  ANO  RELEASEC 

FF 

209 

MAL 

MPFBC04 

MPFBCC4 

159 

BINOER,  CLOSE, 2  POST  LEDGER  TYPE  WITH  KEY 

LOCKING  MECHANISM 

STARTS-WITH  KEY  IN  HANC  AND  WITH  MOVE  OF  KEY 
TOWARO  HOLE  IN  BINOER 

INCLUOES- PL AC ING  COVER  ON  BINOER, T IGHTEN ING 

THE  LOCKING  MECHANISM  ANO  REMOVING  KEY  FROM 
BINOER 

ENOS-WITH  KEY  01 SENGAGEO  FROM  eiNCER  AND  HELO 
IN  HANO 

FF 

209 

MAL 

MPFBC05 

MPFBC05 

L18 

BINOER, CLCSE, 2  POST  LECGER  TYPE  WITH  THUMB 
ACTUATED  LATCH  eAR  MECHANISM 

STARTS-WITH  REACH  TO  LATCH  ANC  TCP  ECGE  CF 

B I NC  E  R 

INCLUOES-PLACING  THE  CCV6R  ON  THE  eiNCER  POSTS 
ANO  ACTUATING  THE  LATCHING  MECHANISM 
ENOS-WITH  COVER  IN  PLACE*  LATCH  BAR  RELEASEC 

FF 

209 

MAL 

MPF0CO6 

MPF  BC  06 

115 

BINDER, CLCSE, 2  PCST  LECGER  TYPE, WITH  BUTTON 

TYPE  LATCH  MECHANISM 

STARTS-WITH  REACH  TQ  TCP  ANO  BOTTOM  EOGE  OF 


BINOER  COVER 

INCLUDES-PLACING  THE  COVER  ON  THE  BINDER  POSTS 
ANO  ACTUATING  THE  LATCH  MECHANISM 
ENOS-WITH  SLIDE  BUTTON  CLOSED  AND  RELEASED 

BANO, INSTALL, RUBBER,  ON  BUNDLE  OR  ROLL 

STARTS-WITH  BUNOLE/RCLL  IN  ONE  HANC, RUBBER 
BANC  IN  THUMB  6  INOEX  FINGER  CF  OTHER  HANO 
INCLUDES- MOV  TNG  RUBBER  BANO  TO  ANO  PLACING  IT 
ARCUNC  eUNCLE  CR'  ROLL 
ENOS— W l TH  BUNCLE  CR  ROLL  IN  HANO 

CASE  01  SINGLE  WRAP  UP  TO  3X8X2  INCHES  - 
1  TO  3  INCHES  FROM  6NC  OF  eUNCLE 
02  SINGLE  WRAP, 8X10  TO  11X14  INCH  UP 
TO  2  INCH  THICKNESS  -CENTER  OF 
BUNCLE 

FF  209  MAL  MPFB001  MPFBCC1  26  e I NOER , CPEN , 2-3  RING  LCOSE  LEAF  TYPE 

STARTS-WITH  HANOS  AT  EDGES  OF  BINDER  »REACH 
TOWARO  PING  OPENING  TABS 
I NCLUOE  S-GETT ING  TABS  ANC  OPENING  RINGS 
ENOS-WITH  RINGS  OPENED  ANO  TABS  RELEASEC 


FF  209  MAL  MPFBBXX  MPFBlXX  VARIABLE 

37 

60 
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OEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


OAT  A  OCCUP-  QUALITY  SOURCE  OWMSTOP  TMU 

SOURCE  ATION  CODE  ELEMENT  VALUE 

FF  209  MAL  MPFB002  MPF8C02  128 

FF  209  MAL  MPFB003  MPF0QO3  126 

FF  209  MAL  MPF8004  MPFBC04  137 

FF  209  MAL  MPF8005  MPF8005  76 

FF  209  MAL  MPF8006  MPFB006  89 

FF  209  MAL  MPF8RXX  MPF8RXX  VARIABLE 

33 

41 

FF  209  MAL  MPFCAOl  MPFCA01  36 

FF  209  MAL  MPFCA02  MPFCA02  29 


OPERATION/ELEMENT  DESCRIPTION 


eiNOER, OPEN, TECHNICAL  ORDER  TYPE 
RING  ANO  CENTER  POST  LOCKING  MECHANISM 

STARTS-WITH  REACH  TO  RING  FROM  END  OF  eiNCER 
LYING  CN  WORK  SURFACE 
INCLUOES-REMOVING  THE  61 NOER  COVER  ANC 
TRANSFER  BAR,  LAYING  THEM  ASICE 
ENOS-WITH  TRANSFER  BAR  ASIOE  ANO  RELEASED 

eiN0ER,0PEN,4  POST  TYPE*  WITH  SCREW  ANO  LEVER 
LATCH  MECHANISM 

STARTS-WITH  REACH  TC  SCREW  HEACS  FROM  CUTER 
EOGES  CF  OPEN  BINOEP 
INCLUOES-UNFASTENING  LATCHING, MECHAN l SM, 

REMOVING  ANC  LAYING  ASIDE  BOTH  THE  FRCNT  COVER 
ANO  TRANSFER  BAR 

ENCS-WITH  LAYING  TRANSFER  BAR  ASICE  ANC 
RELEASED 

BI NOER* OPEN* 2  POST  LEOGER  TYPE  WITH  KEY 
LOCKING  MECHANISM 

STARTS-WITH  KEY  IN  HANC  MOVE  TO  INSERT  KEY 
INCLUDES*  INSERTING  KEY , LOOSEN ING  LOCKING 

MECHANISM,  TAKING  CCVER  OFF  ANC  LAYING  CCVER 
ASIOE 

ENOS-WITH  LAYING  COVER  ASIDE  AND  RELEASED 

BINDER* OPEN , 2  POST  LEDGER  TYPE  WITH  THUMB 
ACTUATEO  LATCH  BAR  ANO  MECHANISM 

STARTS-WITH  REACH  TO  LATCH  ANC  TOP  ECGE  CF 
BINDER 

INCLUOES— ACTUATE  LATCH  BAR , RE MOV ING  ANC  LAYING 
COVER  ASICE 

ENOS-WITH  LAYING  COVER  ASIDE, LATCH  ANC  COVER 
RELEASED 

BINDER, OPEN, 2  POST  LEOGER  TYPE  WITH  BUTTON 
TYPE  LATCH  MECHANISM 

STARTS-WITH  REACH  TO  TOP  EDGE  OF  BINCER  ANO 
TO  BUTTON 

INCLUOES-ACTUATING  BUTTON, REMOVI NG  ANC  LAYING 
COVER  ASIOE 

ENOS-WITH  LAYING  COVER  ASIDE  ANO  RELEASED 

BANO, REMOVE, RUBBER, FROM  BUNDLE  OR  ROLL 

STARTS-WITH  BUNOLE/RCLL  IN  HANC  ANC  PEACH  TC 
RU88EP  BANO 

INCLUOES-GRASP  RUBBER  BANO  ANO  REMOVAL  FROM 
BUNDLE 

ENCS-WITH  RUBBER  BANC  ANC  BUNOLE  IN  HANDS 
CASE  01  BUNOLE  OR  RCLL  UP  TC  3X8X2  INCHES 
02  8UNCL  E  *  3  X 10  TO  11X14  INCH  UP  TO  2 
INCH  THICKNESS 

CLIP*ATTACH, SPRING  TYPE  BINDER, TC  PAPERS  1/4 
TO  1  INCH  CAPACITY 

STARTS-WITH  CLIP  ANC  PAPERS  IN  HANC  ANC  APPLY 
PRESSURE  TC  CLIP  HANDLE 
I NCLUOES-CPEN  CLIP  ANO  ATTACH  TO  PAPERS 
ENCS-WITH  RELEASE  OF  CLIP  AND  PAPERS  IN  HANC 
CONDITIONS— ATTACH  TO  PAPERS,  1/4  TC  9/32  INCH 
CAPACITY  OR  5/16  TO  1  INCH  CAPACITY 

CLIP*ATTACH,GEM  CR  IDEAL  PATTERN  PAPER  CLIP  TC 
PAPERS-UP  TC  1-3/4  INCH  MCE  ANO  2-1/2  INCH 
LONG 

STARTS-WITH  PAPERS  ANC  TOP  ENC  OF  CLIP  IN  HANO 
AND  MCVE  CLIP  TC  PAPERS 
INCLUDES- ATTACH  CLIP  TC  PAPERS 
ENOS-WITH  CLIPPED  PAPERS  IN  HANO 


DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


DATA  OCCUP-  OUALITY  SOURCE  OWMSTOP  TMU  OPERATION/ELEMENT  DESCRIPTION 

SOURCE  ATION  COOE  ELEMENT  VALUE 


MAL  MPFCROl  MPFCROl  28  CLIP  * REMOVE  *  SPRING  TYPE  BINDER  FROM  PAPERS  1/4 

TO  l  INCH  CAPACITY 

STARTS-WITH  PAPERS  ANC  CLIP  IN  HINC  iNC  APPLY 
PRESSURE  TO  HANDLES 

INCLUOES-GPEN  CLIP  AND  REMOVE  FRCM  PAPERS 
ENOS-WITH  PAPERS  ANC  CLIP  IN  EACH  HANC 


FP  209  MAL  MPFCR02  MPFCR02 


16  CL 1 P .REMOVE *GEM  CR  IOEAL  PATTERN  PAPER  CLIP 
FROM  PAPERS  UP  TO  1-3/4  INCH  WIDE  ANC  2-1/2 
INCH  LONG 

STARTS-W ITH  PAPERS  ANO  CLIP  IN  HANC  ANC  APPLY 
PRESSURE  TO  CLIP 
INCLUOES-REMOVE  CLIP 

ENDS— W ITH  PAPERS  ANO  CLIP  IN  EACH  HANO 


FF  209 


MAL  MPFFAXX  MPFFAXX  VARIABLE 


74 


226 


219 


FASTENER* ATT ACH .ACCO  TYPE 

STARTS-WITH  MATERtAL  LYING  ON  WORK  SURFACE  IN 
FRONT  CF  WCRKER  AND  REACH  TO  PRONG EC  BAR 
INCLUOES-GETTING  PRONGED  BAR*  BENC ING  PRONGS 
ANO  CLOSING  FASTENER 
ENOS-WITH  RELEASE  OF  SLICE  OR  PRONGS 
CONOITICNS-SEE  CASES 

CASE  01  ATTACH  2-3/4  INCH  ACCO  TYPE  FASTEN- 

fH  Ltruniif  inrvCTDiO  AWT  PENT 


OUTWARD 

02  ATTACH  2-3/4  QR  8-1/2  INCH  ACCO 
TYPE  PASTENER*WITH  LQCKSTRAP  ANO 
OVERLAPPING  PRONGS 
03  ATTACH  8-1/2  INCH  ACCO  TYPE 

FASTENER*W!TH  LOCKSTRAP  ANO  WITHOUT 
OVERLAPPING  PRONGS 


MAL  MPFFCOl  MPFFCC1  30  FASTENER *CLCSE • 2-3/ 4  INCH  ACCO  TYPE.WITHOUT 

LOCKSTRAP  ANO  PRONGS  BENT  OUTWARO  .  . 

STARTS-WITH  A  REACH  TO  PRONGS 

INCLUDES-8EN0ING  ANO  FLATTENING  PRONGS  OUTWARO 
ENOS-WITH  RELEASE  OF  FLATTENED  PRONGS 
CONOITIONS-MATERIAL  LYING  ON  WORK  SURFACE  IN 
FRONT  CF  WORKER 


FF  209  MAL  MPFFC02  MPFFC02 


182  FASTENER  * CLOSE  *2-3/4  OR  8-L/2  INCH  ACCC  TYPE 

WITH  LQCKSTRAP  ANO  WITH  OR  WITHOUT  OVERLAPPING 
PRONGS 

STARTS-WITH  A  REACH  TO  LOCKSTRAP 
INCLUDES- INSTALLING  LOCKSTRAP  ANO  PLACING 
SHOES  OVER  PRONGS 
ENOS-WITH  A  RELEASE  CF  SLIOES 
CONOITIONS-MATERIAL  LYING  ON  WORK  SURFACE  IN 
FRCNT  CF  WORKER 


FF  209 


MAL  MPFF003  MPFFOXX  VARIABLE  FASTENER ,0PEN*2-3/4  OR  8-1/2  INCH  ACCO  TYPE 

STARTS-WITH  A  REACH  TO  THE  SLICE 
INCLUOES— MGV ING  SLIOES  CLEAR  OF  BOTH  PRONGS* 
STRAIGHTENING  PRONGS. REMOV I NG  ANO  LAYING 
ASICE  LOCKSTRAP 

ENOS-WITH  RELEASE  OF  LOCKSTRAP 
CONOITIONS-MATERIAL  LYING  ON  WORK  SURFACE  IN 
coniuT  up  utqkfr 

150  CASE  01  2-3/4  OR  8-1/2  INCH  FASTENER  WITH 

LOCKSTRAP  ANO  OVERLAPPING  PRONGS 
91  02  8-1/2  INCH  FASTENER  WITH  LOCKSTRAP 

BUT  WITHOUT  OVERLAPPING  PRONGS 


MAL  MPFF001  MPFF003  34  FASTENER .QPEN.2-3/4  INCH  ACCO  TYPE  WITHOUT 

LOCKSTRAP  ANO  PRCNGS  BENT  OUTWARO 
STARTS-WITH  A  REACH  TO  PRONGS 
I NCLUOES-MCV ING  PRONGS  UP  ANO  STRAIGHTENING 
6NCS-WITH  RELEASE  OF  PRONGS 

CONOITIONS-MATERIAL  LYING  ON  WORK  SURFACE  IN 
FRONT  CF  WCRKER 
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DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  DATA  ELEMENTS 


DATA  OCCUR*  QUALITY  SOURCE  OWMSTOP  TMU  OPERAT I  ON/ ELEMENT  DESCRIPTION 

SOURCE  ATION  CODE  ELEMENT  VALUE 


FF  209  MAL  MPFFAC1  MPFFP01  44  FASTENER* PREPARE 1 2*3/4  OR  8-1/2  INCH  ACCC  TYPE 

FOR  ATTACHMENT 

ST  ARTS-ta  ITH  REACH  TO  ACCO  FASTENER  PRCNGEO  EAR 
I NCLUDES-GETT ING  PRONGED  8AR  AND  6EN0ING  BOTH 
PRONGS 

ENOS-WITH  RELEASE  OF  PRONGS,ACCO  IN  HAND 
CONDITIONS— THIS  IS  A  CONSTANT  FOR  USE  WITH 
EACH  ACCO  ATTACH-CASE  01  TO  03 

FF  209  MAL  MPFHP01  MPFHPOi  14  HANOLES* PLACE* 8IN0ER  CLI P« IN  DOWN  POSI TION 

STARTS-WITH  REACH  TO  CLIP  HANDLES  BY  FINGERS 
INCLUDES  -MOVE  CLIP  HANOLES  DOWN  AGAINST 
MATERIAL 

ENOS—W ITH  MATERIAL  IN  HAND 

CONOI TICNS-CL IPPEC  MATERIAL  IN  HANC, INDEX  AND 
MIO  FINGER  OF  OTHER  HAND  BETWEEN  HANOLES , IN 
CONTACT  WITH  CLIP  TOP 

FF  209  MAL  HPFHP02  MPFHP02  4B  HANOLtS *PLACE*B INOER  CLIP. IN  UP  POSITION 

STARTS-WITH  A  REACH  TO  CLIP  HANOLES 
INCLUDES— GRASP  AND  UPWARD  MOVEMENT  OF  CLIP 
HANDLES 

ENOS-WITH  MATERIAL  IN  HAND 
CONOI TIONS-ONE  HANO  HOLDING  CLIP  ANO/OR 
MATERIAL 

SHEET! S). INSERT, 1-25  SHEETS  IN  B INC ER/ FASTENER 
STARTS-WITH  BOTH  HANCS  HOLDING  SHEET ISJ 
I NCLUOES-GETTING*MOV  ING  6  POSITIONING  SHEET  IS ) 
ENOS-WITH  BOTH  HANDS  ON  SHEET  IS) 

CASE  Ol-UP  TO  5  L/2  X  8  1/2  INCH  IN  2  OR  3 
RING  LCOSELEAF  BINOER 
02  SHEETS  51/2X8  1/2  THRU  8  1/2  X 
12  INCH  IN  2  OR  3  R  I«NG  LOCSELEAF 
BINDER 

03  ON  PRONGS  OF  3  INCH  ACCO  FASTENER 
04  ON  PRONGS  OF  8  INCH  ACCO  FASTENER 

SHEETCS). REMOVE, FROM  BINOER 

STARTS-WITH  REACH  TO  CENTER  OF  SHEETISI  IN 
BINOER  GN  CESK 
INCLUOES-REMOV ING  SHEETS 
ENOS-WITH  REMOVEO  SHEETS  IN  HAND 
COND I T I ONS-SEE  CASES 

CASE  01  REMOVE  i-10  SHEETS  FRCM  3-8  INCH 

ACCC  PAPER  FASTENER  1-6  INCH  CAPACITY 
C2  REMOVE  11-5C  SHEETS  FROM  3-8  INCH 

ACCC  PAPER  FASTENER  1-6  INCH  CAPACITY 
03  REMOVE  LEOGER  SHEETS  1-50  FROM  PCST 
EINCERS  UP  TO  3/8  C I AMETER  1-6  INCH 
CAPACITY 

DL  209  MAL  8MSD  VPFCSXX  TABLE  DOCUMENTS , STAPLE 

STARTS-WITH  OCCUMENTS  IN  LEFT  HANC 
INCLUDE  S-MCVE  COCUMENTS  TO  ST APLER ,PCS  IT  ION  , 
STAPLE  COCUMENTS  ANC  LAY  ASIDE  ON  DESK 
ENCS-WITH  THE  RELEASE  CF  THE  DOCUMENTS 
COND I T IONS— HANC  STAPLER  ON  TOP  OF  CESK 


CISTANCE  TO  STAPLER 
NORMAL  PRESSURE  EXTRA  PRESSURE 


ALIGNMENT 

6IN 

12  IN 

20  IN 

6  IN 

12  IN 

20  I  N 

A 

e 

C 

C 

E 

F 

NORMAL-  N 

39 

48 

60 

45 

54 

66 

CAREFUL-C 

44 

54 

66 

50 

60 

72 

EXACT-  E 

50 

59 

7 1 

56 

65 

77 

FF  209  MAL  MPHSIXX  MPFSIXX  VARIABLE 

57 

66 

82 

101 

FF  209  M*AL  MPHPRXX  MPFSRXX  VARIABLE 

28 

50 

55 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIRE  DATA  ELEMENTS 


OAT  A  GCCUP-  QUALITY  SOURCE  DWMSTOP  THU 

SOURCE  AT  ION  CODE  ELERENT  VALUE 

FF  209  HAL  BPHBAOl  BPHCA01  78 


FF  209  RAL  BPHBPOI  BPHCHOl  37 


FF  209  RAL  BPHBP02  BPHCH02  52 


FF  209  RAL  '  BPHBJ01  8PHCJ01  15 

FF  209  RAL  BPHOTXX  BPHOTXX  VARIABLE 

25 

26 

29 

30 

FF  209  RAL  BPHBP03  BPHSH01  31 


OPERATICN/ELEHENT  DESCRIPTION 


CAROS/PAPERS* ALIGN *50  CARDS  OR  PAPERS  8X12  IN* 
SIZE-APPROXIMATE  ALIGNMENT  LYING  ON  FLAT 
SURFACE 

STARTS-WITH  TWO  HAND  REACH  TO  SIDES  CF  BATCH 
LYING  ON  FLAT  SURFACE 
I NCLUOE  S— REACH I NG  TO  ANO  PATTING  EDGES  OF 
BATCH 

ENOS-WITH  FINGERS  OF  BOTH  HANDS  IN  CONTACT 
WITH  EDGES  OF  BATCH  LYING  ON  FLAT  SURFACE 
CONDI TICNS-LIMITEO  TO  ALIGNMENT  WITHIN  APPROX* 
ONE  QUARTER  OF  AN  INCH  WHILE  LYING  QN  FLAT 
SURFACE 

CAROS* H ANCLE .PICKUP  FRCM  FLAT  SURFACE. LOOSELY 
STACKEDvUP  TC  25  CARCS  IN  BATCH 

STARTS-WITH  REACH  TO  BATCH  OF  CAROS  CN  FLAT 
SURFACE 

I NCLUOE S-REACH I NG  TO  ANO  GETTING  COMPLETE 

CONTROL  OF  BATCH  PRIOR  TO  MOVING  ELSEWHERE 
ENOS-WITH  HAND  IN  COMPLETE  CONTROL  OF  8ATCH  IN 
CONTACT  WITH  FLAT  SURFACE 
CONOIT IGNS-EXCLUOES  MOVEMENT  OF  BATCH  AFTER 
PICKUP 

CAROS. HANDLE. PICKUP  FRCM  FLAT  SURFACE  WITH  TWO 
HANOS.LOCSELY  STACKED. 25-50  CARDS  IN  BATCH 
STARTS-WITH  REACH  TO  BATCH  OF  CAROS  CN  FLAT 
SURFACE 

I NCLUOE S-REACH I NG  TO  ANO  GETTING  COMPLETE  CON¬ 
TROL  OF  BATCH  PRIOR  TO  MOVING  ELSEWHERE 
ENOS-WITH  HAND  IN  COMPLETE  CONTROL  OF  BATCH  IN 
CONTACT  WITH  FLAT  SURFACE 
CONOI T I CNS-EXC LUCES  MOVEMENT  OF  BATCH  AFTER 
PICKUP 

CAROS/PAPERS. JOSTLE. ONE  TIME. ANY  SIZE 

STARTS-WITH  TWO  HAND  RELEASE  OF  BATCH  HELD  IN 
A  VERTICAL  PLANE 

INCLUOES-RELEAS ING.'  REACHING.  GRASPING.  AND 
MOVING  BATCH 

ENOS-WITH  JOSTLED  BATCH  HELD  IN  A  VERTICAL 
PLANE 

OOCUMENTISI. TURN, WITH  BOTH  HANOS 

STARTS-WITH  ONE  HANG  RELEASE  OF  DOCUMENTS  HELD 
IN  BCTH  HANCS 

INCLUOES-RELEAS ING. REACHING. GRASP ING. ANO  TURN¬ 
ING  DOCUMENTS 

ENCS-WITH  GRASP  OF  TURNEO  DOCUMENTS  HELD  IN 
BOTH  HANOS 

CONOIT I ONS-SEE  CASES 

CASE  01  TURN  3X5  INCH  SIZE  PAPER  90  CEGREES 
IN  VERTICAL  PLANE 
02  TURN  8X12  INCH  SIZE  PAPER  90 
DEGREES  IN  VERTICAL  PLANE 
03  TURN  PAPER. THRU  8X12  INCH  SIZE, 160 
DEGREES, VERTICAL  AXIS 
04  TURN  PAPEP.THRU  8X12  INCH  SIZE, 180 
DEGREES, HORIZONTAL  AXIS 

SHE6TS.HAN0LE, BATCH  PICK  UP, ANY  SIZE, FRCM  FLAT 
SURFACE  WITH  ONE  HANO-UP  TO  25  PAPERS  LOOSELY 
STACKED 

STARTS-WITH  REACH  TC  BATCH  OF  PAPERS  ON  FLAT 
SURFACE 

I NCLUOE S-REACH ING  TC  ANO  GETTING  COMPLETE  CON¬ 
TROL  OF  BATCH  PRIOR  TO  MOVING  ELSEWHERE 
ENOS-WITH  HANCS  IN  COMPLETE  CONTROL  CF  BATCH 
PARTLY  IN  CONTACT  WITH  FLAT  SURFACE 
CONOIT ION S-EXCLUOES  MOVEMENT  OF  BATCH  AFTER 
PICKUP 


26 


DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


OATA  OCCUR-  QUALITY  SOURCE  OWMSTOP  TMU  OPERAT I CN/ ELEMENT  DESCRIPTION 

SOURCE  AT  I  ON  CODE  ELEMENT  VALUE 


FF  209  MAL  0  P  HR  P  04  BPHSH02  41  SHEETS  ,HANOLE » BATCH  PICK  UP, ANY  SUE, FROM  FLAT 

SURFACE  WITH  TWO  HAN0S-25-50  P APERS ,LOCSEL Y 
STACKEO 

STARTS-WITH  REACH  TO  BATCH  OF  PAPERS  ON  FLAT 
SURFACE 

INCLUOES-REACHING  TO  ANO  GETTING  COMPLETE  CON¬ 
TROL  OF  BATCH  PRIOR  TO  MOVING  ELSEWHERE 
ENOS-WITH  HANOS  IN  COMPLETE  CONTROL  OF  BATCH 
PARTLY  IN  CCNTACT  WITH  FLAT  SURFACE 
CONOIT IGNS-EXCLUOES  MOVEMENT  OF  eATCH  AFTER 
PICKUP 

FF  209  MAL  MPHOFOl  MPHOFOl  150  DOCUMENT , FOLD, THRU  8  1/2  X  15  INCH  SIZE, TWO 

POLOS 

STARTS-WITH  GET  BCTTCM  EDGE  OF  SHEET  LYING  CN 
DESK 

INCLUDES— MCTICNS  TO  FOLD  SHEET  TWICE 
ENOS-WITH  BOTH  HANOS  CN  FOLDED  SHEET,  ON  OESK 
CONO IT IONS-CLOSE  SYMMETRICAL  ALIGNMENT 


FF  209  MAL  MPHEIXX  MPHOIXX  VARIABLE  COCUMENT ( S I , INSERT ,! N  ENVELOPES 

STARTS-WITH  REACH  TO  FLAP  OF  ENVELOPE  CN 
OESK  ANC  OTHER  HANO  HCLDING  DOCUMENT! S ) 

I NCLU0E5— OPEN  I NG  ENVELOPE  ANO  INSERTING 
DOCUMENT  I S I 

ENOS-WITH  HANOS  IN  CCNTACT  WITH  ENVELOPE, 

DOCUMENT ( S )  INSERTEC  ANO  ENVELOPES  SECURED 
CONO I T I CNS-CASES  03  ANC  04  INCLUCE  TIME  TO 
WINO  STRING  TO  CLCSE  FLAP 


83 

CASE  01 

STANOARO  9  1/2X12  INCH  CR  LESS, 

SIOE. OPENING  TYPE, LOOSE  FIT  ENVELOPE, 
ON  CESK 

114 

02 

STANOARO  10X14  THRU  12X16  INCH, 

SICE  OPENING  TYPE, LOOSE  FIT  ENVELOPE, 
ON  CESK 

198 

03 

INTER-OFFICE  9  1/2  X  12  THRU 

12X16  I NCH , ENC  OPENING  TY PE ,LCOS E  F I T 

ENVELOPE , SMALL  DOCUMENTS 

228 

04 

INTER-OFFICE  9  1/2  X  12 

THRU  12  X  16  INCH, END  OPENING  TYPE, 
LOOSE  TIT  6NVEL0PE,LETTER  SIZE 
(8  1/2  X  10  1/2  INCH)  DOCUMENTS 


NS  209  MAL  TY  6  MPHOOOi  62  DOCUMENT l COPY, OR  AFT  1 , OBT A I N, FROM  OESK  DRAWER 

STARTS-WITH  REACH  TO  OCCUMENT  IN  ORAWEP 
INCLUDES-CCNTACTING, SLIDING  ANC  GRASPING 

OESIRED  OOCUMENT  ANC  MOVING  TC  TOP  CF  OESK 
ENOS-WITH  RELEASE  OF  OCCUMENT  ON  TCP  CF  CESK 
CONDITIONS— SITTING  AT  DESK 

NS  209  MAL  TY 13  MPH0002  32  OOCUME NT!COPY, DRAFT), OBTAIN, AND  MOVE  TC  WORK¬ 

PLACE/  TYPE WR I  TER 

STARTS-WITH  REACH  TO  CCCUMENT 
INCLUDES-GET  CCCUMENT  TO  BE  TYPEC , R E A C , OR 

TRANSCRIBEC  ANC  MOVE  TC  WORKPLACE  CR  TYPE¬ 
WRITER 

ENOS-WITH  RELEASE  QF  OCCUMENT  IN  WORKING 
POSITION 

CONO I T I GNS-OQCUMENT  AVAILABLE  ON  DESK/T  A6L  E 
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DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  DATA  ELEMENTS 


OAT A  OCCUP-  QUALITY  SOURCE  OWMSTOP  TMU 

SOURCE  AT  ION  COOE  ELEMENT  VALUE 

FF  209  MAL  MPHERXX  MPHCRXX  VARIABLE 

57 

46 

71 

125 

NS  209  MAL  C1C2A  MPHOSXX  VARIABLE 


33 

40 

45 

,  52 

49 

49 

63 

FF  209  MAL  MPFOUO 1  MPHCU01  48 


FF  209  MAL  MPHEOXX  MPHE001  76 


FF  209  MAL  MPHESXX  MPHESXX  VARIABLE 


L82 

112 

CL  209  MAL  BMLW  MPHI001  105 


OPE RAT  I  ON/ ELEMENT  DESCRIPTION 


COCUMENT IS), REMOVE .FROM  ENVELOPE 
STARTS-talTH  REACH  TO  ENVELOPE  HELD 
IN  OTHER  HANO 

INCLUOES-GETTING  £  REMOVING  OOCUMENT 
ENOS-WITH  PEMCVED  DOCUMENT  HELD  IN 
ONE  HANC  £  ENVELOPE  HELD  IN  OTHER 
HAND 

CASE  01  ENVELOPE* OPEN  ON  S!OE*UP  TO  4 

1/2  X  10  1/2  INCH  MAIL  ENVELOPE 
02  ENVELOPE. OPEN  ON  ENC.UP  TO  4 
1/2  X  10  1/2  INCH  MAIL  ENVELOPE 
03  ENVELOPE .OPEN  ON  SICE, 9  1/2  X12 
THRU  12X16  INCH  MAIL  ENVELOPE 
04  ENVELOPE, ENC  FLAP, 9  1/2X12  TO 
12X16  INCH, INTER-OFFICE, 

IINCLUOES  TIME  TO  UNWIND  STRING  TO 
OPEN  FLAP) 

DOCUMENT, SORT, SHEETS/ P AGES, 8Y  HANO 

STARTS-WITH  REACH  TO  SHEETS  OR  BATCH 
INCLUDES-GET  BATCH  WITH  LEFT  HAND, FEEDING  TCP 
SHEET  TC  RIGHT  HANO  FCR  MOVEMENT  AS1CE 
ENOS-HlTH  SHEETS  RELEASED 

CONDITl CNS-CASES  COVER  FAST  OR  SLOW  DECISION 
SORTING 

SORT  BASED  CN  CUICK  DECISION  INVOLVING  ONE 
PERCEPTION  AS  IN  NUMERIC  SORTING 
CASE  01  NUMBER  OF  PILES  2 

02  NUMBER  OF  PILES  3-4 

03  NUMBER  OF  PILES  5-6 

04  NUMBER  OF  PILES  7-LQ 

05  NUMBER  OF  PILES  2-4 

WOROS 

CASE  05  NUMBER  OF  PILES  2-4 

06  NUMBER  OF  PILES  5-7 

DOCUMENT, UNFCLO, THRU  8  1/2  X  15  INCH  SIZE,  TWO 
FOLDS 

STARTS-REMCVEC  COCUMENT  HELD  IN  HANO 
INCLUDES-UNFOLCING  DOCUMENT 
ENCS-WITH  eOTH  HANDS  HOLDING  UNFOLDED 
OOCUMENT 

ENVELOPE,  OPEN, MAILING  TYPE 

STARTS-WITH  PCINT  OF  OPENER  WITHIN  ONE  INCH  OF 
INSERTION, OPENER  HELD  IN  HANO  £  OTHER  HANO  ON 
ENVELOPE  ON  OESK 

INCLUOES- INSERTING  OPENER, £  PROCESS  TIME 

INCLUDING  APPLY  PRE SSURE, CUTT ING, £  RECOIL  OF 
OPENER  AT  ENO  OF  CUT 

ENCS-WITH  ONE  HANC  ON  GPENED  ENVELOPE  £  OTHER 
HANC  HCLCING  OPENER 

COND I T I ONS-US I NG  9  INCH  KNIFE  TYPE  HANC  OPENER 

ENVELOPE.  SEAL, GUMMED  FLAP 

STARTS-REACH  TC  ENVELOPE /MO I STENER 
I NCLUOES-GETTING, MOISTENING  ANC  SEALING 
ENVELOPE 

ENCS-WITH  BOTH  HANOS  ON  SEALED  FLAP  CF 
ENVELOPE 

CONDITIONS- FLAP  9  TO  16  INCHES  LONG 

CASE  01  MOVING  FLAP  ACROSS  MO  I STENER 

02  USE  TONGUE/ SPONGE— ENO  MCI STENER 
CN  FLAP 

ITEM, DELETE, ON  WORK  SHEE T/ COCUME NT 

ST ARTS-LCCK  TC  THE  wCRK  SHEET /COCUMENT 
INCLUDES-L1NE  OUT  AN  ITFM  ON  A  WORK  SHEET /DOC¬ 
UMENT  USING  A  PENCIL 
ENCS-  ITEM  LINEC  OUT 
CONOl T 1 GNS-PENC I L  IN  HANO 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OAT  A  ELEMENTS 


OATA  OCCUR-  QUALITY  SOURCE  OWMSTOP  THU  OPERATION/ELEMENT  DESCRIPTION 

SOURCE  ATIQN  CODE  ELEMENT  VALUE 


FF  209  MAL  MPHLA02  MPHICOt  31  LATCH, CLOSE*  ON  HANDLE  OF 

GUILLOTINE.  PAPER  CUTTER 

STARTS-WITH  REACH  TO  THE  OPEN  LATCH*  CTFER  HANO 
IS  ON  HANDLE  OF  CLOSEO  BLADE 

INCLUDES— GETTING  ANO  PLACING  LATCH  ON  HANOLE 

ENCS-WITH  ONE  HANC  ON  CLOSED  LATCH  ANO  OTHER 
HANC  GN  BLAOE  HANCLE 

CONO IT IQNS-OOE S  NOT  INCLUDE  MOVE  TO  CLOSE  THE 
BLAOE 

FF  209  MAL  MPHLAOl  MPHL001  36  LATCH*  OPEN* ON  HANOLE  OF  GUILLOTINE 

PAPER  CUTTER 

STARTS-WITH  REACH  TO  CLOSED  HANOLE  OF  CUTTER 
WHICH  IS  SITTING  CN  TABLE 

INCLUDES— GET  HANOLE  ANO  LATCH  AND  REMOVE  LATCH 

ENCS-WITH  ONE  HANO  ON  REMOVED  LATCH  ANO  CTHER 
HANO  GN  BLACE  HANCLE 

CONO IT  I ONS-OOE  S  NOT  INCLUDE  MOVE  TO  CPEN  BLAOE 

FF  209  MAL  MPHPF01  MPHPF01  23  PAGE/SHEET *FII P , CORNER  OF  CARO  OR  PAPER  TO 

TURN*  REMOVE*  COUNT  OR  SEARCH 

STARTS-WITH  REACH  TO  CORNER*  OR  TRANSFER  TO 

OTHER  HANO  *  BOOK  OF  PAGES  OR  STACKS  OF  SHEETS 
LYING  ON  DESK 

I NCLUOES-GETT l NG* REGRASPING*  £  QR  MOVING  TO 
OTHER  HANO 

ENCS-WITH  REGRASP6C  CORNER  IN  HANO 


FF  209  MAL  MPHSCXX  MPHSCXX  VARIABLE  SHEET C S I  * C LT *0N  15X15  INCH  GUILLOTINE 

TYPE  PAPER  CUTTER 

•  STARTS-WITH  ONE  HANO  HOLDING  BLACE  TO  LIFT, 

OTHER  HANO  HOLDING  PAPER  ON  CUTTING  BGARC 
INCLUOES-L I  FT  BLAOE,  POSITION  SHEETIS)  ANO 
LOWERING  BLAOE  TO  CUT  STOCK. 

ENOS-WITH  HANOLE  OF  BLAOE  IN  ONE  HANC,  CTHER 
HANO  CN  SHEETS  AND  REQUIRED  CUT  CCMPLET6C. 
CONO I T IONS-CLA SS I FICATION  OF  TOLERANCE  IS 
TnOICATEO  BY  CASE  DESCRIPTION. 


64 

CASE 

01  APPROXIMATE  CUT 

80 

02  CLOSE  CUT 

122 

03  EXACT  CUT 

FF 

209 

MAL 

MPHSPOl  MPHSPOl  - 

61 

SHEETIS), 

PUNCH,  HOLES 

STARTS-MCVE  SHEET { S )  TC  PUNCH,  WITH 
BOTH  HANOS 

INCLUOES-MCVING, POSITIONING  SHEET  I $)  ANO 
PUNCHING  HOLES 

ENDS-WITH  ONE  HANO  ON  PUNCHED  SHEETIS), 
OTHER  HANO  IN  CONTACT  WITH  LEVER 
CONOI T ICNS-PUNCH  HOLES  WITH  COMMON  OFFICE 
PUNCH  UP  TO  1/16  INCH  THICKNESS* 

2-3  HOLE  PUNCH 


FF  209  MAL  MPHSSXX  MPHSSXX  VARIABLE  SHEET! SI « SEPARATE , ALONG  PERFORATION 

STARTS-WITH  REACH  TO  FORMS 
I  NCLUOES-GETT  TNG-  6  TEARING  FORMS  APART 
ENCS-WHEN  FORMS  eREAK  CONTACT*  ONE  HANC 

HOLOING  TORN  FORM  £  OTHER  ON  ACJOINING  F CRM 
CONO IT  I CNS— FORMS  ON  DESK  IN  POSITION  FOR 


TEARING 

44 

CASE  01 

SEPARATE  MULTIPLE  FORM  SHEETS 
9  INCH  PERFORATION 

ALCNG 

81 

02 

SEPARATE  MULTIPLE  FORM  SHEETS 
L0-L5  INCH  PERFORATION 

ALONG 

33 

03 

SEPARATE  SINGLE  SHEET  PAPER/ 
CARCSTOCK  ALONG  9  INCH  PERFORATION 

59 

04 

SEPARATE  SINGLE  SHEET  PAPER/ 
CARCSTOCK  ALONG  10-15  INCH 

PERFORATION 
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OEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE 
SOURCE  ATIGN  CGOE 


OWMSTCP  THU 
ELEMENT  VALUE 


FF  209 


MAL  TPHAAXX  TPHQAXX 


CL  209 


MAL  BC  PS 


OPERATION/ELEMENT  DESCRIPTION 


DOCUMENTS tAL I GNf BATCH* CAROS/ SHEETS  < PAPERS ) 

STARTS-MITH  REACH  TO  TCP  OF  JOSTLED  eATCH  HELD 
IN  8CTH  HAJsCS 

INCLUOES-f INAL  ALIGNMENT  OF  PAPERS  IN  BATCH 
ENOS-MITH  REACH  TO  SIDE  OF  COMPLETELY  ALIGNED 
BATCH  HELD  tN  BOTH  HANDS 
CONOITIONS-ALIGN  BATCH  OF  CAROS  OR  PAPERS  THRU 
8  1/2  X  15  INCH 

QUANTITY  6  ITEM  JOSTLE  PICK 


JOSTLE 
ONLY 
CASE  A. 


PICK  UP/ 
JCSTLE 
0 


UP  TO  25  CAROS  *  32 

26  TO  50  CAROS  B  44 

UP  TC  10  eONOS/TISSUES  C  *1 

11  TO  20  BONOS/TISSUES  C  72 

21  TO  30  BONOS  B  98 

21  TO  30  TISSUE/BONOTISSUE  F  119 

31  TO  40  BONDS  G  116 

31  TO  40  TISSUE/9CN0-TISSUE  F  156 

41  TO  50  BONOS  J  I5B 

41  TO  50  TISSUE/BONO* TISSUE  K  186 

FORM ( S ) *  SEPARATE*  INTERLEAVED*  ANC  PULL 
SHGETt$)/CAR BONIS) 

STARTS-FCRMIS)  IN  HANO  TO  BE  STRIPPEC 

INCLUOES-PULLING  OF  OESIRED  SHEET! S)  OR 
CAR80NIS) 

ENOS-FCRMIS)fSTRtPPEC  SHEET  IS)*  CARBCN(S)  ON 
OESK  TOP 

CONOITICNS-ON  CESK  TCP  WITHIN  GENERAL  WORK 
AREA 

CASE  PEMCVE  TMU  CASE  REMOVE  TP 


REMOVE 
COPY  NO 

1 

162 

2 

263 

3 

364 

4 

465 

5 


REMOVE 
COPY  NO 
566 
6 

667 

7 

768 

8 

869 

9 

96  10 
10 


FF  209 


MAL  TPHSAXX  TPHSSXX 


NOTE-USE  GET  6  PLACE  ELEMENTS  TC  CBTAIN 
FORMS  6  TO  CISPOSE  OF  PULLEC  CARBCNS* 

SHEETS  ANO  FORMS-  IF  THE  BACK  COPIES  OF 
THE  FORM  I S )  ARE  TC  eE  PULLEC*  THE  FCRM 
SHOULC  BE  REVERSEC  ON  THE  OESK  ANC  THE 
LAST  COPY  CONSIDERED  AS  NO  l  COPY 

SHEET(S)  .SEPARATE*  FROM  PERFORATED  0ORCEP 
OF  MULT  I- SHE  ET I S )  FORM  LISTING 

STARTS-HITH  REACH  TC  BCR  C  ER  *  BOTH  HANCS 

HOLOING  CCRNER  OF  SHEET  OF  FORM  LAYING  ON  OESK 
INCLUOES— CETT ING  ANO  HOLOING  8CRCER  ANC 
TEARING  SHEET ( S ) 

ENCS-WH6N  SHEET! S)  BREAK  CONTACT  WITH  FOPM.CNf 

HANC  CN  BCPCER  6  CTHER  HANC  HCLCING  TCRN  SHEET 
DISTANCE  FROM  CCRNER  TO  60RCER 
IN  INCHES 

1-3  4-9  10-15  16—21  22-27 

TEAR  CASE  A  0  C  C  E 

distance 

IN  INCHES 

1-3  A  31  36 

4-S  0  35  40 

10-15  C  77  5C  95 

16-21  0  50  54  55 
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OEFENSE  WORK  MEA  SUREHENT  STANOARO  T I  HE  DATA  ELEMENTS 


DATA  QCCUP-  QUALITY  SOURCE  OWMSTOP  THU  OPE RAT I  ON/ ELEMENT  DESCRIPTION 

SOURCE  AT  ION  COOE  ELEMENT  VALUE 


FF  20?.  MAL  TPHTAXX  TPHSTXX  TABLE  SHEET! S ), TEAR, FROM  GLUED  PAC 

STARTS-WITH  LIFT' SHEET  IS ) •  BOTH  HANOS  HOLOtNG 
CORNER  OF  SHEET (Sit  PAC  LYING  ON  OESK 
INCLUOES-LIFTING  £  TEARING  SHEET ! S ) 

ENOS-WHEN  SHEETS  BREAK  CONTACT  FROM  PAC-ONE 

HAND  ON  PAC  £  OTHER  HANO  HOLOING  TORN  SHEET ( $) 
INCHES  INCHES  LIFTED 


TORN 

1-3 

4-9 

10-15 

16-21 

22-. 

CASE 

A 

a 

C 

0 

E 

1-3 

A 

10 

14 

18 

22 

26 

4-9 

e 

14 

18 

22 

26 

30 

10-15 

c 

18 

22 

26 

30 

34 

16-21 

c 

22 

26 

30 

34 

38 

22-27 

E 

26 

30 

34 

38 

42 

NS  209  MAL  C6A7E  BTYPAC1  33  PAPER* AS  ICE t F IN ISHEO 

STARTS-PAPER  IN  LEFT  HANO 

INCLUOES-REACH  TO  PAPER  WITH  RIGHT  HANC  £  MOVE 
TO  OESK  TOF  ANO  RELEASE 
ENCS-PAPER  ON  CESK 

CQNDITICNS-NO  CARBONS  REMOVED  ANC  NO  SORTING 
REQUIRED-MANUAL  OR  ELECTRIC  TYPEWRITER 

BUTTON,  PUSH,  CONTROL  TYPE  SWITCH 
STARTS-REACH  TO  BUTTON 

INCLUOES-ALL  MOTIONS  REQUIRED  TO  GAIN  CONTROL 
ANO  ACTUATE  PUSH  eUTTON 
ENOS-WITH  HANCS  READY  TO  PERFORM  NEXT  WORK 
ELEMENT 

CONDITIONS-CASE  VARIABLE  IS  DISTANCE 
SWITCH  IS  LOCATED  FROM  OPERATOR 
CASE  01  CONTROL  BUTTON  WITHIN  14  INCHES 
OF  CPERATCRS  HANO 

02  CONTROL  BUTTON  WITHIN  2A  INCHES 
OF  CPERATCRS  HANO 

03  CONTROL  BUTTON  NOT  WITHIN  REACH 

OF  OPERATOR  <A  SIDESTEP  TC  OPPOSITE 
END  OF  MACHINE  AND  RETURN  INCLUOED 
IN  STANOARO I 

NS  213  MAL  OPTICA  MAC8P04  69  BUTTONS , PUSH , CONTROL , MUL TI PL E  SET 

STARTS-R6ACH  TC  SWITCH 

INCLUOES-LCOKING  AT  SW  ITCH, GETTING, MCV ING 

ANO  RELEASING  SW  ITCH, REPEAT ING  THESE  MOTIONS 
3  AOOITIONAL  TIMES 
ENOS-HANCS  TO  INDEFINITE  LOCATION 
CONO I T I ONS •OPERATOR  STANOING  AT  SWITCH 

NS  213  MAL  OPTICS  MACBPQ*  64  BUTTONS , PUSH , CONTROL  SET  LINE  PRINT  CONTROL 

STARTS-EXAMINE  CONTROL 
I NCLU 0 E S-GETT I NG, OPENING, ANO  TURNING 
PRINT  CCNTPCL 

ENCS-RE-EXAMINATICN  GF  CONTROL 
CONOITICNS-OPERATOR  STANOING  AT  SWITCH 

NS  213  MAL  DPT l J IB  M0M800I  25  BRUSH-HOLCER ,01 SENGAGE , CONTROL  TAPE  (ieM 

ACCTG  MACHINE) 

STARTS-REACH  TC  BRUSH  HGLOER 
INCLUDES-GETTING  HOLDER, WITH  SUBSEQUENT 
RELEASE  OF  CATCH  IN  ORDER  TC  MOVE  eRUSH 
HOLDER  UPWARC 
ENOS-HANC  CUT  CF  THE  WAY 

CONOITICNS-OPERATOR  STANOING  AT  MACHINE 

NS  213  MAL  OPTIHIO  MOMCAOl  32  CLUTCH, AC JUST, PL  ATEN 

STARTS-WITH  REACH  TO  KNOB 
INCLU06S-GRASP,TURN  £  APPLY  PRESSURE 
ENCS-WlTH  RELEASE  OF  KNOB 
CONDITIONS-! BM  ACCOUNTING  MACHINES 

f 


NS  213  MAL  OPTIC  MAC8PXX  VARIABLE 


29 

40 

63 


31 


OEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


OATA 

SOURCE 

OCCUP¬ 

ATION 

QUALITY 

SOURCE 

CODE 

owmstop 

ELEMENT 

TMU 

VALUE 

OP ER AT I ON/ ELEMENT  DESCRIPTION 

NS 

213 

HAL 

DPT1J1E 

MCMCC01 

33 

COVER, CLOSE, CARRIAGE-CONTROL  TAPE  (IBM  ACCTG 
MACHINEI-CLOSE  CARRIAGE  COVER 

STARTS-REACH  TC  CARRIAGE  COVER 

INCLUOES-CCNTACT  WITH  ANC  MOVEMENT  OCWN  CF 
CARRIAGE  COVER 

ENCS-RELEASE  OF  CARRIAGE  COVER 
CONOITICNS-OPEPATOR  STANOING  AT  MACHINE 

NS 

213 

MAL 

OPTZC1A 

MOMCHOl 

40 

CAROS, HANDLE , ( I BM  ACCTG  MACHINE)  REMOVE 

CAROS  FRCM  HCPPER 

STARTS-REACH  TC  CARCS  IN  HOPPER 

INCLUOES-GETTIKG  CARCS  ANO  WEIGHT  ANC 

MOVING  TO  MACHINE  TCP 

ENCS-RELEASE  CARCS. 

CONO I T I ONS-OPERATOR  STANOING  AT  MACHINE 

NS 

213 

MAL 

DPT2CIB 

M0MCHG2 

70 

CAROS, HANDLE,  (IBM  ACCTG  MACHINE)  REMOVE 

CAROS  FRCM  TRAY 

STARTS-CCNTACT  WITH  CAPOS 

INCLUOES-MOVING, GETTING  £  LIFTING  CARCS  UP 
EN0S-6CDY  TURN  AWAY  FRCM  TRAY 
CONOITICNS-OPEPATOR  STANOING  AT  MACHINE 

NS 

212 

MAL 

DPT2C1C 

MOMCHC3 

54 

CAROS, HANOLE,  (IBM  ACCTG  MACHINE)  REMOVE  CAROS 
FROM  RACK  (1  HANC) 

STARTS-MCVE  IN  FRCNT  OF  RACK 

INCLUOES-RE ACHING  TOWARO  CAROS  WITH  BOTH 

HANCS, TURNING  RIGHT  HAND  ANC  CONTACTING  CARO 
WITH  THUMB  £  MCVING  CARO  UP  WHILE  LEFT  HANO 
MOVES  CAROS  TCWARC  RIGHT  HANO 

ENCS-GRASP  OF  CAROS  IN  RIGHT  HANC 
CONOITICNS-OPEPATOR  STANCING  AT  MACHINE 

NS 

213 

MAL 

CPT2CID 

M0MCH04 

117 

CAROS, HANOLE,  (IBM  ACCTG  MACHINE)  REMOVE  CAROS 
FROM  RACK  12  HANCS) 

STARTS-MCVE  IN  FRONT  OF  RACK 

INCLUOES-GETTING  CARCS  WITH  BOTH  HANCS, MOVING 
CAROS  FROM  RACK  TC  PLATFORM  OR  REST,  ANO 

AO JUST ING  STACK 

ENOS-RELEASING  QF  CAROS 

CONO IT  IONS -OPERATOR  STANOING  AT  MACHINE 

NS 

213 

MAL 

OPT2C1E 

MOMCH05 

*30 

CAROS,  HANCLE,  (IBM  ACCTG  MACH INE)-R  EMGVE 

CAROS  FROM  ONE  POCKET 

STARTS-REACH  TC  CAROS  IN  POCKET 

INCLUOES-GETTING  CARCS  FROM  POCKET 

ENCS-CAROS  IN  BOTH  HANOS 

CONO IT  IONS -OPERATOR  STANCING  AT  MACHINE 

NS 

213 

MAL 

DPT2C1F 

M0NCH06 

60 

CAROS, HANCLE, (IBM  ACCTG  MACHINE)  REMOVE  CAROS 

FROM  STACK  AT  BCTTCM  OF  MACHINE 

STARTS-REACH  TC  STACK 

INCLUOES-GETTING  ANC  MCVING  CARDS  TO  TCP 
PLATFORM 

ENOS-WITH  LEFT  HAND  PUSHING  AGAINST  STOP 
CONDITIONS -OPERATOR  STANCING  AT  MACHINE 

NS 

213 

MAL 

0PT2C2A 

M0MCH07 

130 

CAROS, HANOLE, (IBM  ACCTG  MACHINE)  PLACE 

CAROS  IN  HOPPER 

STARTS-TRANSFER  CARCS  FROM  LEFT 
TO  RIGHT  HAND 

INCLUOES-RE ACHING  TO  SLIDING  PRESSURE  PLATE 
WITH  LEFT  HAND, GETTING  PLATE  AND  PUSHING  IT 
AGAINST  STOP, MOVING  CAROS  TO  ANC  PLACING 
THEM  IN  HOPPER  WITH  RIGHT  HAND 
ENOS-RELE AS  INC  CAROS  ANC  PLATE  ANC  MCVING 
HANCS  ASIOE 

CONOITICNS-OPEPATOR  STANDING  AT  MACHINE 
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DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  OATA  ELEMENTS 


OATA 

SOURCE 

OCCUP¬ 

ATION 

QUALITY 

SOURCE 

COOE 

DWM5TOP 

ELEMENT 

TMU 

VALUE 

OPERATION/ELEMENT  DESCRIPTION 

NS 

213 

MAL 

OPT2C2B 

MDMCHCa 

66 

CAROStHANOLE *  1 1 BM  ACCTG  MACHINE)  -  PLACE  CAROS 
IN  TRAY 

STARTS-REACH  TC  CAROS 

INCLUOES— PLAC I NG  CARCS  IN  TRAY  QR  eOX 
ENOS-SEATING  OF  CAROS 

CONOITIONS-OPERATOR  STANCING  AT  MACHINE 

NS 

213 

MAL 

0PT2C2C 

N0MCH09 

52 

CAROS • HANOLE  » PLACE  CARCS  IN  RACK 

STARTS-MCVEMENT  OF  CAROS  TOWARD  RACK 
INCLUOES— PCS  IT  ION  I NG' AND  PLACING  OF  CARCS  TC 
SACK  CF  RACK 

ENOS-RELEASE  OF  CAROS 

CONDITIONS -OPERATOR  STANCING  AT  MACHINE 

NS 

213 

MAL 

0PT2C2O 

MOHCHIO 

20 

CAROStHANOLE. PLACE  CAROS  ON  MACHINE  TOP 
STARTS-MCVE  CAROS  TC  MACHINE  TCP 
l NCLUD6S— TURN  I NG  HANC  ANO  RELEASING  CAROS 

QN  MACHINE 

ENOS-HANOS  ASIDE 

CONOIT IGNS-OPERATOR  STANOING  AT  MACHINE 

NS 

213 

MAL 

0PT2C4 

MOMCHil 

135 

CAROStHANOLE •  FAN  NEW  CAROS 

STARTS-REACH  TC  CAROS 

INCLUOES- FANNING  NEW  CAROS 

ENOS-FINAL  REGRASP  OF  CAROS 
CONOITIONS-OPERATOR  STANCING  OR  SITTING  AT 
WORK  AREA 

NS 

213 

MAL 

OPT2C5 

M0MCH12 

78 

CAROS, HANDLE, VERIFY  SEVERAL  (3  TO  S)  CARCS 
STARTS-MOVE  CAROS  APART  WITH  BOTH  HANCS 
INCLUOES-PCSIT 10NING  AND  MOVING  CARCS  TO 

REAC  POSITION 

ENDS-CAROS  ARE  R6A0 

CO NO ITICNS -OPERATOR  STANCING  QR  SITTING  AT 
WORK  AREA 

NS 

213 

MAL 

0PT2C6 

M0MCH13 

42 

CAROStHANOLE .COMPARE  2  CARCS 

STARTS-REACH  TC  TOP  CF  CARO 

I NCLUOES- AL I GN (NG  TWC  CARCS  FOR  COMPARISON 
ENOS— WITH  A  FINAL  GRASP  CF  THE  NEXT  CARC  TO 
BE  COMPARED 

CONOITIONS-OPERATOR  STANCING  OR  SITTING  AT 
WORK  STATION 

NS 

213 

MAL 

0PT2C7 

MDMCH14 

46 

CAROStHANOLE, ASSEMBLE  CAROS  ANO  CECK 
STARTS-REACH  TC  CAROS  WITH  RIGHT  HANC 

I NCLUOES- PICKING  UP  CAPOS  AND  TRANSFERRING 
THEM  TO  LEFT  HANO 

ENCS-WITH  CECK  IN  LEFT  HANO 

CONO ITICNS -OPERATOR  STANCING  AT  MACHINE 

NS 

213 

MAL 

OPT2C8 

MOMCH15 

51 

CAROS, HANOLE, SORT  CAROS  TO  CORRECT  SEQUENCE 
STARTS-RELEASE  CAROS  FROM  RIGHT  HANC 
INCLUDES— PCS  I T ION  IN G  FINGER  ON  CARC, MOVING 
CARO  CUT  ANC  INTO  PROPER  SEQUENCE  ANO 
RELEASING 

6NCS-HANCS  AT  REST 

CONOITIONS-OPERATOR  AT  WORK  AREA 

N$ 

213 

MAL 

OPT1J1A 

MOMCROl 

36 

'  COVER, RAISE, CARRIAGE-CONTROL  TAPE  II BM  ACCTG 
MACHINE) 

STARTS-REACH  TC  CARRIAGE  COVER 
INCLUOES-GETT JNG  AND  MOVING  COVER  UPWARO 
6NOS-R6LEASE  CF  COVER 

CONDI T I C NS •OPE R A TOR  STANDING  AT  MACHINE 

LEFT  HAND  IS  PLACED  ON  MACHINE  DURING  PRCCESS 
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DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  DATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE  DWMSTDP  THU 

SOURCE  ATICN  CODE  *  ELEMENT  VALUE 

NS  213  MAL  OPUFi  MOMCSXX  VARIABLE 

82 

43 

NS  213  MAL  0PT2DI  MCMMHOl  145 


NS  213  MAL  DPT1J2  MOMPAOl  95 


NS  213  MAL  DPT IH  l  MOMPHXX  VARIABLE 


27 
.4  5 

NS  213  *  MAL  DPT1H2A  M0MPH03  35 


NS  213  MAL  DPTIH2B  MCMPH04  85 


NS  213  MAL  DPT1H3  MOMPHO*  172 


NS  213  MAL  OPT1H4  MDMPH06  133 


OPERATtCN/ELEMENT  DESCRIPTION 


COLUNN-SGPT, SET, FIRST  AND  OTHER  (IBM 
SORTING  MACHINES) 

STARTS-REACH  TO  LEVER  HANCLE 
INCLUOES-GETTING  LEVER  HANOLE,  RELEASING 
RAISING  LEVER ♦ MOVING  KNOB  OOWN.tSLICING 

guide  iarrcwi  to  proper  column 

6NDS-WITH  RELEASE  OF  KNOB 
CONOITIONS-OPERATOR  STANOING  AT  MACHINE* 

CASE  02  CONTAINS  MOTIONS  TO  TURN  LEVER  ONLY 
CASE  01  SET  COLUMN  SORT  (FIRST) 

02  SET  COLUMN  SORT  (OTHER) 

materials, hanole, oata  machine 

ST  ARTS* SELECT  ION  OF  CORRECT  BOX 
INCLUOES-OeTAINlNG  BOX  OF  MATERIAL  FROM 
SHELF 

ENOS-TURN  FROM  SHELF  WITH  BOX  AT  HIP 
CONDI  TICKS "OPERATOR  STANDING  AT  SHELF 
AVERAGE  WEIGHT  OF  BOX  -  20  LBS 

PAPER, ALiGNtIN  RCLLERS-CGNTRGL  TAPE  (IBM 
ACCTG  MACHINE) 

STARTS-REACH  TC  CRANK  HANDLE  WITH  LEFT  HAND 
INCLUOES-GETTING  KNOB  CN  CRANK  ANC  CRANKING 
TO  ALIGN  THE  PAPER 

ENCS-RELEASE  OF  CRANK  ANC  RESUME  FULL 
BALANCE 

CO NO  I T IONS -OPE RAT OR  STANOING  AT  MACHINE 

PAPER, HANDLE, REMOVE  ANC  INSTALL  PAPER  (IBM 
ACCTG  MACHINE)  ENGAGE  ANC  DISENGAGE 
PAPER  BRAKE 

STARTS-REACH  TO  eRAKE  HANCLE 
I NCLUOES-ENGAGE  OR  DISENGAGE  eRAKE 
ENCS-RELEASE  CF  BRAKE 

CONOITIONS-OPERATOR  STANDING  AT  MACHINE 
CASE  01  ENGAGE  PAPER  eRAKE 
•  02  0 1 SENGAGE  PAPER  BRAKE 

PAPER,HANOUE .REMOVE  ANC  INSTALL  PAPER  ( I eM 
ACCTG  MACHINE)  REMOVE  CARRIAGE  BAR 
STARTS-REACH  TC  eAR  WITH  BOTH  HANOS 
INCLUDES-MOVE  eAR  OUT  GF  SLOT  TO  FRONT 
OF  MACHINE 

ENOS-WITH  RELEASE  OF  BAR 

CONOITIONS-OPERATOR  STANOING  AT  MACHINE 

PAPER, HANCLE, REMOVE  £  INSTALL  PAPER  (I  EM  ACCTG 
MACHINE)  INSTALL  CARRIAGE  eAR 

STARTS-REACH  TC  BAR  WITH  BOTH  HANOS 
I NCLUOE  S-MCVE  BAR  TC  NECESSARY  SLOT 
ENCS-RELEASE  OF  BAR 

CONOITIONS-OPERATOR  STANCING  AT  MACHINE 

PAPER, HANDLE  .REMOVE  £  INSTALL  PAPER  ( I eM 
ACCTG  MACHINE)  WALK  ARCUNO  MACHINE 
STARTS-TURN  TO  SIDE  CF  MACHINE 
I NCLUOES— WALK  I NG  2  PACES  TO  EDGE, TURNING 

TOWARO  MACHINE, ANC  WALKING  2  PACES  TC  CENTER 
ENCS-TURNEC  FACING  MACHINE 
CONOITIONS-OPERATOR  STANCING  AT  MACHINE 

PA PER, HANCLE, REMOVE  £  INSTALL  PAPER  ( I eM  ACCTG 
MACHINE)  REMOVAL  OF  PAPER 

STARTS-REACH  TC  PAPER  CN  MACHINE 
I NCLUD6S-ST ACK  ANC  MOVE  PAPER  AWAY 
FROM  MACHINE 

ENCS-BCCY  TURN  TCWARC  CLOSET 
CONOITIONS-OPERATOR  SIANCING  AT  MACHINE 
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OEFENSE  WORK  MEASUREMENT  STANQARO  TIME  DATA  ELEMENTS 


DATA 

SOURCE 

OCCUP¬ 

ATION 

QUALITY 

SOURCE 

cooe 

ONMSTOP 

ELEMENT 

TMU 

VALUE 

OPER AT  I ON/ ELEMENT  DESCRIPTION 

NS 

213 

MAL 

DPT1H5 

MDMPH07 

-39 

PAPE R, HANDLE , REMOVE  &  INSTALL  PAPER  UeM 

ACCTG  MACHINE)  PLACE  PAPER  ON  MACHINE 
STARTS-MCVE  PAPER  ON  MACHINE 

INCLUDES- POS ITIONING  OF  PAPER  TO  GUICE 
ENOS-RELEASE  OF  PAPER 

CO NO IT 1CNS -OPERATOR  STANCING  AT  MACHINE 

NS 

213 

MAL 

DPTIH6 

MDMPH06 

25 

PAPER, HANCLE, REMOVE  £  INSTALL  PAPER  UeM 

ACCTG  MACHINE)  OPEN  PAPER  GUIOES 

STARTS-REACH  TO  GUIDES 

INCLUDES-PCS  IT  IOMNG  F  INGERS  ,  CONI  ACT  ING  ANO 
MOVING  GUIOE 

ENOS-RELEASE  OF  GUIDE 

CONOIT IONS-OPE R ATCR  STANCING  AT  MACHINE 

NS 

213 

MAL 

0PT1H7 

M0MPH09 

83 

PAPER,HANOLE, REMOVE  £  INSTALL  PAPER  (I  EM  ACCTG 
MACHINE)— SLICE  PAPER  UNDER  LEVER  £  RGLLER 
STARTS-REACH  TC  PAPER 

INCLUOES-GETT ING  £  MOVING  PAPER  UNDER  LEVER 
TO  ROLLER 

ENOS-RELEASE  OF  PAPER 

CONDI  TIC NS -OPERATOR  STANCING  AT  MACHINE 

NS 

213 

MAL 

DPT1H8 

M0MPH10 

70 

PAPER,  HANCLE, REMOVE  £  INSTALL  PAPER  (IBM 

ACCTG  MACHINE!  POSITION  PAPER  GUIOE  TO  PAPER 
STARTS-REACH  TO  GUIOE  KNOB  WITH  LEFT  HANC  £ 

PAPER  GUIOE  WITH  RIGHT  HANC 
INCLUDES— OPEN l  NG, MOV ING  £  RELEASING  KNC8. 

REACHING  TO  GUIOE ,MCV  ING, POS  IT  ICN  ING 
TO  PAPER, ANC  ADJUSTING  TO  LINE  UP 
ENOS-RELEASING  GUIDE 

*  CONDITIONS "OPERATOR  STANCING  AT  MACHINE 

NS  213  MAL  DPTiHU  MOMPTOl  62  PLATEN, TURN,  KN08 

STARTS-WITF  REACH  TO  KNOB 

INCLUCES-GRASP, APPLY  PRESSURE  ANO  MOVE  KNOB 
EN0S-?WITH  RELEASE  OF  KNOB 
CONOITIONS-I eM  ACCTG.  MACHINES 

NS  213  MAL  OPT1A5  MOMSUXX  VARIABLE  MACH INE , SET-UP , REPLACE  CONTROL 

PANEL  IN  SMALL  OR  LARGE  BOARO  RACK 

STARTS-WITH  80ARC  IN  CARRYING  POSITION  IN 

RIGHT  HANG,  REACH  TO  BOARD  SICE  WITH  LEFT  HANO 
INCLUOES-GETTING  8OAR0  AND  POSITIONING  AS 
NECESSARY  TC  MCVE  INTO  RACK 
ENOS-0OAPC  IN  RACK 

CONOIT ICNS-OPFPATOR  AT  RACK.  WT  ALLOWANCE* 

6  LBS.  ALPHABETICAL  ACCTG  MACHINE 
72  CASE  01  SMALL  BOARO  RACK 

101  02  LARGE  80ARC  RACK 

NS  213  MAL  0PT1A1  M0M5UQ3  235  MACH  INE , SET-UP , GET  CONTROL  PANEL  FHCM  CABINET 

STARTS-REACH  TCWARC  CABINET 
INCLUDES- STOOP ING  IN  FRONT  OF  CABINET, 

IDENTIFYING  DESIRED  eCARO, GETT  ING  HANCLE, 
SLIDING  BOARD  OFF  TRACK,  ANC  LIFTING 
BOARC  TC  CARRY  POSITION 
ENOS-flOO Y  TURNEO  TOWARC  MACHINE  ANC  BOARC 
IN  CARRYING  POSITION 

NS  213  MAL  0PT1A2  M0MSU04  123  MACHINE , SET-LP ,CeT A I N  CONTROL  PANEL 

FROM  SMALL  BCARC  RACK 
ST ARTS-EY6S  TC  RACK 

INCLUDES— SELECT  I CN  OF  CESIREO  BOAR  C  ANC 
OBTAIN  BOARC  ANO  CARRY  TOWARD  MACHINE 
ENOS-0OC Y  MOT ICN  TOWARC  MACHINE 
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DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  OATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE  OWMSTOP  TMU  OPERATION /EL EM ENT  DESCRIPTION 

SOURCE  ATIDN  COOE  ELEMENT  VALUE 


NS  213  MAL  CPT1A3  M0MSU05  134  MACHINE , SET-UP,  GET  CONTROL  PANEL 

FROM  LARGE  BOARD  RACK 
STARTS-EYES  TO  RACK 

INCLUDES* SELECTING  OESIRED  80ARD,  GETTING 
AND  MOVtNG  TO  CARRYING  POSITION 
ENOS-eCCY  TURNED  TOWARD  MACHINE  ANC  BOARC 
IN  CARRYING  POSITION 

NS  213  MAL  OPT1A4  MOMSU06  194  MACHINE , SET-UP f REPLACE  CONTROL  PANEL 

IN  OESK  TYPE  CABINET 

STARTS-REACH  TO  FRONT  CF  BOARD  FOR  CCNTRCL 
I NCLUOES— MOVEMENT  OF  BOARO  TO  CESIREC  TRACK, 
POSITIONING  OF  BOARC  AND  RELEASING 
ENOS-BODY  TURN  TOWARD  MACHINE 


NS  213  MAL  OPT1BIA  MCMSU07  80  MACHINE • SET-UP U BM  402  CONTROL  PANEL l-CPEN 

GATE  OPERATION 

STARTS-REACH  TC  GATE  HANCLE 
INCLUDES-REACH  TO  GATE  HANDLE  ANC  CPEN  GATE 
ENCS-RELEASE  QF  GATE  HANCLE 
CQNOITICNS-OPERATGR  STANDING  IN  FRONT  CF 
ACCCUNT ING  MACHINE 


NS  213  MAL  0PTIB18  M0MSU08  59  MACHINE, SET-UPI I eM  402  CONTROL  PANEL)  REMOVE 

80ARD  OPERATION 

STARTS-REACH  TO  BOARC 
INCLUOES-GETTING  BOARO  ANO  PLACING 
IN  CARRY  POSITION 
ENOS— MOVE  TO  CESK  RACK 

CONDITIONS -OPERATOR  STANDING  IN  FRONT  OF 
*  ACCOUNTING  MACHINE 

NS  213  MAL  OPT101C  M0MSU09  137  MACH INE , SET-UP  (IBM  402  CONTROL  PANEL) 

INSTALL  8CAR0 

STARTS-REACH  TC  BOARC  HANOLE 
INCLUDES— MOV! NG  BOARC  TO  SLOT,  POSITIONING 
€  MOVING  OCWN 

ENOS-REIEASE  CF  BOARC  ANC  HANOS  ASIDE 
CONOITIONS-OPERATOR  STANCING  IN  FRCNT  OF 
ACCOUNTING  MACHINE 


NS  213  MAL  DPT1B1D  MOMSUIO  89  MACH INE , SET-UP  (IBM  402  CONTROL  PANEL) 

CLOSE  GATE 

STARTS-REACH  TO  GATE  HANCLE 
INCLUOES-GETTING  HANCLE,  STOOPING,  ANC 
MOVING  HANOIE  TO  STOP 
ENCS-REL  EAS ING  HANOLE  ANC  ARISING 
CONDITIONS -OPERATOR  STANDING  IN  FRCNT  OF 
GATE  OF  IBM  402  ACCOUNTING  MACHINE 


NS  213  MAL  OPT  182 A  M0MSU11  52  MACH INE , SET-UP U eM  519  CCNTRCL  P  ANEL )R  EM0V6 

GATE  OPERATION 

STARTS-REACH  TC  OOOR  HANCLE 
INCLUOES-GETTING,  ANC  DOWNWARD  ARC  MGVEMENT 
APPLIED  TO  DOOR  HANOLE 
ENOS-RELEASE  CF  DOOR  HANCLE 
CONO I T I ONS-OPERA TOR  STANCING  IN  FRONT  OF 
ACCOUNTING  MACHINE 


NS  213  MAL  0PT182B  HCMSU 12  72  MACH INE » SET-UP  I  IBM  519  CONTROL  PANEL)  REMOVE 

BOARD  OPERATION 

STARTS-REACH  TC  SCARC  HANOLE 
INCLUOES-GETTING,  DISENGAGING  LOCK 
ANO  MOVEMENT  OF  BOARD  HANOLE 
TO  UPRIGHT  POSITION 
ENCS-BOARC  LIFTEC  CUT  CF  CRAOLE 
CONOITIONS-OPERATOR  STANOING  IN  FRCNT  CF 
ACCOUNTING  MACHINE 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


DATA 

SOURCE 

OCCUP¬ 

ATION 

QUALITY 

SOURCE 

CODE 

DHMSTCP 

ELEMENT 

TMU 

VALUE 

NS 

213 

MAL 

0PT1B2C 

M0MSU13 

114 

NS 

213 

MAL 

0PT1B2D 

M0MSU14 

92 

NS 

213 

MAL 

DPT1B3A 

M0MSU15 

55 

NS 

213 

MAL 

0PTIB3B 

M0MSU16 

44 

NS 

213 

MAL 

0PT1B3C 

M0MSU17 

98 

NS 

213 

MAL 

DPUB30 

M0MSU18 

75 

NS 

213 

MAL 

0PT2B1 

MOMTHOl 

60 

NS 

213 

MAL 

DPT2B2 

M0MTH02 

27 

OPERATICN/ELEMENT  DESCRIPTION 


MACHINE, SET-UP  IIBM  519  CONTROL  PANELI 
INSTALL  90ARC 

STARTS-MGVE  BOARD  IN  DIRECTION  OF  CRADLE 
I NCLUOES- ALIGNING  BOARC  VERTICALLY  TC  CRAOLE, 
BENDING  TO  HORIZONTAL  POSITION  ANC  FORCING 
BOARC  TO  LOCK  POSITION 

ENOS-BOARO  IN  FULL  LOCK  POSITION  AND  OPERATOR 
AT  STOOP  POSITION 

CONDITIONS -OPERA TOR  STANDING  IN  FRONT  OF 
ACCOUNTING  MACHINE 

MACHINE , SET-UP 1 1 6M  519  CONTROL  PANEL  )-CLCSE 
GATE  OPERATION 

STARTS-REACH  TC  GATE  HANDLE 
INCLUOES-GETT ING  HANDLE  AND  CLOSING  GATE 
ENOS-ARISE  FROM  STOOP 

CONO IT  IONS “OPERATOR  STANCING  IN  FRONT  OF 
ACCOUNTING  MACHINE 

MACHINE*SET-UP,0PEN  GATE  TO  REMOVE  ANO  INSTALL 
CONTROL  PANEL  8CARC 

STARTS-WITH  REACH  TO  HANDLE 
I NCLUOES- STOOP ING  TO  GRASPtGAINING  CONTROL 
RAISING  HANCLE 
ENOS— WITH  RELEASE  OF  HANCLE 
CONO I T ICNS-CONTROL  PANELS  077,089,514,552 

MACHINE, SET-UP, REMOVE  CONTROL  PANEL  BOARC 
STARTS-WITH  REACH  TO  BOARD 

I NCLUDE S-G A I N  CONTROL  CF  BOARC  C  ARISE  WITH 
80AR0 

ENOS-WITH  ARISE  WITH  BOARO  IN  HAND 
CONO IT  I CNS— CONTROL  PANELS  077,089,514,552 

MACHINE, SET-UP, INSTALL  CCNTROL  PANEL  BCARO 
STARTS-WITH  MOVEMENT  OF  BOARD  TOWARO  MACHINE 
I NCLUOES— PCS  IT  ION ING  ANO  ALIGNMENT  OF  BOARO  & 
INSERTION  INTO  MACHINE 
ENOS-WITH  RELEASE  OF  BOARD 
CONO I  T  I CNS-CONTROL  PANELS  077,089,  514,552 

MACHINE. SET-UP, CLOSE  CCNTROL  PANEL  GATE 
STARTS-WITH  REACH  TO  HANCLE 
INCLUOES-ALL  MOTIONS  TC  CLOSE  GATE 
ENCS-WITH  ARISE  FROM  MACHINE 
CONO I T ICNS-CONTROL  PANELS  077,089,514,552 

TRAYS, HANCLE, (IBM  ACCTG  MACHINE) 

UNLOCK  TRAY  FASTENER 

STARTS-REACH  TO  FASTENER  CATCH  ON  TRAY  WITH 
RIGHT  HANC  ANC  TO  TRAY  FRONT  WITH  LEFT  HAND 
INCLUOES-GETT ING  CATCH, MOVING  IT  TC  STOP 

ANO  RELEASING, CONTACTING  FASTENER ,MCV  ING  IT 
8ACK  ANO  RELEASING  IT 

ENDS-REACH  TC  FRONT  OF  TRAY  WITH  RIGHT  HANG 
WHILE  LEFT  HANO  RESTS  CN  FRONT  CF  TRAY 
CONO I T IONS -OPE RAT OR  STANDING  AT  MACHINE 

TRAYS,HAKQLE,( IBM  ACCTG  MACHINE)  -  LOCK  TRAY 
FASTENER 

STARTS-REACH  TC  FASTENER 

INCLUDES— CONTACT  WITH  FASTENER  CATCH  WITH 

SUBSEQUENT  MOVEMENT  TO  CAROS  ANC  THEN  STOP 
ENDS- MOVEMENT  OF  HANCS  AWAY  FRCM  RELEASE  AREA 
CONOIT IONS-OPERATQR  STANCING  AT  MACHINE 


DEFENSE  WORK  MEASUREMENT  STANOARD  TIME  OAT*  ELEMENTS 


DATA 

SOURCE 

OCCUP¬ 

ATION 

QUALITY 

SOURCE 

COOE 

OWMSTOP 

ELEMENT 

TMU 

VALUE 

NS 

213 

MAL 

0PT2B3 

M0MTH03 

83 

NS 

213 

MAL 

0PT2B4 

MCMTH04 

30 

NS 

213 

MAL 

0PT2B5 

M0MTH05 

31 

NS 

213 

MAL 

0PT2B6 

M0MTH06 

85 

NS 

213 

MAL 

DPTU1C 

M0MTR01 

77 

NS 

213 

MAL 

0PTIH12 

MOMVTOl 

26 

NS 

213 

MAL 

OPK4012 

0KPCMOI 

44 

NS 

213 

MAL 

0PK48S 

BKPCRC1 

44 

NS 

213 

MAL 

0PK4B16 

8KPCS01 

31 

OPERATION/ ELEMENT  DESCRIPTION 


TRAYS* HANDLE* ( I8M  ACCTG  MACHINE)  REMOVE 
TRAY 

STARTS-REACH  TC  HANDLE  ON  TRAY 
INCLUOES-GETTING, ANO  MOVING  HANDLE  UP 

REGRASPING  TRAY  WITH  BOTH  HANDS  AND  MOVING  IT 
UP 

ENOS-TRAY  MGVEC  OUT.HELO  IN  BOTH  HANCS 
CONO I TICNS •OPERATOR  STANDING  AT  MACHINE 
WT  ALLOWANCE  -  20  LBS 

TRAYS. HANOLE.I IBM  ACCTG  MACHINE)  PUT  TRAY 
OOWN 

STARTS-MCVE  TRAY  TO  FLAT  SURFACE 
INCLUOES-RELEASING  TRAY  AT  OESIREC  POSITION 
ENCS-HANC  AS  ICE 

CONO I TICNS "OPERATOR  STANCING  AT  MACHINE 
WT  ALLOWANCE  »  20  LeS 

TRAYS* HANDLE .(IBM  ACCTG  MACHINE i -P ICK  UP  TRAY 
STARTS-REACH  TC  TRAY 
I NCLUDES-P ICK  UP  TRAY 
ENOS-TRAY  LIFTEO 

CONDITIONS -OPERATOR  STANOING  AT  MACHINE 

TRAYS. HA HOLE  . ( IBM  ACCTG  MACHINE l-PLACE  TRAY 
IN  FILE  QRAHER 

STARTS-MCVE  OF  TRAY  TO  DRAWER 

INCLUDES- PCS IT IQNING  OF  TRAY  IN  CRCER  TO  SLIDE 
IN  ANO  OOWN  WITHIN  THE  FILE  ORAWEP 
ENOS-RELEASE  CF  TRAY 

CONO IT IONS-QPERATOR  STANOING  AT  FILE  CRAMER 

TAPE, REMOVE. CLD  CONTROL  TAPE  (IBM  ACCTG 
MACHINE) 

STARTS-REACH  TC  TENSION  LEVER  WITH  LEFT  HANC 
ANO  REAR  TAPE  GUICE  WITH  RIGHT  HANC 
INCLUOES-MCVING  TENSION  LEVER  UPWARO  £ 

RELEASING  WHILE  SIMULTANEOUSLY  MOVING  TAPE 
FROM  PINS  C  OUT  OF  MACHINE 
ENOS-RELEASING  OLO  TAPE  ANO  REACHING  TC 
NEW  TAPE 

CONOITIONS-INCIVIOUAL  STANCING  AT  MACHINE 

VERNIER. TURN, KNOB 

STARTS-WITH  REACH  TO  KNOB 
INCLUOES-GR ASP  ANO  MOVE  KNOB  TO  POSITION 
PAPER  TC  EXACT  ALIGNMENT 
ENOS-WITH  RELEASE  OF  KNOB 
CONO I TICNS- I BM  ACCOUNTING  MACHINES 

CARO,  MOVE,  TO  HOPPER 

STARTS-REACH  TC  CARO  WITH  LEFT  HANC 
INCLUOES-GETTING  AND  MOVING  CARO  TC  t-CPPER 
WITH  SUBSEQUENT  RELEASE 
ENOS-RETURN  OF  LEFT  HAND  TO  WORK  AREA 
CONO I T IONS— S ITT  I NG  AT  KEY  PUNCH  MACHINE 

CARO, REMCVE, FROM  RELEASE  HCPPER 
STARTS-REACH  TO  CAROS  IN  HOPPER 
INCLUOES-GETTING  ANO  MCVING  CARO  TC  WORK 
AREA  £  REGRASPING  CAPO  AT  WORK  AREA 
ENCS-CARC  AT  WORK  AREA  IN  LEFT  HANC  IN 
WORKING  POSITION 

CONOI T ICNS-S ITT  I NG  AT  KEY  PUNCH  MACHINE 

CARO, SIGHT-CHECK, PUNCHED 

STARTS-MOVEMENT  OF  CARCS  WITH  BOTH  HANCS  TO  UP 
POSITION 

I NCLUOES-S IGHT  CHECK  CARCS 
ENOS-EYE  FOCUS  TO  SIGHT  CHECK  CARCS 
CONDITIONS- SITTING  AT  KEY  PUNCH  MACHINE 
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defense  work  measurement  standard  time  data  elements 


DATA  OCCUP-  QUALITY  SOURCE  OWMSTOP  TKU 

SOURCE  AT  I  ON  CODE  ELEMENT  VALUE 

FF  213  MAL  BKPKOOl  8KPK001  5 

FF  213  TAL  0KPMTXX  BKPMTXX  VARIABLE 


15 

3 

4 

,  7 

NS  213  MAL  0PK463  BKPROOl  29 

FF  213  FAL  9KPRT01  BKPRTOl  6 


NS  213  MAL  DPK3B4  MKPCBOl  3Q 

NS  213  MAL  0PK3B5  MKPCB02  53 


OPPR AT  I  ON/ ELEMENT  DESCRIPTION 


KEY,  DEPRESS 

STARTS-WITH  REACH  TO  KEY , HANOS  IN  NORMAL 
OPERATING  POSITION  AT  KEY  BO ARC 
INCLUOES-REACHING  TO, TOUCHING ,CEPRES S ING  AND 
RELEASING  A  KEY 

6NCS-WHEN  FINGER  RAISES,  BREAKING  CONTACT  WITH 
KEY 

CONOITIQNS-O24/O26/029  TYPE  CARO  PUNCH 
MACHINES 

MACHINE  TIME,  DUPLICATE  OR  SKIP  COLUMN(S) 

STARTS- 1  MANUAL  CONTROL )  WHEN  FUNCTION  KEY  IS 
DEPRESSED.  (PROGRAM  CONTROL)  AUTOMATIC  BY 
CONTACT  SWITCH 

INCLUDES- MACH  I NE  TIME  TO  OUPLICATE  OR  SKIP 
COLUMN! S 1  IN  A  PUNCH  CARO 
ENOS-WHEN  SPECIFIED  COLUMNS  HAVE  PROCESSED 

THROUGH  THE  PUNCH  STATION  OF  MACHINE,  EXCEPT 
CASE  02  ENOS  WHEN  FINGER  IS  LIFTEC  FROM 
FUNCTION  KEY.  AOO  BKPRTOl  FOR 
MACHINE  REACTION  TIME 

CASE  01  MACHINE  PROCESS  TIME  TO  OUPLICATE 

10  COLUMNS  WITH  AUTOMATIC  (PROGRAMI 
CONTROL 

02  MACHINE  PROCESS  TIME  TO  OUPLICATE 
A  COLUMN  WITH  KEYBQARC  MANUAL 
CONTROL 

03  MACHINE  PROCESS  TIME  TO  SKIP  1C 
COLUMNS, AUTOMATIC  OR  KEY80AR0 
CONTROL 

04  MACHINE  PROCESS  TIME  TC  SKIP  OUT 
COMPLETED  CARO  ANO  REGISTER 
COLUMN  1  CF  FOLLOWING  CARO  AT 
PUNCH  STATION 

REGISTER  KEY,  CEPRESS 
STARTS-LOCK  AT  KEY 

INCLUDES- R EACH  TO  KEY, MOVE  ANO  RELEASE  KEY 
ENOS-REACH  OUT  OF  WAY  . 

CONDITIONS- SITTING  AT  KEY  PUNCH  MACHINE 

REACTION  TIMEtPER  CCCUPRENCE  OF  AUTOMATIC  SKIP 

OR  DUPLICATION 

STARTS-WITH  ONSET  OF  STIMULUS  AT  INSTANT 
MACHINE  OPERATION  STOPS 
INCLUOES- REACT  ION  TIME  BETWEEN  MACHINE  OPERA¬ 
TION  AND  INITIATION  OF  RESPONSE  MOTION 
ENOS-WITH  INITIATION  OF  RESPONSE  MOTIONS, SUCH 
AS  REACH  FINGER  TC  NEXT  KEY, ETC. 

CONOI TIONS-RE ACT  I  ON  TIME  IS  THE  INTERVAL  BE¬ 
TWEEN  THE  ONSET  OF  THE  STIMULUS  ANC  THE  INITI¬ 
ATION  CF  THE  RESPONSE  MOTION  OR  ACTION 

CARO, BATCH,  SET-UP,  REPLACE  1.0.  CARC 
STARTS-REACH  TC  CARC  ON  CESK 
INCLUDES-GETTING  CARD  ANC  MOVING  TC 
BATCH 

ENOS-CARO  IN  PLACE  ANO  BATCH  IN  LEFT  HANC 
CONOITIONS-SITTING  AT  PRINTING  CARC  PUNCH 
MACHINE,  CAROS  IN  CLIPPED  BATCHES 

CARO,  BATCH, SET-UP,  PLACE  eLANK  CARO 

fiEHl NO  DECK 

STARTS-REACH  TO  BLANK  CARC  ON  CESK 
INCLUOES- CONTACTING,  SLICING,  REGRASPING 
ANO  MCVING  CARO  TOWARDS  COMPLETED  CECK 
ANO  POSITIONING  BEHINC  DECK 
ENOS-BLANK  CARC  BEHINO  DECK  HELD  I*N  LEFT 
HANC 

CONOITIONS-SITTING  AT  PRINTING  CARC  PUNCH 
MACHINE,  CAROS  IN  CLIPPED  BATCHES 
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CEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE  DWMSTOP  TMU  OPERATION/ELEMENT  DESCRIPTION 

SOURCE  ATICN  CODE  ELEMENT  VALUE 


FF  213 


MAL  MKPCOXX  MKPCDXX  VARIABLE 


125 

245 


CARO  rOUPL ICATE *80  COLUMNS 

STARTS-W1TH  REACH  TO  DUPLICATING  KEY *HANC  IN 
NORMAL  OPERATING  POSITION  AT  KEYBOARD 
INCLUOES-OEPRESSING  DUPLICATING 

KEY, ANC  PROCESS  TIME  TO  OUPLICATE  AN  80  COLUMN 
PUNCH  CARO 

ENOS-WHEN  COMPLETED  CARO  SKIPS  OUT  OF  THE 
PUNCH  STATION 

CQNOITIONS-NOTE-IF  7  OR  MORE  DUPLICATIONS  ARE 
REQUIRED, TIME  WILL  BE  SAVED  BY  CHANGING  THE 
PROGRAM  UNIT  TO  CONTROL  THE  MACHINE  FUNCTION 
AUTOMATICALLY.  USING  IBM  024/Q26/C29 
CARO  PUNCH  MACHINES 
CASE  01  USING  PROGRAM  CONTROL 
02  USING  MANUAL  CONTROL 


FF  213  MAL  MKPS001  MKPCD03  11  CARO, SKIP,  OR  OUP,  MANUALLY,  EACH  OCCURRENCE 

OUR l NG  CARO  PUNCHING. 

STARTS-WITH  REACH  TO  FUNCTION  KEY,  HANCS  IN 
NORMAL  OPERATING  POSITION  AT  KEY80AR0. 

INCIUOES-CONT ACTING, DEPRESSING,  ANC  RELEASING 
FUNCTION  KEY  ANO  REACTION  TIME  TQ  ENDING  OF 
MACHINE  OPERATION. 

ENOS-WlTH  RELEASE  OF  CONTACT  WITH  FUNCTION  KEY 
HELO  OURING  PROCESS  TIME. 

CONOITIGNS-PROCESS  TIME  NOT  INCLUOEO  IN  THIS 
ELEMENT,  APPROPRIATE  MACHINE  TIME  MUST  BE 
AODEC 


NS  213  MAL  DPK3A8  MKPCG01  69  CARO,  GET,  NEW  PROGRAM 

4  STARTS-REACH  TO  PROGRAM  CAROS  ON  KEY  PUNCH 

I NCLUOES— LOOK  I NG  AT  ANC  MOVING  1ST  CARC, 

LOOKING  AT  2NC  CARO,  MOVING,  REGRASPING  6 

MOVING  OUT  2NC  CARO 

ENQS-SELECTEO  PROGRAM  CARO  IN  RIGHT  HAND 

CONDITIONS "OPERATOR  IS  STANOlNG  IN  FRONT 
OF  PRINTING  CARD  PUNCH  MACHINE 

FF  213  MAL  MKPCI01  MKPCI01  47  CARO , I NSERT , M ANUALL Y , I NTQ  READ  OR  PUNCH 

STATION  OF  CARO  EEC. 

STARTS-WITH  MCVE  OF  CARO  IN  HAND  TGWARC  CARC 
BED. 

INCLUOES-MANUALLY  PLACING  AN  6AM  CARC  INTO  T“E 
PUNCH  QR  READ  STATION  OF  A  CARO  PUNCH  MACHINE. 

ENOS-WlTH  CARO  IN  PLACE  ANO  HANO  RETURNED  TO 
SELF  CR  TO  KEYBOARD. 

CONOITIONS-USING  IBM  024/026/029  CARD 
PUNCH  MACHINES 


NS  213  MAL  0PK3A15  MKPCMOi  128  CAROS,  MEASURE,  KEYPUNCH 

STARTS-GET  CARDS  ANO  GAUGE 
INCLUDES* ALIGNMENT  OF  GAUGE  TQ  CARCS,  ANC 
READING  NUMBER  ON  GAUGE 
ENOS-ASIOE  GAUGE 

CONOITIQNS-CARCS  ANO  GAUGE  ON  TABLE 

FF  213  MAL  MKPC001  MKPCOCI  69  CAROS • OBT A I N  ,HANCFUL  (AVG  200  CAROS)  FROM  A 

STANOARO  2000  COUNT  EAM  CARO  BOX 

ST ARTS*W ITh  REACH  TO  LIO  OF  CARO  BOX 
INCLUOES-OPENING  LIO,  REMOVING  HANCFLLL 
OF  CAROS,  ANO  CLOSING  LIO 
ENOS-WHEN  HO  IS  CLOSEC  WITH  CARCS 
IN  OTHER  HANO 
CONDITICNS-EAM  CAROS 
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OEFENSE  WORK  MEASUREMENT  STANOARD  TIME  DATA  ELEMENTS  . 


OATA  OCCUP-  QUALITY  SOURCE  OWMSTOP  TMU  OPERATION/ELEMENT  OESCRtPTION 

SOURCE  AT  ION  CODE  ELEMENT  VALUE 


MAL  MKPCPOl  MKPCPOl  139  CARO. PLACE, PROGRAM, ONTO  IBM  MACHINE  PROGRAM 

DRUM 

STARTS** ITH  MCVE  CF  PROGRAM  CARO  IN  GNE  HANC 
TOWAROS  EMPTY  CRUM  IN  GTHER  HANC 
INCLUOES-PLACING, ALIGNING  ANO  LOCKING  PROGRAM 
CARO  ONTO  PROGRAM  DRUM 
ENOS-WITH  RELEASE  OF  LOCKING  LEVER  ON  CRUM 
ASSEMBLY  HELO  IN  OTHER  HANO 
CONOITIONS-USING  IBM  024/026/029  CARC  PUNCH 
MACHINES 

MAL  MKPCR01  MKPCR01  60  CARO, REMOVE , PROGRAMf FROM  IBM  MACHINE  PROGRAM 

DRUM 

STARTS** ITH  REACH  TO  CLAMPING  STRIP  HANOLE  ON 
DRUM  ASSEMBLY  HELC  IN  OTHER  HANC 
INCLUOES-MOVING  HANOLE  TO  UNLOCK  CARC  ANC  RE¬ 
MOVING  CARC  FRCM  PROGRAM  DRUM 
ENCS— WITH  EMPTY  ORUM  IN  ONE  HANO  ANO  PROGRAM 
CARO  IN  OTHER  HANC 

CONOITIONS-USING  IBM  024/026/029  CARC  PUNCH 
MACHINES 


NS  213  MAL  DPK3A7  MKPCSGl 


42  CARO,  SLOT,  PLACE  OLD  CARO  IN 

STARTS-RELEASE  OF  DRUM  BY  RIGHT  HANO 
INCLU06S-R6ACH  TO  DRUM,GRA$P  ANO  MOVE  CRUM 

ASIOE  WITH  RIGHT  HANO , LEFT  HANO  MGVES  CARO  TC 
MACHINE, REGRASPS  CARO,  MOVES  TO  FASTENER  THEN 
POSITIONS  ANO  RELEASES  CARO. 

ENOS-RETURN  OF  LEFT  HANO  TO  REST  POSITION 
CONOITIGNS-OPERATOR  IS  STANDING  IN  FRONT  OF 
PRINTING  CARO  PUNCH  MACHINE 


FF  213  MAL  MKPOAOl  MKPOAGI 


116  CAROS, ALIGN, CECK, INTO  A  PRECISE  BLOCK 

STARTS-* ITH  MCVE  OF  CECK  TO  ALIGNING  SURFACE, 
D*CK  UNOER  CONTROL  CF  OPERATOR 
I NCLUOES— P  ATT  I NG  ANC  PRESSING  A  CECK  OF  EAM 
CAROS  INTO  PRECISE  ALIGNMENT 
ENOS-W  ITH  ALIGNEO  CECK  IN  HANO  ANC  RESTING 
UPON  THE  ALIGNING  SURFACE 
CONDITIONS* 1/2  TO  2  1/2  INCH  THICK  DECK  OF 
6AM  CARCS 


FF  213  MAL  MKP0C01  MKPCCC1 


160  CECK, CHECK, CARO, eY  RIFFLING 

STARTS** ITH  MCVE  OF  CECK  TO  ALIGNING  SURFACE, 
OECK  IN  POSSESSION 

INCLUOES-ALIGNING, RIFFLING  ANC  SIGHT  CHECKING 
A  OECK  OF  EAM  CAROS  FRCM  1/2  TO  2  1/2  INCHES 
THICK 

SNCS— *ITH  CECK  IN  HANO  AFTER  LAST  CARC  HAS 
ESCAPED  FROM  THUMB  CONTROLLING  THE  SECONC 
RIFFLE 

C0N0IT10NS-EAM  CAROS 


MAL  MKP0I01  MKP0IC1  106  H^(jM, INSTALL,  PRO  GRAM  TYPE  ON  IBM  CARC  PUNCH 

MACHINE 

STARTS-WITH  MCVE  CF  CRUM  ASSEMBLY  TOWARC  THE 
SPINOLE, PROGRAM  UNIT  COVER  IS  OPEN 
I NCLUOES-  INSTALL ING  ANO  LATCHING  THE  PROGRAM 
ORUM  IN  PLACE. CLOSING  THE  COVER  ANC  ENGAGING 
THE  PROGRAM  SENSING  MECHANISM 
ENOS-WITH  HANCS  AT  REST  IN  NORMAL  OPERATING 
POSITION  AT  KEYBOARC 
CONOITIONS-USING  IBM  024/026/029  CARC 
PUNCH  MACHINES 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  OAT A  ELEMENTS 


DATA  OCCUR-  QUALITY  SOURCE  DWMSTDP  THU 

SOURCE  AT  ION  CODE  ELEMENT  VALUE 

NS  213  MAL  OPK3A1  MKPOMXX  VARIABLE 

49 

42 

FF  213  MAL  MKPOROl  MKPCRQ1  91 


FF  213  MAL  MKPDSXX  MKPCSXX  VARIABLE 

,  35 

9 

FF  213  MAL  MKPDTXX  MKPCTXX  VARIABLE 

40 

53 

FF  213  MAL  MKPHL01  MKPHL01  126 


FF  213  MAL  MKPHU01  MKPHU01  47 


OPERATICN/ELEMENT  DESCRIPTION 


DRAWER,  MOVE,  OPEN  ANC  CLOSE  CARC  CABINET 

STARTS-REACH  TO  ORAWER  HANDLE  WITH  EITHER  HAND 
INCLUOES-GETT ING  DRAWER  HANDLE,  MOVING  TC 
OPEN  OR  CLOSE  CABINET  ORAWER 
ENOS-RELEASE  CF  ORAWER  HANOLE 
CONOIT IONS-I NC IV IOUAL  IS  SITTING  IN  FRONT  OF 
KEY  PUNCH  CARO  CABINET 
CASE  Cl-OPEN  CARC  CABINET  DRAWER 
02-CLOSE  CARC  CABINET  CRAWER 

ORUM, RE MOVE, PROGRAM  TYPE, FROM  IBM  CARO  PUNCH 

MACHINE 

STARTS-WITH  REACH  AWAY  FRCM  NORMAL  OPERATING 
POSITION  AT  KEYBCARC 

INCLUDES— 0  I SENG AG ING  SENSING  UNIT, OPENING  THE 
PROGRAM  UNIT  COVER  ANC  REMOVING  THE  PROGRAM 
DRUM  ASSEMBLY  FROM  THE  MACHINE 
ENOS-WITH  CRUM  ASSEMBLY  IN  HANOS  AT  FRONT  OF 
BGOY 

COND I T I ONS-US ING  IBM  024/026/029  CARC  PUNCH 
MACHINES 

DECK ,S I GH T-C HECK , CARO  PUNCHING 

STARTS-WITH  MOVING  CF  CECK  TO  LINE  OF  VISION, 
ALIGNED  OECK  IN  HANOS 

INCLUOES-LIFTING  CECK  TO  LINE  OF  VISION  ANO 
SIGHT  CHECKING  THE  PUNCHED  HOLES 
ENOS-WITH  CECK  LGWERED  TC  TABLE  OR  SELF  ANC 
STILL  IN  HAND 

CONOIT I QNS-EAM  PUNCHED  CAROS 

CASE  01  SIGHT  CHECK  KEY  PUNCH ING, F IR$T 
FIELD 

02  SIGHT  CHECK  KEY  PUNCHING,  EACH- 
ADDITIONAL  FIELD 

DOCUMENT, TURN, ASIOE  SOURCE  COCUMENT 

STARTS-WITH  HAND  ON  CCCUME’nT  WHEN  LAST 
CHARACTER  HAS  BEEN  PUNCHED 
INCLUOES-TURNING  COCUMENT  AS  I DE , LOCK ING  TO 

NEXT  DOCUMENT  £  REAOING  FIRST  TWO  CHARACTERS 
OF  THE  FIRST  DATA  UNIT 
ENCS-WITH  FIRST  CHARACTERS  REAC  £  START  OF 
KEYPUNCHING 

CASE  01  OOCUMENT  TURN  ASIOE  £  REAC  FIRST 
OATA  UNIT  ON  NEXT  OOCUMENT , LAST 
FIELD  PUNCHED  NUMERIC 
C2  OOCUMENT,  TURN  ASIDE  £  REAC  FIRST 
UNIT  CN  NEXT  COCUMENT , LAST  FIELD 
PUNCHEO  ALPHA 

HOPPER, LCAC, HORIZONTAL  TYPE,  WITH  CECK  OF 

CAROS 

STARTS-WITH  MOVE  CF  CECK  TOWARC  HOPPER 
I NCLUOES-PUSHI NG  PRESSURE  PLATE  fiACK  INSERTING 
CARO  CECK,  RELEASING  PLATE  ANC  CHECKING  ALIGN¬ 
MENT  CF  CARCS. 

ENCS-WITH  CARC  DECK  IN  HOPPER  ANC  HANCS 
RETURNEC  TC  KEYBOARD 

CONOI TIONS-USING  IBM  024/026/029  CARC  PUNCH 
MACHINE 

HOPPER, UNLOAC,HCRIZONTAL  TYPE  CARO 

STARTS-WITH  REACH  TC  CARCS  IN  HOPPER,  HAND 
EMPTY 

I NCLUOES-GETT ING  ANC  REMOVING  CAROS  FROM  HOP¬ 
PER 

ENCS-WITH  CARCS  IN  HANC, L IFTEC  CLEAR  CF 
HOPPER 

CONOIT I ONS— US  ING  IBM  024/026/029  CARC  PUNCH 
MACHINES.  CCES  NOT  APPLY  TO  REMOVING  CARCS 
FROM  CARO  STACKER  ON  LEFT  SIDE  CF  MACHINE 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


OAT A  OCCUP-  QUALITY 
SOURCE  ATION 


SOURCE  OWMSTOP  TMU 

CODE  ELEMENT  VALUE 


OPERAT I CN/ ELEMENT  DESCRIPTION 


FF  213 


MAL  MKPOPOl  MKPOPOl 


15  X/OVERPUNCH 

STARTS-OURING  PUNCHING  WITH  REACH  TO  MULTI¬ 
PUNCH  KEY  ^  „ 

INCLUDES-PUNCHING  TWO  CHARACTERS  INTO  A  SINGLE 
COLUMN  OF  AN  AOP  CARO 
rune.uiTu  BO  PKF  DP  MULTI-PUNCH  KEY 


FF  213 


FF  216 


MAL 


mkproxx  mkproxx  variable 


4 

14 

23 

22 


DATA, RE AO, ( ACD1T IONAL  DATA  UNIT)  FROM  SOURCE 
DOCUMENT 

STARTS-WlTH  A  LOOK  TC  NEXT  I NFORM AT  I CN  SOURCE 
INCLUDES—  ICE NT  IF Y ING  £  READING  DATA 
ENOS— WITH  FIRST  CHARACTERS)  R EAC  ANC  START  OF 
KEY  PUNCHING 

CONOITICNS-NGTE-GGOD-SOURCE  DOCUMENTS  ARE 

THOSE  HAVING  GOOD  LEGIBILITY  ANO  WITH  THE 
UNITS  OF  DATA  IN  THE  SAME  OROER  FROM  COCUMENT 
TO  DOCUMENT 

FAIR-SOURCE  OOCUMENTS  ARE  THOSE  WITH  GOOD 
LEGIBILITY  ANC  RANOGM  ORDER  OF  DATA  FROM 
OOCUMENT  TO  OOCUMENT  OR  WITH  THE  UNITS  OF  OATA 
IN  THE  SAME  ORDER  FROM  DOCUMENT  TC  DOCUMENT 
BUT  WITH  POOR  LEGIBILITY 

POOR-SOURCE  OOCUMENTS  ARE  THOSE  WITH  BOTH 
POOR  LEGIBILITY  ANO  RANOQM  ORCER  CF  OATA 
CASE  01  FROM  MISCELLANEOUS  DOCUMENTS  CLASSI¬ 
FIED  GOCD 

02  FROM  MISCELLANEOUS  OOCUMENT  CLASSI¬ 
FIED  FAIR 

03  FROM  MISCELLANEOUS  OOCUMENT  CLASSI¬ 
FIED  PGOR 

04  FROM  PUNCH  CARO  TRANSCRIPT  SOURCE 
OOCUMENT 


TAL  BCABOXX  BCABOXX  VARIABLE 


15 

26 


BAR,0EPRE5S,0F  10  KEY  AOCING  OR  CALCULATOR 
MACHINE 

STARTS-WlTH  HAND  ON  KEY  BOARD  £  REACH  TO  BAR 
INCLUOES-GET,  CEPRESS  C  RELEASE  eAR 
ENOS— WHEN  MACHINE  HAS  COMPLETED  THE  .PRINTING 
PROCESS 

CONOIT I0NS-10  KEY  ACCING  CR  CALCULATOR  MACHINE 
NOT  APPLICABLE  TO  MULTI-COLUMN  CALCULATOR 
CASE-01-0EPRESS  PLUS  CR  MINUS  *AR 
02-CEPRESS  TOTAL  BAR 


FF  216  MAL  BCAK001  BCAK001 


KEY,  DEPRESS,  ACCING  MACHINE  OR  CALCULATOR 

STARTS-WlTH  REACH  TO  KEY,  FINGERS  CN  HOME  KEY 
INCLUDES— CCNT  ACT  ANC  DEPRESS  KEY 
ENOS-Wf TH  FINGER  RAISED  TQ  RESTORE  KEY 
CONDITIGNS-MACHI NE  USED  LESS  THAN  ONE  HOUR  PER 
DAY  6  NOT  APPLICABLE  TC  MULTI-COLUMN  MACHINE 
INTERMITTENT  USE.  INCLUOES  TIME  TC  RESTORE  KEY 

tf£V  cronvcc 


FF  216  MAL  BCAK002  8CAK002 


3  KEY, DEPRESS,  10  KEY  A001NG  CR  CALCULATING 
MACHINE,  USED  1  CR  MORE  HOURS  PER  CAY 

STARTS-WlTH  REACH  TO  KEY,  FINGERS  QN  HOME  KEY. 
I NCLUOES-CCNT  ACT  ANC  DEPRESS  KEY. 

ENCS-WITH  RELEASE  OF  KEY. 

CONOIT IONS- NOT  APPLICABLE  TO  MULTI-COLUMN 

CALCULATING  MACHINE,  CONTINUOUS  USE. TIME  TO 
RESTORE  KEY  IS  LIMITEC  OUT  BY  REACH  TO 
NEXT  KEY 


FF  216  MAL  BCAK003  BCAK003 


15  KEY,OEPRESS,  ENTER  FIRST  DIGIT  ON  MULTI-COLUMN 
KEYBCARC  CALCULATOR 

STARTS-WlTH  LOCK  TO  KEYBOARD  TO  LOCATE  COLUMN 

I NCLUOES-CCNTACT  AND  DEPRESS  KEY 

ENOS— W I TH  RELEASE  OF  KEY,  HANC  OVER  KEYBOARD 
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OEFENSE  WORK  MEASUREMENT  STANDARD  TIME  OATA  ELEMENTS 


OAT  A  GCCUP-  QUALITY  SOURCE  DWMSTOP  TMU  OPERATI ON/ELEMENT  DESCRIPTION 

SOURCE  AT  ION  CCOE  ELEMENT  VALUE 


FF  216  MAL  BCAK004  BCAK004  8  KEY, DEPRESS*  ENTER  ADDITIONAL  DIGIT  ON  MULTI- 

COLUMN  KEYBOARD  CALCULATOR  OR  ADDING  MACHINE. 
STARTS-WITH  REACH  TO  KEY  ANO  HANC  ON  KEY  BOARO 
INCLUOES-CGNT ACT  ANO  DEPRESS  KEY 
ENOS-WITH  RELEASE  OF  KEY. 


DEFENSE  WORK  MEASUREMENT  STANOARD  TIME  OATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE  DWMSTOP  TMU  OPER ATICN/ELEMENT  DESCRIPTION 

SOURCE  AT  ION  CODE  ELEMENT  VALUE 


FF  216  TAL  BCAMRXX  BCAMRXX  VARIABLE 

26 

19 

3 

9 

47 

20 

15 

53 

70 

23 

12 

17 

13 

78 

7 

20 

36 

9 

19 

222 

13 


MACHINE  f RUN  TIME , FOR  MULTI-COLUMN  KEY8QAR0 
CALCULATOR 

STARTS-WHEN  ACTUATING  eAR  MAKES  CONTACT 
INCLUDES— MACH  I NE  RUN  TIME  ONLY  ANC  CARRIAGE 
TRAVEL  IF  IT  OCCURS 
ENOS-WHEN  ACTUATING  BAR  BREAKS  CONTACT 
CONDITIONS— TIME  ANO  DESCRIPTION  VARIABLE  BY 
CASE 

CASE  01  FIRST  QIGIT  OF  MULTIPLIER  WHEN 

USING  FRICEN  CALCULATOR •  NCTE  (NOT 
APPLICABLE  TO  SQUARE  ROOT  CALCULATOR  I 

02  EACH  ADDITIONAL  OIGIT  OF  MULTIPLIER 
WHEN  USING  FRIDEN  CALCULATOR .NOT E  (NOT 
APPLICABLE  TO  SQUARE  ROOT  CALCULATOR  1 

03  CARRIAGE  TRAVEL  FOR  FRICEN,  MARCHANT , 
ANC  MCNROMATIC  CALCULATOR , EXCEPT  WHEN 
COMPUTING  QUOTIENT  ON  FRICEN  ANO  THE 
QUOTIENT  ANC  PRODUCT  ON  MARCHANT  OP 
MCNROMATIC  (NOT  APPLICABLE  TO  THE 
SQUARE  ROOT  CALCULATOR). 

04  CLEAR  FRICEN  CALCULATOR. 

05  FIRST  DIGIT  OF  MULTIPLIER  USING  A 
MARCHANT  CECI-MAGIC  CALCULATOR. 

(EXCEPT  THE  ZERO). 

06  EACH  ADDITIONAL  OIGIT  OF  THE  MULTI¬ 
PLIER  ON  A  MARCHANT  DECI-MAGIC 
CALCULATOR,  (EXCEPT  ZERO). 

07  EACH  OIGIT  IN  MULTIPLIER  USING  A 
MARCHANT  MOCEL  CM/EFA. 

08 ' FIRST  DIGIT  OF  THE  MULTIPLIER  USING 
A  MCNRCMAT IC  88N  CALCULATOR  (EXCEPT 
ZERO. 

09  FIRST  ANC  SECOND  OIGITS  OF  THE 
MULTIPLIER  USING  A  MONROMATIC  88N 
CALCULATOR  (EXCEPT  ZERO). 

10  EACH  ADDITIONAL  OIGIT  OVER  2  CF  THE 
MULTIPLIER  USING  A  MONRCMAT 1C  88N 
CALCULATOR  (EXCEPT  ZERO). 

11  ENTER  DIVIDEND  USING  A  FRICEN 
CALCULATOR,  NO  CARRIAGE  TRAVEL  ANO  NCT 
APPLICABLE  TO  THE  SQUARE  ROOT 
CALCULATOR 

12  REGISTER  DIGIT  VALUE  CF  THE  QUO¬ 
TIENT  USING  A  FRIDEN  CALCULATOR , 
(EXCEPT  ZERO)  ANO  NCT  APPLICABLE  TO 
THE  SQUARE  ROOT  CALCULATOR. 

13  CARRIAGE  TRAVEL  WHEN  QUOTIENT  IS 
BEING  COMPUTED  USING  A  FRICEN 
CALCULATOR.  (NOT  APPLICABLE  TC  THE 
SQUARE  ROOT  CALCULATOR) 

14  REGISTER  THE  FIRST  CIGIT  CF  THE 
QUOTIENT  USING  A  MARCHANT  CECI-MAGIC 
CALCULATOR.  (INCLUDES  ZERO 

15  REGISTER  EACH  ADDITIONAL  CIGIT  OF 
THE  QUOTIENT  USING  A  * ARC H ANT  06CI- 
MAGIC  CALCULATOR.  (  INCLUDES  ZERO) 

lfc  CARRIAGE  TRAVEL  WHEN  COMPUTING  QUO¬ 
TIENT  USING  A  MARCHANT  CECI-MAGIC 
CALCULATOR 

17  REGISTER  FIRST  OIGIT  OF  THE  QUO¬ 
TIENT  USING  A  MARCHANT  MOCEL  CM/EFA 
CALCULATOR.  (  INCLUOES  ZERO 

18  REGISTER  EACH  AOOITIONAL  CIGIT  OF 
THE  QUOTIENT  USING  A  MARCHANT  MOCEL 
CM/EFA  CALCULATOR. ( INCLUOES  ZERO) 

19  CARRIAGE  TRAVEL  WHEN  COMPUTING  QUO¬ 
TIENT  USING  A  MARCHANT  MOCEL  CM/EFA 
CALCULATOR. 

20  REGISTER  FIRST  OIGIT  CF  THE  QUO¬ 
TIENT  USING  A  MONROMATIC  CALCULATOR. 
(EXCEPT  ZEPC) 

21  REGISTER  ACCITIONAL  OIGIT  OF  THE 
QUOTIENT  USING  A  MONRCMAT  IC  CALCU¬ 
LATOR.  (EXCEPT  ZERO) 
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DEFENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE  OWMSTCP  TMU 

SOURCE  AT  ION  CODE  ELEMENT  VALUE 

FF  216  TAL  0OMMTXX"  8CAMTXX  VARIABLE 


43 

23 

20 

33 

21 

FF  216  MAL  MCAOEXX  MCAOEXX  VARIABLE 


51 

13 

1C 

165 
l  5  3 

231 

15 

12 

24 

FF  216  MAL  MCAMCXX  MCAMCXX  VARIABLE 


24 

17 

FF  216  MAL  MCAMRXX  MCAMRXX  VARIABLE 


38 

22 


OPERATICN/ELEMENT  DESCRIPTION 


MACHINE  TIME  fFOR  10  KEY  MACHINES 
STARTS-WITH  KEY  DEPRESSED, 

INCLUOES-MACHINE  TIME  CNL Y • 

ENOS-WHEN  MACHINE  STOPS. 

CONOITICNS-CASES  01,02  AND  03  APPLY  WHEN  USING 
A  1C  KEY  ACOING  MACHINE  WITH  CNE  RCW  CF 
MULTIPLIER  KEYS.  REMINGTON  TYPE  MACHINE. 

CASES  04  ANC  05  APPLY  WHEN  USING  10  KEY  CALCU¬ 
LATOR.  FRICEN  TYPE  MACHINE 
CASE  Cl  MULTIPLY  BY  1  OR  LAST  MULTIPLIER 
DIGIT. 

02  MULTIPLY  BY  ACCITIQNAL  DIGIT. 

03  GET  TOTAL  OF  AOOITIONS. 

04  MULTIPLY  BY  1  DIGIT 
05  MULTIPLY  BY  ADDITIONAL  DIGIT. 

OIGITIS),  ENTER 

STARTS-LOOK  TC  NUMERAL,  OPERATOR  AT  WORK  PLACE 
FACING  CALCULATOR,  WITH  HANC  ON  KEYeOARC 
INCLUOES-REAO  NUMERAL,  LOOK  TO  KEYeOARC  ANO 
ENTER  NUMERAL  INTO  KEYBOARO 
NOTE-NO  EYE  TRAVEL  IN  CASE  2,3, 7, 6  £  5 
TIME  INCLUCES  MACHINE  RUN  TIME  IN  CASE  6  t  9 
ENOS-CASE  l, 2*3, 4, 5, 7  £  8-LAST  DIGIT  ENTEREC, 

WITH  HANO  CN  KEY BCAPO 

CASE  6  £  9-WHEN  ACTUATING  BAR  BREAKS  CONTACT 
CONOITIGNS-MULTI-COLUMN  £  LO  KEY  CALCULATOR 
CASE  01  ENTER  FIRST  OIGIT  INTO  MULTI-COLUMN 
KEYeOARO,  OP  10  KEY  SMALL  KEYeOARO- 
FRICEN  CALCULATOR 
ENTER  ACOITIONAL  CIGIT(S)  THROUGH 
FIFTH  OIGIT  INTO 

02  MULTI-COLUMN  KEYBOARO  CALCULATOR 
C3  A  K  KEY-SMALL  KEYBOARO  FRICEN 
CALCULATOR 

ENTER  FIRST  SIX  DIGITS  OF  A  NUMBER 
04  MULTI-COLUMN  CALCULATOR 
05  A  10  KEY-SMALL  KEYBOARO  FRICEN 
CALCULATOR 

06  THE  MULTIPLIER  KEYS  QF  A  MARCHANT 
CALCULATOR 

ENTER  EACH  AOCITIONAL  OIGITIS),  FROM  7 
THROUGH  10  CIGITS  INTO 

07  A  MULTICCLUMN  CALCULATOR 
08  A  10  KEY  SMALL  KEY 80AR C ,  FRIOEN 
CALCULATOR 

09  THE  MULTIPLIER  KEYS  OF  A  MARCHANT 
CALCULATOR 

MACHINE, CLEAR 

STARTS-WITH  HAND  CN  WRITING  SURFACE  WITHIN  12 
INCHES  CF  CLEARANCE  KEYS 
INCLUDES— REACH  £  CEPRESS  KEYS  £  MACHINE  RUN 
TIME 

ENCS-WHEN  MACHINE  RUN  TIME  IS  COMPLETED  CR 
FINGER  RAISED  FROM  KEY 
CONDITIONS- SEE  CASES  FCR  TYPES  OF  MACHINES 
CASE  Cl  MACHINE, CLEAR  TO  AOC  OR  SUBTRACT 
CN  FRIOEN  CALCULATOR 
02  MACHINE  CLEAR  TO  AOC  CR  SUBTRACT  ON 
MARCHANT  CALCULATOR 

MACHINE, RUN  TI ME  »FR  IDEN  CALCULATOR 

STARTS-WHEN  MULTIPLY  BAR  MAKES  CONTACT 
INCLUOES-MACHINE  RUN  TIME  TO  CLEAR  DIALS 

CARRIAGE  TRAVEL  TIME  ANO  TIME  TC  MULTIPLY  BY 
1ST  ANC  ADDITIONAL  CIGIT(S) 

ENCS-WHEN  MULTIPLY  BAR  BREAKS  CONTACT 
CONDITIONS— MULTI  COLUMN  FRIOEN  CALCULATOR 
CASE  01  MACHINE  RUN  TIME  TO  MULTIPLY  eY 
THE  1ST  OIGIT  OF  THE  MULTIPLIER 
02  MACHINE  RUN  TIME  TO  MULTIPLY  BY 
ADDITIONAL  DIGIT  OF  THE  multiplier 
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DEFENSE  WORK  MEASUREMENT  STANDARD  TIRE  DATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE  DMMSTOP  TRU  OPERATICN/ELEMENT  DESCRIPTION 

SOURCE  AT  I  ON  CODE  ELEMENT  VALUE 


FF  216  MAL  MCATTOi  MCATTQi  58 


FF  216  MAL  TCAAAXX  TCARAXX  TABLE 


FF  216  MAL  TCAOAXX  TCAROXX  TABLE 


TAPE, TEAR, PRINTING  CALCULATOR 

STARTS-WITH  HANO  ON  KEY  BOARD, REACH  TC  TAPE 
INCLUCES-GET.PULL  £  TEAR  OFF  TAPE 
ENOS-WlTH  TAPE  IN  HAND 

CONOITIONS-PRINTING  AOCING  OR  CALCULATOR 
MACHINE 

MACHINE, ACDITION, WITH  TEN  KEY  AOOlNG  OP 
CALCULATOR  MACHINE 

STARTS-WITH  OEPRESS  KEY,  HANO  ON  KEY 60 ARC  ANO 
EYES  ON  NUMERAL 

INCLUOES-ENTER  NUMERAL  INTO  MACHINE,  DEPRESS 
AOO  BAR,  MACHINE  PRINTS  NUMERAL  ON  TAPE,  ANO 
LOOK  TO  NEXT  NUMERAL 

ENOS-WMEN  TOTAL  BAR  BREAKS  CONTACT  ANO  MACHINE 
RUN  TIME  IS  COMPLETED,  HAND  ON  KE  YBGARO 
NUMBER  OF  QUANTITIES 


AVERAGE 

NO.  OF 

2 

3 

4 

5 

6 

7 

6 

9 

1C 

OIGITS 

IN 

QUANTITY 

A 

e 

C 

C 

E 

F 

G 

H 

J 

l 

A 

62 

80 

98 

116 

134 

152 

17C 

188 

206 

2 

B 

66 

89 

no 

131 

152 

173 

194 

215 

236 

3 

C 

74 

98 

122 

146 

17C 

194 

218 

242 

266 

4 

0 

ao 

107 

134 

161 

188 

215 

242 

269 

296 

5 

E 

86 

116 

146 

176 

206 

236 

266 

296 

326 

6 

F 

92 

125 

158 

191 

224 

257 

290 

323 

356 

7 

G 

98 

134 

170 

206 

242 

278 

314 

350 

386 

8 

F 

104 

143 

182 

221 

260 

299 

338 

377 

416 

9 

J 

110 

152 

194 

236 

278 

320 

262 

404 

446 

10 

K 

116 

161 

206 

251 

296 

341 

386 

431 

476 

11 

12 

13 

14 

15 

16 

17 

18 

19 

K 

M 

N 

P 

R 

S 

T 

U 

V 

1 

A 

224 

242 

260 

278 

296 

314 

332 

350 

368 

2 

B 

257 

278 

299 

320 

341 

362 

383 

404 

425 

3 

C 

290 

314 

338 

362 

386 

410 

434 

458 

482 

4 

c 

323 

350 

377 

404 

431 

458 

485 

512 

539 

5 

E 

356 

386 

416 

446 

476 

506 

536 

566 

596 

6 

F 

389 

422 

455 

488 

521 

554 

587 

620 

653 

7 

G 

422 

450 

494 

530 

566 

602 

638 

674 

7 1 C 

B 

H 

455 

494 

533 

572 

611 

650 

689 

728 

767 

9 

J 

486 

530 

572 

614 

656 

698 

74C 

782 

824 

10 

K 

521 

566 

611 

656 

701 

746 

791 

836 

881 

MACHINE, 0IVIS10N,ENTER  FIRST  ANC  ACC  IT  ICNAL 
OIGITS  IN  C I VIDENO  ANO  DIVISOR 

STARTS-WITH  LOCK  TO  NUMERAL, HANO  IN  NORMAL 
OPERATING  POSITION  AT  KEY8Q ARC 
INCLUOES-REAO  ANO  ENTER  NUMERAL  OF  CIVIOENO 

INTO  MACHINE,  OEPRESS  CIVO,  OR  ADC  BAR,  REAC 
AND  ENTER  NUMERAL  OF  CIVISOR  ANC  CEPRESS 
DIVIDE  EAR 

ENOS-WHEN  CIVICE  BAR  MAKES  CONTACT  ANC  MACHINE 
RUN  TIME  STARTS,  HANO  ON  KEY0OARC. 

CONO IT  I CNS-NO  MACHINE  PUN  TIME  INCLUCEC 
NUMBER  OF  OIGITS  IN  CIVtCENC 
NUMBER  123456785  10 

OF  OIGTS 


IN 

DIVISOR 


A 

B 

C 

D 

E 

F 

G 

H 

J 

K 

1 

A 

124 

137 

150 

163 

176 

238 

253 

268 

283 

2se 

2 

8 

137 

150 

163 

176 

189 

251 

266 

281 

296 

311 

3 

C 

150 

163 

176 

189 

202 

264 

279 

294 

3C9 

224 

4 

C 

163 

176 

189 

202 

215 

277 

292 

307 

322 

337 

5 

E 

176 

189 

202 

215 

228 

290 

305 

32C 

335 

350 

6 

F 

238 

251 

264 

277 

290 

352 

367 

382 

357 

412 

7 

G 

253 

266 

279 

292 

30  5 

36  7 

382 

397 

4  12 

427 

8 

H 

268 

281 

294 

307 

320 

382 

397 

412 

427 

442 

9 

J 

283 

296 

309 

322 

335 

397 

412 

427 

442 

457 

10 

K 

298 

311 

324 

337 

350 

412 

427 

442 

457 

472 
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DEFENSE  WORK  MEASUREMENT  STANDARD  TIME  DATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE 
SOURCE  AT  ION  CODE 


DWMSTOP  TMU 
ELEMENT  VALUE 


FF 


216 


MAL  TCAMBXX  TCAMMXX 


table 


OPERATION/ ELEMENT  DESCRIPTION 


MACH INE* MULTIPL ICAT ION* W ITH  CALCULATOR 

STARTS-WITH  LOCK  TO  NUMERAL* OPERATOR  FACING 
CALCULATOR  C  FANC  ON  KEYBOARO 
INCLUOES-REAO  £  ENTER  CIGITS  REQU IRE C . ACTUA TE 
MULTIPLY  BAR  £  MACHINE  RUN  TIME 
ENOS-WHEN  MULTIPLY  BAR  BREAKS  CONTACT, OPERATOR 


FACING 

CALCULATOR 

NUMBER 

NUMBER  DIGITS 

IN 

MUL I  PL IC AND 

DIGITS 

I 

2 

3 

4 

5 

6 

7 

8 

9 

10 

IN 

A 

B 

C 

0 

E 

F 

G 

H 

J 

K 

MULTI 

PLIER 

1  A 

166 

179 

192 

20  5 

218 

280 

295 

310 

325 

34C 

2  B 

212 

225 

238 

251 

313 

328 

343 

358 

373 

3  C 

256 

271 

284 

346 

261 

376 

391 

4C6 

4  C 

304 

317 

379 

394 

409 

424 

439 

5  E 

350 

412 

427 

442 

457 

472 

6  F 

494 

509 

524 

539 

554 

7  G 

544 

559 

5  74 

5E9 

8  H 

594 

609 

624 

9  J 

644 

659 

10  K 

694 

FF 


216 


MAL  TCA08XX  TCAMRXX 


TABLE 


MACHINE, RUN  TIME  *FOR  DIVISION  OPERATIONS  ON 
CALCULATORS 

STARTS-WHEN  ACTUATING  BAP  MAKES  CONTACT 
INCLU06S-MACHINE  RUN  TIME  TO  ENTER  OIVICENO, 
CARRIAGE  TRAVEL  TO  LINE-UP*  REGISTER  CIGITS 
QUOTIENT  ANC  CARRIAGE  TRAVEL  WHEN  COMPUTING 
QUOTIENT 

6N0S-WHEN  MACHINE  STOPS  AND  QUOTIENT  HAS 


IN 


REGISTERED 

NUMBER  OF 
3  4 

0 IG  ITS 

5  6 

IN 

7 

CUOT IENT 

8  9 

10 

CALCULATORS 

A 

B 

C 

D 

E 

F 

G 

H 

FRICEN 

A 

137 

154 

197 

240 

283 

326 

369 

412 

MONRCMAT I C 

8 

248 

261 

274 

287 

3C0 

313 

326 

339 

MARCHANT 

DEC I-MAGIC 

C 

92 

99 

106 

US- 

120 

127 

’134 

141 

MARCHANT 

CM/EFA 

D 

65 

74 

83 

92 

101 

110 

119 

126 

FF 


216 


MAL  TCASCXX  TCAMSXX 


TABLE 


MACHINE  *SUBTRACTIQN*TEN  KEY  AOOINC  MACHINE  OR 
CALCULATOR 

STARTS-WITH  CEPRESS  key.  HAND  ON  KEYeQARC  AND 
EYES  CN  NUMERAL 

INCLUCES-6NTER  NUMERAL  OF  MINUEND  INTO 

MACHINE*  CEPRESS  ACD  BAR,  MACHINE  RUNS,  LOOK 
TO  NUMERAL*  ENTER  NUMERAL  OF  SU8TRAFENO , 
DEPRESS  MINUS  AND  TOTAL  BARS 
ENCS-WHEN  TOTAL  BAR  eREAKS  CONTACT  ANC  MACHINE 
RUN  TIME  IS  COMPLETED,  HANO  ON  KEYBOARO 
NUMBER  OF  QIGITS  IN  MINUENO 


l 

2 

3 

4 

5 

6 

7 

8 

9 

10 

NUMBER 

CF 

0 IG ITS 

IN 

SUBTRAHEND 

A 

0 

C 

C 

E 

F 

G 

H 

J 

K 

1 

A 

62 

65 

68 

71 

74 

77 

80 

83 

86 

69 

2 

B 

68 

71 

74 

77 

80 

83 

86 

89 

92 

3 

C 

74 

77 

80 

83 

86 

as 

92 

95 

4 

0 

80 

83 

86 

89 

92 

95 

98 

5 

E 

86 

89 

92 

95 

98 

101 

6 

F 

92 

95 

98 

10 1 

104 

7 

G 

98 

1C1 

1C4 

107 

8 

H 

L  C  4 

107 

110 

9 

J 

110 

113 

10 

K 

116 
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OEPfMSB  WOBK  MBASURB MENT  STAN0ARO  TIMB  DATA  ELEMENTS 


DATA  OCCURS  QUALITY  SOURCE  ONMSTOP  TAU  OPERATION/ ELEMENT  DESCRIPTION 

SOURCE  ATION  CODE  ELEMENT  VALUE 


Si  222  MAL  C-26  MlDCAOi 


iii9  CARO#ANNOTATE» AC JUSTMENTS  FROM  SHIPMENT  PLAN¬ 
NING  WORKSHEET 

STARTS-* ITH  RE AO  AOJUSTED  LINE  ITEM  NUMBER 

incluoes-elements  recuireo  to  obtain  CARD. TO 

TRANSCRIBE  QUANTITY  SHIPPEO,  QUANTITY  ADJUSTED 
ANO  TOTAL  PIECES 

ENOS-TRANSCRIBE  QUANTITY  FROM  SHIPMENT  PLAN¬ 
NING  WORK  SHEET  TC  MRO  CONTROL/STATUS  REQUEST 
CAROUBM) 

CONOI T IGNS-APPL ICAT ION  FOR  MRO  CCNTRCL/STATLS 
REQUEST  CARC  ONLY 


SI  222  MAL  C«3B  MIOCSOI  450 


SI  222  MAL  C-25  MI00A01  593 


SI  222  MAL  C-37  MIOCHXX  VARIABLE 


97 

190 

Si  222  MAL  C-21  MtOOROi  492 


Si  222  MAL  C-28  MIOCR02  297 


Si  222  MAL  C- 1-5  SIOCMXX  VARIABLE 


852 

2290 

2354 

547 

1243 


CARO* SELECT  ,CAT  A 

STARTS-WITH  READ  ANO  RETAIN  NUMBER  OF  OESIRED 
DATA  CARO 

INCLUOES— READ  CESIREC  CAROtOBT  A I N  CARC  DECK* 
SEPARATE  CAROS  FOR  REAOING  ANC  RE  AC  NUM86RS 
ENOS-WITH  REMOVAL  OF  OESIRED  CARC 
CONOITICNS-SHIPPING  COCUMENT AT  ION 

DOCUMENT  * ATTACH*TO  DATA  CAROS 

STARTS-WITH  A  REACH  TO  OOCUM6NTS 
INCLUOES-ELEMENTS  REQUIRED  TO  JOSTLE  COCUMENTS 
ANO  CARCS-FCLC  DOCUMENTS  ANC  SECURE. 

ENOS-WITH  RELEASE  OF  DOCUMENTS  ANC  CAROS 
CONDITIONS— SHIPMENT  PLANNING  OOCUMENTAT ION 

DOCUMENTS tMATCH 

STARTS-WITH  REACH  TO  DOCUMENTS 
INCLUOES-ELEMENTS  TO  OBTAIN  OOCUMENT,  SCAN 
DOCUMENT  ANO  REAO  ANO  RETAIN  SHIPPING  UNIT 
NUMBER ( S.U.N. ) 

ENOS-WITH  ASICE  VERIFIED  DOCUMENT 
CONOIT ICNS-G8L ,001348- l, CONS  1ST  LIST 

CASE  01  TIME  TO  REAC  ANO  RETAIN  NUMBER  ON 
FIRST  COCUMENT 

02  TIME  TO  COMPARE  NUMBER  ON  EACH 

AOC  IT  I'ONAL  COCUMENT , INCLUDES  DOCUMENT 
OBTAIN  ANC  AS  ICE. TIME  PER  EACH  DOC¬ 
UMENT 

OGCUMENT  , REV I EW  t  SHIPMENT  PLANNING  WORK  SHEET, 

FOR  ENTRIES, MATCH  CARDS 

STARTS-WITH  REACH  TO  CCCUMENTISJ 
INCLUDE S— MOT  IONS  NECESSARY  TO  CST A  IN  COCUME NT , 
MOVE  TO  WORK  AREA,  REVIEW  FOR  ENTRIES  ANC 
SELECT  CARCS 

ENOS-WITH  CARCS  R6M0VEC  FROM  TRAY 
CONOITICNS-APPLIES  TC  SHIPMENT  PLANNING 
DOCUMENT  ONLY, TIME  PER  CARO  MATCHED 

DOCUMENT, REVIEW,  PULL  CAPOS  TO  COMPARE  CATA. 
STARTS-WITH  REACH  TO  OOCUMENT 
INCLUOES-ELEMENTS  TO  REMOVE  DOCUMENT,  SCAN 

OOCUMENT-  SCAN  CAROS  ANO  SELECT  REQUIRED  CARCS 
ENOS-WITH  CARCS  REMOVEC  FROM  TRAY 
CO NO  I T IONS-APPL I ES  TO  C01343-1  SHIPPING 

OOCUMENT  ONLY, TIME  PER  OOCUMENT /CARC  MATCHEO 

CAROS, MATCH, TO  SHIPMENT  PLANNING  WORKSHEET 

(SPWS)OR  001348-1  SHIPPING  DOCUMENTS 
STARTS-WITH  A  REACH  TO  OCCUMENTS/C AR CS 
INCLUOES-ELEMENTS  RECU IR EC  TO  OBTAIN, REAC  ANO 

MATCH  CCCUMENTS. ALIGN  ANO  ATTACH  CARCS  TC  ODD¬ 
MENTS  ANO  PLACE  IN  BASKET  FOR  KEYPUNCH 
ENOS-WITH  COCUMENTS  IN  BASKET 

CONOI TIONS-VARIQUS  ACTIONS  ARE  NOTED  FOR  EACH 
CASE 

CASE  01  NO  ADJUSTMENTS  TO  SPwS 

02  SHORT  AGE/ OVER AGE  ANNOTATED- SPWS 
C3  EXTRACT  ANNOTATED  TQ  SPWS 
04  NO  ADJUSTMENTS  TO  1348-1  COCUMENT 
05  OVERAGE/ SHORT  AGE  ON  1348-1 
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OEFENSE  WORK  MEASUREMENT  STAND ARO  TIME  DATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE  OWMSTOP  TMU  OPERATION/ELEMENT  DESCRIPTION 

SOURCE  AT  ION  CODE  ELEMENT  VALUE 


CL  222  MAL  ECPG  SLOPCOl  5752  PLANOGRAPH, COMPLETE 

STARTS-WITH  REACH  TO  GET  PLANOGRAPH 
INCLUOES-ALL  THE  MOTICNS  NECESSARY  TO  GET 

PLANOGRAPH, GET  PENCIL  FROM  POCKET, CRAU  OIAGRAM 
OF  STORAGE  AREA, ANNOTATE  LOCATION, STOCK  NUMBER 
ANO  LOT  NUMBER , NOMENCLATURE (2 1  LETTERS )• SIGN 
ANO  OATE, ASIDE  PLANOGRAPH  ANO  RETURN  PENCIL  TO 
POCKET 

ENOS-WITH  PENCIL/PEN  RETURNED  TO  POCKET 

SI  222  MAL  T-32-33  STYMPXX  VARIABLE  MESSAGE, PREP  ARE , FORM, CO  173 

STARTS-MTH  TURN  OF  CHAIR 
INCLUOES-ALL  ELEMENTS  RECUIREO  TO  PLACE 

OOCUMENT  IN  TYPEWR ITER-08T A  IN  COPY  MATERIAL 
ANO  TYPE  MESSAGE.  PROOF  REAO  AFTER  COMPLETION 
ENOS-WITH  ASIDE  FINISHEO  MESSAGE 
5292  CASE  01  MESSAGE  FOR  ORUG  SHIPMENTS 

5123  02  BIOLOGICAL  MESSAGE 

CL  222  MAL  ECUP  MWRNWOl  113  PRIORITY  NUMBER , MR 1TE 

STARTS-WITH  SCAN  DOCUMENT  TO  LOCATE  WRITING 
PCINT (PENCIL  ANO  DOCUMENT  IN  HANO  ) 

INCLUOES-ALL  THE  MOTIONS  NECESSARY  TC  LOCATE 
WRITING  POINT  ANO  PRINT  THREE  LETTERS, OASH 
ENOS-WITH  WRITING  COMPLETE! PENC I L  ANC  COCUMENT 
IN  HANC) 

Cl  222  MAL  EC MR  SWRCCOl  3068  CARO IMAGAZ IN6  DATA J , COMPLETE! RECEI V ING > 

STARTS— WITH  REACH  TO  GET  CARO 
INCLUOES-ALL  THE  MOTICNS  NECESSARY  TO  GET 
4  MAGAZINE  CARO, GET  PEN  FROM  POCKET , ANNOTATE 

CARO  WITH  STOCK  NUMBE R , NQMENCL A TURE , L CC A TI ON , 
TYPE  STORAGE , LCT  NUMBER, CONC IT  ION , AMOUNT  PER 
PACKAGE, PACKAGES  PER  STACK, LIGHT  PACKAGES  PEP 
STACK, OATE, COCUMENT  NUMBER, PLUS  OR  MINUS, 
QUANTITY, BALANCE, SIGNATURE  ANC  RE M ARK S , A S I DE 
CARC  ANC  RETURN  PEN  TC  POCKET 
ENOS-WITH  ASICE  CAPC  ANO  RETURN  PEN  TO  POCKET 

CL  222  MAL  ECMS  SWRCCC2  1578  CAROIMAGAZINE  DATA J ,CCMPLETE(SH IPP TNG) 

STARTS-WITH  REACH  TO  GET  CARO 
INCLUOES-ALL  THE  MOTIONS  NECESSARY  TC  GET 

CARO, GET  PEN  FROM  POC K ET , ANNOTATE  CARC  WITH 
OATE,  COCUMENT  NUMBER, M INUS , CUANT  I  TY ,8AL ANC E , 
SIGNATURE  ANC  RE M ARKS , AS  I  0 E  CARC  ANC  RETURN 
PEN  TC  POCKET 

ENOS-WITH  ASICE  CARC  ANO  RETURN  PEN  TO  POCKET 


CL  222  MAL  ECRC  SWRCP01  3625  CAROIBIN  REPLEN I SHMENT-CC  FORM  856), PREPARE 

STARTS-WITH  TURN  BODY  FROM  CART 
INCLDUES-AIL  THE  MOTICNS  NECESSARY  TC  TURN  ANO 
GET  FCRM  00  856  (  B  IN  R  E  PL  EN  I SHMENT  CAROFROM 
CART, GET  PENCIL  FROM  PCCKET.WRITE  PRIORITY 
COOE,eiN  LOCATION, BULK  LQCAT I  ON , STOCK  NUMBER, 
QUANTITY, OATE (FOUR  Cl G ITS ) , S I GNATURE, INVOICE 
NUMBER  CN  CARO ,T  EAR  OFF  PERFORATED  PORTION 
FROM  TAG, ATTACHES  IGN*L"TAG  UNCER  8IN  TAG 
HOLDER, AS10E"NCTICE"AN0  RECUE  ST  TAGS  TO  CART, 
RETURN  PENCIL  TO  POCKET , REMOVE  "S IGNAL "PCRT I CN 
OF  TAG  FROM  8  I N, OES TROY"S I GNAfFCRT ION  OF  TAG 
ENOS-WITH  CESTRQY"S  IGNAL "PORT  ION  CF  TAG 
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OEfENSE  WORK  MEASUREMENT  STANOARO  TIME  DATA  ELEMENTS 


OATA  OCCUR* 
SOURCE  AT  I  ON 


QUALITY  SOURCE 
CODE 


OWMSTOP  TMU 
ELEMENT  VALUE 


OPERATION/ELEMENT  DESCRIPTION 


OL  222  MAC  ECRP  SWRCPOl  429  OOCUMENTIPER  PALLET  SHIPPEC  OR  RECEIVED), 

PROCESS 

STARTS-W  ITF  VISUAL  CCUNT  CF  CONTAINERS 
INCLUDES-ALL  THE  MOTIONS  NECESSARY  TO  COUNT 
THE  NUMBER  CF  CONTAINERS  ON  THE  PALLET, GET 
DOCUMENT, GET  PENCIL  FRCM  POCKET, WRITE  THE 
NUMBER  CF  CONTAINERS  ON  THE  PALLET, ASIDE 
DOCUMENT, GET  WORKSHEET , MAKE  T ALLY ( T  ICK ) MARK  CN 
WORKSHEET, ASIDE  WORKSHEET  ANO  RETURN  PENCIL  TO 
POCKET 

ENCS-WITH  ASIDE  WORKSHEET  AND  RETURN  PENCIL  TO 
POCKET 

Dt-  222  MAL  ECSB  S  WRCP02  917  OOCUMENTIPER  BILL  CF  LAOING-SHIPPING) .  PROCESS 

STARTS-WITH  REACH  TO  GET  OOCUMENT (  e  I  LL  OF 
LADING) 

I NCLUOES* ALL  THE  MOTIONS  NECESSARY  TC  GET 

OOCUMENT (BILL  CF  LACING), SCAN  FOR  REFERENCE 
POINTS, R6AC  CONSIGNEE  NAME  ANO  AOCRESS*  GET 
PENCIL  FROM  POCKET, SIGN  DOCUMENT , CATE  COCUMENT 
ANO  RETURN  PENCIL  TO  POCKET, FOLO  ANC  INSERT 
DOCUMENT  IN  ENVELOPE, ASIDE  ENVELOPE 
ENOS-WITH  COCUMENT  IN  ENVELOPE  ANC  AS  ICE 


22 2  MAL  ECR8  SWAOP03  1495  OOCUMENTIPER  BILL  OF  LAOING  RECE IVED ), PROCESS 

STARTS-WITH  OOCUMENT  IN  HANO 
I NCLUOES* ALL  THE  MOTIONS  NECESSARY  TO  LOCATE 
POINTS  ON  SHEET , VER IFY  CARRIERS  INITIALS  ANC 
NUMBER , MODE  OF  SH CPMENT , 0  I LL  CF  LACING  NUMBER, 
GET  PENCIL  FROM  POCKET  ANO  ANNOTATE  COCUMENT 
«  WITH  CONTROL  NUMBER, TOTAL  WE  I GHT , CATE  OF 

RECEIPT, CHECKERS  NAME, ASIDE  OOCUMENT  AND  RE¬ 
TURN  PENCIL  TO  POCKET 

ENOS-WITH  COCUMENT  ASIDE  ANO  PENCIL  RETURNED 
TO  POCKET 


OL  222  MAL  ECSL 


SWR0PC4 


501  DOCUMENT  <  SINGLE  LINE  ITEM-PARCEL  POST-PACK), 

PROCESS 

STARTS-WITH  REACH  TO  GET  OOCUMENT 

INCLUOES-AU  THE  MOTIONS  NECESSARY  TC  GET  TEE 
OOCUMENT, GET  A  PENCIL  FROM  POCKET  , ANNOTA TE 
PACKING  INFCRMATICN  ON  OOCUMENT-PR I  NT  INITIALS 
(THREE  LETTERS), JULIAN  DATE, TYPE  CF  CONTAINER 
(THREE  LETTERS), WEIGHT  ANO  CUBE, NUMBER  OF 
CONTAINERS, AS  ICE  COCUMENT  ANO  RETURN  PENCIL  TO 
POCKET 

ENOS-WITH  COCUMENT  ASIDE  ANO  PENCIL  RETURNEC 
TO  PCCKET 


OL  222  MAL  ECKO  SWRCP05  84B  OOCUMENT ( KEY-PACK  MULTI-LINE  P ACKS  )  , PR CC ES S 

STARTS-WITH  GET  KEY  COCUMENT 
INCLUDES-ALL  THE  MOTIONS  NECESSARY  TC  GET 
OOCUMENT(S),GET  PENCIL  FRCM  PCCKET, PRINT 
INIT  IALS (THREE  LETT ERS ) , JUL I AN  CATE , "KEY  DOC", 
"X  OOCUMENT  C0MBINE0",TYP6  CF  CONTAINER, 

WEIGHT  ANC  CUBE  OF  CONTA I NERS , NUMBE R  CF  CON¬ 
TAINERS  ,  AS  I CE  COCUMENT  ANO  RETURN  PENCIL  TO 
POCKET 

ENOS-WITH  COCUMENT  ANO  PENCIL  RETURNEC 
TO  POCKET 
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DEFENSE  WORK  MEASURE RENT  STANOARO  TIME  QATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE  OWMSTOP  THU 

SOURCE  AT  ION  CODE  ELEMENT  VALUE 

OL  222  MAL  ECRT  SWFOP06  1598 


OL  222  MAL  ECLP  SWRCP07  565 

OL  222  MAL  SPP-9  SWRCP08  170? 


OL  222  MAL  ECLS  SWR0P09  954 


OL  222  MAL  ECLL  SWR0P10  1878 


OL  222  MAL  EC PP  SWRCPU  1426 


OPE RAT  I CN/ ELEMENT  DESCRIPTION 


DOCUMENT, PPOCESS-PER  LINE  ITEM  RECEIVEC  AT 

OCEAN  TERMINAL 

STARTS-WITH  00CUM6NT  IN  HAND 

INCLUOES-ALL  THE  MOTICNS  NECESSARY  TO  MOVE  ANO 
SCAN  RECEIPT  DOCUMENT  FOR  REFERENCE  POINTS, 
VERIFY  TCN* NOMENCLATURE  ANO  QUAL I T Y , OeT A  IN 
PENCtL  FROM  POCKET, ANNOTATE  QUANTITY  RECEIVED, 
TOTAL  NUMBER  CF  CCNTA INERS, POC  FOIC  AREA 
LOCAT TGN , COUNT  TALLYI TICK ) MARKS, MAKE  CALCU- 
LATICMTWO  DIGITS )  ANO  WRITE  TOTAL  PALLETS, RE¬ 
TURN  PENCIL  TC  POCKET 

ENCS-WITH  RETURN  PENCIL  TO  POCKE T { DOCUMENT 
IN  HANG 

OOCUMENT , PROCESS- PER  LINE  ITEM  PACKED 

STARTS-WITH  REACH  TO  GET  C0CUMENT1CC  1348-1) 
INCLUDES-AU  THE  MOTIONS  NECESSARY  TO  GET 

OOCUMENT, VERIFY  STOCK  NUMBER, ITEM  CECRIPTION 
ANC  UNIT  GF  ISSUE, ASICE  DOCUMENT 
ENOS-WITH  ASICE  CCCUMENT 

OOCUMENT I  PER  LINE  ITEM  PACKAGED) , PROCESS 
STARTS-WITH  REACH  TC  GET  COCUMENT 
INCLUOES-ALL  ThE  MOTIONS  NECESSARY  TO  GET 

DOCUMENT  ANC  VERIFY  MATERIAL  WITH  COCUMENT 
( OWMSTOP  ELEMENT  222  SWR0P07) , LOCATE  INFOR¬ 
MATION  FOR  P  ANO  P  METHODS  FRCM  CARC  FILE/ 
MANUAL  < OWMSTOP  ELEMENT  920  MFL  ILO  I  ) , ANNO  TAT E 
OOCUMENT  WITH  INITIALS, DATE  ANO  NUMBER  OF 
PIECES, ASICE  CCCUMENT , RETURN  PENCIL  TC  POCKET 
ENOS-WITH  PENCIL  RETURNEC  TO  POCKET  ANC 
OOCUMENT  ASIDE 

DOCUMENTIPER  LINE  ITEM  $H I PPED ) . PRCCES S 
START S-W 1TH  REACH  TC  GET  COCUMENT 
INCLUDES-ALL  THE  MOTIONS  NECESSARY  TC  GET 

SHIPPING  OCCUMENT, LOCATE  POINTS, REAC  CONSIGNEE 
NAME  ANC  ACCRESS, VERIFY  STOCK  LCC  AT  ION*,  S  TOCK 
NUMBER  ANO  NUMBER  CF  CONT A IN6R S ,GET  PENCIL 
FROM  POCKET .COUNT  T AL L Y I T I CK ) MARK S , M AKE 
CALCULATION  ANC  WRITE  TOTAL  NUMBER  OF  PALLETS, 
RETURN  PENCIL  TO  POCKET  ANO  ASICE  COCUMENT 
ENCS-WITH  COCUMENT  ASICE  ANO  PENCIL 
RETURNED  TG  POCKET 

OGCUMENTtPER  LINE  ITEM  SHI FPED-LOT  VERIFI¬ 
CATION  RECUIPEO), PROCESS 

STARTS-WITH  REACH  TO  GET  COCUMENT 
INCLUOES-ALL  THE  MOTIONS  NECESSARY  TO  PROCESS 

DOCUMENT  PER  LINE  ITEM  SH I PPEC ( CWMSTC P  ELEMENT 
222  SWRCP09), VERIFY  LOT  NUMBER, SIGN  AND  CATE 
TWO  TIMES, ASIDE  DOCUMENT  ANC  RETURN  PENCIL  TC 
POCKET 

ENOS-WITH  COCUMENT  ASIOE  ANO  PENCIL  RETURNEC 
TO  PCCKET 

DOCUMENT ( PER  PARCEL  POST  ITEM  RGCEIVEO), 

FRCCESS 

STARTS-WITH  RECEIPT  COCUMENT  IN  HAND 
INCLUOES-ALL  THE  MOTICNS  NECESSARY  TC  LOCATE 
POINTS  CN  CCCUMENT, VER IFY  STOCK  NUM8ER, ITEM 
DESCRIPTION  ANO  UNIT  OF  ISSUE, COUNT  PIECES* 

GET  PENCIL  FROM  POCKET , ANNOTATE  CCCUMENT  WITH 
QUANTITY  RECE I VEO, NUMBER  OF  CCNTA  IN ER S , S TOR  ACE 
LOCATION  ANC  TOTAL  NUMBER  OF  P  I  EC E S , R 6TURN 
PENCIL  TO  POCKET 

ENOS-WITH  PENCIL  RETURNED  TO  PCCKET 
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OEFENSE  WORK  MEASUREMENT  STANOARO  TIRE  DATA  ELEMENTS 


OATA  OCCUR*  QUALITY  SOURCE  OWMSTCP  TMU  OPER ATICN/ELEMENT  DESCRIPTION 

SOURCE  ATION  CODE  ELEMENT  VALUE 


OL  222  MAL  ECLR  SWRCP12  1356  DOCUMENTOR  LINE  ITEM  REC E IVED I f PROCE SS 

ST ARTS-WITH  SCAN  OOCUMENT  TO  LOCATE  REFERENCE 
POINTISM  DOCUMENT  IN  HANO) 

INCLUOES-ALL  THE  MOTIONS  NECESSARY  TC  LOCATE 
POINTS  ANO  VERIFY  STOCK  NUMBER, ITEM  DESCRIP¬ 
TION  ANC  UNIT  QF  ISSUE. GET  PENCIL  FROM  POCKET 
ANO  ANNOTATE  DOCUMENT  WITH  QUANTITY  RECEIVED. 
TOTAL  NUMBER  OF  CONTAINERS. STORAGE  LOCATION, 
COUNT  TALLY (TICK) MARKS.MAK E  CALCULATION  ANO 
WRITE  TOTAL  P ALL ETS • R ETURN  PENCIL  TC  POCKET 
ENOS-WITH  PENCIL  RETURNED  TO  POCKET 

OL  222  MAL  ECLA  SWRCP13  2282  00CUM6NT(PER  LINE  ITEM  RECEIVED-LOT 

SEGREGATION  RECU IREO) . PROC ESS 

STARTS-WITH  SCAN  OOCUMENT  FOR  REFERENCE  POINT 
(DOCUMENT  IN  HANC) 

INCLUOES-ALL  THE  MOTIONS  NECESSARY  TC  PROCESS 
DOCUMENT  PER  LINE  ITEM  RECE IVED ICWMSTCP 
ELEMENT  222  SWRDP  12 ) , V6R I F Y  LOT  NUMBER, SIGN 
ANO  CATE  CCCUM6NT, RETURN  PENCIL  TC  POCKET 
ENOS-WITH  PENCIL  RETURNED  TO  POCKET 

OL  222  MAL  ECOO  SWROP14  676  OOCUMENT ( OTHER  THAN  KEY-PACKING  MULTI-LINE 

ITEM  PACK), PROCESS 

STARTS-WITH  REACH  TO  GET  DOCUMENT ( PENC IL 
IN  HAND) 

INCLUOES-ALL  THE  MOTIONS  NECESSARY  TC  GET 

OOCUMENT, PRINT  I N IT  I ALS I T HR  EE  LETTERS ), JUL I  AN 
DATE, "COMBINED  W/"ANO  COCUMENT  NUMBER 
,  (EIGHT  LETTERS, II  DIG  ITS) , ASIDE  DOCUMENT 

ENOS-WITH  COCUMENT  AStCEIPENCIL  IN  HANC) 

OL  222  MAL  ECPL  SWRCP15  1531  DOCUMENTOR  PACKING  LIST-KEY  DOC-  ) ,  PROCESS 

STARTS-WITH  REACH  TC  GET  KEY  OOCUMENT 
INCLUDES-ALL  THE  MOTIONS  NECESSARY  TO  GET  ANO 
PROCESS  KEY  OOCUMENT I  SEE  OWMSTCP  ELEMENT  222 
SWRCP05 ) , GET  ANO  PULL  COPIES  FROM  CD  1348-1, 
ALIGN  ANO  FOLD  COPIES  AND  INSERT  INTO  ENVELOPE 
ENOS-WITH  COPIES  OF  DO  1348-1  IN  ENVELOPE 
CONO I T ICNS-FOR  MULTI-LINE  ITEM  DCCUMENTS-PER 
PACKING  LIST-AOD  TIME  TO  ANNOTATE  OTHER  THAN 
KEY  DOCUMENTS ( OWMSTQP  ELEMENT  222  SWRCPL4JANC 
AOO  94  THUS  PER  LINE  ITEM  OVER  TWC  FOR  PULLING 
COPIES  CF  DC  1348-1 

DL  222  MAL  ECCB  SWRDP 16  1271  DOCUMENT ( 8REAKCCWN  CF  CONSOLIDATED  PACK), 

PROCESS 

STARTS-WITH  GET  PENCIL  FROM  POCKET 
INCLUOES-ALL  THE  MOTIONS  NECESSARY  TC  GET 

PENCIL, MAKE  TICK  MARK  FOR  EACH  PIECE  AS  RE¬ 
MOVED  FROM  CONTAINER, TOTAL  TICK  MARKS  AFTER 
LAST  PIECE, ANNOTATE  OOCUMENT  WITH  TOTAL  NUMBER 
OF  PIECES  REMOVED, RETURN  PENCIL  TC  POCKET 
ENOS-WITH  RETURN  PENCIL  TO  POCKET 
C0N0ITICNS-6ASE0  ON  AVERAGE  OF  5C  PIECES  PER 

CONTAINER-SUBTRACT  17  THUS  PER  PIECE  LESS  THAN 
50  ANC  AOO  17  THUS  PER  PIECE  OVER  50 


OL  222  MAL  EC ST  SWR0P18  1121  OOCUMENT , PRCCESS-PER  LINE  ITEM  SHIPPED  FROM 

OCEAN  TERMINAL 

STARTS-WITH  REACH  TO  GET  A  DOCUMENT 
INCLUOES-ALL  THE  MOTIONS  NECESSARY  TC  GET 

OOCUMENT, SCAN  FOR  REFERENCE  PCINTS.REAO  CON¬ 
SIGNEE, NAME  ANC  ACDRESS, VERIFY  HOLC  AREA 
LOCATION, BILL  OF  LACING  NUMBER  ANC  NUM0EP  OF 
CONTAINERS. CBTAIN  PENCIL  FRCM  POCKET, COUNT 
TICKITALLYI MARKS .MAKE  CALCULATIONS ( 3  CIGITS), 
WRITE  TCTAL  NUMBER  OF  PALL ETS , RETURN  PENCIL 
TO  POCKET, ASICE  CCCUMENT 
ENCS-WITH  ASICE  COCUMENT 
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CEFENSE  WORK  MEASUREMENT  STANOARD  TIME  CATA  ELEMENTS 


DATA  OCCUP-  QUALITY  SOURCE  0WMSTCP  TMU 

SOURCE  AT  I  ON  CODE  ELEMENT  VALUE 

CL  222  MAL  ECOS  SWRCP19  6483 


CL  222  MAL  EC  IS  SWROP2C  6397 


Cl  222  MAL  EC L I  S WRCP  2  i  1025 


OL  222  MAC  EC MO  SWRCP22  617 


OPERATICN/ELEMENT  DESCRIPTION 


OGCUME NT ( CC  FORM  808-0 YEP/ SHORT  FREIGHT), 

PROCESS 

STARTS-WITH  REACH  TC  GET  COCUMENT 
INCLUOES-ALL  THE  MOTIONS  NECESSARY  TO  GET 

OOCUMENT, GET  PEN, ANNOTATE  COCUMENT  WITH  CASE 
NUMeEP(3  OIGITS ) , REPORT  0 ATE! JUL I  AN  I , "TO »< 3 
DIGITS, 7  LETTERS  1 ,0R I  GIN  OF  MATERIAL!  I  COMMA* 

12  LETTERS ) .SHIPPERS  NAME, BILLING  REFERENCE!* 
OIGITS). CARRIER  OESTI NAT! ON  1 9  L ETTERS  ) , VEH ICLE 
IDENTIFICATIONS  CIGITS.5  L  ETTERS  ),  0  ILL  CF 
LAO  I NG  NUMBER ( 7  OIGITS, 2  LETTERS) , CARR IER 
NOT  IF IEC ( 6  LETTERS) .PERSON  CONTACTEC!  14 
LETTERS), HOW  AND  CATE  CQNT ACTEC (4  CIGITS.8 
LETTERS) .NUMBER  ANO  TYPE  QF  PACKAGES(2  OIGITS, 

4  LETTERS,  ARTICLE  DESCRIPTIONS  OIGITS, 33 
LETTERS  )  .PACKAGE  NUMBERS  ANC  MARK  S ( 13  OIGITS, 

3  LETTERS) , WE IGHT (2  DIGITS, 3  LETTERS), RE  MARKS 
(9  LETTERS), CHECKER  NAME, TITLE  ANC  CATE 
CHECK EC (4  CIGITS, 22  L ETTERS ), CHECKERS 
SIGNATUREUO  LETTERS)  .ASI06  OCCUMENT  ANO  PEN 
ENCS-WITH  COCUMENT  ANO  PEN  ASIC6 

COCUMENT ( CO  FORM  6-CAMAGEO/ IMPROPER 

SHIPMENT  REPORT), PROCESS 

STARTS-WITH  REACH  TO  GET  REPORT 
INCLUOES-ALL  THE  MOTIONS  NECESSARY  TO  GET  RE¬ 
PORT, GET  PEN.ANNOTATE  REPORT  WITH  "T0M3 
OIGITS, 7  LETTERS) ,RE0UISTI0N  NUM8EPU4 
CHARACTERS), REPORT  0ATEI4  OlGITSJtCATE  SHIPPED 
(4  OIGITS) , CONSIGNOR! 1  0A$H,12  LETTERS ), 6ILL 
OF  LACING  NUMBER ( 7  CIGITS, 2  L ETTERS  ), CAT E 
RECEIVED!*  Cl G IT S ) , CONS IGNEE ( 1  COMMA, 2  P6RI0CS 
ANO  25  LETTERS). DELIVERING  CARRIER  ANC  FREIGHT 
BILL  OF  LACING  NUMBER!!  0ASH.7  CIGITS, 6 
LETTERS) .TRANSPORTATION  M0QE15  LETTERS ), STOCK 
NUMBER  ANO  CESCR I PT ION (1  DASH, 2  PER  IOCS, 7 
OIGITS, 8  LETTERS ) .TYPE  OF  CARRIER  ECU  IPMENT 
( 6  LETTERS) .NUMBER  CF  CONTA INERS/CCNO ITICN! 3 
OIGl TS ) .NUMBER  OF  ITEMS/C0NCITICN!2  OIGITS), 
DEFICIENCY  CECRIPTICN<5  OIGITS, 67  LETTERS), 
REPORTING  INSTALLAT  I0N13  DIGITS, 14  LETTERS), 
R6PCPTEC  0Y  ANC  TITLE(26  L ETT ER S ) , A S I CE  REPORT 
ENCS-WITH  REPORT  ANO  PEN  A$IOE 

OOCUMENTIPER  LINE  I  SSUED  ), PROCESS 

STARTS-WITH  REACH  TO  OBTAIN  COCUMENT 
INCLUOES-ALL  THE  MOTIONS  NECESSARY  TO  GET 

OOCUMENT  ANC  CET ERMINE  STOCK  LOCATION  PREPARA¬ 
TORY  TC  MCVING  TO  LOCATION, VERIFY  MATERIAL, 
READ  QUANTITY  TO  HE  ISSUED  ANC  ASIDE  COCUMENT 
AT  LOCATION-AFTER  ISSUE, GET  PENCIL  FROM  POCKET 
ANP  GET  COCUMENT, R6CORO  ISSUE  QUANT  IT Y i T HR E E 
DIGITS) ,PR  INT  INITIALS  ANO  WRITE  CATE, RETURN 
PENCIL  TO  PCCKET 

ENOS-W ! TH  PENCIL  PETURNEC  TO  POCKET ! CCCUMEN T 
IN  HAND) 

COCUMENT! INTRA-CEPCT  MOVEMENT) .PROCESS 
STARTS-WITH  REACH  TO  GET  COCUMENT 
INCLUOES-AIL  THE  MOTIONS  NECESSARY  TO  GET 

OOCUMENT , GET  CLI PeCARC, AFF  IK  COCUMENT  TO  CLIP¬ 
BOARD, GET  PENCIL  FRCM  POC KET, LCCA TE  PCINTS  CM 
OOCUMENT  ANC  WRITE  WAREHOUSE  NUMBER, TIME  OF 
ARRIVAL, NUMBER  OF  P AL LETS , REPLACE  PENCIL  IN 
POCKET  , REMOVE  COCUMENT  FROM  CL  I  PBCAPC  .PLACE 
OOCUMENT  ANC  CLIPBCARC  ASIOE 
ENCS-WITH  COCUMENT  ANO  CLIP80AR0  ASICE 
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CEFENSE  WORK  MEASUREMENT  STANDARD  TIME  OATA  ELEMENTS 


OATA  OCCUR-  QUALITY  SOURCE  OWMSTOP  TMU  OPERATION/ELEMENT  DESCRIPTION 

SOURCE  AT  ION  CODE  ELEMENT  VALUE 


CL  222  MAL  ECRP  SWROP23  714  DOCUMENT, PRCCESS-PER  PIECEIAIR  CARGO ) 

RECEIVED 

ST  ART  S-W  ITH  REACH  TO  GET  MR  CARGO  MANIFEST 
INCLUOE S— ALL  THE  MOTIONS  NECESSARY  TC  C-ET 

MANIFEST, SCAN  LABEL  FCR  REQUISTIONER  SERIAL, 
REAO  SERIAL. SCAN  MANIFEST  FOR  REQUISTIONER 
SERIAL  ANC  MATCH, REAO  SHIP  TO  CODE  ANC  CON¬ 
SIGNEE  CN  MANIFEST, MATCH  WITH  SAME  ON  LABEL , 

RE AC  PIECE  COUNT  CN  MAN IF65T*GET  PENCIL  FROM 
POCKET  ANO  INITIAL  MANIFEST ,R ETURN  PENCIL  TO 
POCKET 

ENOS-WITH  RETURN  PENCIL  TO  POCKET 

OL  222  MAL  ECBS  SWRQP24  1466  DOCUMENT, PRCCESS-PER  BIN  STCWIONE  LINE  ITEM  I 

STARTS-WITH  REACH  TC  PICK  UP  CCCUMENT 
I NCLUOE S— ALL  THE  MOTIONS  NECESSARY  TC  PICK  UP 
OOCUMENT  ANC  CETERM  INE  STOCK  LOCA T  I  CN, AS  IOE 
DOCUMENT! WHEN  PUTTING  MATERIAL  ON  CART)fPICK 
UP  OCCUMENT  ANO  REAO  STOCK  LOCAT I CN I  PREP ARE  TO 
MOVE  TC  LOCATIONI , VERIFY  LOCAT  ION  ,  STOCK 
NUMBER, ITEM  DESCRIPTION  ANO  UNIT  CF  ISSUEIAT 
STOCK  LOCATION ) , GET  PENCIL  FR CM  POCKET  ANO 
ANNOTATE  WITH  CATE, SI GNATUR6, AS  IDE  CCCUMENT ( AT 
LOCATICM, RETURN  PENCIL  TO  POCKET 
ENOS-WITH  ASIDE  OOCUME NT , PENC I L  RETURNED  TO 
POCKET 

DL  222  MAL  6C8R  SWRP017  4721  DOCUMENT, PRCCESS-PER  BIN  REPLENISHMENT 

STARTS-WITH  TURN  BODY  FROM  CART 
I NCLUOE S-ALL  THE  MOTIONS  NECESSARY  TC  PREPARE 
4  BIN  REPLENISHMENT  CAROIOD  FOR  856-SEE  OWMSTOF 

ELEMENT  222  SWRCPO l ) , OBTA I N  00  856  -REQUEST- 
PART  ANC  SCAN  FOR  REFERENCE  PC INT  .CETERM  INE 
STOCK  LOCATION, AS  IOE  CO  FORM  856  TC  CART-AT 
LOCATION, GET  CO  FORM  856, REAO  STOCK  LOCATION, 
VERIFY  STOCK  LOCATION , STOCK  NUMBER, ITEM 
DESCRIPTION, UNIT  OF  ISSUE. ASICE  OC  FORM  656 
-REQUEST-  PART 

ENOS-WITH  ASICE  DO  FORM  856  -REQUEST- 

OL  222  MAL  ECWC  SWRSW01  234  SIZE*  OF  CARTCL, WRITE  ON  FORM 

STARTS-MTH  GET  PENCIL  F»GM  POCKET  ( CCCUMENT 
IN  HAND) 

INCLUDES-All  THE  MOTIONS  NECESSARY  TC  GET 

PENCIL  FROM  POCK ET , LOCATE  WRITING  POINT  ANO 
WRITE  THE  SIZE  OF  THE  CARTON  ON  THE  FORM  ANC 
RETURN  THE  PENCIL  TC  POCKET 
ENOS-WITH  PENCIL  RETURNED  TO  POCKET CCCUMENT 
IN  HANCJ 

AE  234  MAL  SPOLK  SAMPPXX  VARIABLE  PLAT  El S >, PREPARE , A CCR E SSCGRAPH  FOR  INOIVIOUAL 

OR  ACTIVITY 

STARTS-WITH  MOVE  TO  THE  AODRES SOGR APH  MACHINE 
INCLUOES-TYPING  AN  ACDRE 5 SOGR A PH  PLATE  INCLUD¬ 
ING  NUMBER, NAME  ANO  ADDRESS  FOR  EITHER  INDIV¬ 
IDUAL  CP  ACTIVITY 

ENOS-WITH  COMPLETED  PLATE(S)  IN  HAND 
1314  CASE  01  TIME  TC  TYPE  THE  FIRST  CR  A  . 

SINGLE  AOCRESSCGRAPF  PLATE 
812  02  TYPING  TIME  FOR  EACH  AOCITICNAL 

PLATE  THAT  IS  PREPARED 
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